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Reference Guide
Campus Community: Multiple Address Results 020508

Procedure

PeopleSoft.

=)

New Window | Help | Customize Page | o,

QuickAddress Address Selection
Enter AptSuiteiunit |

Humber
Search Cancel

Customize | Find | B8 First [ 12012 [F] Last

Address Score

50 Center 8t Bangor WE. 04401-5042 100,00 =]

100.00

pomeredby
Quick Address

50 Center StApt1... 7. Bangor ME, 04401-5042

%J Local intranst F 100 -

Step Action

After you enter an address and click the Search button, if multiple addresses match the
address you entered (i.e. an apartment complex), al matches for the address you
entered appear in alist. In this example, QAS requires that an apt. # be included in the

address. Enter the apt. # into the Enter Apt/Suite/Unit Number field.
Note: Disregard the Score column.
2. Click the Sear ch button.
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PeopleSoft.

3
Mew Window | Help | Customize Page | 15,

Edit Address
Country: United States Change Country
Address 1:
Address 2:
Address 3:
Postal: City: State: Maine
County:

QK Cancel

Override
Done %J Local intranst F100% v
Step Action

3. If the address is now correct, click the OK button. Click the Override link to apply
changes to the address, if necessary.

When the correct addressis entered, click OK.

Ok |

4, End of Procedure.
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