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PATFABU Credits - New

Concept

PATFA service credits are tracked for part-timasfacemployees by semester and year. The
PATFABU information should be set up at the begignof the semester when the job row is set
up for the employee.

Service credits are only earned for teaching asségs in the Spring and Fall semesters.

For full-time employees who are teaching classeslufition to their regular full-time job, see the
Additional Pay - Overload Teaching process.
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Navigation:

Fersonalize Contant | Layout

Menu =
Search:

\ |®
[+ My Favorites

[> Self Senice

[ Manager Self Service

[ Univarsity of Maine System
[ Warkforce Administration

> Benefits

[> Time and Labor

[ Payroll for North America

[ Workforce Development

[> Otganizational Development
- Workforce Monitaring

> Set Up HRMS

[ Set Up SACR

(> Enterprise Gomponernts

(> Reporting Tools

[ PeopleTools

|- Return fo Poral

[~ My Personalizations

| My Dictignary

" BeopleSoft

€] Done 2 @ Trusted sites

Step Action
1. Click theUniversity of Maine System link.
[ University of Maine System|

2. Click theHRM S link.
[* HEMS
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Mera _______81]
Search:
|®

- My Favoritas
[ Sel Serice
(- Manager Self Service
[ University of Maine System
> Processes
b Review HRMS
I Reports
= Job Change By
Busingss Unit
— Monitor and Change
Review
— PartTime Faculty
— Rate Change By
Busingss Unit
— Position Buduet Base
- Position Budget Transfer
~ Posifion Budnst Extarnal
Trans
— Employae Review Date
Data
[+ Payrall
> Benefits
&> Time And Labor
[ Setup University of Maine
Sys
> General Options
[ Warkiorce Administration
(- Benefits
[ Tirne and Labar
(> Payroll for Marth America
> Workforce Development
[ Organizational Development
[ Warkforce honitoring
- Set Up HRMS
[ Set Up SACR
[ Enterprise Components
[ Reporting Tools
[ PeopleTools
|- Returm ta Portal
|- My Personalizations

|- My Dictionary

"~ HRWS

Processes

Q

Data Extraction For UNET
Update Email Addresses
Mass Change HR Defintions
ahtore

Job Change By Business Unit

Rate Change By Business Unit

Pasition Budget External Trans

r/ | Review HRMS
~

Basic Emploves Information
Retro Pay Earnings

Job Update Processing

5 hiore

=] tonitor and Change Review

Position Budget Base

Employee Review Date Data

Library Patron Extract (URSUS)
Position Aucit Repart

Position FTE and Headcourt

34 hore!

Part.Time Faculty

Pasition Budget Transfer

&) Done

S @ Trusted sites

Step  Action
3. Click thePart-Time Faculty link.
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Procedure:
e Window | Help | &
Part-Time Faculty
Enter any infarmation you have and click Search. Leave fields blank for 3 list of all values
EmpliD: begins with + |
Name: begins with ||
Last Name: beging with ~ ||
Second Name: begins with + ||
Alternate Character Names| begins with ~ ||
Middle Name: hegins with |
[Jcase Sensitive
searsn | _ otoar | pasic searcn [E) save Search crieria
€] Done 3 & Trusted sites
Step Action
4, To Search for an existing employee record, enter EmplID, Maor Last Name.
Drop-down menus can be used to select 'begins, veithitains', etc. to assist in
locating an employee. The more information thantered, the narrower the search
and the shorter the search results list for review.
5. Click the Sear ch button.
NOTE: If multiple employee records are listed, klan the appropriate record to
continue.
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Q- © RREG LA, =&
‘# MaineStreet

Hew Window | Hela | Customize Page | B,

Patty Faculty ID: 0099999

Campus Senvice

B save | SiReturnto Search | [Z] Motify

&) Done S @ Trusted sites
Step  Action
6. Click theL ook up Business Unit button.
&l
7. Click an entry in théusiness Unit column.

NOTE: Thisstep isnot necessary if correct Business Unit is displayed when panel
isopened.
LS04

8. C.Iick the Drop-down Arrow to select from tiSemester list.

9. Select the appropriate semester from the list. Gplyng andFall semester teaching
assignments are eligible to earn a service credit.

[spring |
10. Enter the appropriat€alendar Year in field.
11. Enter the number of course credits for this seméste theCour se Credits field.
12. Enter the number of courses taught for this semegtetheCour ses Taught field.
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Step
13.

Action

Only one service credit is earned per Business p#risemester per year regardless of
the number of courses taught in that semester.

Enter the number of service credits earned int&tneice Credits field.

=13

Part-Time Faculty

Q-0 RRAG L& 3
# MaineStreet

Kew Window | Help | Customize Page | /B

Patty Faculty

Campus Service

*Business Unit: UMS05 U iniversity of Main

1 | Spring -

ID: 0083333

| 2009

& save

CAReturnto

Search

[=] Natify

) @ Trusted sites

Step
14.

15.

Action
Click the Save button.

End of Procedure.
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