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Concept

A student's application for financial aid begins with the receipt of the student's FAFSA
information contained in the ISIR data record sent by the CPS. The data is first imported into
staging tables as "unprocessed.” The ISIRs are then loaded from the staging tables either via a
batch process or manually. Once this information is loaded into the permanent tables, evaluation
of a student's financial aid eligibility begins.

This topic covers the batch load process.
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1.

Navigate: Financial Aid > File Management > ISIR Import > Process ISIRs.

You need to choose an existing Run Control Id or create a new one for this process.

When you create a new Run Control ID, choose a name that reflects the process for
which it is used. Do not use blanks in the name.

The parameters you set will be saved so the next time you use the Run Control 1D, the
parameters will be filled in.
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nu
=~ ISIR Import

Worklist Add to Favorites Sign out

New Window | Help | /&,

=

— Process ISIRs

— 2006
Management

— 2007-2008 Suspense
Management

— 2006-2007 ISIR File

SDENse | |SIR Load

Enter any infermation you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value
Run Control ID:| begins with |+ |

[ case Sensitive

Search Clear | Basic Search (B Save Search Criteria
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Data
— 2007-2008 ISIR File

Data
— Delete ISIRINSLDS
Records

— ISIR Suspense Detail

epol
— |SIR Load Summary
Report
— System Generated
ISIR Report
—CPS

Rejec/Assumption

Report

[+ 12IR Corrections

[ NSLDS

[> Canadian

[ PROFILE Import

> Need Access Import
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Done

&3 ' Trusted sites

* 100% -

Step

Action

To create a new Run Control ID, click the Add a New Value tab.

Add a New Value
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— Process ISIRs
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Management

— 2007-2008 Suspense
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Data
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Data
— Delete ISIRINSLDS
Records
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Report
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[ Canadian
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> Need Access Import
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[» Pell Grants

[ ACG/SMART Grants

[- Direct Loans

[- Commonline Loans

— Import Federal Data
Eiles

— Create Federal Data
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— Review CPS/NSLDS
Transactions

— PROFILE-Meed Access
Controls

— INAS Batch Calculation

— 1M App Load Summary
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ISIR Load
Run Control ID: |
Add

Eind an Existing Value | Add a Mew Value

Add to Favorites

New Window | Help | B,

Done

o Trusted sites

# 100% v

Step

Action

Enter the name of the new Run Control ID into the Run Control ID field.

Add

Click the Add button.
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Data
— Delete ISIRINSLDS
| e ~aidvear: | O TGNumber | | cinsttution: UMSO4/ QL Active =
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Report
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[ Canadian
[» PROFILE Import
> Need Access Import
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[ Pell Grants
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[- Direct Loans
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Files
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Done « Trusted sites 100% v

Run

ISIR Load Run Opfions a First [ 1 of 1 [M] Last

Step | Action

6. Fill in the parameters for the process on this page.

Enter the desired information into the Aid Year field.

7. Enter the TG Number for your Institution (omit the letters "TG").

Make sure that the Institution field is correct.
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= ISIR Import

— Process ISIRs
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— 2006-2007 ISIR File
Data

— 2007-2008 ISIR File
Data

— Delete ISIRINSLDS
Records
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ISIR File Load

Run Control ID:  ISIRLoadProc

Report Manager Process Monitor

Home: Worklist

Mew Window | Help | C:

Add to Favorites

Sign out

Paqe | &,

Run |

ISIR Load Run Options

2008 52129

"Aid Year: TG Number:

unsi4 @, Active [ FE

First [4) 1 or 1 [M Last

—ISIR Detail

Report
— ISIR Load Summary

Load ISIRS Load System Generated ISIRs []
(Applications and Renewals)

Load ISIR Corrections

Report
— System Gi
ISIR Repart
—-CPs
Reject/Assumption
Report
[ ISIR Corrections
[» NSLDS
[ Canadian
[» PROFILE Import

Process Instance: 1] Run Date and Time:

> Need Access Import

[- COD Full Participant

[ Pell Grants

[ ACG/SMART Grants

[- Direct Loans

[- Commonline Loans

— Import Federal Data
Eiles

— Create Federal Dala
Eiles

— Review CPS/NSLDS
Transactions
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Controls

— INAS Batch Calculation

— 1M App Load Summary
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— M App Spl Processing
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Refresh ‘ Balch Message Print

& save | [=] Notify

Es Add Update/Display

« Trusted sites 100% v

Done

Step | Action

8. The Active checkbox should be checked.
Select the type of ISIRs you want to load using the checkboxes.

Note that you can add rows and so can process different sets of ISIRs in the same run
(for example, different aid years).

9. Click the Run button.
Run
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— 2007-2008 Suspense . .
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[ Canadian
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[ ACGISMART Grants

[- Direct Loans

[- Commonline Loans

— Import Federal Data
Eiles

— Create Federal Data
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Meed Access
Controls

— INAS Batch Calculation

— 1M App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary hd

Done « Trusted sites H100% v

Process Name Process Type

ISIR Inbound Load FARSARDO COBOL 3QL (None)

Step | Action

10. Click the OK button.
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Process Monitar
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Summary

— IM App Spl Processing
Summary hd

Es Add Update/Display
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Step | Action

11. Click the Process Monitor link.

Frocess Monito
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= ISIR Import
— Proce: S
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Data
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Records
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Report
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Report
— System Generated
ISIR Repart
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Report
[ ISIR Corrections
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> Need Access Import
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— Review CPS/NSLDS
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Process List | SemnerList
View Process Request For
User ID: [0039999 @ Type:

Worklist Add to Favorites Sign out

Mew Window | Help | C Page | B,

Lot

[ 1 [pays v| Refresh

Server: |

5 | Name:

< Instance: | to |

Run |

v | Distribution ‘
Status

v Save On Refresh

Status:

137 COBOL 5QL
129 Application Engine

Go back to ISIR Load

& save | =] Notity

Process List| Server List

FAPSARDD 0022226 10M1/2007 3:4236PMEDT Queued N/A
Posted

Details

FA_INBOUND 0022226 10/11/2007 9:21.:24AM EDT  Success Details

Process Instance: 137

« Trusted sites H100% v

Step

Action

12.

Click Refresh from time to time until the Run Status is Success and the Distribution
Status is Posted.

13.

To view a report of the results, click Details.
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= ISIR Import
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Management

— 2006-2007 ISIR File Instance: 137 Type: COBOL sQL
Data
— 2007-2008 ISIR File Name: FAPSARO0 Description: ISIR Inbound Load
Data . W, .
_ Delete ISIRINSLDS Run Status:  Success Distribution Status: Posted
Recorss R [updateProcess
— ISIR Suspense Detail
Report Run Control ID: ISIRLoadProc Hold Request
— ISIR Load Summary .
E:!Rcll}fad Summa Location: Server Queue Request
— System Generated Server: PSUNX e
ISIR Report O uest
—-cPs Recurrence: Restart Request
Reject/Assumption
Repon jactions _____|
b ISR Comediions Date/Time Actions
[» NSLDS - -
Request Created On: 10/11/2007 3:42:53FM EDT Parameters Transfer
[ Canadian
[> PROFILE Import Run Anytime After:  10/11/2007 3:42:36PM EDT Message Log
> Need Access Import | P At
[ COD Full Participant Began Process 10/11/2007 3:43:19PWM EDT Batch Timings
[ Pell Grants Ended Process At 10/11/2007 3:44:04PM EDT View Loa/Trace
[ ACGISMART Grants

[- Direct Loans
[- Commonline Loans
— Import Federal Data

Files
— Create Federal Data

Files OK Cancel
— Review CPS/INSLDS

Transactions

— PROFILE-Meed Access
Controls

— INAS Batch Calculation

— 1M App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary hd

Mew Window | Help | C

Add to Favorites Sign out
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Process Instance: 137

o Trusted sites

# 100% v

Step | Action

14. | Click the View Log/Trace link.
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HDme WDrHst Add to Favorites Shn out

enu
< ISR Import A New Window | Help | C Page | B
— Process ISIRs
— 2006-2007 Suspense View Log/Trace

Management
~ 2007-2008 Suspense

Management Report ID: Process Instance: H ge Log
— 2006.2007 ISIR File pol 133 137 Hlessage Lo
Data Name: FAPSAROD Process Type: COBOL SQL

— 2007-2008 ISIR File
Data

— Delete ISIRINSLDS
Records ISIR Inbound Load

— |SIR Suspense Detail Distribution Details
Report L . .
—ISIR Load Summa Distribution Node: DEV Expiration Date: 21121
Report
— Syslem Generaled File List

ISIR Report Hame File Size (bytes) Datetime Created

Run Status: Success

- %F'SWA " Message Log 8,045 10/11/2007 3:44:04.000000PM EDT
ciect/Assumption -
Report Message Log 319 10/11/2007 3:44:04.000000PM EDT

L ISIRC Messaae Log 361 10/11/2007 3:44:04.000000PM EDT
[» NSLDS ——
b et e Distribute To
[> PROFILE Import Distribution ID Type *Distribution ID
> Need Access Import | |user 0099999
[- COD Full Participant
[» Pell Grants
[ ACGISMART Grants

[- Direct Loans
[- Commonline Loans
— Import Federal Data

Files
— Create Federal Data
==—=fathto Return
Files —I
— Review CPS/NSLDS

Transactions

— PROFILE-Meed Access
Controls

— INAS Batch Calculation

— IM App Load Summary

— IM App Suspense
Summary

—IM App Spl Processing
Summary hd

Process Instance: 137 + Trusted sites 100% v

Step | Action

15. | Select the Message Log.
Message Log

16. | A new window opens with the report.

17. End of Procedure.
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