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Mass Packaging

Concept

Mass Packaging is a multi-step process.
Step 1: Select the students to package.

Step 2: Assign packaging plans to the selected students.

Step 3: Apply the packaging plans.

You can run step 3 in "Simulation™ mode and then use the View Mass Packaging Details
component to check that packaging ran correctly. Once you are sure that all is well, you rerun

step 3 in "Live" mode which will package and post the awards.
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Procedure

Step | Action

1. Navigate: Financial Aid > Awards > Mass Packaging

VWorklist

Add to Favorites Sign out

Menu
IR &) van iens > Fnsociel A - vergs - |
- Define Packaging |
Selection ﬁ Mass Packaging Edt "Nass Packagng” Foider
— Select Students
— View Resulls by
Students =| Define Packaging Selection =| Select Students = View Results by Students
— Assign Plans Create a query to select students with data Select students for mass packaging by using View or delete student data selected by the
— View Resulls by Query that is ready for mass packaging the packaging selection query mass packaging selection process

Award financial aid to students with federal application data via mass packaging

— View Results by Plan
— Process Mass
Packaging

— View Mass Packaaing | AsslgnP\ans \.ﬂewResu\lsb Que VlewResultsb Plan

Summary Associate packaging plans to groups of View packaging plans assigned to students View packaging plans assigned to students
— View Mass Packaging 'students selected for mass packaging. by Mass Packaging, sorted by ID by Mass Packaging, sorted by plan.

Details
— View Mass Packaging
Emors Process Mass Packagi View Mass Packaging Summa View Mass Packaging Details
— Mass Packaqing Run a batch routine that performs the eligibiiity View total number of students selected and View eligibility, need, and awards for each
Summary Report review and award calculation packaged, sorted by packaging plan student packaged by Mass Packaging
— Mass Packaging Detail
Report
[> Institutional Mass

Packaging V\ewl.ﬂaﬁﬁ Packaging Errors MaﬁﬁPacka\ Summary Report MESS Packaging Detail Report

> Award Processing View the students who were not packaged Creale a report of the number of students and Create a report of the number of students and
I Agaregates and the Mass Packaging errors. total amount awarded by ftem type. award details by packaging plan

[+ Self Service Awarding

[ Restricted Aid

[ Notification Letter

— View by Date

— View Award Cateqory
Summary =

- View Term Award
Summary

— View Award Earnings
sSummary

— View Anticipated Aid ltem
Tipe

— View Anticipated Aid by
Term

— View Work Study
Approval

— View Campus Jobs

— Generate Owveraward
Report

— View Award Activity

— View NSLDS Loan Data

~ Maintain User Eqi [~

Step | Action

2. This menu contains the three steps: Select Students, Assign Plans and Process Mass
Packaging.

It also contains various "View Results" components which are used to verify that the
steps are correctly performed.
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3. Step 1: click the Select Students link.

+ Mass Packaging =] . ®
~ Define Packaging | New Window | Help | o

Worklist Add to Favorites

Selection
— Select Students Mass Packaging Select
- ;—Hﬁ";;?;ms b Enter any information you have and click Search. Leave fields blank for a list of all values
— Assign Plans
 Miew Resuls by Quen
— Miew Results by Plan
— Process Mass
Packaging Run Control ID: begins with D
— View Mass Packaging ([
Summary [Jcase sensitive

— View Mass Packaging
Details

— View Mass Packaging Search | Clear | Basic Search [E) Save Search Criteria
Errors

— Mass Packaging
Summary Report Find an Existing Value | Add aNew Value

— Mass Packaaging Detail
Report

[ Institutional Mass
Packaging

I Award Processing

I- Aggregates

[- Self Service Awarding

[ Restricted Aid

[+ Motification Letter

— View by Date

— View Award Category
Summary B

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem
T

Tvpe

- View Anticipated Aid by
Term

= View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data =

— Wlaintain loar oo

Step Action

4, You need a Run Control ID for this process. Either select an existing Run Control
ID or create a new one for this process.

5. To create a new one, click the Add a New Value tab. Enter a name for the new Run
Control ID. Click Add.
Add
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Worklist Add to Favorites Sign out

= Mass Packaging | Wi "
~ Define Packaain @ New Window I Help I Customize Page | L=
Selection

lect Students

— View Results by
Students

— Assign Plans

- View Results by Query Run Control ID:  MassPackl RSt iiSEasE Process Montor — 21|

— View Results by Plan

— Brocess Wass
Packaging

— View Mass Packaaing (|}
Summary *Institution: UmMs01 W University of Maine at Augusta

— View Mass Packaging
Details *Aid Year: 2009 Q 2008-2009 Financial Aid Year

— View Mass Packaging
Errars *Query Definition: Q

— Mass Packaging
Summary Report

— Mass Packaaing Detail
Report

[ Institutional Mass
Packaging

> Award Processing

> Aggregates

[> Self Service Awardin:

I» Restricted Ald e B save | [=] Notify [Es Add | UpdateiDisplay

[» Notification Letter

— View by Date

= View Award Category
Summary 3

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem
Tipe

— View Anticipated Aid by

Mass Packaging Select

Report Request Parameters

Term
- View Work Study
Approval
— View Campus Jobs
— Generate Overaward
Report
— View Award Activity
— View NSLDS Loan Data
=

— Maintain lear Cdit

Step | Action

6. Make sure the correct Institution and Aid Year are entered. Click the look up button
on the Query Definition field.

[&
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Worklist

Add to Favorites

Sign out

=~ Mass Packaging B
— Define Packaging New Window | Help | =)
ection
ELEoiElE Look Up Query Definition
— View Results by
Students
~ Assign Plans Academic Institution: UMS01
— View Resulls by Query )
— View Results by Plan Aid Year: 2009

— Brocess Wass .
=== Wdas : begins with |
Packagin Mass Packaging Query Defn: 0 .
iption: begins with

— Miew Mass Packaging
Summary
— View Mass Packaging
Details Look Up Clear
— View Mass Packaging
Errors
— Mass Packaaing Search Results
Summary Report Al F
— Mass Packaaing Detail
Report Mass Packaging Query Defn|Description
I Institutional Mass UGRD
Packaging
> Award Processing
> Aggregates
[> Self Service Awarding
[» Restricted Aid
[ Notification Letter
— View by Date
= View Award Category
Summary
— View Term Award
Summary
— View Award Earnings
Summary
— View Anticipated Aid ltem
Tipe
— View Anticipated Aid by

Cancel | Basic Lookup

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

Mopiointicoregy |G

Step

Action

Select the correct Query Definition from the list. The Query Definition defines the
criteria for the student selection.
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Add to Favorites

Sign out

=~ Mass Packaging

— Define Packaging
Selection

— Select Students

— View Results by
Students

— Assign Plans

— View Results by Query Run Control ID:  MassPack1 Report Manager Process Monitor M

— View Results by Plan

— Brocess Wass
Packaging

— Wiew Mass Packaging
Summary *Institution: UmMs01 University of Maine at Augusta

— View Mass Packaging
Details *Aid Year: 2009 Q 2008-2009 Financial Aid Year

— View Mass Packaging
Errors *Query Definition: UGRD Q Undergrads

— Mass Packaging
Summary Report

— Mass Packaaing Detail
Report

[ Institutional Mass
Packaging

> Award Processing

> Aggregates

[> Self Service Awardin:

I» Restricted Ald 2 B save | [=] Notify [Es Add | UpdateiDisplay

[» Notification Letter

— View by Date

= View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem
Tipe

— View Anticipated Aid by

New Window I Help I Customize Page | ,

Mass Packaging Select

Report Request Parameters

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

Mapiointicoregy |G

Step | Action

8. Click Run.
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= Mass Packaging =]
— Define Packaging

Process Scheduler Request

— View Results by
Students

— Assign Plans

UserID: 0099999

Sign out

New Window | Help | Customize Page Saved

Run Control ID: MassPack1

— View Resulls by Query

— View Results by Plan

— Process Wass
Packaging

— Wiew Mass Packaging
Summary

— View Mass Packaging
Details

— View Mass Packaging
Errors

— Mass Packaging
Summary Report

— Mass Packaaing Detail
Report

Server Name:

Recurrence:

E—

Time Zone:

Process List

Mass Packaging Student Select

[ Institutional Mass

Packaging 0K Cancel
> Award Processing —I —I
> Aggregates
[> Self Service Awarding

[» Restricted Aid

[ Notification Letter

— View by Date

= View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem
Tipe

— View Anticipated Aid by

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

Mapiointicoregy |G

Run Time:

Run Date:

0412412008 ]
4:15:56PM Resetto Current Date/Time

Process Name Process Type

FAPPKSEL COBOL sQL (None)

Action

9. Click OK.
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= Mass Packaging

— Define Packaging
Selection

ect Students

— View Results by
Students

— Assign Plans

— View Resulls by Query

— View Results by Plan

— Brocess Wass
Packaging

— Wiew Mass Packaging
Summary

— View Mass Packaging
Details

— View Mass Packaging
Errors

— Mass Packaging

Mass Packaging Select

Run Control ID:  MassPack1

Report Request Parameters
umSs01

2008 Q
UGRD Q

“Institution:

*Aid Year:

“Query Definition:

Add to Favorites

Sign out

New Window I Help I Customize Page | ,

Report Manager Process Monitor

Process Instance:992

University of Maine at Augusta
2008-2009 Financial Aid Year

Undergrads

Summary Report
— Mass Packaaing Detail
Report
[ Institutional Mass

Packaging
> Award Processing
> Aggregates
[> Self Service Awarding
[» Restricted Aid
[» Notification Letter
— View by Date
= View Award Category

Summary
— View Term Award

Summary
— View Award Earnings

Summary
— View Anticipated Aid ltem

Tipe
— View Anticipated Aid by

B save | [=] notify

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

Mapiointicoregy |G

ExAdd| JEUpdateiDisplay

Step

Action

10.

Click the Process Monitor link.
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Worklist Add to Favorites
=~ Mass Packaging
— Define Packaging
Selection
— Select Students
— View Results by
Students
— Assign Plans
— View Resulls by Query

New Window I Help I Customize Page | ,

Process List Server List
View Process Request For
User ID: (0099983 @ Type: Last | 1 |Days Refresh

— View Results by Plan Server: Name: [ Q. Instance: | to |

— Process Mass o
Packaqing 20 1Siin T Save On Refresh

— View Mass Packaging Status: Status
Process List

ummal
Process
Select . [Process Type User
Select Instance | Seq. |Process T \ame User
92

— View Mass Packaging
COBOL 8QL

First [ 42 or2 ] Last

Bun Status | Dstribution ooy
Status
NIA

FAPPKSEL 0099999 04/24/2008 4:15:56PM EDT  Success Details

Customize | Find | View

Details Run Date/Time
— View Mass Packaging
Errors 9
— Mass Packaging
ummary Report
— Mass Packaaing Detail
Report
[ Institutional Mass
Packaging
> Award Processing
> Aggregates
[> Self Service Awarding
[» Restricted Aid
[ Notification Letter
— View by Date
= View Award Category
Summary
— View Term Award
Summary
— View Award Earnings
Summary
— View Anticipated Aid ltem
Tipe
— View Anticipated Aid by

Go back to Mass Packaging Select

& save | [=] Notify

Process List| Server List

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

Mapiointicoregy |G

Step

Action

11.

Click the Refresh button from time to time until the Run Status is Success and the
Distribution Status is Posted.
Refresh

12.

By clicking the Details link, you can view messages concerning the process.

13.

A better way to view the results of the Select Student process is to use View Results
by Students.

iew Results by

Students
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=~ Mass Packaging
— Define Packaging
Selection

Mass Packaging by Students
Enter any information you have and click Search. Leave fields blank for a list of all values

— Assign Plans

— View Resulls by Query
— View Results by Plan
— Process Wass

Packaging Academic Institution: begins with ums01 aQ

— Yiew Mass Packaging " "
Vljrv:r!x:ss Packagin: AidYear: begins with ,2”09‘70\

~ View Mass Packaqing Mass ing Query Defn: beginswith [ |
Details

— View Mass Packaging
e Search Clear | g B

— Mass Packaging asic Search Save Search Criteria

ummary Repol
— Mass Packaaing Detail
epo

[ Institutional Mass
Packaging

> Award Processing

> Aggregates

[> Self Service Awarding

[» Restricted Aid

[ Notification Letter

— View by Date

= View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem
Tipe

— View Anticipated Aid by

E

i

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

Mopmointicoregy |G

Step | Action

14. | Make sure you have the correct Institution and Aid Year entered. Click Search.
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‘# MaineStreet
_Home Worklist

= Mass Packaging =] Mew Wind Hel i B
aing = Mew Window | Help | Custornize Page
— Define Packagin ew Window I el I ustomize Page | neea
Selection
— Select Students

Ve , Mass Packaging by Students

Students

Add to Favorites

_w Academic Institution: UMS01 University of Maine at Augusta
— View Resulls by Query
— View Results by Plan Aid Year: 2009 2008-2009 Financial Aid Year
e Mass Packaging Query Definition: LIGRD Underarads
Packaging |
— Wiew Mass Packaging 1
Summary career *Process Status
— View Mass Packaging
Details 0890123 Student, Ima UGRD  Undergraduate Valid for Packaging B =
— View Mass Packaging loga1000 Froofram, Melinda " "
Errors UGRD Undergraduate Valid for Packaging D =]
- ’;‘S;ﬁl’n:ang'e”‘m 0800000 Lincoln, Abraham UGRD Undergraduate Valid for Packaging B =
sSummary Report "
0900012 Queen, Elizabeth

Customize | Find | View 8 et {1707 [F Last

— Mass Packaaing Detail
Report

[ Institutional Mass .

Packaging 0900200 Fraofram, Hiram

> Award Processing B

[> Aggregates 0902222 Roosevelt, Franklin UGRD

UGRD Undergraduate Valid for Packaging D El
0900100 Prince, Charles UGRD

Undergraduate Valid for Packaging D =]
UGRD Undergraduate Valid for Packaging D =
Undergraduate Valid for Packaging D El

[> Self Service Awarding

[» Restricted Aid

[ Notification Letter

— View by Date

= View Award Category
Summary B

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem
Tipe

— View Anticipated Aid by

& save| ARetuntoSearch| [=]Notify

Term
- View Work Study
Approval
— View Campus Jobs
— Generate Overaward
Report
— View Award Activity
— View NSLDS Loan Data =

— Maintain lear ot

Step | Action

15. | The Mass Packaging by Students page lists all the students who were selected by the
Select Students process. You can change the Process Status for any of these students
or completely remove a student from the list by clicking the delete row button (the
minus button at the far right of each row). This will eliminate that student from the
remainder of the packaging process.

(Note: this does not prevent the student from being selected again in a later round of
packaging should he/she still meet the query definition criteria in the future.)
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Action

16.

Step 2: click the Assign Plans link.

17.

Once again, you need a Run Control ID for this process. Either use an existing Run
Control ID, or create a new one.

Viorklist Add to Favorites

= Mass Packaging [#]
— Define Packaging g |
Selection
— Select Students

New Window I Help I Customize Page | pot

Mass Packaging Assign

0N Pl1ans | . Run
W Results by Quen Run Control ID:  |lassPack2 Heportifanaged Process Monitor 4

esults by Plan
Mass

Report Request Parameters
tuti Umsot D University of Maine at Augusta
T — Gl 2008 4 2008-2009 Financial Aid Year
— View Mass Packaging Query Definition: [ a

Errors

— Mass Packaging
Summary Report
— Mass Packaging Detail "Career *Plan D *Sort Field =
Report Bl asc ®pese O
[+ Institutional Mass
Packaging
> Award Processing
I+ Aggregates
[+ Self Service Awarding

I Restricted Aid = :
> Notification Letter & save | [=] Motity Ebadd| updatemisplay

— View by Date

— View Award Category
Summary -z

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem

Packaging Plan Parameters il First E 10f1 E [EE

Tipe

— View Anticipated Aid by
Term

— View Work Study
Approval

- View Campus Jobs

— Generate Overaward
Report

= View Award Activity

— View NSLDS Loan Data =

— Maintain loar Coit

Step

Action

18.

Select the correct Query Definition. Click the look up button to see the list of choices.

[«

19.

In the Packaging Plan Parameters section of the page, you list all the packaging
plans you want to process, one row per plan.

Add rows as needed by clicking the Add a New Row button.

For each row, select the appropriate Career.

20.

Pull down the Plan ID list to see all the packaging plans.

Page 12
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=~ Mass Packaging

— Define Packaging
Selection
elect Students
— Wiew Results by
Students

— View Results by Plan

— Brocess Wass
Packaging

— Miew Mass Packaging

Sign out

New Window I Help I Customize Page | ,

Mass Packaging Assign

R
Run Control ID:  MassPack2 Report Manager Process Monitor $I

Report Request Parameters

Summary
— View Mass Packaging
Details

— View Mass Packaging
Errors
— Mass Packaging
Summary Report
— Mass Packaaing Detail
Report
[ Institutional Mass
Packaging
> Award Processing
> Aggregates
[> Self Service Awarding
[» Restricted Aid
[ Notification Letter
— View by Date
= View Award Category
Summary
— View Term Award
Summary
— View Award Earnings
Summary
— View Anticipated Aid ltem
Tipe
— View Anticipated Aid by

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

— Maintain lear ot

=]

umso1

Aid Year: 2009 Q 2008-2009 Financial Aid Year
Query Definition: UGRD Q Undergrads

University of Maine at Augusta

Packaging Plan Parameters

Find First 1) 1 0f 1 L2 Last

*Plan 1D *Sort Field

[

IN STATE
IN ST_SUM

MNEBHE

NEBHE_SUM
B save | [S]H0UT STATE EvAdd | JFupdateDisplay
——|0UT ST_SUM
PRIOR BACH

UGRD_ACAD

Step

Action

21.

Select a plan from the list.
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=~ Mass Packaging

— Define Packaging
Selection

— Select Students

ans
ew Results by Query
ew Results by Plan
rocess hlass
Packaging

— View Mass Packaaing ([

=

Mass Packaging Assign

Run Control ID:  MassPack2

Summary

— View Mass Packaging
Details

— View Mass Packaging
Errors

— Mass Packaging
Summary Report

Report

[ Institutional Mass
Packaging

> Award Processing

> Aggregates

[> Self Service Awarding

[» Restricted Aid

[ Notification Letter

— View by Date

= View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem
Tipe

— View Anticipated Aid by

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

— Llaintain llcar Coit

— Mass Packaaing Detail

Report Request Parameters
tuti umso1 [
Aid Year: 2000 Q
Query Definition: UGRD Q

Run
Report Manager Process Monitor 4

University of Maine at Augusta

2008-2009 Financial Aid Year
Undergrads

Worklist Add to Favorites

New Window I Help I Customize Page | =

Packaging Plan Parameters

*Plan 1D

[PrioR BACH V]

*Sort Field

B asc ®pesc ©

First E 10f1 E Last

Find

FE

& save | [=] otity

Bk Add Update/Display

Step

Action

22.

The Sort Field and Asc and Dsc buttons determine the order in which students are
processed for this packaging plan. For example, if you select Fed. EFC as the sort
field, and use Ascending sort order, the student with the lowest federal EFC is
processed first, and so on.

If any funds are used up before all the students are processed, those with the lowest
EFC will get the money.

On the other hand, if you use COA as the sort field, you might use Descending order,
so the students with the highest COA are processed first.

Click the Sort Field pull-down menu to see the field choices.

Page 14
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=~ Mass Packaging
— Define Packaging
Selection
— Select Students
— Wiew Resulis by

=]

Run Control ID:  MassPack2

— View Resulls by Query
— View Results by Plan
— Brocess Wass

Packaging Report Request Parameters

— View Mass Packaaing (|} i unso1 [
Summary

— View Mass Packaqing Aid Year: 2009 &
Details

— View Mass Packaging Query Definition: UGRD aQ
Errors

Worklist Add to Favorites Sign out

New Window I Help I Customize Page | ,

Mass Packaging Assign

Run
Report Manager Process Monitor —I

University of Maine at Augusta

2008-2009 Financial Aid Year
Undergrads

— Mass Packaging
Summary Report
— Mass Packaaing Detail
Report

[ Institutional Mass
Packaging

> Award Processing

> Aggregates

[> Self Service Awarding

[» Restricted Aid

[ Notification Letter

— View by Date

= View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem
Tipe

— View Anticipated Aid by

Packaging Plan Parameters
"Career
UGRD [

*Plan ID
FRIORBACH [

B save | [ otity

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

— Maintain lear ot

*Sort Field

First E 10f1 E Last

FH[E=
Asc @Desc O
ADJ_PAR_CONTRIB
AGI_PAR
AGI_STU
EMPLID
FED_EFC
FED_NEED
FED_PARENT_CONTRB
FED_STDNT_CONTRB
INST_EFC
INST_PARENT_CONTRB
INST_STDNT_CONTRB
PRORATED_EFC
TRANS_PROCESS DT

Bk Add Update/Display

Step | Action

23.

Select a sort field from the list.

24.

To add another packaging plan to assign, click the Add a New Row button.

25.

As before, select the Career, Plan ID and Sort Field for the new row.
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=~ Mass Packaging

— Define Packaging
Selection

— Select Students

— Wiew Results by

— View Resulls by Query

— View Results by Plan

— Process Wass
Packaging

— Wiew Mass Packaging

Mass Packaging Assign

Run Control ID:  MassPack2

Report Request Parameters

Summary
— View Mass Packaging
Details
— View Mass Packaging
Errors
— Mass Packaging
Summary Report
— Mass Packaaing Detail
Report
[ Institutional Mass
Packaging
> Award Processing
> Aggregates
[> Self Service Awarding
[» Restricted Aid
[ Notification Letter
— View by Date
= View Award Category
Summary
— View Term Award

Add to Favorites

Sign out

New Window I Help I Customize Page | ,

Run

Report Manager Process Monitor

UMs01 University of Maine at Augusta
Aid Year: 2009 Q 2008-2009 Financial Aid Year
Query Definition: UGRD Q Undergrads
Packaging Plan Parameters Find First 2] 1-20f2 LX) Last
“Career *Plan ID *Sort Field =
UGRD PRIOR BACH FED_EFC Asc @Desc O
=
UGRD INSTATE_DH FED_EFC Asc ®Desc O

& save| [ oty |

Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem
Tipe

— View Anticipated Aid by

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

— Maintain lear ot

=]

ErAdd Update/Display

Step

Action

26.

When you have added all the packaging plans you want to assign to the selected
students, click Run.
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=~ Mass Packaging

— Define Packaging
Selection

— Select Students

— Wiew Results by
Students

Process Scheduler Request

New Window I Help I Customize Page | ,

Run Control ID: MassPack2

User ID: 0099999
— View Results by Plan Server Name:
T Recurrence:

Packaging

— Wiew Mass Packaging
Summary

— View Mass Packaging
Details

— View Mass Packaging
Errors

— Mass Packaging
Summary Report

— Mass Packaaing Detail
Report

E—

Time Zone:

Process List

Mass Packaging Plan Assignment

[ Institutional Mass

Packaging 0K Cancel
> Award Processing —I —I
> Aggregates
[> Self Service Awarding

[» Restricted Aid

[ Notification Letter

— View by Date

= View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem
Tipe

— View Anticipated Aid by

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

— Maintain lear Cdit

=]

0412412008 ]
4:20:59PM Resetto Current Date/Time

Run Date:

Run Time:

Process Name Process Type

FAPPKASN COBOL sQL

(None)

Step | Action

27. | Click OK.
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— Define Packaging
Selection

— Select Students

— Wiew Results by

ew Results by Query
— View Results by Plan
— Process Wass
Packaging
— Wiew Mass Packaging

=~ Mass Packaging

Run Control ID:

Report Request Parameters

Summary

— View Mass Packaging
Details

— View Mass Packaging
Errors

— Mass Packaging
Summary Report

Report

[ Institutional Mass
Packaging

> Award Processing

> Aggregates

[> Self Service Awarding

[» Restricted Aid

[ Notification Letter

— View by Date

= View Award Category
Summary

— View Term Award

— Mass Packaaing Detail

MassPack2

Mass Packaging Assign

Report Manager Process Monitor

Add to Favorites

Sign out

New Window I Help I Customize Page | ,

Process Instance:093

UMso1 University of Maine at Augusta
Aid Year: 2009 Q 2008-2009 Financial Aid Year
Query Definition: UGRD Q Undergrads
Packaging Plan Parameters Find First 2] 1-20f2 LX) Last
“Career *Plan ID *Sort Field =
UGRD PRIOR BACH FED_EFC Asc @Desc O
FHE=
UGRD INSTATE_DH FED_EFC Asc ®Desc O

& save| [ oty |

Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem
Tipe

— View Anticipated Aid by

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

— Maintain lear ot

=]

ErAdd Update/Display

Step

Action

28.

Click the Process Monitor link.
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=~ Mass Packaging

— Define Packaging
Selection

— Select Students

— View Results by
Students

Re: by Query
— View Results by Plan
— Brocess Wass
Packaging
— Wiew Mass Packaging
Summary
— View Mass Packaging
Details
— View Mass Packaging
Errors
— Mass Packaging
Summary Report
— Mass Packaaing Detail
Report
[ Institutional Mass
Packaging
> Award Processing
> Aggregates
[> Self Service Awarding
[» Restricted Aid
[ Notification Letter
— View by Date
= View Award Category
Summary
— View Term Award
Summary
— View Award Earnings
Summary
— View Anticipated Aid ltem
Tipe
— View Anticipated Aid by

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

Mapiointicoregy |G

Process List Server List

Home

Sign out

New Window I Help I Customize Page | ,

User ID: 0099939 Q. Type:

Run
Status:
Process List

COBOL 8QL
992 COBOL 5QL

Go backto Mass Packaging Assian

& save | [=] Notify

Process List| Server List

View Process Request For

soe
nson

e i
Select |Instance | Seq. |Process Type :_;"’"“:“ User  |RunDatelTime Run Status

w1
[ Q, Instance: | o |
[] save On Refresh

First 1 43 of 3 LZ] Last

Distril hullorr
Status Details

FAPPKASN 0099999 04/24/2008 4:20:59PM EDT |_Initiated N/A Details

FAPPKSEL 0999999 0415412008 4.1556PM EDT  Success  Posted  Details

Step | Action

29.

Click the Refresh button from time to time until the Run Status is Success and the
Distribution Status is Posted.
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=~ Mass Packaging

— Define Packaging
Selection

— Select Students

— View Results by

— View Results by Query

— View Results by Plan

— Brocess Wass
Packaging

— Wiew Mass Packaging
Summary

— View Mass Packaging
Details

— View Mass Packaging
Errors

— Mass Packaging
Summary Report

— Mass Packaaing Detail

Report

[ Institutional Mass
Packaging

> Award Processing

> Aggregates

[- Self Service Awarding

[» Restricted Aid

[» Notification Letter

— View by Date

= View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem
Tipe

— View Anticipated Aid by

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

— Maintain lear Cdit

=]

Home

Sign out
New Window I I Customize Page | L=

Process List Server List
View Process Request For

s 000985 T oot [
Server: Mame: [ Q, Instance: | to |

po Distribution [2] Save On Refresh

Status: Status

Process List Customize | Find | Vi

Select

1
Instance | Seq. |Process Type Rrocess |yger  |Run DaterTime
Name

COBOL 8QL FAPPKASN 0099999 04/24/2008 4:20:50PM EDT  Success Posted Details

992 COBOL 5QL FAPPKSEL 0099999 04/24/2008 4:15:56PM EDT  Success Posted Details

Go backto Mass Packaging Assian

& save | [=] Notify

Process List| Server List

Step

Action

30.

To view the

results of the Assign Plans process, click the View Results by Plan link.

iew Results by Plan|
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=~ Mass Packaging

— Define Packaging
Selection
— Select Students
— Wiew Results by
Students
— Assign Plans
by Qu

— Process Wass
Packaging

— Wiew Mass Packaging
Summary

— View Mass Packaging

Mass Packaging Stdnts by Plan
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

New Window | Help |

Academic Institution: begins with [ [ums01 Q
Aid Year: begins with [ [200] Q

Details
— View Mass Packaging

Mass jing Query Defn:| begins with Q
Career:

Errors
— Mass Packaging
Summary Report

Packaging Plan ID: begins with Q

— Mass Packaaing Detail

Report

[ Institutional Mass
Packaging

> Award Processing

> Aggregates

[> Self Service Awarding

[» Restricted Aid

[ Notification Letter

— View by Date

= View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem
Tipe

— View Anticipated Aid by

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

— Maintain lear ot

Search Clear | BasicSearch B Save Search Criteria

=]

Sign out

B
=)

Step

Action

31.

Enter the |

nstitution and Aid Year. Click Search.
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=~ Mass Packaging

— Define Packaging
Selection
— Select Students
— Wiew Results by
Students
— Assign Plans
ew Resulls by Query

Mass Packaging Stdnts by Plan

Enter any infermation you have and click Search. Leave fields blank for 3 list of all values

— Process Wass

Packaging Academic Institution: begins with UMS01 aQ
— View Mass Packaging - ~

Summary Aid Year: begins with [ [2000 6%
- ;‘:{’;’I:"QESE Packaging Mass ing Query Defn: beginswith ][ |
— View Mass Packaging Career: =

Errors " "
— Mass Packaging Packaging Plan ID: begins with o

Summary Report
— Mass Packaaing Detail
Report
[ Institutional Mass
Packaging
> Award Processing
> Aggregates
[> Self Service Awarding
[» Restricted Aid
[ Notification Letter
— View by Date

Search Clear

Basic Search [E) Save Search Criteria

Search Results
View Al

2009
2009

UGRD
UGRD

Underarad
Undergrad

First [+

‘Academic Institution |Aid Year |Mass Packaging Query Defn|Academic Career | Packaging Plan ID

| Last]

INSTATE DH

PRIOR BACH

= View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem
Tipe

— View Anticipated Aid by

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

— Maintain lear Cdit

=]

Step | Action

32.
select it in the list.

A list of the packaging plans is displayed. To view the assignment of one of the plans,
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Worklist Add to Favorites

v@gﬁ:ﬂﬁ:c;:&ggm [#] New Window | Help | Customize Page | w5

Selection

— Select Studenls f

_ View Resulls b Mass Packaging Students by Plan
Students

— Assign Plans Academic Institution: UMS01 University of Maine at Augusta

— View Results by Query ~ . .

== by Plan Aid Year: 2009 2008-2009 Financial Aid Year

— Process Mass Mass Packaging Query Definition: UGRD Underarads
Packaging
— View Mass Packaaing ([
Summary Packaging PlanID:  INSTATE_DH UG Resident Academic Career:  UGRD
— View Mass Packaging 3
Details SortPackagingby: FED_EFC Ascending Plan Order: 110
— View Mass Packaging
Errors
— Mass Packaging
Summary Report
— Mass Packaaing Detail
Report
[ Institutional Mass
Packaging
> Award Processing
> Aggregates
[> Self Service Awarding
[» Restricted Aid
[ Notification Letter
— View by Date
~ Yiew Award Category & save| QRetuntoSearch| < E] Nextin List | [=] notity
Summary B
— View Term Award
Summary
— View Award Earnings
Summary
— View Anticipated Aid ltem
Tipe
— View Anticipated Aid by

Find | View Al First [1] 4.5 or5 [¥] Last
“ID Name FED_EFC
0900000 | Lingoln Abraham 50.00
0890123 Studentma 50.00
0902222 | RooseveltFrankin $4,676.00

0900012 Queen Elizabeth $8,833.00

Term
- View Work Study
Approval
— View Campus Jobs
— Generate Overaward
Report
— View Award Activity
— View NSLDS Loan Data =

— Maintain lear Cdit

Step | Action

33. | This page displays all the students who have been assigned the selected packaging
plan. It displays emplid, name and the data for whichever field was used as the sort
field. Note that you may also remove a student from the packaging process at this
point by clicking the Remove hyperlink next to that student.
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34.

Frocess Mass
Fackaging

Step 3: Package the students. Click the Process Mass Packaging link.

= Mass Packaging =]

— Define Packaging
Selection

— Select Students

— Wiew Results by
Students

— Assign Plans

— View Results by Query

— View Results by Plan

gJ
— View Mass Packaaing (|}
Summary
— View Mass Packaging

Details
— View Mass Packaging

Mass Packaging Process

Enter any infermation you have and click Search. Leave fields blank for a list of all values

Find an Existing Value | Add a New Value
RunControlID: beginswith [ |

[ case Sensitive

Search | Clear | Basic search B Save Search Criteria

Errors
— Mass Packaging
Summary Report
— Mass Packaaing Detail
Report
[ Institutional Mass
Packaging
> Award Processing
> Aggregates
[> Self Service Awarding
[» Restricted Aid
[ Notification Letter
— View by Date

= View Award Category
Summary B

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem

Tipe

— View Anticipated Aid by
Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data =

— Waintain [lear Coit I

Find an Existing Value | Add a New Value

Worklist

New Window | Help | Ep

Add to Favorites

Sign out

Step

Action

35.

Use an existing Run Control ID or create one for this process.
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=~ Mass Packaging

— Define Packaging
Selection

— Select Students

— Wiew Results by
Students

— Assign Plans

— View Results by Query

— View Results by Plan

— Miew Mass Packaging
Summary

— View Mass Packaging
Details

— View Mass Packaging
Errors

— Mass Packaqing

Sign out

New Window I Help I Customize Page | ,

Mass Packaging Process

- 5 R
Run Control ID:  MassPack3 ReportManagei Process Monitor $I

Report Request Parameters

*Institution: UMS01 University of Maine at Augusta B

O Live
*Aid Year: 2009 Q 2008-2009 Financial Aid Year

@ simulation
*MPKg Qry Defn: xQ

Summary Report
— Mass Packaaing Detail
Report

[ Institutional Mass
Packaging

> Award Processing

> Aggregates

[> Self Service Awarding

[» Restricted Aid

[» Notification Letter

— View by Date

= View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem
Tipe

— View Anticipated Aid by

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

— Maintain lear Cdit

=]

B save | [=] otify ExAdd| JEUpdateiDisplay

Step | Action

36.

As you did for the other steps, select the Query Definition.
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Worklist Add to Favorites

7 Mass Packaging = Mew Window | Hel i el
s v Customize Page

- Define Packaaing | Heto | [
Selection

Students

Mass Packaging Process

R
Run Control ID:  MassPack3 Report Manager Process Monitor ﬁ

Report Request Parameters

*Institution: UMS01 D University of Maine at Augusta B
O Live
*Aid Year: 2009 Q 2008-2009 Financial Aid Year
— Vi Mass Packaging (® Simulation
*MPkg Qry Defn:  UGRD Q Undergrads
— Mass Packaqing
Summary Report
— Mass Packaaing Detail
Report
[ Institutional Mass
Packaging
> Award Processing
> Aggregates
[ Self Service Awarding
I» Restricted Ald & Save Notity Ekadd | JUpdateiispiay
[» Notification Letter
— View by Date
= View Award Category
umma
— View Term Award
umma
— View Award Earnings
Summary
— View Anticipated Aid ltem
Tipe
— View Anticipated Aid by
Term
- View Work Study
roval

[

[

|

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data =

— Waintain llcar Coit

Step | Action

37. | The Simulation radio button lets you apply the assigned packaging plans to the
selected students without actually posting the awards. In other words, it packages and
validates, but does not post.
Using Simulation means you can package and then check the correctness of your
packaging process without posting. You can adjust the packaging plans and run again
in Simulation until you are satisfied that everything is working correctly.
Once you are ready to post, rerun the Mass Packaging process with the Live button
selected.

38. | Click Run.

Run

39. | Click OK.

40. | Click the Process Monitor link.

41. | Click Refresh until the process is successful and posted.
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42.

Details

To see the results of the Mass Packaging process, click the View Mass Packaging
Details link.
iew Mass Packaging

= Mass Packaging g\

— Define Packaqing
Selection

— Select Students

— View Resulls by
Students

— Assign Plans

— Wiew Results by Query

— View Results by Plan

— Process Mass
Packaging

— View Mass Packaging ||

— View Mass Packaging

Mass Packaging Details

Enter any information you have and click Search. Leave fields blank for a list of all values.

Viorklist

Add to Favorites

New Window | Help | ,

Errors

— Mass Packaging
Summary Report
— Mass Packaaing Detail
Report
[+ Institutional Mass
Packaging
> Award Processing
I+ Aggregates
[+ Self Service Awarding
[- Restricted Aid
[ Motification Letter
— View by Date
— View Award Category

Find an Existing Value
Academic Institution: B2 UMS01 Q
Aid Year: -8 2009 Q
Batch Sequence Number: = [+] Q
Career: begins with ﬂ Q
Packaging Plan ID: begins with ﬂ Q
Search Clear | BasicSearch [E Save Search Criteria

Summary -z

— View Term Award
sSummary

— View Award Earnings
Summary

— View Anticipated Aid ltem

Tipe

— View Anticipated Aid by
Term

— View Work Study
Approval

- View Campus Jobs

— Generate Overaward
Report

= View Award Activity

— View NSLDS Loan Data

— Maitain llcar Eo V]

Sign out

Step

Action

43.

Enter search

criteria and click Search.
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vhasspackagng 10 New Window | Help | &

Selection

— Seledt Students Mass Packaging Details

— View Results by
Students

— Assign Plans

— View Results by Query

— View Results by Plan

— Process Mass

Packaqing _ Academic Institution: | = [ umso1 Q
— View Mass Packaging

Aid Year: =& 2009 Q

Batch Sequence Number: = Q

— View Mass Packaging Career: begins with [ Q

Errors
- Mass Packaging Packaging Plan ID: begins with [ Q
Summary Report
— Mass Packaaing Detail
Report Search Clear | Basic Search [E) Save Search Criteria
[ Institutional Mass
Packaging
[ Award Processing Search Results
[- Aggregates First [q]
[> Self Service Awarding
[ Restricted Aid L
[» Notification Letter UMS0T 2009
— View by Date UMS01 2009
—\é\ewAward Category UMS01 2009
ummary 3
— View Term Award — 2009
Summary UMS01 2009
— View Award Earnings UMS01 2009
Summary UMS01 2009
— View Anticipated Aid ltem UMS01 2009

Type
~ View Anticipated Aid by . 2009
UMS01 2009

Term
- View Work Study UMS01 2009
Approval UMS01 2009
= View Campus Jobs UMs01 2009
— Generate Overaward —
Report
— View Award Activity
— View NSLDS Loan Data
=

— Maintain lear Cdit

Enter any infermation you have and click Search. Leave fields blank for a list of all values

\Academic Institution |Aid Year |Baich Seguence Number (Academic Career

UGRD INSTATE DH
UGRD INSTATE DH
UGRD INSTATE DH
UGRD INSTATE DH
UGRD INSTATE DH
UGRD INSTATE DH
UGRD PRIOR BACH
UGRD INSTATE DH
UGRD PRIOR BACH
UGRD INSTATE DH
UGRD PRIOR BACH
INSTATE DH
PRIOR BACH

= [0 0 169 [0 [~ I~ [ 107 & I N
=
7]
i)
=]

=
=
7]
i)
=]

=
c
t7}
0
(=}

Step | Action

44. | Each Mass Packaging run is assigned a Batch Sequence Number. The batches are
listed by packaging plan. Select one of the packaging plans in the latest batch.
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45.

There is one row for each student packaged using this packaging plan.

The Eligibility/Need page displays information on the student's eligibility and need.

Viorklist Add to Favorites Sign out

= Mass Packaging =] | B
aing - New Window | Help | Customize Page
— Define Packagin New Window I Hel I Customize Page | =]
Selection

— Select Students Eligibility/Need | Awards Detail
— View Resulls by
Students

_ Assign Plans Batch Number: 10 Batch Date Time: 04/24/2008 4:24PM Total Packaged: 4
— Wiew Results by Query litution: University of Maine at Augusta  Aid Year: 2008-2009

— View Results by Plan .

_ Process Wass Plan: UG Resident Career: Undergrad

Packaging
— View Mass Packaging ||
Mmma - Sequence: 1 ID: 0900000 Lincoln,Abraham
. Federal Di Status: Ir i tuti Dependcy Status:
- ‘HEW lass Packagin Federal PELL Eligibility:  Yes Received First Bachelor Degree: No
rmors
— Mass Packaging Title IV Eligibility: Y
Summary Report
— Mass Packaaing Detail
Report Sod:
b Institutional Mass ERIEs Academic  Alternate Pell COA: $5,616.00
Packaging Pell Year COA: $15,428.00 Less than Half Time Pell COA $8,456.00
[+ Award Processing
I+ Aggregates
[> Self Service Awarding Federal Year COA: $15,428.00 Institutional Year COA: $15,428.00
esicndied Prorated EFC: 50 Institutional EFC: 50
[ Motification Letter o
— View by Date Federal Need: $15,428.00 Institutional Need: $15,428.00
— View Award Cateqol Montgomery Gl BillAmeriCorps: 50 Montgomery Gl Bil/AmeriCorps: $0
Summary B _ . _
R Federal Need Based Aid: $1542800  Insitutional Need Based Aid: $0.00
Summany Federal Unmet Need: $0.00 Institutional Unmet Need: 515,428 00
— View Award Earnings
Summary
— View Anticipated Aid ltem 2 Return o Search
Tipe
— View Aid by
Term
— View Work Study
Approval
- View Campus Jobs
— Generate Overaward
Report
= View Award Activity
— View NSLDS Loan Data ¥

— Maintain loar Coit

Find | View Al

[ Previous in List | +[F Nextin List | (=] Notify

Eligib | Awards Detail

Step

Action

46.

To see the awards for this student, click the Awards Detail tab.

Awards Detail
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VWorklist Add to Favorites

=~ Mass Packaging

— Define Packaging
Selection
Selec Sugents
— Wiew Results by
Students

New Window I Help I Customize Page | , @
_ Assign Plans Batch Number: 10 Batch Date Time: 04/24/2008 4:24PM Total Packaged: 4
— View Results by Query ituti University of Maine at Augusta Aid Year: 2008-2000
— View Resulls by Plan .
— Process Mass P Plan: UG Resident Career: Undergrad

Packaging
iew Mass Packaging

Student Packaging Sequence:

Elew Mass Packaging Sequence |ftem Ts
rrors
10 [

— Mass Packaging 000012300045 Vet Benefi $0.00|Message | Disbursement

Summary Report
— Mass Packaging Detail 20 000010002008 PELL 08 FS  FalliSpr FS  Fal’spr $0.00| Message | Disbursement

Report 30 000013002008 MESTATE 08 FS  FalliSpr FS  Fall’Spr $1,200.00| Disbursement
I Institutional Mass 40 000010102008 SEQG 08 $0.00| Message | Disbursement
Packaging
1 Award Processing 50 000013200010 Pla.ie $0.00| Message | Disbursement
I> Aggregates 60 000014100035 Univ Grant S Fallispr 3 Fall’spr $1,000.00 Disbursement
[ Self Service Awarding 70 000013200030 Racino Sch $0.00| Message | Disbursement
gﬁiﬁggggﬁ‘:@ 20 000011202008 FedWrkog S FalliSpr FallSpr $1,300.00) Disbursement
— View by Date 20 000011400005 PERK $0.00| Message | Disbursermnent
— View Award Category 100 000012100005 MursingLn $0.00| Messaqge | Disbursement
Summary
_ View Term Award 110 000010500005 FFELPSUB $0.00 Message | Disbursement
Summary 120 000010600005 FFELPUNSUB $0.00| Messaqge | Disbursement
— View Award Earnings 130 000011002008 DIRSUB 08 A D Fall’Spr DA DFallispr $5,500.00—— Disbursement

Summary . 140 000011102008 DIRUSUB 08 DA D Fall/Spr DA D FalliSpr $5,000.00 Disbursement
— View Aid Itern
Tipe
— View Anticipated Aid by

-
-

n
n
[}

o

Term

- View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

Ry B Penepeypery BN Cprasesypey B Copraey |

[#[=]

Step | Action

47. | Click the Message links to see why the student was not assigned certain awards.

48. To see another student, click the Show next Row button.
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‘# MaineS

= Mass Packaging =]

— Define Packaging
Selection

— Select Students

— Wiew Results by
Students

— Assign Plans

— View Results by Query

— View Results by Plan

— Vie Packaging ||}
Summary

— View Mass Packaging
Details

— View Mass Packaging
Errors

— Mass Packaqing

Mass Packaging Process

Worklist Add to Favorites

New Window I Help I Customize Page | =

un

- 5 R

Run Control ID:  MassPack3 ReportManagei Process Monitor 4
Report Request Parameters

*Institution: UMS01 E] University of Maine at Augusta

*Aid Year: 2009 Q 2008-2009 Financial Aid Year

*MPkg Qry Defn: UGRD Q Undergrads

© simulation

Summary Report
— Mass Packaaing Detail
Report

[ Institutional Mass
Packaging

> Award Processing

> Aggregates

[ Self Service Awarding

[» Restricted Aid

[» Notification Letter

— View by Date

= View Award Category
Summary B

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem
Tipe

— View Anticipated Aid by

Term
- View Work Study
Approval
— View Campus Jobs
— Generate Overaward
Report
— View Award Activity
— View NSLDS Loan Data =
— Waintain llear Coit

B save | [=] otify

ExAdd| JEUpdateiDisplay

Step

Action

49.

When you are satisfied that the packaging worked correctly, rerun the Mass
Packaging process using the Live option. This will ensure that the students' awards
will be posted.

Awards that were discarded (those that display a zero dollar amount and a Message
hyperlink) will not be posted.

50.

End of Procedure.
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