Reference Document
MaineStreet Navigation Tools

MaineStreet Navigation Tools

Concept

The MaineStreet system uses a combination of méutgns and hyperlinks to help users
navigate through the system. This topic covers sointlee basics of navigating the MaineStreet
Campus Solutions, HRMS and Financials systems.

Please refer tdhttp://www.maine.edu/pdf/MaineStreetNavigation T oots
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Menu
Search:

[ My Favorites

> Campus Community

[ Student Recruiting

[ Student Admissions

[» Records and Enrollment
[> Curriculum Management
[> Set Up SACR

- Reporting Tools

> PeopleTools

— Return to Portal

— My Personalizations

— My Dictionary

‘# MaineStreet

®

[ University of Maine Systems

B

Home Add to Favorites Sign out

Help

" PeopleSoft

Step | Action

1. When you first access a MaineStreet system (dagqisash as Campus Solutions,

HRMS or Financials, you start at the system's "Hbpage. In the top right corner o
the Home page, the MaineStreet navigation head#aits links taHome (the
database homepage), Werklist (where applicable)add to Favorites (bookmarks tg
frequently used pages) aSn out. The navigation header remains static as you
navigate through pages.

f
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# MaineStrcet

Menu = B
Search:
[ My Favarites

[ University of Maine Systems
> Campus Community

[ Student Recruiting

[ Student Admissions

[ Records and Enroliment
[> Curriculum Management
[> Set Up SACR

- Reporting Tools

- PeapleToals

— Return to Portal

— Wy Personalizations

— Wy Dictionary

" PeopleSoft

Step

Action

system.

[- Curriculum Managemend

For this example, we’ll click th€urriculum Management link.

On the left side of the Home page is Menu pagelet. This is your primary tool for
navigating through the system. The Menu contR&iolslers representing the major
tasks and processes you can access.

Note: TheFoldersyou can access is determined by the roles assigngal in the

EachFolder name is preceded by a triangle. Click on the gliato open the folder.
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[+ My Favorites

> Campus Community

[ Student Recruiting

[ Student Admissions

[ Records and Enrollment

I» Course Catalog
[» Schedule of Classes

[» Combined Sections
I> Dynamic Dates
[ Facility and Event
Infi ion
I> Class Roster
G5ter
> Gradebook
[ Instructer/Advisor
Infarmation
[> Set Up SACR
- Reporting Tools
- PeopleTools
— Return to Portal
— My Personalizations
— My Dictionary

> University of Maine Systems

> Curriculum Management

> Enrollment Requirements

@!G Curriculum Management

Define Course Catalog and Schedule of Classes, manage attendance and grading

Course Catalog

Waintain course catalog information
=l Course Catalog Search

= Course Cataloq

=] Course Equivalencies

I Catalog Summary

ﬁ Combined Sections
Create combined section IDs and identify
classes to be combined

= Combined Sections Table
= identify Combined Sections

r" Class Roster
View-and-prnt Class rosters.

= Class Roster

ﬁ Instructor/Advisor Information

Maintain instructor and advisor information.

= Instructor Term Workload
=l Instructor/Advisor Table
=l Instructor Assignment Class

Type

Schedule of Classes
Maintain schedule of classes nformation
=l Class Search
= Schedule New Course
= Maintain Schedule of Classes
6 More..
Dynamic Dates

Maintain Dynamic Dates.
= Dynamic Class Dates Table

ﬁ Attendance Roster
Generate and maintain attendance rosters.

[= Attendance Roster By Class
= Class Attendance By Template

Enrollment Requirements
Haintain course requistes.

= Enrolment Requirement Groups
ElEnroliment Requirements

=l Enrolment Course Lists

Eacility and Event Information
Maintain Facility and Event Information
=] Search for a Facility

= Class Facilty Usage

Gradebook

Waintain gradebook assignments and
cateqories.

=l Define Course Assignments

=] Gradebook Category

Add to Favorites

3 More..

Step Action

3. When you click on &older to open it, &avigation page will appear to the right. In
the Navigation page, the Components and Folderdispéayed as clickable links an
the contents of the folders are listed. When ndirigdo a page, you can use either
menu pagelet on the left or the navigation page.

For this example, we'll click th€élass Roster folder in the menu pagelet.
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‘# MaineStrcet

Add to Favorites

Menu &
Search:

®
[- My Favorites
[- University of Maine Systems
[ Campus Community = Class Roster
[- Student Recruiting E View class rosters.
[ Student Admissions
[ Records and Enrollment
< Curriculum Management

[> Course Catalog
[> Schedule of Classes

View and print class rosters

> Enrollment Requirements

[ Combined Sections

[> Dynamic Dates

[» Facility and Event
Information

- Class Roster
— Class Roster
[» Attendance Roster
[> Gradebook
[ Instructor/Advisor
Information
[ SetUp SACR
- Reporting Tools
[ PeopleTools
— Return to Portal
— My Personalizations
— My Dictionary

Step | Action

4, As you navigate through folders and pages, "bresdos" appear at the top of the
page that show the path you have taken. Each bwgabtids a clickable link that you
can click to return to a previous link.

For this example, we’ll click th€urriculum Management breadcrumb.

Curriculum Management
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Search:

®
[+ My Favorites
> University of Maine Systems
> Campus Community
[ Student Recruiting
[ Student Admissions
[ Records and Enrollment
< Curriculum Management
[> Course Catalog
[> Schedule of Classes
[» Enrollment Requirements
[ Combined Sections
[> Dynamic Dates
[» Facility and Event
Information
- Cl Roster
— Class Roster
[» Attendance Roster
[> Gradebook
[ Instructor/Advisor
Information
[ SetUp SACR
- Reporting Tools
[ PeopleTools
— Return to Portal
— My Personalizations
|— My Dictionary

@!G Curriculum Management

Define Course Catalog and Schedule of Classes, manage attendance and grading

Course Catalog

Waintain cours catalog information
=l Course Catalog Search

= Course Cataloq

=] Course Equivalencies

I Catalog Summary

ﬁ Combined Sections
Create combined section IDs and identify

classes to be combined
= Combined Sections Table
= identify Combined Sections

ﬁ Class Roster
View and print class rosters.

= Class Roster

ﬁ Instructor/Advisor Information

Maintain instructor and advisor information.

= instructor Assignment Class
= Assignment Type

Schedule of Classes

Maintain schedule of classes nformation
=l Class Search

= Schedule New Course

= Maintain Schedule of Classes

6 More;

Dynamic Dates
Maintain Dynamic Dates.

= Dynamic Class Dates Table

ﬁ Attendance Roster
Generate and maintain attendance rosters.

[= Attendance Roster By Class
= Class Attendance By Template

4

&
4

Enrollment Requirements
Haintain course requistes.

= Enrolment Requirement Groups
ElEnroliment Requirements
=l Enrolment Course Lists

3 More.,

Eacility and Event Information
Maintain Facility and Event Information
=] Search for a Facility

= Class Facilty Usage

Gradebook

Waintain gradebook assignments and
cateqories.

=l Define Course Assignments

=] Gradebook Category

Action

Class Roste

From the Navigation Menu pagelet, click fBkass Roster component to open the
Class Roster page.
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Home Add to Favorites

New Window | Help | &,

‘# MaineStrcet

®
¥ Favorites Class Roster
aine Systems Enter any infermation you have and click Search. Leave fields blank for a list of all values.
> Campus Community
> Student Recruiting

[ Student Admissions
[ Records and Enrollment

= Curriculum Management Academic Institution:| begins with |+ | Q
b Course Catalog Term: begins with v
[> Schedule of Classes g | &
> Enrollment Requirements Subject Area: begins with |+ | Q
[» Combined Sections
b Dynamic Dates Catalog Nbr: begins with v ||
> Facility and Event Class Hbr: = v |
Information
— Clase Roster Class Section: begins with |+ |
— Class Roster Session: = vl | v
Egﬂegdsnc‘: Roster Course ID: begins with v |
radepool
I Instructor/Advisor Course Offering Nbr: | = ~| |
Information
[ Set Up SACR
[ Reporiing Tools Search | Clear | Basic Search B Save Search Criteria

> PeopleTools

— Return to Portal

— My Personalizations
— My Dictionary

Step | Action

6. The ComponenPage opens to the right of the menu pagelet and repldwe
navigation page.

If this is a page you frequently access, you cahitb yourMy Favorites menu.

Click theAdd to Favorites link located in the navigation header.

Add to Favorites
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‘# MaineStrcet

New Window | Help | Customize Page | /&

Add to Favorites

Flease Enter a Unique Description for this Favorite

*Description: \C\ass Roster

OK Cancel

[=] Notify

Step Action

7. On theAdd to Favorites page, the page name appears irlxeeription field. You
can change the description, if you wish.

When ready, click th&®K button.
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Search:

My Favorites é
rs ine Systems

> Campus Community
[ Student Recruiting
[ Student Admissions
[ Records and Enrollment
< Curriculum Management
[> Course Catalog
[> Schedule of Classes
> Enrollment Requirements
[ Combined Sections
[> Dynamic Dates
[» Facility and Event
Infarmation
= Class Roster
- Class Roster
[> Aftendance Roster
> Gradebook
[» Instructer/Advisor
Infermation
[> Set Up SACR
> Reporting Tools
> PeopleTools
— Return to Portal
— My Personalizations
— My Dictionary

Class Roster

Enter any infermation you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Academic Institution: beains with

Term:

Subject Area:
Catalog Nbr:
Class Nbr:
Class Section:
Session:
Course ID:
Course Offering

Search |

Add to Favorites

New Window | Help | &,

begins with

begins with

v
v
v
v

begins with

= v |

begins with v”

L pp

= v |

begins with v”

Nbr: | = v

Clear | Basic Search B Save Search Criteria

Step

Action

Click theMy Favorites folder to view your current favorites.
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‘# MaineStrcet

Add to Favorites

Search:

~ My Favorites
— Add/ e a Person
— Class Roster

— & NG
— Edit Favorites
> University of Maine Systems
[> Campus Community
(- Student Recruiting
[ Student Admissions
[ Records and Enroliment
[ Curriculum Management
[> Set Up SACR
> Reporting Tools
> PeopleTools
— Return to Portal
— My Personalizations
— My Dictionary

Class Roster

Enter any infermation you have and click Search. Leave fields blank for a list of all values.

New Window | Help | &,

Academic Institution: begins with v|
Term: begins with |||
Subject Area: begins with |||
Catalog Nbr: begins with v ||
Class Hbr: = v |

Class Section:

begins with v”

L pp

Session: =

v |

Course ID:

begins with v”

Course Offering Nbr: | = v

Search |

Clear | Basic Search B Save Search Criteria

Step

Action

The favorite you added now appears in the list. Adnd time you need to access the
page you added tdy Favorites, just click on the link.

L
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# MaineStreet
Add to Favorites
Search:
® Class Search el
© My Favorites Select an institution, term and search method.
[> University of Maine Systems Click GO to continue.
> Campus Community
[> Student Recruiting Institution [ ~]|
[ Student Admissions
[ Records and Enrollment Term | "‘
[ Curriculum Management @ Search for Classes O Browse Catalog

> Course Catalog
<7 Schedule of Classes
— Class Search

feo]

le New Course
— Waintain Schedule of
Classes
— Schedule Class
Meetings
— Adjust Class
Associations
— Update Sections of a
Class
— Exam Code Table
- Class Notes Table
— Global Notes Table
> Enrollment Requirements
[» Combined Sections
> Dynamic Dates
[ Facility and Event
Infarmation
[> Class Roster
[> Aftendance Roster
[ Gradehook
[ Instructer/Advisor
Infermation
[> Set Up SACR
> Reporting Tools
> PeopleTools
— Return to Portal
— My Personalizations
— My Dictionary

Step | Action

10. | Another handy navigation tool is thtome link located in the Navigation folder. If
you drill down to a page and want to return bacthsystem's Home page, click th
Home link located in the navigation header.

Note: NEVER use the browser 's back arrow to return to a ptesvpage.

Click theHome link.
__tHome |
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‘# MaineStrcet
Add to Favorites
Menu B2 =
Search:
®

[ My Favarites

[ University of Maine Systems
> Campus Community

[ Student Recruiting

[ Student Admissions

[ Records and Enroliment
[> Curriculum Management
[> Set Up SACR

- Reporting Tools

- PeapleToals

— Return to Portal

— Wy Personalizations

— Wy Dictionary

" PeopleSoft

Step Action

11. | Select Enter] to close topic.

12. | End of Procedure.
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