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Concept

The Student Center is a central location in MairesStwhere students can access their personal
data such as names and addresses, plus applis&ttas and to do lists, academic data such as
class schedule and enroliment, financial data ssdhe student' account and financial aid.

This document covers how a student can manageshigdrsonal data via the Student Center.
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Navigation

Step | Action
1. To access the Student Center, sign in to MaineStseeg your UMS User id and
password.

Once you are signed in, sel&ttident Self-Servickom the MaineStreet menu.

Home Add to My Links Sian out
My Links: | Select One: v
Homepage Help

Perzonalize Content Lavout Fri Feb 29 08 921 AN

Maine Street Menu =

[ University of Maine System
[» Employee Sel-Senvice

[» Student Self-Senice

I~ My Personalizations

Maine Street News =

Student Message Center -]
In March or April (depending on your campus),
registration for Fall 2008 classes will be done in
MaineStreet. not in WebDSIS. Financial Aid
information will remain in WehDSIS until February
2009.

[Welcome to the Maine Street UMS portal.

Information, fools, and resources specific to your role in the University of Maine System as a faculty
member, staff member, student or applicant for admission.

From the Self Service menu, click tBeident Center link.

Ff&ﬁg Self Service

Navigate to your self service information and activities.

nroliment
iew appointments, plan and enrofl in
classes, view student and exam schedules.
w My Assignments
nroliment Dates
v Schedule
& More..,

- :,‘.»';?Camgus Finances
R

Wiew your account, make an electron|
payment, view and accept your finan
awards.

£y Student Center
W& Use the student center to manage school
related activities.

=l Account Inguiry
ayment Profile

=l AcceptiDecline Awards

3 hore..

w Dearee ProgressiGraduation

ser Guides & Demos
[> Enterprise Applications
[ Training Tools & Materials
[ Technical Support

ampus Personal Information

=]

— Shopping Plaza

%, Academic Records
=" View grades and advizors and request

faintain your perzonal information and review
holds and to dos pending to your record.
Addresses

— My Personalizations

@QI Transfer Credit
| Evaluate classes for transfer-and view your
transfer credit report
=l Evaluate My Transfer Credit
w Transfer Credit Report

E Distance Learning Class Search

seven UMS universities.

Search for distance learning classes from the

A=

transcripts and verification reports.

lames
hone Numbers i= View Unofficial Transcript
11 More... 2 More..

tudent Admission
\Appry for admission and check your
application status

=l Appiication Statis

wiwion View your degree progress report arn
for graduation.
iew Deqree Progress Report
| Apply for Graduation

E" Class Search/Browse Catal
Use search criteria to find a class or
the course catalog.
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Student Center Overview

Step | Action

1. The Student Center page is divided into sestidnademics, Finances, Personal

Information andAdmissions. Access to all your academic information is ava#éan
the Academics section, including your class schedule if you aneently enrolled in
classes. You can view and pay your student bith@Finances section. You can view
and update your personal information in Beesonal Information section.

On the right side of the page are sectiondHfolds, theTo Do List, Enrollment
Dates, theAdvisor assigned to the student, and useful links. Theadsio a Search
for Classes' button.

Hyacinth's Student Center

T Academics

SEarcH For CLasseESs |

Enrollment =

@ro==dlines UEL Gradebook
e e M
% 2008 Fall Schedule

=l ass T . -

Diba o Class | Class Schedule | Room Immunization Hold

rg'fl ENG 5-0000 Mo 10:004M -

i : TBA 2
Academic Histery LEC (14738] 12:45PM datsils
s [5, ENG 100-0001  TuFr 2:00PM -
= — i ] e Cyr Hall 200
Degree Progress LG LEAHDS, et

- =
weekly schedule B To Do List
| s Seaden.. |® Official HS Transcript
details p
¥ Enrollment Dates

My Account
Arcaunt [nauiry Open Enrcllment Dates
Financial Aid

Arrapt/Declina Awards Program Advisor

None Assignead

¥ UMS Web Links

¥ Personal Information
WebDSIS
Contact Information University of Maine Svztam

Demoagraphic Data
Emergency Contact

Your Home Address Your Mailing Address
lizmeaz
1234 ¥YZ 5T Nane
Qld Town, ME 04458
other personal... Vl@ Pencbzcot
¥our Home Phona Your UMS amail addra=s
None None
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Viewing Holds
Step | Action
1. | A"Hold" or "ServiceIndicator" has been assigned to this person.

A Hold may prevent certain activities, or simply be a reaer that the student must do
something. For example, if a student has not paidl,ehe/she may be prevented from
registering for classes. Some Service Indicat@gasitive - they document that the
student is in a certain category (athlete, intéonal student).

To see more aboutthold, click theDetails link in the Holds section.

Hvacinth's Student Center

SEARCH FOR CLASSES |

Enrollment E"l = = .

eadlines g‘m Gradebook
My Class Schedule BD=adlines e |}
:—gzhal‘;iss 2008 Fall Schedule
i il 1 ization Hold
Drop = Clsss Class Schedule Room mmunization fo

31 ENG 5-0000 Mo 10:00AM - .

Academic History Eﬁﬂ LEC (14738) 12:45PM TEA details b=

e ENG 100-0001  TuFr 2:00BM -

Cegree Progress Eﬁﬂ . Cyr Hall 200
LEC (17006 3:20PM .
( ! ¥ To Do List
weekly schedule = - .
[sther scadermice. WO Offiial M5 Transcrip

details =

Hyacinth Z Foofram [EEETI—— ()
Your Holds

Below is a list of current Holds on your records. To filter your list of
Holds, change the options below and click Go.

Hold Item Amount Institution Term Department
U=ty & Beginning of
Immunization Hold UsSD |Maine at ~=g g Registrar
time
Augusta

go to ... Vl@
Step | Action
2. | To return to the&Student Center page, pull down thego to ..." menu, selecBtudent

Center and click theGO button(>>).

| go to ... v||

Last changed on: 3/11/2008 10:59 AM Page 5 of 31




Reference Document s
Managing Personal Information via the Student Center MaineSreet

Viewing ToDo List

Hyacinth's Student Center

T Academics

Enrollment E"l ==l =1 o~ .
eadlines UR sradebook
My Class Schadule BDeadlines @ e Q
%ﬁs 2008 Fall Schedule
Drop a Class Class Schadule Room ImmumesEes [l
3 |EMG 5-0000 Mo 10:0048M - -
Academic History Eﬁn LEC (14738) 12:1450M TBA details b

Grades
Degres Progress

SEARCH FOR CLASSES |

Eﬂn ENG 100-0001 TuFr 2:00PM -

YR Cyr Hall 200
LEC (17006) ¥ To Do List

@ weekly schedule b- Official HS Transcript
details -
Step | Action
1. | TheTo Do List section lists items such as application feesstmpts, financial

information for financial aid, immunization recorasc., that the student must provide.

To Do items may be assigned when the student appliter he/she has been admitte
and applies for financial aid, and in many othé&ragions.

As the student provides those items, they will plissar from thd@ o Do list. To get
another view of &0 Do List item, click theDetails link.

)

Hyacinth Z Foofram
To Do List

To Do Item Institution Administrative Function
‘Dfﬁnal HS Transcr w7t Uiy @3 & Official HS Transcri w
Augusta

T —C)
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Step Action

2. Click the entry in th&o Do Item column.

Home Add to Favorites Sign out

To Do List

To Do Item Detail
Hyacinth Z Foofram

Description:  Official HS Transcript

Academic Career: UGRD

0
00387918
ication Program Nbr: 0

Descr2: Academic Institution: University of Maine at Augusta
Descr: i 0 ion: A Program
Due Date: 02/25/2008
Contact: John Q Staffperson
staffperson@maine sdu
Descri

Please have your high school submit an official transcript to us.

Return

Step Action

3. Click theReturn button.
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Hyacinth Z Foofram
To Do List

Step Action

4, To return to theStudent Center page, pull down thegb to ..." menu, selecBtudent
Center and click theGO button(>>).
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Add/Update Addresses
Step | Action
5. MaineStreet stores your personal information anllend available to you to view

and update. Start by looking at your address in&bion.

Click theYour Home Address link.

¥ Personal Information

Demaographic Data Contact Information
4—;‘ o=
Emerasncy Contact Your Home Address Your Mailing Address
Hames
1234 XYZ 5T None
Old Town, ME 04468
octher personal... V|® Penobscot
¥our Home Phone ¥our UMS email address
None Nane

To make changes to this address, clickettie button. To add another address, suc
as a mailing address or billing address, clickAkle a New Address button.

Hyacinth Z Foofram w2

Addresses

View, add, change or delete an address.

Address Type |kddress | |

1234 X¥YZ 8T
Home Old Town, ME 04468 edit
Penobscot

ADD A NEW ADDRESS
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Add/Update Phone Numbers

1. | Just as you can edit and add addresses, you catewgoitd add phone numbers and e
mail addresses.

Click theYour Home Phone link.

¥ Personal Information

Demographic Dats Contact Information

Emergency Lontact .
Emergency Contact Your Home Address Your Mailing Address
Names
1234 ¥X¥Z 5T None
Old Town, ME 04458
other personal... e |® Penobscot
¥our Home Phone Y¥our UMS email address
None None

2. | On this page, the student can enter several difféypes of phone numbers.

Click the Add a Phone Number button.

| ADD A PHONE NUMBER |

3. | Click thePhone Type list.

Hyacinth Z Foofram EEE— ]

Phone Numbers

Enter your phone numbers below.

If multiple phene numbers are entered, specify your primary contact number
by selecting the preferred checkbox.

No current phone information found.

ADD A PHONE NUMBER
SAVE

= Required Field

T — )
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Step Action

4. Click thePhone Type list.

Hyacinth Z Foofram [goto.. =™

Phone Numbers

Enter your phone numbers below.

If multiple phone numbers are entered, specify your primary contact number
by selecting the preferred checkbox.

*Phone Type [Telephona [Ext | Prefarred

| [ [ O

gilling

Other
Residence Hall

T —C

Step | Action

5. | Select a phone number type from the list.

Last changed on: 3/11/2008 10:59 AM
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A

MaineStreet

Hyacinth Z Foofram [aoto.. =

Phone Numbers

Enter your phone numbers below.

If multiple phone numbers are entered, specify your primary contact number
by selecting the preferred checkbox.

+Phona Type [Telephone [ext | Prefarred

] ]
ETr—— | [ O [l

ADD A PHONE NUMBER
SAVE

* Required Field

T —

Step Action
Type the phone number into thelephone field.
7. Click thePreferred option.

In the example shown, a second phone number wasladd save the changes, clic
the Save button.

| SAVE |
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Phone Numbers

Saved
Save Confirmation

Step | Action

9. Click theOK button.

10. | In the same way, the student can enter multipledygd e-mail addresses.
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Viewing Demographic Data

Step | Action
1. There are several other kinds of personal tthatiacan be viewed and (in some cases
updated.

Click theDemographic Data link.

2. This page displays personal data that the stus®&OT able to update online. Any
corrections to this data must go through the Adimissor Student Records office.

Hyacinth Z Foofram

Demographic Information

1D 0633867
Gender Female
Date of Birth oi/01/1989

Birth Country

Birth State
Marital Status Single
Military Status Mot indicated

National Identification Number

Country National ID Type National ID

United States S5N 955-95-99595

Ethnicity

Ethnic Group Description e

Citizenship Information

Description Country

Driver's License

License # Country State
Visa or Permit Data

*Type

Country

If any of the information above is wrong, contact your administrative office.
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Add/Update Emergency Contacts

1. Click theEmergency Contact link.

mergency Contach
————

Hyacinth's Student Center

b Academics

b Finances

¥ Personal Information

Demoaraphic Data Contact Information
g Ii ol

E::;:HE Contsc Your Home Address Your Mailing Address
1234 ¥XYZ 5T PO Box 599399
APT 10 Crono, ME 04473

other personal... | |® Old Town, ME 04468 Pancbscat
Penobscot

¥our Home Phaone ¥our UMS email address
207/355-4444 Mone
Step Action

2. Click theAdd an Emergency Contact button.

| ADD AN EMERGENCY CONTACT |

Hyacinth Z Foofram [t v |

Emergency Contacts

Below is a list of your emergency contacts. To edit the information for a contact, click the Edit
button. To add a contact, click the Add an Emergency Contact button.

Mo current emergency contact information found.

ADD AN EMERGENCY CONTACT |

go to ... Vl@
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A

Emergency Contacts

Emergency Contact Detail

*Contact Name ‘
*Relationship Other
[Isame Address as Individual

[Isame Phone as Individual

Contact Address

Country
Address

Edit Address

Contact Phone

Phone

Other Telephone Numbers

*Phone Type Phone Number

ADD A PHONE NUMEER

SAVE

* Required Field

MaineStreet
Step | Action
3. | Enter theContact Name.
4. | Click theRelationship list.
Hyacinth Z Foofram o B T

Page 16 of 31
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Home Add to Favorites Sign out

Hyacinth Z Foofram

Emergency Contacts

Emergency Contact Detail

*Contact Name |Hepsibah Foofram

*Relationship Other

Erothar ~
Daughter

Domestic Partner Adult

[Jsame Address as Individual

Domestic Partner Daughter
Domestic Partner San
Contact Address Emploves

ExSpouse

Country Father

Father-in-Law
Address Foster Daughter
Faster San

Friend

Grandchild
Grandfather
Contact Phone Grandmothar

Mother

Phone Mother-in-Law

Heighbor

[ same Phone as Individual

Hephew
Other Telephone Numbers Hisce

2 Other Relative
Phone Type Recognized Child
Roommate

Self
Sister

ADD A PHONE NUMBER Sen
Spouse

Uncle

SAVE
Return to Emergency Contacts

<

= Required Field

Step | Action

5. | Click theappropriate relationship type from the list.
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Step | Action

6. | Enter contact information.

Either enter an address or click Bame Address as I ndividual option.

7. | Either enter a phone number or click Sane Phone as Individual option.

8. | Click thePhone Type list.

Hyacinth Z Foofram

[Emergency Contacts

[Emergency Contact Detail

Contact Name |Hepsibah Foofram
“Relationship Mother v

[Jsame Address as Individual
[ same Phone as Individual
Contact Address

Country
Address

Edit Address

Contact Phone
Phone
Other Telephone Numbers

*Phone Type Phone Humber

ADD A PHONE NUMBER

SAVE

= Required Field
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Step | Action

9. | Click the appropriate phone type from the list.

Hyacinth Z Foofram

Emergency Contacts

Emergency Contact Detail

[Hepsibah Foofram

*Contact Name

*Relationship

[ same Address as Individual  Address Type |Home v
[l same Phone as Individual ~ Phone Type | Callular ]
Individual's Current Address

Home

Country  United States

Address

1234 X¥Z ST

APT 10

Old Town, ME 04468
Penobscot

Individual's Phone
Phone 207/555-5555

Other Telephone Numbers

*Phone Type Phone Humber

ADD A PHONE NUMBER
SAVE

* Required Field

Add to Favorites

Sign out

Step | Action

10. Click theSave button.

SAVE

Last changed on: 3/11/2008 10:59 AM
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Saved
Save Confirmation
“ The Save was successful.
Step | Action
11. | On the Save Confirmation page, click & button.
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Add Preferred Name and Diploma Name

Step | Action

1. | You may want to add a preferred name or nicknamspecify a formal name for your
diploma. To do that, click thidames link.

Add {o Favorites

Hyacinth's Student Center Al
SEARCH FOR CLASSES
r—
~ Personal Information Immunization Hold
Demoarashic Dats Contact Information details b
Emeraency Contact Your Home Address Your Mailing Address
Hames
1234 XYZ ST None 7 To Do List
APT 10 .
@ Old Town, ME 04468 Official HS Transcript i
Penobscot =
Your Home Phone Your UMS email address details b
207/555-4444 None
~ Enroliment Dates
Program Advisor
None Assignad
T UMS Web Links
WebDSIS
u
Lo
< I ] 5
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A

MaineStreet
Step | Action
2. | This person prefers a nickname to her first name.
To enter a preferred name, click tadit button.
X Home Add to Favorites _Sign out
Hyacinth Z Foofram [oto.. &M@
Names

View, add, change or delete a name.

Below is  list of your current names. Each name has a type associated with it that is indicative of
the name's use.

Name Tvpe‘:::f; ‘First Name Middle Name |Last Name |2:;‘2; | ‘
Primary Hyacinth z Foofram
Preferred Hyacinth z Foofram

edit

ADD A NEW NAME

T — )
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=)

Hyacinth Z Foofram

Names

Change name

Enter your name information below. Each name must have a type associated with it to indicate how you use that name.

Change name

Name Type: Preferred

Format Using: English £hangs Format
Hyacinth Middle Name: z
Foofram

Date changes will take effect 01/07/2008 (example: 12/31/2000)

SAVE

Return to Current Names

Step | Action

3. | Enter the desired information into the st Name field.

4. | Click theSave button.

SAVE

Last changed on: 3/11/2008 10:59 AM Page 23 of 31



Reference Document s
Managing Personal Information via the Student Center MaineSreet

3
Change name Saved

Save Confirmation

v

The Save was successful.

Step | Action

5. Iick theOK button.
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Step | Action

name button.

You can also provide a different version of youryour diploma. Click thédd a new

| Aop A New nawe |

Home Agd to Favoriies Sign out

(=

Hyacinth Z Foofram [EEEe—— )

Names

View, add, change or delete a name.

Below is  list of your current names. Each name has a type associated with it that is indicative of

the name's use.

Name Type ::;‘;; ‘First Name Middle Name |Last Name |g:;‘;l‘; ‘

Primary Hyacinth z Foofram

prefarred Cindy z Foofram

ADD A NEW NAME

edit

Ere— )
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=)

Hyacinth Z Foofram

Names

Add a new name

Enter your name information below. Each name must have a type associated with it to indicate how you use that name.

Name Type:

Format Using: English Change Format
Prafic:

First Name: | Middle Name: | ]
Last Name:

subfi

Date new name will take effect 01/07/2008 il  (example: 12/21/2000)

SAVE

Return to Current Names

Step | Action

7. | Click theName Type list.
Select the list entryDiploma.”

8. | After entering the diploma name, click tBave button and then clickK on the Save
Confirmation page.
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Enter Language Preference

Step | Action

Click the "Other personal..." pull-down menu.

I other persanal... VI

Click on Languages.

|LE|r'|g|_|E|gF_-5 I

3. Click theGo button.

(S

Cindy's Student Center

k3

SEARCH FOR CLASSES
e
~ Personal Information Immunization Hold
Demographic Data Contact Information details b
Emerasnc Contact Your Home Addrass Your Mailing Addrass
1234 XYZ ST PO Box 59559 ~ To Do List
APT 10 Orono, ME 04473 -
other personal... W) Old Towm, ME 04458 Panobscot Official HS Transcript =
Your Home Phone Your UMS email address details b
Addresses
Email Addresses 207/555-4444 None
Extracurricular Activities
Honars and Avards ~ Enroliment Dates
ILang es
Licenses and Cartificat
Open Enrollment Dates
Phane Numbears Open Enrollment Dates
Privacy Settings
Work: Experience

¥ Advisor

£ |

3
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(=3
Hyacinth Z Foofram ]
Languages

Below is  list of your languages. To view details, dlick the language name. To add a language,

dlick Add a Language.

No current language information found.

ADD A LANGUAGE

T —C)

Step | Action

4. | Click theAdd a L anguage button.

| ADD A LANGUAGE |
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=)

Hyacinth Z Foofram

Languages

Language Detail

*Language Code [Ta
Speaking Proficiency
Reading Proficiency
Writing Proficiency
Is this your native language?
Are you able to translate this language into
your native language?
Are you able to teach in this language? No v

SEVE Return to Languages

= Required Field

Step | Action

5. | Click theL ook up Language Code button.
[&]

6. | Select the language.

7. | Use the menus to specify additional details. CBalke when done.
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MaineStreet

Entering Privacy (FERPA) Settings

1= »

Cindy's Student Center

~ Personal Information

Demoarsphic Dats Contact Information

Emergency Contact

I Your Home Add Your Mailing Address
1234 XYZ 5T PO Box 99995
APT 10 Orono, ME 04473
< Old Tovm, ME 04468 Panobscot
Penobscot
Your Home Phone Your UMS email address
207/555-4444 MNone
Incomplate Complate Admitted
aply for Ad A ® i
Ststus My Applications
University .
. 2008 What's
of Maine at  |BA - Art A .
Augusta Fall Missin, =]
4| i

SEARCH FOR CLASSES

Immunization Hold

details b

T To Do List
Official HS Transcript

details b

¥ Enroliment Dates

Open Enrollment Dates

Program Advisor
None Assigned

UMS Web Links

WebDSIS

Add to Favorites

[E3

[E3

¥

Step

Action

SelectPrivacy Settings and click theGo

button.

Page 30 of 31

Last changed on: 3/11/2008 10:59 AM




Reference Document
Managing Personal Information via the Student Center

Home Add to Favorites

=)

Hyacinth Z Foofram
FERPA Restrictions

Edit FERPA/Directory Restrictions

The Family Educational Rights and Privacy Act (FERPA) is a federal law designed to protect
the privacy of a student's educational records. Under FERPA, directory information may be
publicly shared by the University, unless the student specifically requests that directory
infarmation not be released. The University of Maine System has designated the following as
directory information.

+ MName

Degrees and Awards received (including dates)

+ Address (excludes e-mail)  + Most recent previous educational institution attended
+ Phone

+ Date of Birth

= Program of Study

Participation in sports and activities
Class Level

Enrollment status (full/part-time)
+ Dates of Attendance

Appropriate personal athletic statistical data

Students wishing to prevent the release of directory infarmation should click on the first button
below. Caution: If a student requests that directory information not be released, no information
will be released to any requestor, including insurance companies and prospective employers,
without the expressed written consent of the student. Nor will the student’s name be included in
the published Dean’s List. student directory, commencement brochure or any other institutional
publication or press release.

Please note: FERPA applies only to students who have enrolled, and does not apply to
applicants.

O Do not release any directory information

@

SAVE

Step | Action

2. By law, a student can protect his/her persdatd. This privacy is ensured by the
FERPA law.

On this page, the student can choose to protetighipersonal data, or not.

3. Click theSave button after making your choice.
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