Q Reference Document
MaineStreet Fundamentals: New Navigation Features

NEW NAVIGATION MAINESTREET NAVIGATION FEATURES

Concept

The following new navigation features are currened in Campus Solutions and will be
introduced to Human Resources (HRMS) in March 2012.

* Floating drop-down menu navigation - As you mouse over any section of the menu, teum
cascades to the right, revealing more componeats/tiu have access to view. Advantages of the
new floating navigation are:

* You can sort the menu — Click the sort icon on the main menu to toggieaeen alphabetic
ascending, descending, and portal sequence numdssmpation of folders.

» The menu isscrollable — Click the scroll arrows that appear at the tog laottom of the menu
when the menu is too long for you to view in itsieaty. When you find the folder or page, select
it.

* You can search the menu — Enter a keyword or phrase and the search indegemerate
matching entries as you type. When you see a msgbgt the item in the list.

» The menu leaves breadcrumbs — As you navigate, breadcrumbs appear acrossphef the
page to inform you of your location. You can aliokcon a breadcrumb to navigate backwards.
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Sorting the Menu

Favorite
-

Menu
Search:

i MaineStreet

= -]

| ®

— PSUnit

[ University of Maine System
[ Self Service

[ Warkforce Administration
[ Glohal Payroll & Absence Mamt
[ Organizational Development
[ Campus Community

[ Student Recruiting

[ Student Admissions

[» Records and Enrollment
[ Curriculum Management
[ Financial Aid

[ Student Financials

[ Academic Advisement

[ Contributor Relations

[» Residence Life

[> 34 Integration Pack

[ Judicial Management

[+ Athletic Tracking

[ Set Up HRMS

[» Zet Up SACR

[ Enterprise Components

[ Tree Manager

[ Reporting Tools

[ PeopleTools

[» Data Models

— Return to Portal

— Student Self Service
— My Personalizations
— My Dictionary

Step

Action

To sort the menu, start by clicking tMain Menu link.
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Favaorites : Main Menu
- -

Search Menu:

Search: i
=" [A University of Maine System
|———.—.— 3 Seff Service 4
i I.Jﬂwersrt]_.- (3 Workforce Administration L
[+ Self Semnvi
b Workforce 2 Global Payroll & Absence Mgmt ¥
[ Global Pz 3 Organizational Development r
E.grgan'mat 3 Campus Community k

ampus = - o, "
b Student R f_:l Student Recruiting
I Student A Student Admissions ¥
[ Records: [ Records and Enrollment k
L{;E‘:gﬁ;g’l' 3 Curriculum Management b
L Student F 3 Financal Aid b
[ Academic 3 Student Financials :
i Contribut 3 Academic Advisement K
lResident r conerbytor Relations k
[ 34 Integr:  _ ) ) "
[+ Judicial ¥ f_:l Residence Life
[ Athletic Tr [0 SA Integration Pack L4
SetUpHE 3 Judical Management k
LSetUpSE m athietic Tracking k
[= Enterprisi
I Tree Man 3 Set Up HRMS L
[ Reporting 3 Set Up SACR :
EEZ;}F}:T; 3 Enterprise Components '

a Mo
r
_ peUnit D Tree Manager
— Returntn. 3 Reporiing Tools 4
— StudentS (1 PeopleTools *
~ MyPeIsol m pata Models b
— My Dictior D PSUnit
[E] Return to Portal

|2 student Self Service
[Z] My Personalizations
|j My Dictionary

Step Action

2. Next, click the sort icon on ttMain menu to toggle between alphabe
ascending, descending presentation of folders.

Last changed on: 12/1/2011 12:34 PM Page 3




Reference Document /)
MaineStreet Fundamentals: New Navigation Features MaineStreet
F IS-IameS-_trc-gt
Favorites | Main Menu
Search Menu
ons | TR
SearCH: (3 Academic Advisement
e 3 Athletic Tracking
niversity :
[
L Self Seni - Camp.us Cnmmun.ﬂ:\r
b Workioree =2 Contributor Reltions
[ Global Pe {3 Curriculum Management 4
Egrgaﬂh’-ﬂt {3 Datz Models b
ampus ) ¢
& Student 31 Enterprise Components
> Studenta 1 Financial Aid *
[* Records: [ Global Payroll & Absence Mgmt r
L Gurieulll 3, dic| Management 4
[ Financial . : | | b
L Student F Organizational Development
[ Academic (3 PeopleTools 3
b Contribut. [ Records and Enrollment 4
b Residenc ) Reporting Tools ]
[ SA Integr: B ) ) "
b Judicial M Residence Life
[ Athletic Tt 3 SA Integration Pack v
L{;gempgj [ Self Service r
e ] Set b
[z Enterpris: rj' ek L HRNS
[* Tree Man [ Set Up SACR 2
[ Reporting 31 Student Admissions r
Ege:‘p::-rg 3 Student Financials ¥
ata Mod - =
3
_ PsUnit I_‘I Student Recruiting
— Returnto 1 Tree Manager b
— StudentS [ University of Maine System r
_W (3 workforce Administration ’
= ictior —
I~ Yo || My Dictionary
U My Personalizations
£l psunit
[5] Return to Portal
[5] student Seff Service
Step Action
3. Not only is the list of folders in thMain menu sorted alphabetically, but the -

folders and pages within sub-folders will be sogghabetically, as well.

In this example, we'll open tigampus Community folder.
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Favorites : Main Menu
- = -

Search Menu:
Search: - g
[ Academic Adviserment
I: — . [3 Athletic Tracking
DUnwfersrt}l £3 Campus Community ;
DS&IT’SEM 7 : l"_—l 3 EnginE ¥
I Workiore L Contributor Relations 2 T
[ Glabal Pz (3 Curriculum Manageme Il—:l ';mlmtmé Pl :
b Organizat  pats Models |__| mpu.s vent Planning
i SABpe C3 Enterprise Componehts il Ceckmty p
[- Student R B & I'|:I (ad P 9 Comments »
b Student A — Fnancal Al 3 Committees
[* Records: [ Global Payroll & Abdence By Cormmusicabions
b Curmcultl 5 3,,dicjzl Managemeht B Constituent T CH MG
[> Financial - DREULUENE | FanEaction: Mg
b Studentp — Organizational Developme ) yarional Student Index NZL e
[ Academic (O PeopleTools {1 Organization
i Confributl (3 Records and Enroliient = personal Information
gg:?:;?j;; {3 Reporting Tools 3 Personal Informetion (Student)
b Judicialy =3 Residence Life 1 Service Indicators
[ AthleticTr C3 SA Integration Pack 3 Service Indicators (Student) »
LSetUpHE 3 self semvice £ SEVIS r
ggﬁimp&f (3 Set Up HRMS |=] student Services Center
erprist = ;
b Tree Man =3 Set Up SACR Student Services Ctr {Student)
[» Reporting 3 Student Admissions s
EEE;’;:‘:‘T; (3 student Financials
ata Ma -
_ psUnit 3 Student Recruiting
— Betumto 3 Tree Manager 4
— StudentS 3 University of Maine System ¥
_W 3 workforce Administration »
IS EI My Dictionary
[Z] my Personalzations
[El psunit
|:| Return to Portal
=] student Self Service
Step Action
4, Notice the su-folders and links are sortedalphabetical orde
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MaineStreet

Floating Drop-Down Navigation

Fa'.fnvr'rtes : Main lu'lenu

Search Menu:
o | - - o
EEREE, 3 University of Maine System L
|_____... 3 Self Service »
Eg;':;frﬁ Ifl Workforce Administration L
b Workforce 1 Global Payroll & Absence Mgmt ¥
[ Global P2 [0 Organizational Development L
Dﬂrgﬂ”m@@cﬂmmunm 3
E-gti?::tsﬁ I_I Student Recruiting 4
I Stydents 1 Student Admissions '
*Records: [0 Records and Enrolment k
B Cumiculil 75 oyrricylum Management »
[[;gltﬂigﬁﬁl_- 22 Financil Aid r
[ Academic (2 Student Financials 4
- Contribut (73 Academic Adviserent L
Resient r contributor Relations ¢
[> SA Intear: . .
b udicialy 3 Residence Life *
[ Athletic Tr £ SA Integration Pack ¢
bSetUpHE ™ Judicial Management 4
bSetUpSE ny enietic Tracking 4
[+ Enterpris:
b Treean L Set Up HRMS g
[* Reporting 1 Set Up SACR 4
[ PeopleTe ™ Entarprise Components *
i et b 3 Tree Manager *
—P3Linit K
—Returnto. 2 Reporting Tools »
— StudentS (3 PeopleTools *
— MWV EErsol 5 pars Models »
M [Z psunit |

[£] Return to Portal

[Z] student seff Service

[E] My Personalzations

|:] My Dictionary

Step Action
5. The new navigation offers floating di-down menu navigation. As you mot

over any section of the menu, the menu cascadés tight, revealing more
components that you have access to view.

For example, if you click on theampus Community link....
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Favorites | Main Menu
- B -

# MaincStree) .

Search Menu:
enu | N
Search: v

3 University of Maine System 4
I: 3 Self service ’
Egg::gr;ﬁ 3 workforce Administration 4
& Workforce 2 Global Payroll & Absence Mgt ’
[> Global P2 (1 Organizational Development 4
gg;grﬁ:lf:t 3 Campus Community . | formats X

o ersonal Information
blolin o ) Student Recruting 3 Personal Information (Student) »
I Student & 0 Student Admissions
3 SEVIS 3

> Records: (3 Records and Enrollment 03 Checkists N
ggﬁ!ﬁ;g' 3 Curriculurn Management B Communications ,
b Student E 3 Financial Aid ) Comments ,
> Academic 0 Student Financials £ 3C Engine .
EEEETEE:E - Acadgmm Adwsernent 3 Service Indicators ’
I SA Integr: £3 Contributor Relations 3 Service Indicators (Student) v
b Judicialy 3 Residence Life {1 Organization r
[ AthleticTr [0 SA Intearation Pack ] Committees »
g gef[ BF’ g 3 Judicial Management £ Campus Event Plnning ’
" Eﬁterf:ns. 3 Athletic Tracking 3 National Student Index NZL v
b Tree Man [ Set Up HRMS 3 Affliations v
[ Reporting (3 Set Up SACR [ Constituent Transaction Mgmt 4
[>PeopleT0 3 Enterprise Components o] Student Services Center
Eggﬁnmod 3 Tree Manager D Student Services Ctr (Student)
— Retunto L2 Reporting Tools r
— StudentS [ PeopleTools r
— My Persol ™ pata Models ’
|~ My Dicfior D PSLInit

[E Rreturn to Portal

[5] student Seff Service

[E My Personalizations

D My Dictionary

1. The Campus Community folder opens over thMain menu. To open Campus

Community sub-folder, hold the mouse cursor over the subefojdu wish to
open..Do Not Click on the folder.

In this example, we'll hold the cursor over Biegraphical (Student) folder.
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| ‘# MaineStreet |

Favgrites | Main Menu
Search Menu:
ons | - - -
Search: 3 University of Maine System 4
I: 3 Self Service 4
Egg::;;srﬁ 3 waorkforce Administration 4
b Workforce 2 Global Payroll & Absence Mamt ’
[ Global Pz 1 Organizational Development 4
Egrganizat 3 Campus Community .
b Sti?:rfﬁ 3 student Recruiting g Eersnna: in:urmaisun (st '
ersonal Information (Stu
b StudentA (2 Student Admissions rog—p— £ Biographical (Student) N
Egecqrdls 3 Records and Enroliment 0 Checkists 7 Tdentification (Student) b
MIMCUILN ™ cyrriculum Management - — b
I Financial {3 Communications (3 Participation Data (Student)
[ Student F 3 Financial Aid 9 Comments {3 Biodemo Processes (Student) 2
[> Academic (3 Student Financials £3 3C Engine 3 Health Information (Student) v
b Contributt 3 Academic Adviserent £ Service Indicators [5] search/Match
E;{Em:;f 53 Contributor Relations 3 Service Indicators (Stude (] search/Match Integrated
DJudiciaII\; 3 Residence Life 3 Organization [5] Address Search
[ AthleticTr C3 SA Integration Pack £ Committees [5] Add/Update a Person
SetUpHE 9 judicial Management {3 Campus Event Planning r
Egﬁ:;;g‘ 3 Athletic Tracking 32 Mational Student Index NZL v
b Tree Man 2 Set Up HRMS 3 Affiiations »
[ Reporting 1 Set Up SACR {3 Constituent Transaction Mgmt »
[» PeopleTa [ Enterprise Components D Student Services Center
Eggtjn“i"'tod 9 Tree Manager [5] Student Services Ctr (Student)
— Returnta 3 Reporting Toals 4
— StudentS (3 PeopleTools 4
— My Persol ~ pat3 Models »
|~ Iy Dictior D ESUnit
[5 Return to Portal
[E student Self Service
D My Personalizations
D My Dictionary
Step Action
2. The sul-folder will open and display over t Campus Community folder.
Continue opening folders in this manner until yeaah the level you wish to
open.
Note: At any point, you can click on a folder or linkdpen it.
For this example, we'll continue navigating to &adr esses page.
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Favarites : Main Menu
S -

| @

f2]

Search: M
3 University of Maine System 4
| [ Seff Service r
[> University P . . N
b Self Seni 3 Workforce Administration
&> Workforce 1 Global Payroll & Absence Mamt 4
[> Global Pz (1 Organizational Development 4
[> Organizat ™ campus Community
[» Campus £ Student Recruiting 3 Personal Information »
[> Student R - 3 Personal Information (Stu
[ Student A 2 Student Admissions B SEVIS 3 Biographical (Student)
I Records ; (1 Records and Enrolment B9 Checkists [ Identification (Student) (3 Addresses/Phones 3
Eg:gr;g-:l C3 Curiculim Hanagement 3 Communications [ Participation Data (Stude [ Personal Attributes '
b StugentF I Financal "\_id _ 9 Comments [ Biodemo Processes (Stud [ Student FERPA '
[» Academic (3 Student Financials £3 3C Engine 3 Health Information (Stud 2 Relationships 2
I Contribut (7] Acadermic Advisement £ Senvice Indicators [5] search/Match Names
Eg:?,ﬁ:;; &3 Contributor Relations 3 Service Indicetors (Stude =) Search/Match Integrated El Erfnergencv.CDnL?cts
b Judicialy 3 Residence Life £ Organization [5] Address Search Vork Experience
[ Athletic Tr (3 5A Integration Pack 3 Committees [£] Add/Update a Person
> SetUp HF ™ Judicial Management 3 Campus Event Plnning 4
EE:{::;%: 03 Athletic Tracking {3 National Student Index NZL 4
> Tree Man 2 Set Up HRMS 3 Affilations 4
[ Reporting (3 Set Up SACR (3 Constituent Transaction Mgmt 4
I» PeopleTo [ Enterprise Components =] Student Services Center
DE;E”‘_‘;“ {3 Tree Manager [5] Student Services Ctr (Student)
- ni
_ Retunto CJ Reporting Tools 4
— StudentS [ PeopleTools 4
— lyPersol m pata Models ’
|~ Wy Dicfior D PSURit
[E Return to Portal
[5] student Seff Service
[E] My Personalzations
D My Dictionary
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Favorites | Main Menu
Search Menu:
lens | @k
Search: N
3 University of Maine System 4
T 4
Egg":;:r&y 3 workforce Administration 4
I Woriforce 1 Global Payroll & Absence Mgmt 4
[> Global Pz (3 Organizational Development 3
Egg:”:f:‘ 3 Campus Community R
DStud:mFE (3 student Recruiting g ;arsnna:in;nrma?nn (st
o ersonal Information (Stv.
I StudentA [0 Student Admissions 5 sevis 2 Biographical (Student)
I;Eecnrd‘s. (3 Records and Enroliment £ Checkists 3 Identfication (Student) (3 Addresses/Phones
AMCUIUL ™ Cypricylum Management 3 Personal Attributes [E] Addresses
b Financial 9 Communications {3 Participation Data (Stude & Eectronic Addresses
b Stdentr =) Financal Aid 3 Comments 3 Biodemo Processes (Stud [ Student FERPA S e
> Academic [ Student Financials 0 3¢ Engine 3 Heafth Information (Stud. C3 Relationships [=] Seasonal Addresses
[ Contributr (3 Academic Advisement: i i [ Search/Match [E names ] Phones
1> Residenc £ Senvice Indicators [ View Addresses
(3 Contributor Relations i | search/Match Integrated [5) Emergency Contacts
I SA Integre X 3 Service Indicators (Stude 5 Work Experience B View Names
b Judiialy (3 Residence Life 9 Organization [=] Address Search v P 5] View Phones
I Athletic Tr (3 SA Integration Pack [ Committees [=] Add/Update a Person N .
I Set Up Hi [] View Electronic Addresses
Pe tUpSJ 3 Judicial Management 3 Campus Event Planning s
I Enterpre, ) Athletic Trackng £ National Student Index HZL ,
I Tree Man L1 Set Up HRMS (3 Affiiations »
[ Reporting (] Set Up SACR (3 Constituent Transaction Mgrmt 3
I PeopleTo () gneerprise Components =] Student Services Canter
Eggﬁn’nm 1 Tree Manager [5] student Services Ctr (Student)
- Retunto (2 Reporting Tools 4
- StudentS (3 PeopleTools r
- MyPersol ) paig pogels 4
P OIEOr = oyt
[E) Return to Portal
(5] student self service
D My Personalizations
[E] My Dictionary

_

Favorites :
- -

Main Men

Campus Cvommun'rty.r > Personallnforrrvﬂtmn (Student) > EingphinI(Student) > Addressevs,fphones » Addresses

Addresses

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value
Maximum number of rows to return (up to 300): |200

EmplID: begins with «

|
Academic Career:|= v | v|
National 1D: begins with + |
Campus ID: beains with v |
Last Name: beqgins with |
First Name: beqins with + |

[include History [ Correct History [ Case Sensitive

Search | Clear |ElasicSearch B save Search Criteria

Step Action

3. When you click on a folder or link to select itebdcrumbs display at the top
the page showing the navigation path. To navigatékWwards, click on the
breadcrumb navigation point.
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; [\{[aineStreet N

Favorites | Main Menu
- : w

Menu — ]
Search:

| 2

[ University of Maine System

[ Self Senice

[ Workforce Administration

[> Global Payroll & Absence Mgmt
[ izati ment

Campus Community
udent Recruitin
[ Student Admissions

[+ Records and Enrollment
[= Curriculum Management
[+ Financial Aid

[ Student Financials

[ Academic Advisement

[ Contributor Relations

[- Residence Life

[ 3A Integration Pack

[ Judicial Management

[+ Athletic Tracking

[ Set Up HRMS

[ Set Up SACR

[- Enterprise Components
[ Tree Manager

[ Reporing Tools

[» PeopleTools

[ Data Models

— P-SUnit

— Return to Portal

— Student Self Service

— My Personalizations

— My Dictionary

Step Action

1. You can still navigate using the folder view, ifuyprefer that method. To op
the folder view, click on a folder in tidain menu. In this example, we will clicl
on Campus Community.
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Favnvntes Ma\nlvlenu > Campus Community

R

Maintain bie/deme information abeut people and organizations, maintain 3C information.
a.?;‘ Student Services Center

@

View an al-a-glance overview of a studentzs information. Find quick finks to
more detailed information and to common administrative tasks

ﬁ] Personal Information {Student]
Enter personal data, biographical, health, identification and participation
information for a student.
= Search/Match
= Search/Match Integrated
=) Address Search
8 More.

ﬁ Communications
Wanage communications for a person or an external organization.
[ Person Communications
(3 Organization Communications
[ Mass Change - Communications
8 ore,

ﬁ Service Indicators

Grant or limit an individual's access to services at your institution.
3 Person
[ Organization

ﬁ Committees
Manage commitiees inside your institution,

= Manage Committees
= Committee Tvpe/Role

ﬁ Affiliations

This folder defines the tables used to add/update/view Affiliations.
= AddiUpdate Affiliations
= View Person Affi

ns
= View Affiiation Codes
2More.

= Audt Service Indicators

:,9;’ Student Services Ctr { Student)
W@ View an at-a-glance overview of a student;s information. Find quick links to
more detailed information and to common administrative tasks.

SEVIS
ﬁ Maintain and evaluate SEVIS reportable information for F, M and J visa

holders.

[ 120 Forms

3 FiM Alerts

[ F/M Full Course Exceptions
10 More

Comments
Track comments for a person or external organization.
[ Comments - Person
3 Comments - Organization
[ Set Up Comments
3 More...

Service Indicators (Student)

Grant or imit a student's access to services at your institution.
=] Manage Service Indicators

=] Mass Assian
= Mass Release

‘Campus Event Planning

Plan an in-campus or an off-campus event
L Event Wanagement

£ View Event Information

[ Set Up Events

= Add/Update a Person

Constituent Transaction Mgmt

Manage constituent data received through web services and file parser.
[ Constituent Staging

[= Transaction Management Process

,Dg Campus Community

Personal Information
Enter personal data, biographical, health, identification and participat
information
=] SearchiMatch
= Search/Match Integrated
=] Address Search
re.

Checklists

Wanage checklists for a person, an external organization or an ever
(3 Person Checkiists

[ Organization Checkiists

(3 Event Checkists

3C Engine

Wanage and run the 3C Engine.
3 Set Up 3C Engine

i 3C Engine Trigger Results
=) Run 3C Engine

Organization
Wanage exiernal organizations information.
[ Create/Maintain Organizations
= Change Organization ID
[ Review Organizations
More.

National Student Index NZL

Process NSl data to and frem the NZL Ministry of Education and rev
suspense file

[ Process NSI

=] HS| Suspense

= NSl Additional Data

Action

1. From here you can navigate to the appropriate pag®lders and/or links
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Recently Used Pages

# MaimeStreet

Favorites
-

Main Menu
-

Menu = E
Search:

| | @

[» University of Maine System
[ Self Service

[ Workforce Administration
[ Glabal Payroll & Absence Mamt
[> Organizational Development
[ Campus Community

[> Student Recruiting

[» Student Admissions

[ Records and Enrollment
[> Curriculum Management
[» Financial Aid

[> Student Financials

[ Academic Advisement

[» Contributor Relations

[ Residence Life

[» 3A Integration Pack

[ Judicial Management

[ Athletic Tracking

[ SetUp HRMS

[- SetUp SACR

[» Enterprise Components

[> Tree Manager

[* Reporting Tools

[ PeopleTools

— PSUnit

— Return to Portal

— Student Self Service

— My Personalizations

— My Dictionary

Step Action

1. Another new navigation featureRecently Used pages. After you navigate tc
page, you can access it again later viaRbeently Used section located under
Favorites.

As an example, now that we've returned to home,pagéd like to re-open the
Addresses page. Click on th&avorites menu option.
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Recently Used
[5] Addresses

My Favorites
E,j Add to Favorites

E,/' Edit Favorites

[5] Add/uUpdate a Person
[5] Class Roster

Academic Career:
National ID:
Campus ID:
Last Name:

First Name:

# MaimeStreet

Favarites Main Menu > Campus Community » Personal Infurn'vnation (Student) » Biogmphimvl(student) > Addresss@"Phones > Addresses

- & |

e fields blank for a list of all values.

begins with v ||

begins with v ||

begins with v ||

begins with v ||

include History [Jcorrect History [Jcase sensitive

Search Clear | Basic Search [ Save Search Criteria

Step Action
2. Now you can open the page by clicking on the ImkhieRecently Used section
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