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ISIR 2C Process

Concept

The ISIR 2C process is used to assign checklists and/or communications to students whose ISIRs
meet certain criteria. For example, the ISIR 2C process can be used to find all the students
requiring verification, and assign to them the appropriate checklists and missing items letters.

The process can be used in other contexts, where the student selection criteria use other records
besides the ISIR. For example, the process may be used to identify students who need to complete
an entrance interview.

Last changed on: 11/5/2008 4:57 PM Page 1




Process Document Qm?gs
Financial Aid: ISIR 2C Process-080808 nive

Universities

UMIVERSITY OF MAINE SYSTEM

Procedure

Step Action

1. Navigate: University of Maine Systems > Financial Aid > Batch Processing > ISIR
Rule 2C Update.

MaineStreet
Home | _Workist | _AddioFavorites |

Sign out

= Batch Processing = Hew Window | Help | B
— Einancier

_ Qemuserment ISIR Rule Checklist Update
Conversion Enter any information you have and click Search. Leave fields blank for a list of all values.
— ISIR Housing Enroll
Vi
— Qutbound EC Agent
— MSISP Import/Export Search by: RunControlIDbeginswith
— Entrance Intenview
Load/Post [Jcase sensitive
— HERA Evaluation
— Assign BudgetFlag Search
— EAID Disb Fee Code
Mapping
— Review CPS/NSLDS
Transaction
— Entrance Interview
Staging
— SFA VA Benefit
Certification
— MSISP Processing
— Temp. Anticipated Aid
[> Records and Enroliment
> Security
[ Utilities
[> SetUp UMS
— Distance Learning Class
Search
— RMSFEES Mapping
— Duplicate Emplid Tracking
— Image Now Home
[- Self Service
[ Waorkforce Administration

Find an Existing Value | Add a New Value

> Campus Community
[ Student Recruiting

[ Student Admissions B
[» Records and Enroliment
(> Curriculum Management
[ Financial Aid

[ Student Financials

[ Academic Advising

[- Contributor Relations

> Set Up HRMS
[ Set Up SACR
] =

Step | Action

2. You must use a Run Control ID for the process. Either select an existing one or
create a new one.

To create a new Run Control ID, click the Add a New Value tab.

Add a Mew Value
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= Batch Processing
— Einancier
Disbursement
— Einancial Aid
Conversion
— ISIR Housing Enroll

ISIR Rule Checklist Update

Find an Existing Value Add a New Value

| _AddtoFavorites | _Signout

New Window | Help | &,

=1

Update

— Qutbound EC Agent

— MSISP Import/Export

— Entrance Intenview
Load/Post

— HERA Evaluation
Assign Budget Flag

Run Control ID: |
Add

Find an Existing Value | Add a New Value

— Review CPS/NSLDS
Transaction
— Entrance Interview
Staging
— SFA VA Benefit
Certification
— MSISP Processing
— Temp. Anticipated Aid
[> Records and Enroliment
> Security
[> Utilities
[> SetUp UMS
— Distance Learning Class
Search
— RMSFEES Mapping
— Duplicate Emplid Tracking
— Image Now Home
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting
[ Student Admissions
[» Records and Enroliment
(> Curriculum Management
[+ Financial Aid
[ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR

[ Eat Fal

Action

Enter a name for the new Run Control ID into the Run Control ID field.

Click the Add button.
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= Batch Processing Q\

— Einancier
Disbursement
— Einancial Aid
Conversion
— ISIR Housing Enroll
Update
— Outbound EC Agent -
— MSISP Import/Export
— Entrance Intenview
Load/Post
— HERA Evaluation
— Assign BudgetFlag
— EAID Disb Fee Code
Mapping
— Review CPS/NSLDS
Transaction
— Entrance Interview
Staging
— SFA VA Benefit
Certification
— MSISP Processing
— Temp. Anticipated Aid
[> Records and Enroliment
> Security
[ Utilities
[> SetUp UNS
— Distance Learning Class
Search
— RMSFEES Mapping
— Duplicate Emplid Tracking
— Image Now Home
[- Self Service
[ Waorkforce Administration
> Campus Community

Run Control ID:  ISIR2C

ISIR Rule Checklist Update
*Rule Identification Q

[] update Student(s) Checkiist

Report Student(s) Selected

Workist |

Add to Favorites Sign out

New Window | Help | Customize Page | D

Reportiianager Process Monitor Run

[ Student Recruiting

[> Student Admissions

[» Records and Enroliment
(> Curriculum Management
[ Financial Aid

[ Student Financials

[ Academic Advising

[- Contributor Relations

[> Set Up HRMS

[> Set Up SACR =

= Fal

EkAdd | JFUpdateisplay

Step

Action

[

Use this page to set parameters for the ISIR 2C process. Select the Rule to apply.

Click the Look up Rule Identification button.

Page 4
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— Einancier
Disbursement

— Einancial Aid
Conversion

— ISIR Housing Enroll
Update

— Outbound EC Agent -

— MSISP Import/Export

— Entrance Intenview
Load/Post

— HERA Evaluation
ssign Budget Flag

— EAID Disb Fee Code

= Batch Processing Q\

Look Up Rule Identification

Search by:

Rule Identification [ begins with

Look Up | Cancel |Advanceﬂ Lookup

Search Results

First &l 111011 ¥ Last

Rule Identification

AF8 DLH

Mapping
— Review CPS/NSLDS
Transaction
— Entrance Interview
Staging
— SFA VA Benefit
Certification
— MSISP Processing
— Temp. Anticipated Aid
[> Records and Enroliment
> Security
[ Utilities
[> SetUp UNMS
— Distance Learning Class
Search
— RMSFEES Mapping
— Duplicate Emplid Tracking
— Image Now Home
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting

AF9 ISIR
FF9 ISIR
IF9 ISIR
KF9 ISIR
MF9 ISIR
OF8 ISIR
PFal | TST
PF9 ISIR

R2PKU01 09

UM _DH SAP

[> Student Admissions B
[» Records and Enroliment
(> Curriculum Management
[ Financial Aid

[ Student Financials

[ Academic Advising

[> Contributor Relations

[> Set Up HRMS

[> Set Up SACR

Ea o =

UMATEST

UMAISIR Requirements
UMF ISIR Requirements
UMPI ISIR Requirements
UMFK ISIR requirements
UMM ISIR Requirements
UM ISIR REQUIREMENTS
TEST

USM ISIR Reguirements 2C
Ready to Package UMS01 2009
SAP status FAIL, with ISIR.

Worklist

Add to Favoriles

New Window | Help |

Sign out

=
=1

Step

Action

[oF9 1SR

UM ISIR REQUIREMENTS

The name of each rule used for financial aid processing begins with the campus
identifier letter followed by "F" for financial aid.
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'$ MaimeStreet =
Home | Workist | _AddtoFavortes | Signout

~ Batch Processing Q New Window | Help | Customize Page | ,E,

— Einancier
Disbursement

— Einancial Aid
Conversion Run Control ID:  ISIR2C Report Manager Process Monitor Run ‘

— ISIR Housing Enroll
Update

— Outbound EC Agent —
— MSISP Import/Export
- Ealiancs nieniew ISIR Rule Checklist Update
Load/Post
— HERA Evaluation
— Assian BudgetFlag “Rule identification| OF8_ISIR |y 3% REQUIREMENTS
— EAID Disb Fee Code
Mapping
- Review CPS/INSLDS [J update Student{s) Checklist
Transaction
— Entrance Interview Report Student(s) Selected
Staging
— SFA VA Benefit
Certification
— MSISP Processing
— Temp. Anticipated Aid
[> Records and Enroliment
I Security B save ExAdd | JEUpdateiisplay
[> Utilities 4 J
[> SetUp UNS
— Distance Learning Class
Search
— RMSFEES Mapping
— Duplicate Emplid Tracking

— Image Now Home
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting
[> Student Admissions
[» Records and Enroliment

(> Curriculum Management
[ Financial Aid

[ Student Financials

[ Academic Advising

[- Contributor Relations

[> Set Up HRMS

[> Set Up SACR =

L Enty e

Step | Action

7. This process can be run in report only mode, or it can assign checklists and
communications in addition to generating a report.

To run in report only mode, leave the Update Student(s) Checklist option
unchecked. (The Report Student(s) Selected checkbox will always be active; you
cannot turn it off.)

To assign checklists and communications, the Update Student(s) Checklist option
should be checked.

| update Student(s) Checkiis{

8. Click the Run button.
Run
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an out
= Batch Processing =] New Window | Help | Customize Pag Saved

— Einancier
Disbursement Process Scheduler Request

— Einancial Aid
Conversion .

— ISIR Housing Enroll UserID:
Update

— Outbound EC Agent Server Name:

— MSISP Import/Export .

— Entrance Intenview Recurrence:
Load/Post Time Zone:

— HERA Evaluation

— Assign BudgetFlag

0088888 Run Control ID: ISIR2C

RunDate:  08/008/08
RunTime: | 9:18:27AM Resetto Current Date/Time
Q
Process List

Description e Process Type

ISIR Rule Checklist Update UM_ISIR_3C Application Engine

— EAID Disb Fee Code
Mapping
— Review CPS/NSLDS
Transaction
— Entrance Interview
Staging
— SFA VA Benefit
Certification OK Cancel
— MSISP Processing
— Temp. Anticipated Aid
[> Records and Enroliment
> Security
[> Utilities
[> SetUp UNS
— Distance Learning Class
Search
— RMSFEES Mapping
— Duplicate Emplid Tracking
— Image Now Home
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting
[ Student Admissions
[» Records and Enroliment
(> Curriculum Management
[+ Financial Aid
[ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR =

I Ent Fal

Step | Action

9. Click the OK button.
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= Batch Processing
— Einancier
Disbursement
inancial Aid
Conversion Run Control ID:  ISIR2C
— ISIR Housing Enroll
Update
— Qutbound EC Agent
— MSISP Import/Export
— Entrance Intenview
Load/Post
HERA Evaluation
ssign Budget Flag

Mapping

— Review CPS/NSLDS
Transaction

— Entrance Interview
Staging

Update Student(s) Checklist

Report Student(s) Selected

r Process Monitor

ISIR Rule Checklist Update

“Rule identification| OF8_ISIR |y 5% REQUIREMENTS

| _Sign out

New Window | Help | Customize Page | D

Process Instance:1315

— SFA VA Benefit
Certification
— MSISP Processing
— Temp. Anticipated Aid
[> Records and Enroliment
[> Security B save
[> Utilities _I
[> SetUp UNS
— Distance Learning Class
Search
— RMSFEES Mapping
— Duplicate Emplid Tracking
— Image Now Home
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting
[ Student Admissions
[» Records and Enroliment
(> Curriculum Management
[+ Financial Aid
[ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR =

[ Eat Fal

EkAdd | JFUpdateisplay

Step

Action

10.

Click the Process Monitor link.
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= Batch Processing
— Einancier
Disbursement
— Einancial Aid
Conversion
— ISIR Housing Enroll
Update
— Qutbound EC Agent
— MSISP Import/Export
— Entrance Intenview
Load/Post
— HERA Evaluation
ign BudgetFlag
— EAID Disb Fee Code
Mapping
— Review CPS/NSLDS
Transaction
— Entrance Interview
Staging
— SFA VA Benefit
Certification
— MSISP Processing
— Temp. Anticipated Aid
[> Records and Enroliment
> Security
[> Utilities
[> SetUp UNS
— Distance Learning Class
Search
— RMSFEES Mapping
— Duplicate Emplid Tracking
— Image Now Home
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting
[ Student Admissions
[» Records and Enroliment
(> Curriculum Management
[ Financial Aid
[ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS

[> Set Up SACR
= Fal

Process List Server List

Home | Workist | _AddtoFavores | Sianout

New Window | Help | Customize Page | ,ED

View Process Request For

User ID: 0038838 C, Type: [ tast: [ 30 |minutes [] Refresh
server: & name: [ <, Instance: o |

Run [ Distribution [¥] [7] Save On Refresh
Status: Status

Customize | Find | View All| B

Run Status

Queued

First E 10f1 E Last
Distribution
Status

NIA

Select Instance | Seq. |Process Type % User  |Run DatefTime

Details

1315 Application Engine UM_ISIR_3C 0038888 08/08/2008 9:18:27AM EDT Details

Go back to ISIR Rule Checklist Update

& save | [=] Notify

Process List| Server List

[~

Step

Action

11.

Click Refresh from time to time until the Run Status is Success and Distribution
Status is Posted.

12.

Once the first part of the process (the student selection) is complete, a second process
appears to create the report. Click Refresh until the Run Status of the report is
Success and Distribution Status is Posted.

13.

Details

Click Details on the second row.

To view messages from each part of the process, click the corresponding Details link.
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= Batch Pracessing
— Einancier
Disbursement
— Einancial Aid
Conversion
— ISIR Housing Enroll
Update
— Outbound EC Agent
— MSISP Import/Export
— Enlrance Inteniew
Load/Post
— HERA Evaluation
— Assign BudgetFlag
R
EAID Disb Fee Code
Mapping
— Review CPS/NSLDS
Transaction
— Entrance Interview
Staging
— SFA VA Benefit
Certification
— MSISP Processing
— Temp. Anticipated Aid
[> Records and Enroliment
> Security
[> Utilities
[> SetUp UNS
— Distance Learning Class
Search
— RMSFEES Mapping
— Duplicate Emplid Tracking
— Image Now Home
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting
[ Student Admissions
[» Records and Enroliment
(> Curriculum Management
[ Financial Aid
[ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR

= Fal

[~]

Process Detail

Process

Instance: 1315 Type: Application Engine
| Hame: UM_ISIR_3C Description: ISIR Rule Checklist Update
Run Status:  Success Distribution Status: Posted

R W process

New Window | Help | Customize Page | D

ign out

Run Control ID: ISIR2C Hold Request
Location: Server Queue Request
Server: BSUNX Cancel Request
bEElEse Restart Request
Request Created On: 08/08/2008 9:18:38AM EDT Parameters Transfer
Run Anytime After:  08/08/2008 9:18:27AM EDT Message Log View Locks
Began Process At:  08/08/2008 9:18:58AM EDT Baich Timings

Ended Process At 08/08/2008 9:19:43AM EDT View Loa/Trace

0K Cancel

]

Step

Action

14.

Click the View Log/Trace link.
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| AddtoFavorites | Signout
< Batch Processing A New Window | Help | Customize Page | D
— Einancier
Disbursement "
— Financial Ald View Log/Trace
Comversion
— ReportlD: 1177 Process Instance: 1315 fisssae od
Update
— Outbound EC Agent Name: UM_ISIR_3C Process Type: Application Engine
— MSISP ImportiExport .
— Entrance Inteniew R i STiceass
Load/iPast
— HERA Evaluation ISIR Rule Checklist Update
ssign Budget Flag Distribution Details
ule ate
— EAID Disb Fee Code
Mapping
- Review CPSINSLDE File List _
Transaction Hame File Size (bytes) tetime:
— Entrance Intenview Terminal Output 19,570 08/08/2008 9:19:43.000000AM EDT

Staging
— SFA VA Benefit Application Enaine Trace File 14,117 08/08/2008 9:19:43.000000AM EDT

Certification Distribute To
— MSISP Processing Distribution ID Type [‘Distibutiond |
— Temp. Anticipated Aid
I Records and Enroliment LT bosgass
> Security
[> Utilities
[> SetUp UMS
— Distance Learning Class
Search
— RMSFEES Mapping
— Duplicate Emplid Tracking
— Image Now Home
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting
[> Student Admissions
[» Records and Enroliment
(> Curriculum Management
[ Financial Aid
[ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR

I Ent Fal

Distribution Node: DEV

Expiration Date:

Return

Step | Action

15. | Click "Redirected Terminal Output".
Fedirected Terminal Outguﬂ

16. | The Redirected Terminal Output page opens in a new window. Review it for any
errors.
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= Batch Pracessing
— Einancier
Disbursement
— Einancial Aid
Conversion
— ISIR Housing Enroll
Update
— Outbound EC Agent
— MSISP Import/Export
— Enlrance Inteniew
Load/Post
— HERA Evaluation
— Assign BudgetFlag
R
EAID Disb Fee Code
Mapping
— Review CPS/NSLDS
Transaction
— Entrance Interview
Staging
— SFA VA Benefit
Certification
— MSISP Processing
— Temp. Anticipated Aid
[> Records and Enroliment
> Security
[> Utilities
[> SetUp UNS
— Distance Learning Class
Search
— RMSFEES Mapping
— Duplicate Emplid Tracking
— Image Now Home
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting
[ Student Admissions
[» Records and Enroliment
(> Curriculum Management
[ Financial Aid
[ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR

= Fal

[~]

Process Detail

Process

Instance: 1315 Type: Application Engine
| Hame: UM_ISIR_3C Description: ISIR Rule Checklist Update
Run Status:  Success Distribution Status: Posted

R W process

Run Control ID: ISIR2C Hold Request
Location: Server Queue Request
Server: PSUNX T e

O Delete Request
bEElEse Restart Request
Request Created On: 08/08/2008 9:18:38AM EDT Parameters Transfer
Run Anytime After:  08/08/2008 9:18:27AM EDT Message Log View Locks
Began Process At:  08/08/2008 9:18:58AM EDT Baich Timings
Ended Process At 08/08/2008 9:19:43AM EDT {iiew Log/Trace

0K Cancel

]

New Window | Help | Customize Page | D

ign out

Step

Action

17.

Click the OK button.
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= Batch Processing
— Einancier
Disbursement
— Einancial Aid
Conversion
— ISIR Housing Enroll
Update
— Qutbound EC Agent
— MSISP Import/Export
— Entrance Intenview
Load/Post
— HERA Evaluation
Assign Budget Flag
ule ate
— EAID Disb Fee Code
Mapping
— Review CPS/NSLDS
Transaction
— Enlrance Interview
Staging
— SFA VA Benefit
Certification
— MSISP Processing
— Temp. Anticipated Aid
[> Records and Enroliment
> Security
[> Utilities
[> SetUp UNS
— Distance Learning Class
Search
— RMSFEES Mapping
— Duplicate Emplid Tracking
— Image Now Home
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting
[ Student Admissions
[» Records and Enroliment
(> Curriculum Management
[ Financial Aid
[ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR

[ Eat Fal

[~]

Process List Server List

New Window | Help | Customize Page | D

Process List

1316 Crystal

1315

Go back to ISIR Rule Checklist Update

& save | [=] Notify

Process List| Server List

Select Instance | Seq. |Process Type :::"c% User  |Run DatefTime

Application Engine

View Process Request For

Useri:poseces L Tywe: | (st (%
server: Name: [ <, Instance: o |
fun i (4] Save On Refresh
Status: Status

Alll First ) 12 of 2
Run Status (o
UMCHKUPD 0058888 08/08/2008 9:19:43AM EDT  Success Posted
UK_ISIR_3C 0088888 08/08/2008 9:18:27AM EDT  Success Posted

| _AddtoFavorites |

"l Last

Details

Details

Details

Sign out

Step | Action

18.

To view the report, click the Details link on the topmost process row.

19.

Click the View Log/Trace link.
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Home | Workist | _AddioFavortes | Sianout

 Batch Processing [~] New Windaw | Help | Customize Pags | /B
— Einancier
Disbursement :
— Einancial Aid View Log/Trace
Conversion
— ISIR Housing Enroll . . P +
Update ReportlD: 1173 Process Instance: 1316 filessage Lod
— Dutbound EC Agent ., Name: UMCHKUPD Process Type: Crystal

— MSISP Import/Export
— Entrance Intenview

Load/Post
— HERA Evaluation ISIR Checklist Update

— Assign BudaetFlag Distribution Details
— 1SIR Rule 2C Update Distribution Node: DEV Expiration Date: 8 2008

— FAID Disb Fee Code =

—g:we‘\:r CPSMNSLDS [ Fie List
Transaction Hame File Size (bytes)  |Datetime Created
0

Run Status: Success

— Enlrance Interview Message Log 08/08/2008 9:20:20.000000AM EDT
T UNCHKUPD 1316.PDF 83,422 08/08/2008 9.:20:29.000000AM EDT
Certification PeopleSoft Trace File 602 08/08/2008 9:20:29. 000000AM EDT

— MSISP Processing 1 Distribute To

— Temp. Anticipated Aid

b Records and Enroliment ||| ICA NIRRT [Distrbutonp |
[> Becurity User 0088388
[> Utilities
[> SetUp UMS
— Distance Learning Class
Search

— RMSFEES Mapping
— Duplicate Emplid Tracking
— Image Now Home

[> Self Service Return
[ Waorkforce Administration —I

> Campus Community
[ Student Recruiting
[> Student Admissions 7
[» Records and Enroliment
(> Curriculum Management
[ Financial Aid
[ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR

e =

Step | Action

20. | The report is in the PDF file. The report contains a list of students selected for each
checklist item and/or communication assigned.

UMEHKUPD 1316.PDF

21. | To verify that the checklist items have been correctly assigned to the students,
navigate as follows: Campus Community > Checklists > Person Checklists >
Checklist Management - Person.

Page 14 Last changed on: 11/5/2008 4:57 PM
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Person
— ltem Update - by ltem
— Person Checklist
Summary
— Berson Checklist
Detail
— Person Tracking
Summary
— Person Tracking
Inquiry
[- Organization Checklists
[» Event Checklists
I» Mass Change -
Checklists
[ Process Checklists
[ Set up Checklists
— 3C Engine Trigger
Results
— Run 3C Engine
[» Communications
[» Comments
[» 3C Engine
[> Service Indicators
[> Service Indicators
(Student)
[» Organization
[ Commitiees
[» Campus Event Planning
[» National Student Index
NZL
— Student Sewvices Center
— Student Sewvices Cir
Student)
[ Student Recruiting
[ Student Admissions
[» Records and Enroliment
(> Curriculum Management
[ Financial Aid
[» Student Financials
> Academic Advising
[- Contributor Relations

[> Set Up HRMS
tlincarp

Home

| Workist | _AddioFavories |

New Window | Help | /&

Checklist Management - Person
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value | Add a New Value

' 3 begins with D’iox
Sequence Number: = g ]
Administrative Function: peginswith | 0 Q@
Checkiist Code: vegnswith (]
National ID: begins with [

Campus ID: begins with D
Last Name: begins with Dli
First Name: begins with D,i
[ case sensitive

Search | Glear | Basic Search [E) Save Search Criteria

Find an Existing Value | Add 3 New Value

Sign out

Step

Action

22.

selected.

Enter the emplid for one of the students in the report.

Use the report generated by the ISIR Rule process to find the emplids of the students

23.

If you want to narrow the search, enter the appropriate value in the Administrative
Function field.

24.

Click the Search button.
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Home | Workist | _AddioFavortes | Signout

‘# MaineStreet
]

Menu
= Person Checklists New Window | Help | Customize Page | ,E,

Checklist Management 1

Person
— ltem Update - by ltem

— Person Checklist B P
Summary Checklist Date Time: 08/08/2008 9:20:20AM Variable Data

— Berson Checklist
Detail *Administrative Function: FINA QL Financial Aid

Hiram Xerxes Foofram ID:  pg9g999 I,IE

gilrjﬁ:;rackmu iic Institution: University of Maine [v]
— Person Tracking x i -
Inquiry Checklist Code: OF9VRD @ Dependent Verification 08-09
[» Organization Checklists *Status: Initiated D Status Date: (0g/08/2008
[» Event Checklists
[ Mass Change - Due Date: 08/29/2008
Checklists
I Process Checklists Due Amount: Q. currency Code
[ Set up Checklists
Comments:

— 3C Engine Trigger
Results

— Run 3C Engine
[» Communications
[» Comments
[» 3C Engine
[ Senvice Indicators &) save | L\Retum to Search ‘ [=] Notify | [E Add
[> Service Indicators

(Student) Checklist Management 1 | Checklist Management 2

[» Organization
[ Commitiees
[> Campus Event Planning
[» National Student Index
NZL
— Student Sewvices Center
— Student Sewvices Cir
Student
[ Student Recruiting
[ Student Admissions
[» Records and Enroliment
(> Curriculum Management
- Financial Aid
[ Student Financials
[» Academic Advising
[- Contributor Relations
[> Set Up HRMS =
Leatlinearp

Step | Action

25. | The Checklist Management 1 page contains information about the student and the
checklist.

To see and manage the individual checklist items, click the Checklist Management 2
tab.

26. | On the Checklist Management 2 page, you see each checklist item along with the id of
the person who assigned the item to the student (in this case, the person who ran the
ISIR 2C process).

27. | To verify that a communication has been assigned to the students processed by the
ISIR 2C procedure, navigate: Campus Community > Communications > Person
Communications > Communication Management - Person.
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Maine’s Process Document
Public Financial Aid: ISIR 2C Process-080808

Universities

UNIVERSITY OF MAINE SYSTEM

Worklist

Add to Favorites Sign out

~FPerson New Window | Help | B,
Communications

Communication Management
Enter any information you have and click Search. Leave fields blank for a list of all values.

— Communication Detail Find an Existing Value | Add a New Value

— Communication Letter

Data 1D: begins with E! 0999999 Q
[» Organization
Communications g Seauence Number: = [~]
- Mass Change - ‘Communication Date: = E]

Communications

 Setup Gommunications || | Academic Institution:  peginswih [ @

— 3C Engine Trigger i ive Function: | pegins with [ Q
Results -
- Run 3C Enaine Communication Category: begins with [ Q
— Letter Generation C lication Context: | hegins with
[ Comments _ g w <
> 3C Engine National ID: begins with [
I Senice Indicators Campus ID: begins with [
[+ Semvice Indicators
(Student) Last Name: begins with [
[» Organization First Name: ,7
[ Committees begins wilh D
[» Campus Event Planning [ case Sensitive
[> National Student Index
NZL
B iionl o Ae e oo Search | Clear | pasicSearch (B Save Search Criteria
— Student Services Cir
Student) Find an Existing Value | Add a New Value
[ Student Recruiting

[- Student Admissions

[ Records and Enroliment
> Curriculum Management
[ Financial Aid

[- Student Financials

> Academic Advising

[ Contributor Relations

[ Set Up HRMS

[ SetUp SACR 3
[ Enterprise Components
[ Waorkdist

[ Application Diagnostics
[ Tree Manager

> Reporting Tools G\

PannlaTnol

Step | Action

28. Enter search criteria such as student ID and Administrative Function.

29. Click the Search button.
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Process Document
Financial Aid: ISIR 2C Process-080808

Maine’s
Public
Universities

UMIVERSITY OF MAINE SYSTEM

= Person
Communications

— Communication
Management

— Communication
Summary

Data
[» Organization
Communications
- Mass Change -
Communications

— 2C Engine Trigger
Results
— Run 3C Engine
— Letter Generation
[ Comments
> 3C Engine
[» Semvice Indicators
[» Semvice Indicators
(Student)
[» Organization
[ Committees
[» Campus Event Planning
[> National Student Index
NZL
— Student Senvices Center

— Communication Detail
— Communication Letter

[» Set up Communications

Communication Management 1 Communication Management 2

Hiram Xerxes Foofram

DateTime: 08/08/2008 9:20:29AM

*Function: FINA A Financial Aid

*Institution: University of Maine [v]
*Category: OF9MIL | 0809 Missing Info Letier
“Method: L1 Letter

Communication Activity

Comm Date:  08/08/2008 Begin Time: End Time: Date Letter Printed:

Letter Code:  |OF0 @ Wissing Information Letter

[Jinclude Enclosures
Comments:

Comm ID: 0088as8 Q_ Name: Stafmember,ima

Workist | |

Add to Favoriles Sign out

New Window | Help | Customize Page | ,ED

ID: 0999999

Variable Data
Comm Key: Q

Context: |OFOMIL @ 0809 Missing Info Letter

*Direction: | Outgoing Communication B

NETEE

[ Print Comment

Create Joint Communications

— Student Services Cir
Student)
[ Student Recruiting
[- Student Admissions
[ Records and Enroliment
> Curriculum Management
[- Financial Aid
[- Student Financials
> Academic Advising
[ Contributor Relations
[ Set Up HRMS
[ SetUp SACR
[ Enterprise Components
[ Waorkdist
[ Application Diagnostics
[ Tree Manager

> Reporting Tools
BannlaTnal

13 save ‘ L Return to Search ‘ [=] Motify |

Communication Management 1 | Communication Management 2

[~

Step

Action

30.

The letter in this example has been assigned to the student, but not processed yet.

31.

End of Procedure.
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