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Maintaining POI 
 

 
 
POI Instances can be updated and/or edited without 'Correct History' 
 
Please refer to: http://www.maine.edu/pdf/UsingUPK.pdf 
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Procedure 
 
 
  

 

 
Step Action 

1.   Click the Workforce Administration  link. 

 
2.   Click the Personal Information link. 

 
3.   Click the Organizational Relationships link. 
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Step Action 

4.   Click the Maintain a Person's POI Reltn link. 
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Step Action 

5.   Enter the desired information into the EmplID  field. 

6.   Click the Search button. 

 
7.   Enter the desired information into the fields.  
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Step Action 

8.   Click the Save button. 

 
9.   End of Procedure. 

 
  


