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Importing A Federal Data File

Concept

Federal data files containing ISIR and NSLDS data are received by the Institution. When these
are received they are usually stored on a personal computer or server in the FA office. Once
received, the files must be made available to the central FA system for processing.

In this procedure, a file residing on the user's personal computer is uploaded to a staging area.
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Procedure

Importing ISIRs is a two-step process. The first step is to copy the file received from CPS onto
the central server The second step is to import the new file into the staging table. From the
staging tables, the ISIRs will be loaded (refer to the documentation on Loading ISIRs and

Suspense Management).

In this procedure, a file residing on the user's personal computer is copied to a receiving area on
the system server.

A process is then run to import the file data into the ISIR staging tables, so the ISIRs are ready for
loading.

Step

Action

1.

Navigate: Financial Aid > File Management > Import Federal Data Files.

= File Management
I ISIR Import
[+ 12IR Corrections
[ NSLDS
[» Canadian
[ PROFILE Import
> Need Access Import
> COD Full Participant
[ Pell Grants
[ ACGISMART Grants
[ Direct Loans
[- Commonline Loans

- Federal Data

Files
— Review CPS/NSLDS
Transactions

Controls
— INAS Batch Calculation
— IM App Load Summary
- IM App Suspense
Summary
- IM App Spl Processing
Summary
[» Institutional Application
Data
> Federal Application Data

[ Verification

[> Financial Aid Term

I Budgets

[» Awards

[> Disbursement

[» Loans

[ Pell Payment

[ ACGISMART Grants

[» Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[> Financial Aid History

— Manage Financial Ald

[E3

— Import Federal Data
Files

— PROFILE-Need Access

[ Canadian Application Data

FA EC File Inbound
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

Worklist Add to Favorites Sign out

New Window | Helo | /&

Run Control ID:| begins with v ||

[ case Sensitive

Search | Clear |Baslcsearcn (8 save search Criteria

Find an Existing Value | Add a New Value

+ Trusted sites H100% -
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Step

Action

2.

To run the file import process, you need a Run Control ID. The first time you run the
process, you may wish to create a new Run Control ID specifically for this process.
Use the Add a New Value tab to create the new ID.

Once you have a Run Control ID created, the next time you run the process you can
search for the Run Control 1D using this page and the Find an Existing Value tab.

4 MaineStreet

< File Management
I ISIR Import
[ ISIR Corrections
- NSLDS
[ Canadian
I PROFILE Import
I- Need Access Import
I- COD Full Participant
[ Pell Grants
- ACGISMART Grants
[- Direct Loans
[- Commonline Loans
ort Federal Data

- pp Load Summary
~ IM App Suspense

Summary

— IM App Spl Processing
Summary

[» Institutional Application
Data

[ Federal Application Data

[» Canadian Application Data

[» Verification

[> Financial Aid Term

[ Budgets

[> Awards

[> Disbursement

I Loans

> Pell Payment

[ ACGISMART Granis

> Fund Management

[» Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[> Financial Aid History

— Manage Financial Aid

=

FA EC File Inbound
Enter any infermation you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

Run Control ID:| begins with + ||

[ case Sensitive

Search Clear | Basic Search Save Search Criteria

Find an Existing Value | Add a New Value

Worklist

Add to Favorites

Sign out

New Window | Help | /&,

/ Trusted sites

* 100% ~

Step

Action

To create a new Run Control ID for this process, click the Add a New Value tab.
Add a Mew Value

Type in a name for the new Run Control ID. Choose a name that reflects the process
it will be used for. No blanks are allowed in the name.

Add

Click the Add button.

Enter the parameters for this process. There are two parameter fields: ISIR TG
Number and Directory.
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Home:

‘# MaineStreet

= File Management

(3

Worklist

Mew Window | Help | C:

Add to Favorites

Sign out

Paqe | &,

I ISIR Import

I ISIR Corrections

> NSLDS

[+ Canadian

> PROFILE Import

> Need Access Import

FA Inbound

Run Control ID:  FederalFileUpload Report Manager Process honitor

Run |

[> COD Full Participant
[ Pell Grants
[ ACGISMART Grants
[ Direct Loans
[ Commonline Loans
- Import Federal Data
Files
— Create Federal Dala
Eiles
— Review CPS/NSLDS
Transactions
— PROFILE-Meed Access
Controls
- INAS Batch Calculation
— 1M App Load Summary
— IM App Suspense
Summary
— I App Spl Processing
Summary
[ Institutional Applicati
Data
[ Federal Application Data
[» Canadian Application Data
[> Verification
[> Financial Aid Term

Run Option: () Single File O File List
Directory
Inbound File:

*ISIRTG
Number:

& save | (=] Notity |

> Budgets

[» Awards

[» Disbursement

[> Loans

> Pell Payment

[- ACGISMART Grants

[> Fund Management

[> Return to Title IV Funds
HERA

I Satisfactory Academic
Progress

[> Financial Aid History

— Manage Financial Aid hd

¢ O 2

[+ Add Update/Display

Done

« Trusted sites

# 100% v

Step | Action

7. Enter the TG5 number of your Institution into the ISIR TG Number field. Omit the

letters "TG".

8. The Directory corresponds to your Institution. To select the Directory, click the Look

up button next to the Directory field.

[

9. Select your Institution from the list.
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'‘# MaineStreet

= File Management

I ISIR Import

I ISIR Corrections

> NSLDS

[+ Canadian

> PROFILE Import

> Need Access Import

[> COD Full Participant

[ Pell Grants

[ ACGISMART Grants

[ Direct Loans

[ Commonline Loans

- Import Federal Data
Files

— Create Federal Dala
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Meed Access

S Batch Calculation
— 1M App Load Summary
— IM App Suspense
Summary
—IM App Spl Processing
Summary
[ Institutional Applicati

Home: Worklist

(3

Mew Window | Help | C:

Add to Favorites

Sign out

Paqe | &,

FA Inbound

Run Control ID:  FederalFileUpload Report Manager Process honitor EE |

Run Option: () Single File O File List

Directory

UMS04 Q

Inbound File:

52129

*ISIRTG
Number:

& save | (=] Notity |

Data

[ Federal Application Data

[» Canadian Application Data

[> Verification

[> Financial Aid Term

> Budgets

[» Awards

[» Disbursement

[> Loans

> Pell Payment

[- ACGISMART Grants

[> Fund Management

[> Return to Title IV Funds
HERA

I Satisfactory Academic
Progress

[> Financial Aid History

— Manage Financial Aid

[+ Add Update/Display

Done

J Trusted sites

# 100% v

Step | Action

10.

There are three buttons to the right of the Directory field: the Add Attachment
(paperclip) button, the Delete (trashcan) button, and the View Attachment button.

Use the Add Attachment button to select a file on your PC to copy to the server.
Once the file is copied, use the View button to examine its contents to make sure you
uploaded the correct file.

Finally, if you made a mistake and uploaded the wrong file, use the Delete button to
remove the file from the server.

11.

2]

To select the file to upload click the Add Attachment button.
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Home: Worklist Add to Favorites Sign out

= File Management
I ISIR Import New Window | Help | &

(3

[E]
I ISIR Corrections *
- NSLDS

[+ Canadian

b PROFILE Import [ |(Browse
> Need Access Import

I COD Full Participant MM

[ Pell Grants

[ ACGISMART Grants
[ Direct Loans

[ Commonline Loans

- Import Federal Data
Files

— Create Federal Dala
Eiles
— Review CPS/INSLDS
Transactions
— PROFILE-Meed Access
Controls
- INAS Batch Calculation
— IM App Load Summary
— IM App Suspense
Summary
— I App Spl Processing
Summary
I> Institutional Application
Data
I Federal Application Data
[» Canadian Application Data
[> Verification
[> Financial Aid Term
> Budgets
[» Awards
[» Disbursement
[> Loans
> Pell Payment
[- ACGISMART Grants
[> Fund Management
[> Return to Title IV Funds
HERA
I Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid hd
Done ' Trusted sites 100% v

Step | Action

12. | Click the Browse... button to search your computer for the desired file.

Browse.
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.
Choose file

Munes
£ Macromedia Contribute 3
18 Mozila Firefox

(Bt Paint.NET

3]_! Bl projecteader

My Computer 43 QuickTime Player

My Documents

Loak n: [ (B Deskiop ~| ok BB
- (E)My Documents Msnaglt 6
,J 4 My Computer E@snaglt Studio 6
Recent 3 "
~Egm Network Places Microsoft Office
4~ Adobe Acrabat 7.0 Elements
?L‘% £) Adobe Captivate 2 [Ef osorn127rake. paT
B8 adobe Reader 3
Desktop & Google Earth
& Google Updater

[P RealPlayer
- i l
My Network  File game: I hd \—IOJE”
Places | d
Fles oftype: Al Fles ) o Cancel |
e

— I App Spl Processing
Summary

[> Institutional Application
Data

I Federal Application Data

[» Canadian Application Data

[> Verification

[> Financial Aid Term

> Budgets

[» Awards

[» Disbursement

[> Loans

> Pell Payment

[- ACGISMART Grants

[> Fund Management

[> Return to Title IV Funds
HERA

I Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid b

Worklist Add to Favorites Sign out

New Window | Help | /&

Done

/" Trusted sites L 100% v

Step | Action

13. | Browse the files on your hard drive until you find the file you want to upload. Click

the filename to highlight it and click the Open button.
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# MaineStreet Home Worklist Add to Favorites Sign out

= File Management
I ISIR Import v =
I ISIR Corrections Hew Window | Help |
- NSLDS
[+ Canadian
[ PROFILE Import |C:\Dncument5 and Setting [ BIOWS S, 0.l
> Need Access Import
I COD Full Participant MM
[ Pell Grants
[ ACGISMART Grants
[ Direct Loans
[ Commonline Loans
- Import Federal Data
Files
— Create Federal Dala
Eiles
— Review CPS/NSLDS
Transactions
— PROFILE-Meed Access
Controls
- INAS Batch Calculation
— IM App Load Summary
— IM App Suspense
Summary
— I App Spl Processing
Summary
I> Institutional Application
Data
I Federal Application Data
[» Canadian Application Data
[> Verification
[> Financial Aid Term

|

> Budgets

[» Awards

[» Disbursement

[> Loans

> Pell Payment

[- ACGISMART Grants

[> Fund Management

[> Return to Title IV Funds
HERA

I Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid hd

Done " Trusted sites 100% v

Step

Action

14.

Click the Upload button.

15.

You can look at the file using the View Attachment button, and you can delete the
file from the server (not from your computer), using the Delete (trashcan) button.

To view the file, click the View Attachment button. The file is displayed in a new
window (not shown here for privacy reasons).

Page 8
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= File Management
I ISIR Import
I ISIR Corrections
- NSLDS
[+ Canadian
> PROFILE Import
> Need Access Import
[> COD Full Participant
[ Pell Grants
[ ACGISMART Grants
[ Direct Loans
[ Commonline Loans

- Import Federal Data
Files

— Create Federal Dala
Eiles

— Review CPS/INSLDS
Transactions

— PROFILE-Meed Access
Controls

- INAS Batch Calculation

— 1M App Load Summary

— IM App Suspense
Summary

— I App Spl Processing
Summary

[ Institutional Ay

(3

Home: Worklist Add to Favorites Sign out

Mew Window | Help | C:

Paqe | B,

FA Inbound

Run Control ID:  FederalFileUpload Report Manager Process hlonitor EE |

Run Option: @ singleFile (O File List
Directory

Inbound File: umsoa, & T B
“ISIRTG 52129

Number:

& save ‘ [=] Notify | [E4Add | JEUpdate/isplay

Data

[ Federal Application Data

[» Canadian Application Data

[> Verification

[> Financial Aid Term

> Budgets

[» Awards

[» Disbursement

[> Loans

> Pell Payment

[- ACGISMART Grants

[> Fund Management

[> Return to Title IV Funds
HERA

I Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid hd

Done

=i} <+ Trusted sites

# 100% v

Step

Action

16.

button.

Run

To complete the upload by moving the data into the ISIR staging table, click the Run
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= File Management

I ISIR Import

I ISIR Corrections

- NSLDS

[+ Canadian

> PROFILE Import

> Need Access Import
I> COD Full Participant
[ Pell Grants

[ ACGISMART Grants
[ Direct Loans

[ Commonline Loans
— Import Federal Data

Fi
— Create Federal Dala
Eiles
— Review CPS/NSLDS
Transactions
— PROFILE-Meed Access
Controls
— INAS Batch Calculation
— 1M App Load Summary
— IM App Suspense
Summary
— I App Spl Processing
Summary
I> Institutional Application
Data
[ Federal Application Data
[» Canadian Application Data
[> Verification
[> Financial Aid Term
> Budgets
[» Awards
[» Disbursement
[> Loans
> Pell Payment
[- ACGISMART Grants
[> Fund Management
[> Return to Title IV Funds
HERA
I Satisfactory Academic
Progress
[> Financial Aid History
— Manage Financial Aid

A

Process Scheduler Request

User ID: 0099999

Run Control ID: FederalFileUpload

Mew Window | Help | C Page | B,

Server Name:

Recurrence:

Time Zone:

FA_INBOUND

OK Cancel

___”' Run Date:
Fun Time:

Process Name Process Type

FA_INBOUND

08/31/2007
3:03:28PM Reset to Current Date/Time

Application Engine

Done

=i} /" Trusted sites 100% v

Step

Action

17.

Click OK.

Page 10
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= File Management
I ISIR Import
I ISIR Corrections
- NSLDS
[+ Canadian
> PROFILE Import
> Need Access Import
[> COD Full Participant
[ Pell Grants
[ ACGISMART Grants
[ Direct Loans
[ Commonline Loans
— Import Federal Data

(3

— Create Federal Dala
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Meed Access
Controls

— INAS Batch Calculation

— 1M App Load Summary

— IM App Suspense
Summary

— I App Spl Processing
Summary

[ Institutional Ay

Home _Worklist _Add to Favorites _Sign out
Mew Window | Help | C: Page | \&
FA Inbound
Run Control ID:  FederalFileUpload Report Manager Process hlonitor R

Process Instance:1233

Run Option: @ singleFile (O File List

Directory
Inbound File: umsoa, & T B
“ISRTG 52129
HNumber:

& save ‘ [=] Notify | [E4Add | JE Update/isplay

Data

[ Federal Application Data

[» Canadian Application Data

[> Verification

[> Financial Aid Term

> Budgets

[» Awards

[» Disbursement

[> Loans

> Pell Payment

[- ACGISMART Grants

[> Fund Management

[> Return to Title IV Funds
HERA

I Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid hd

Process Instance: 1233

E7 <+ Trusted sites

# 100% v

Step

Action

18.

Click the Process Monitor link.
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Home Workiist Add to Favorites Sign out
< File Management A Mew Window | Help | C Page | &

I ISIR Import 1 ‘ ‘ ks

I ISIR Corrections m "

I NSLDS Process List | SemerList

| el

L PROFILE mport View Process Request For

b COD Full Participant User ID: 0099999 A Type: ~ | Last: 1

1> Pell Grants Server: | V| Name: [ < Instance: | to |

I ACGISMART Grants

Run [ | Distribution | v [¥] save On Refresh
Status

[ Direct Loans Status:

[ Commonline Loans

— Import Federal Data Custo
Files Select Instance | Seq. |Process Type Process User Run DatelTime
— Create Federal Dala Name

Files 1233 Application Engine FA_INBOUND 0022226 08/31/2007 3:.03:28PMEDT  Success N/A
— Review CPS/NSLDS

Transactions 1232 Application Engine FA_INBOUND 0022226 08/31/2007 2:39:09PM EDT Success Posted Details
— PROFILE-Meed Access

Controls

- INAS Batch Calculation
— 1M App Load Summary
— IM App Suspense
Summary
— I App Spl Processing
Summary

I> Institutional Application
Data

[> Federal Application Data B save | [Z] Notify

[» Canadian Application Data

[ Verification Process List| Server List

[> Financial Aid Term

> Budgets

[» Awards

[» Disbursement

[> Loans

> Pell Payment

[- ACGISMART Grants

[> Fund Management

[> Return to Title IV Funds
HERA

I Satisfactory Academic
Progress

[> Financial Aid History

— Manage Financial Aid hd

Process Instance: 1233 =i} /" Trusted sites L 100% v

Go back to FAEC File Inbound

Step | Action

19. Click the Refresh button from time to time until the Run Status is Success and the
Distribution Status is Posted.

Note that the process is the first one in the Process List.

20. | Once the process output has been posted, you can look at it to see if all went well.

Click Details.
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= File Management

I ISIR Import

I ISIR Corrections

- NSLDS

[+ Canadian

> PROFILE Import

> Need Access Import

> COD Full Participant

[ Pell Grants

[ ACGISMART Grants

[ Direct Loans

[ Commonline Loans

- Import Federal Data
File:

— Create Federal Dala
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Meed Access
Controls

— INAS Batch Calculation

— 1M App Load Summary

— IM App Suspense
Summary

— I App Spl Processing
Summary

I> Institutional Application

ata

[ Federal Application Data

[» Canadian Application Data

[ Verification

[> Financial Aid Term

> Budgets

[» Awards

[» Disbursement

[> Loans

> Pell Payment

[- ACGISMART Grants

[> Fund Management

[> Return to Title IV Funds
HERA

I Satisfactory Academic
Progress

[> Financial Aid History

— Manage Financial Aid

A

New Window | Help | Ci Page | &

Process Detail

Instance: 1233 Type: Application Engine

Name: FA_INBOUND Description: FA_INBOUND

Run Status:  Success Distribution Status: Posted
ot Procoss

Run Control ID: FederalFileUpload Hold Request

Server Queue Request

PSUNX

Location:

Server:

Recurrence:

Restart Request

Transfer

Date/Time
Request Created On:
Run Anytime After:
Began Process At:
Ended Process At:

08/31/2007 3:03:38FPM EDT Parameters
08/31/2007 3:03.28PM EDT

08/31/2007 3:04:02PM EDT

Message Log  View Locks
Batch Timings

08/31/2007 3:04:17PM EDT View Loa/Trace

OK Cancel

Sign out

Process Instance: 1233

" Trusted sites

#100% v

Step

Action

21.

Click the View Log/Trace link.
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# MaineStreet Home Worklist Add to Favorites Sign out

Process Instance: 1233 E7 " Trusted sites L 100% v

 File Management _ MNew Window | Help | C Page | B
I I1SIR Import | Hep | I

I ISIR Corrections .
I NSLDS View Log/Trace
b Ganadian
I PROFILE | it B .
b NEEdAccE':;Iﬂmpun ReportiD: 977 Process Instance: 1233 ilessage Log
b COD Full Pariicipant Name: FAINBOUND  Process Type:  Application Engine
> Pell Grants
I ACGISMART Grants Run Status: Success
[> Direct Loans
[» Commonline Loans FA_INBOUND
— Import Federal Data Distribution Details
Files
— Create Federal Dala LEILIETD e EEY Expiration Date:
Files
— Review CPSNSLDS (ol

Transactions Hame File Size (bytes) Datetime Created

- EROtF“LE*NEEd Access P Terminal Output 436 08/31/2007 3:04:17.000000PM EDT
ontrols

— INAS Batch Calculation
— IM App Load Summary *Distribution ID
L4800 Suspense User 0022226
— I App Spl Processing
Summary

I> Institutional Application
Data

I Federal Application Data

[» Canadian Application Data

[> Verification

> Financial Aid Term ||| _Refum

> Budgets

[» Awards

[» Disbursement

[> Loans

> Pell Payment

[- ACGISMART Grants

[> Fund Management

[> Return to Title IV Funds
HERA

I Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid hd

Step

Action

22.

Click Redirected Terminal Output. This will show you any error messages or other
messages about your upload.
[Redirected Terminal Outpuf]

23.

A new window opens showing you the output. Close the window when you have
reviewed the messages.

24.

You may now view the ISIRs you have imported to the staging table. Use the
Suspense Management component for this purpose.

In order to use suspense management conveniently, you need the "EC Queue
Instance™ number of the batch of ISIRs you uploaded. There is a tool you can use to
obtain this number.

25.

Navigate: University of Maine Systems > Financial Aid > Review CPS/NSLDS
Transaction

Page 14

Last changed on: 5/2/2008 2:16 PM




Maine’s Process Document
Public Financial Aid: Importing A Federal Data File-032608

Universities

UNIVERSITY OF MAINE SYSTEM

Worklist

Add to Favorites Sign out

[> Student Groups Q New Window | Help | n
[> Campus Community

[» Student Recruiting N .

[ Student Admissions Review CPS/NSLDS Transactions

[ Student Financials __ Enter any infarmation you have and click Search. Leave fields blank for a list of all values

+ Financial Aid
I Batch Processing

Find an Existing Value
- Entrance Interview P
Stagng TG Number: begins with [ Q
- SFA VA Benefit ion ID:| begins with
SFAuABen EC Transaction ID:| beg [+]
[> Records and Enroliment [ case Sensitive
> Security
[ Utilities
I SetUp UMS Search | Clear | Basic Search [E) Save Search Criteria
— RMS Term

— Duplicate Emplid Tracking
— Image Now Home
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting
[- Student Admissions
[ Records and Enroliment
> Curriculum Management
[ Financial Aid
[ Student Financials
[ Academic Advising
[ Contributor Relations
[ SetUp HRMS
[> Set Up SACR
[ Enterprise Components
[- QuickAddress Pro Web Int
[ Waorkdist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

Step | Action

26. | Fill in the TG Number for your Institution. If you don't know it, click the look up
button.

[&

27. | Select your Institution in the list.
(652129 UMM |

28. Click Search.
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Add to Favorites Sign out

[#] New Window | Help | &)

[ Student Groups

[> Campus Community

I> Student Recruiting R )

I Student Admissions Review CPS/NSLDS Transactions

[ Student Financials Enter any infarmation you have and click Search. Leave fields blank for a list of all values
+ Financial Aid

[» Batch Processing
— Revie Find an Existing Value

Transaction

— Entrance Interview
TG Number: begins with [ [T652128 Q
— EC Transaction ID:| begins with

Certification

[> Records and Enroliment [ case Sensitive

> Security

1> Utilities

1> SetUp UMS

— RMS Term

— Duplicate Emplid Tracking

— lImage Now Home Search Results
[> Self Service N
[> Workforce Administration
> Campus Community TG Number [EC Transaction I inbound i Outbound Switch|
> Student Recruiting CORROBIN 2007/2008 ISR Corrections
> Student Admissions CPS ISIR 2008 | 2007/2008 Inbound ISIRs

1> Records and Enroliment S1GS08IN o 2007/2008 FAFSA Signature Page
> Curriculum Management

[ Financial Aid

[ Student Financials

[ Academic Advising

[ Contributor Relations

[ SetUp HRMS

[> Set Up SACR

[ Enterprise Components
[- QuickAddress Pro Web Int.
[ Waorkdist

[+ Application Diagnostics
> Tree Manager

- Reporting Tools

> PeopleTools

— Return to Portal

— Student Self Service

— Change My Password
— My Personalizations

— My System Profile

— My Dictionary

Search | Clear | Basic Search B Save Search Criteria

Step | Action

29. Select the Inbound choice in the list.
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ISIR File Review

ISIR EC Queue Records

1 CPS_ISIR_2008
2 CPS_ISIR_2008
3 CPS_ISIR_2008
4 CPS_ISIR_2008
5 CPS_ISIR_2008
6 CPS_ISIR_2008
7 CPS_ISIR_2008
8 CPS_ISIR_2008
9 CPS_ISIR_2008
10 CPS_ISIR_2008
11 CPS_ISIR_2008

& save [ L\ Return to Search

[=] Hotify

Loaded
Loaded
Loaded
Loaded
Loaded
Loaded
Loaded
Loaded
Loaded
Loaded

Loaded

Update Status
Update Status
Update Status
Update Status
Update Status
Update Status
Update Status
Update Status
Update Status
Update Status
Update Status

PS2007-10-11-06.31.44
P52007-10-25-08.55 11
P52007-11-07-11.19.55
PS52007-11-07-11.27.15
PS2007-11-07-11.30.33
P52007-11-07-11.32 35
P52007-11-07-12.28 21
PS2007-11-07-12.31.54
PS2007-11-07-12.32.55
P52007-11-07-12.33 57
P52007-11-28-08.52 47

New Window I Hel I Customize Page | L=

Customize | Find | View

52129
52129
52129
52129
52129
52129
52129
52129
52129
52129
52129

Worklist

Add to Favorites

HH| First ) 1-11 of 11 X

EC Transaction ID EC Queue EC Queue EC Queue Control Number | TG Humber  |EC Driver Datetime
Instence Status

10/11/2007 9:31:45.000000AM
10/25/2007 11:55:14 000000AM
11/07/2007 2:19:58 000000PM
11/07/2007 2:27:17.000000PM
11/0712007 2:30:33.000000PM
11/07/2007 2:32:35.000000PM
11/07/2007 3:28:22 000000FPM
11/07/2007 3:31:54.000000FM
11/07/2007 3:32:55.000000PM
11/07/2007 3:33:57 000000PM
11/28/2007 11:52:51.000000AM

Step

Action

30.

The display shows all the sets of ISIRs that have been uploaded. Each set has a unique
EC Queue Instance number which is used to refer to that set of ISIRs in the suspense
table. You can use the date and time in the last column to identify the desired EC

Queue Instance number.
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[ Student Groups

[> Campus Community
[ Student Recruiting

[» Student Admissions
[» Student Financials
+ Financial Aid

I Batch Processing

Staging
— SFA VA Benefit
Certification
[» Records and Enroliment
> Security
[> Utilities
[> SetUp UMS
- RMS Term
— Duplicate Emplid Tracking
— Image Now Home
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting
[- Student Admissions
[ Records and Enroliment
> Curriculum Management
[ Financial Aid
[ Student Financials
[ Academic Advising
[ Contributor Relations
[ SetUp HRMS
[> Set Up SACR
[+ Enterprise Components
[+ QuickAddress Pro Web Int.
[ Waorkdist
[ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

ISIR File Review

ISIR EC Queue Records

EC Transaction ID EC Queus EC Queue EC Queue Control Humber | TG Number  |EC Drive
Instance Status

1 CPS_ISIR_2008
2 CPS_ISIR_2008
3 CPS_ISIR_2008
4 CPS_ISIR_2008
5 CPS_ISIR_2008
6 CPS_ISIR_2008
7 CPS_ISIR_2008
2 CPS_ISIR_2008
9 CPS_ISIR_2008
10 CPS_ISIR_2008
11 CPS_ISIR_2008

& save | L\Retum to Search

13
24
25
26
27
29

[=T Notify

Loaded
Loaded
Loaded
Loaded
Loaded
Loaded
Loaded
Loaded
Loaded
Loaded

Loaded

Sign out

New Window I I Customize Page | L=

Update Status PS2007-10-11-06.31.44 52129 10111124
Update Status P32007-10-25-08.55.11 52129 10/25/21
Update Status PS52007-11-07-11.19.55 52129 1110721
Update Status PS2007-11-07-11.27.15 52129 1107720
Update Status PS2007-11-07-11.30.33 52129 11107121
Update Status PS52007-11-07-11.32.35 52129 11/07/2(
Update Status P52007-11-07-12.28.21 52129 1110721
Update Status P32007-11-07-12.31.54 52129 1107/20
Update Status PS2007-11-07-12.32.55 52129 11107121
Update Status PS52007-11-07-12.33.57 52129 11/07/2(
Update Status P52007-11-28-08 .52 47 52129 11128121

Step | Action

31. | Armed with the EC Queue Instance number, you can look at the ISIRs you've just

imported. Navigate: Financial Aid > File Management > ISIR Import > 20xx-20yy
Suspense Management.
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Worklist Add to Favorites

New Window | Help | ,

ISIR Susp Management 07/08
— 2008-2009 Suspense Enter any information you have and click Search. Leave fields blank for 3 list of all values

Sign out

Management
— 2007-2008 ISIR File

Data Find an Existing Value

— 2008-2009 ISIR File
Data

— Delete ISIRINSLDS
Records

—ISIR Detail

EC Queue Instance:
Humber:

Report
— ISIR Load Summary
Report
— System Generated
ISIR Repart
—-CPs
Reiject/Assumption
Report
[ ISIR Corrections
[» NSLDS
[ Canadian

Load Status:
Social Security #:
EmplID:

Last Name:

Aid Year:

TG Number:

el ~ |
- @
- @
beginswith [ |
begins with E] li
begins with E] ,7

begins with ﬂ Q,

[- PROFILE Import
I Need Access Import Search Clear | pasic Search B Save Search Criteria

[- COD Full Participant

[ Pell Grants 3

[ ACG/SMART Grants

[- Direct Loans

[- Commonline Loans

— Import Federal Data
Eiles

— Create Federal Dala
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Meed Access
Controls

— INAS Batch Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary

[» Institutional Application D
Dat. I

Step

Action

32.

Enter the EC Queue Instance number.

33.

Enter or look up the TG Number for your Institution.

34.

Click Search.
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'# MaineStreet
‘Worklist

Add to Favorites

New Window | Help | Ep

ISIR Susp Management 07/08

— 2008-2009 Suspense Enter any information you have and click Search. Leave fields blank for a list of all values
Management
— 2007-2008 ISIR File

— 2008-2009 ISIR File
Data
— Delete ISIRINSLDS EC Queue Instance:| = g1 @
Records
—ISIR Detail Number:| = [¥]
Report . -
~ ISR Load Summary Load Status: ] [~]
Report Social Security# |beginswith [ |
— System Generated -
ISIR Report EmplID: begins with E]
e 3 begins with
ReiectAssumption Last Name: g E!
Report Aid Year:
E:ﬁ‘ﬁgg"m““ TG Number: begins with [(] 7652129 Q,
[> Canadian

[- PROFILE Import
I Need Access Import Search Clear | pasic Search B Save Search Criteria

[- COD Full Participant

[» Pell Grants 3
[» ACGISMART Grants Search Results
I Direct Loans Vie N First 190of9 Last
[ Commenline Loans ] ]
” Impor Fegeral Data ECTransar:tlun [EC Queve [sequence [social emono) ame Daleul L ast Name smuemsnm Load i
Files instance  |Humber  [Security # Status Code |Action [Number
— Create Federal Data ) M)M o _0611911958 FOOFRAM  |HIRAM (blank)
Files lces isik 2008 44 2 (blank) Unproc LI 11241988 LINCOLN ABE (blank) [TG52129
*WM ICPS ISIR 2008 44 2 (blank)Unproc QU | 10/31/1987 QUEEN ELIZABETH | (blank) 1652129
ransactions L A ANTA 1652129
— PROFILE-Need Access ICPS ISIR 2008 44 4 (blank) Unproe  CL 04I06/1987 CLAUS SANTA (blank) TG52129
Controls

— INAS Batch Calculation
— 1M App Load Summary
— IM App Suspense
Summary
— IM App Spl Processing
Summary
[» Institutional Application D
Dat. I

Step | Action

35. | The Search Results lists the ISIRs uploaded in this EC Queue Instance. Notice that the
Load Status is "Unproc,"” which means that the data has been imported to the staging
(suspense) table but no attempt has been made to load the ISIR data to the permanent
tables.

36. To view the information on a student's ISIR, click on a student in the list.

37. | For more on managing ISIRs, refer to the documentation on Loading ISIRs and
Suspense Management.

38. End of Procedure.
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