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MaineStreet Navigation Tools 
 
 

Concept 
 
The MaineStreet system uses a combination of menus, buttons and hyperlinks to help users 
navigate through the system. This topic covers some of the basics of navigating the MaineStreet 
Campus Solutions, HRMS and Financials systems. 
 
Please refer to: http://www.maine.edu/pdf/MaineStreetNavigationTools.pdf 
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Step Action 

1.   When you first access a MaineStreet system (database) such as Campus Solutions, 
HRMS or Financials, you start at the system's "Home" page. In the top right corner of 
the Home page, the MaineStreet navigation header contains links to Home (the 
database homepage), the Worklist (where applicable), Add to Favorites (bookmarks to 
frequently used pages) and Sign out. The navigation header remains static as you 
navigate through pages. 
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Step Action 

2.   On the left side of the Home page is the Menu pagelet. This is your primary tool for 
navigating through the system. The Menu contains Folders representing the major 
tasks and processes you can access.  
 
Note: The Folders you can access is determined by the roles assigned to you in the 
system. 
 
Each Folder name is preceded by a triangle. Click on the triangle to open the folder.  
 
For this example, we’ll click the Curriculum Management link. 
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Step Action 

3.   When you click on a Folder to open it, a Navigation page will appear to the right. In 
the Navigation page, the Components and Folders are displayed as clickable links and 
the contents of the folders are listed. When navigating to a page, you can use either the 
menu pagelet on the left or the navigation page. 
 
For this example, we'll click the Class Roster folder in the menu pagelet. 
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Step Action 

4.   As you navigate through folders and pages, "breadcrumbs" appear at the top of the 
page that show the path you have taken. Each breadcrumb is a clickable link that you 
can click to return to a previous link. 
 
For this example, we’ll click the Curriculum Management breadcrumb. 
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Step Action 

5.   From the Navigation Menu pagelet, click the Class Roster component to open the 
Class Roster page. 
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Step Action 

6.   The Component Page opens to the right of the menu pagelet and replaces the 
navigation page.  
 
If this is a page you frequently access, you can add it to your My Favorites menu. 
 
Click the Add to Favorites link located in the navigation header. 
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Step Action 

7.   On the Add to Favorites page, the page name appears in the Description field. You 
can change the description, if you wish.  
 
When ready, click the OK button. 
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Step Action 

8.   Click the My Favorites folder to view your current favorites. 
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Step Action 

9.   The favorite you added now appears in the list. The next time you need to access the 
page you added to My Favorites, just click on the link. 
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Step Action 

10.   Another handy navigation tool is the Home link located in the Navigation folder. If 
you drill down to a page and want to return back to the system's Home page, click the 
Home link located in the navigation header. 
 
Note: NEVER use the browser 's back arrow to return to a previous page. 
 
Click the Home link. 

 
  



Reference Document 
MaineStreet Navigation Tools  

  
 

      
 
Page 12 of 12 Last changed on: 5/20/2008 3:04 PM 
 

 

 
Step Action 

11.   Select [Enter] to close topic. 

12.   End of Procedure. 

 
  


