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GLSNAP Exercise One

Concept

In this Discoverer exercise you will create a whiat query that when run will create a report
regarding each Business Unit's base budget for POnduring FY06 and FYQ7.

Additional Information
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Procedure

/- OracleBI Discoverer - Windows Internet Explorer

File Edt View Formet Iools Help

SV OIA B.PHA 9 23 %K % & 5.0 AR

{= Workbook Wizard - Step 1 of 5: Create/Open Workbook @|

Connected to the Database: ADMAPPS (EUL: GLSMAP_ELIL10G)

wihat do you want to do?

() Open an existing workbook
Recently Used,
2 AMOG1 - Revenue & Expense Browse..
1 GASE Report by Campus
1@ Vear-End Return o Principal

(%) Create & new workbook

Select the objects to display in the workshest

Title Example:
Page tems

(O Crogstab () Table

Gragh

[] Text Area

| beas I[ Einish H Cancel ]

‘4 start Inbos

¥ Buddy List

L B m Yy @& 15T

Step | Action

1. On theStep 1: Create/Open Workbookscreen, remove the checkmark next to the
Graph andPage Itemsoptions.
Page tems
O Crogstab
Graph

2. Iick theNxt button.
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/~ OracleBl Discoverer - Windows Internet Explorer

File Edt View Format Tooks Help

LYo dd BR-PHA §

- [=]x]

s Ho% 4-%- % AR

{= Workbook Wizard - Step 2 of 5: Select ltems

To add tems to your worksheet, select them from the Available list and move them to the Selected list.

Available Selected
Mems | Condtions | Caloulations |

List [3 GLSNAP 'I

EHD U Gl Accta
1 6L Srapshot

?
<
-
Broperties ” Shov S@L H

= e e ||

Cancel l

‘4 start Inbox

igation ... | /7 Cannect to Disca...

/2 Oracles

Step | Action

On theStep 2: Select ltemscreen, in thévailable Items section click on the plus
s_ign (+) adjacent t&L Snapshot

BHCD GL Snapshot
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/~ OracleBl Discoverer - Windows Internet Explorer

File Edt View Format Tooks Help

LYO4d B-PHA J 22t B % 4. %% AR

{= Workbook Wizard - Step 2 of 5: Select ltems

To add tems to your worksheet, select them from the Available list and move them to the Selected list.

Available Selected
Mems | Condtions | Caloulations |

List [3 GLSNAP 'I

F [ gy BENEFIT_GROUP

Lgh BENEFIT_GROUP_SORT
- - gy BENEFIT_TPE
g BENEFIT_TVPE_SORT
-+ [ BUDGET_BALANCE <
3 BUDG _BALANCE
- - 3y Base Budget
[ Bu Descr
[ Bu Descrshort
[ Business Unit
[ CaMPUS
[ CAMPUS_CATEG
Iy

Broperties ” Shov S@L H <Back || mests 1[ Einish ][ Cancel I

74 start [8] b  JEi = =1 g & & €« = v, O LssPM

=

Step | Action

4, Scroll down and click oBusiness Unitto select it.
-- E;-':,Eiusiness It |

5. Click the Add arrow to moveBusiness Unitto theSelectedsection.

2]
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/~ OracleBl Discoverer - Windows Internet Explorer ‘LHEHE‘

File Edt View Format Tooks Help

LYO4d B-PHA J 22t H % 4. %% AR

{= Workbook Wizard - Step 2 of 5: Select ltems

To add tems to your worksheet, select them from the Available list and move them to the Selected list.

Ruvailahle Selected
Mems | Condtions | Caloulations | g4 Business Unit

List [3 GLSNAP 'I

B - [ Bt Status

[ Um Acct Cat

[ Um Acct Cat D

[ty Um Acet DO 4
[gh Um Acct DH D <

[ um Acct Grp

- [gh Um Acet Gra D
[ Um Acct Grp Shit

- - [y Um Acet Gra Shit D
[ Um Acct Subcet

- - [gh Um Acet Subcat D
[ Uum Acct Sum =

Mo description available

Broperties ” Shov S@L H <Back || mests 1[ Einish ][ Cancel I

s start Inbox -

Step | Action

6. Scroll down theéAvailable Items section and click on the + sign adjacent/ta Acct
Grp Dto select it.
| - Lgh Um Acct Gra D |

7. Click the Add arrow.
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/" OracleBl Discoverer - Windows Internet Explorer

File Edt View Format Tooks Help

LYO4d B-PHA J 22t H % 4. %% AR

{2 Workbook Wizard - Step 2 of 5: Select Items

To add tems to your worksheet, select them from the Available list and move them to the Selected list.

Ruvailahle Selected
Mems | Condtions | Caloulations | g4 Business Unit

LghUm Acct G D
List [3 GLSNAP 'I

B - [ Bt Status

[ Um Acct Cat
[ Um Acct Cat D
[ um Acct Dt E]
[gh Um Acct DH D <
[ um Acct Grp

[ Um Acct Grp Shit

- - [y Um Acet Gra Shit D
[ Um Acct Subcet

- - [gh Um Acet Subcat D
[ Uum Acct Sum =

[
i
£
i
[
B
L
L
[
&
[

Broperties ” Shov S@L H <Back || mests 1[ Einish ][ Cancel I

74 start Inb

Step | Action

8. Click theConditionstab.

[-©

9. Now you will create a Condition for the query.

Iick theewbutton.
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=y
/~ OracleBl Discoverer - Windows Internet Explorer ‘LHEHE‘

File Edt View Format Tooks Help

LYO4d B-PWd J 22t B % 4.-%. % AR

(= Workbook Wizard - Step 2 of 5: Select ltems \X|

To add tems to your worksheet, select them from the Available list and move them to the Selected list.

Availale Selected

Rems | Conitiorss || Caloulations | L g4 Business Unit
L[ Um Acct Grp D
List [ Al tems v] a2
A3 My Conctions
?
<

n
£ New Calouistion...
P New Percentage

2% Mew Total...

| metr || Emen | canca |

¥ start [&] mbox

Step | Action

10. | Click onNew Conditionto select it.

Tﬂ:— Mesae Condition. .

11. | Click on the drop-down arrow in thieem field.

Last changed on: 10/15/2007 11:36 AM Page 7 of 47



Business Process Document
Discoverer: GLSNAP Exercise One

/~ OracleBl Discoverer - Windows Internet Explorer

File Edt View Format Tooks Help

LV R.PH A 9 2 ic

= 5. % &6-%. 6% BR

New Condition

/~ Workbook Wizal Vithat would you like 1o name your

I condtion?

| [#] generate neme automaticaty

What description would you like f

o give your condition?

Formula

Type the name of an ftem o select & name from the drop-cown list

ltern ‘ Condition ‘ Values

e

Creste Calculation...

Select em...

| |Lgh 6L Snapshot Business Unit
(g4 Um Gly Accta Um Acct Grp
More ftems..

o

—l

Mo description available

I [ Show SGL ] [ <Back | mext» | [ Einish ] [ Cancel I

Step

Action

12.

Click onMore Items

More Hems...
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/~ OracleBl Discoverer - Windows Internet Explorer

File Edt View Format Tooks Help

LY od4d B-PHA §

. % 6-%- % AR

(- Workbook Wizal

/~ New Condition

Vhat would you Ike 10 name your condtion?

What description would you like to give your condtion?

| [#] generate neme automaticaty

. Select Item

Formula
Select an item:

)

gt GL Snapshot EXPENSE_SUBCAT!

Ly GL Snapshot EXPENSE_SUBCAT_SORT
Lgh 6L Snapshot EXPENSE_SUBCAT_SORT!
L GL Snapshot EXPENSE _TYPE

gty GL Snapshot EXPENSE_TYPET

L GL Snapshot EXPENSE _TYPE_SORT
Lty GL Snapshot EXPENSE_TYPE_SORT!
g4 GL Snapshot Fiscal vear

L2 GL Snapshot Fund Code

g4 GL Snapshot Fund Descr

[gh GL Snapshot Fund Descrsi

L g4 GL Snapshat Fund Status

L

Case-sef]

o] Come ]

o] [emen |

New ¥

Mo description available

Broperties ” Shov S@L H

<gack |

Next> | [

|

Cancel l

Step

Action

13.

Scroll down the list and click o08L Snapshot.Fund Codé&o select it.
gy 6L Snapshot Fund Code |

14,

Click the OK button.
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/' OracleBl Discoverer - Windows Internet Explorer

File Edt View Format Tooks Help

LYO4d B-PWd J 22t B % &.-%. % AR

£ New Condition

/~ Workbook Wiza What would you like to name your condtion?

[ | [#] generate neme automaticaty

What description would you like to give your condtion?

Formula

Type the name of an ftem o select & name from the drop-cown list

ltern ‘ Condition ‘ Values

;| T [~ = =]
Advanced =»

Case-sensitive

This condition is located in the vworkbook "Workbook 1'

Mo description available

Broperties I [ Shov S@L ] [ <Back || mets | [ Einish ] [ Cancel I

/4 start [&] mbox ... ~ pase jon.. | /2 CommecttoDisco.. /7 OracleBl Discove... S E 8 e & zolem

Step | Action

15. | Click your cursor in th&/aluesfield and entefO.

16. Iick thOK button.

17. | Now you'll create another Condition.

Iick theewbutton.

18. | Click onNew Conditionto select it.

19. | Click on the drop-down arrow in theem field.
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/~ OracleBl Discoverer - Windows Internet Explorer

File Edt View Format Tooks Help

LYo d4d B-PHA J =

. % 6-%- % AR

£~ New Condition

/- Warkbook Wiza

Vhat would you Ike 10 name your condtion?

| [#] generate neme automaticaty

What description would you like to give your condtion?

Formula

Type the name of an ftem o select & name from the drop-cown list

ltern ‘

Condition ‘

Values

il [x-

Creste Calculation...
Select em...

| |select Condition...

L4 GL Srapshot Business Unit
[g5 Um Gly Accta Um Acct Gp D
More ftems...

forkbook 1"

Mo description available

Broperties

I [ Shov S@L

I

< Back

| omext- | [

Einish

l

[E] mbo

/4 start

Step

Action

20.

Click onUm Glg Accta.Um Acct Grp Do select it.

lLgh Uim Gl Accta m Acct Grp D |
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Step | Action

21. | Click your cursor in th&/aluesfield and enteExpense

22. | Click theOK button.

23. | Now you'll create calculations for your query.

Click theCalculationstab.

-5
Calculations

24. | Click theNew button.

ey *

25. | Click onNew Calculationto select it.

& Py Calculation..

26. | On theNew Calculationscreen, delet€alculationlfrom theWhat do you want to
name this calculationfield.
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Step | Action

27. | Your first calculation will be for the Fiscal Yea006 Base Budget.

EnterFY06 Base Budgefor the name.

28. | Click in theCalculation section.
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Step | Action

29. | EnterSUM (

30. | Click on the drop-down arrow in ti&howfield.
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Step | Action

31. | Click onFunctionsto select it and then on the + sign adjaceilté-unctions to
select it..
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Step | Action

32. | Scroll down and from the list &functions, click onCASE to select it.
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Step | Action
33. | Click thePastearrow.
>
Faste
34. | In theCalculation section, click your cursor aft§¢HEN .
I
35. | Click on the drop-down arrow in ti&howfield.
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Step

Action

36.

Click onAvailable Iltemsfrom the list to select it.
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Step | Action
37. | Scroll down and click on the sign adjacent t&iscal Yearto select it.
[ ]
38. | Click thePastearrow.
>

Paste

39. | In theCalculation section, afteFiscal Yearenter a space, the = sign and another
space.
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Step | Action

40. Next, entei200a

41. | After 2006 enter a space and thAND and another space.
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Step | Action
42. | In theShow Available Itemssection, scroll down and click gkccounting Periodto
select it.
43. | Click thePastearrow.
>
Paste
44. | In theCalculation section, click your cursor aft€eriod enter a space and then

followed by another space.
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Step | Action

45, | Next, enterl2 and deleteCondition 1from the Calculation.
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Step | Action

46. | In theShow Available Itemssection, scroll down and click dase Budgeto select
it.

[ ]

47. | Click thePastearrow.
>

Faste

48. | In theCalculation section, deletexprlwhere it appears aft®udget
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Step

Action

49.

In theCalculation section, click your cursor aft&lse enter a space and then erter
H

50.

In theCalculation section, deletexpr2where it appears aftér

51.

In theCalculation section, click your cursor aft&fND and enter a right-facing
parenthesis.

]

52.

You're now finished witlFY06 Base Budgetalculation but you need to copy it to
use it in the FYO7 Base Budget calculation.

To copy the calculation, click your cursor at timgl ®f it and drag your cursor over
the entire calculation so it's highlighted.

With the entire calculation selected, selétt C on your keyboard to copy it.

Click OK to close the calculation.

53.

Next, you'll create our FYQ07 Base Budget calculatio

Click New.

[

54.

Click New Calculation.
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Step | Action

55. | Click your cursor in th€alculation section and sele@trl+V from your keyboard to
enter the copied calculation.

56. | Click your cursor in th&Vhat do you want to name this calculationZield and
deleteCalculationl

57. | EnterFY06 Base Budget

58. | In theCalculation section, replac2006with 2007,

59. | Your calculation for the FY2007 Base Budget is ctate
Click the OK button.

60. | Now you'll create a calculation for the Difference.
Click theNewbutton.

61. | Click New Calculation.
| |

62. | Click your cursor in th&Vhat do you want to name this calculation?ield and
deleteCalculationl

63. | EnterDifference.

64. | Click the drop-down arrow in th&howfield.
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Step

Action

65.

Click on Calculations
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Step | Action
66. | Click onFY07 Base Budgeto select it.
| |
67. | Click thePastearrow.
>
Paste
68. | In theCalculation section, click your cursor aft@udgetand enter a space, then a

minus sign and another space.
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Step | Action

69. | In theShow Calculationssection, click orFY06 Base Budgeto select it.

70. | Click thePastearrow.
b

Paste

71. | Your calculation for the Difference is complete.

Click the OK button.

72. | Now you'll create dotal.

Click theNew button.

[ ]

73. | Click onNew Total.

Page 28 of 47 Last changed on: 10/15/2007 11:36 AM




Business Process Document
Discoverer: GLSNAP Exercise One

Step

Action

74.

On theNew Total screen, click on the drop-down arrow in IWaich data point
would you like to create a total orfield.
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Step | Action

75. | Click onAll Data Pointsto select it.

76. | Click theOK button.

[ ]
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Step

Action

77.

Click theFinish button.
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Step | Action

78. | Now you'll add a title your report.

Double-click in theTitle field.

79. | EnterExercise 1lin theTitle section.
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Step | Action

80. | Click theEnter key on your keyboard.

81. | Click thelnsert drop-down arrow.

[
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Step | Action

82. | Click onDateto select it.

[ 1

83. | Click theEnter key on your keyboard.

84. | Click thelnsert drop-down arrow.

[ ]

Page 34 of 47 Last changed on: 10/15/2007 11:36 AM




Business Process Document
Discoverer: GLSNAP Exercise One

Step | Action
85. | Click onConditionsto select it.
L 1

86. | Click theEnter key on your keyboard.

87. | Click theOK button.
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Step | Action

88. | Now you're ready to run the query.

Click theRefreshicon to it.
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Step

Action

89.

TheProgressscreen will show that the query is running.
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Step | Action

90. | Now you'll format how the data displays in yoursep

From the Discoverer menu bar click Barmat.
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Step

Action

91.

Click onltem Formatsto select it.

| ftem Formatz... |
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Step | Action

92. | While holding down thé&hift key on your keyboard, click dpifference and drag
your cursor oveFY06 Base BudgesindFY07 Base Budgeto select those items, as
well.
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Step

Action

93.

With all three items selected, click tRermat Databutton.
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Step

Action

94.

Click theNumbertab.

[ ]
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Step

Action

95.

Check thdJse 1000 Separator (,pption.
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Step | Action

96. | In theNegative Numberssection, click on the1,234.00>option to select it.
I |

97. | Click theOK button.

98. | Click theOK button.

99. | Click theRefreshicon to re-run the query.

Page 44 of 47 Last changed on: 10/15/2007 11:36 AM




Business Process Document
Discoverer: GLSNAP Exercise One

Step

Action

100.

Now you're ready to name and save the worksheet.

Click theFile menu.
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Step

Action

101.

Click theSave As..menu.
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Step Action
102. Click in theNew namefield and delet&Vorkbook 1
103. EnterExcercise 1for the Worksheet name.
104. Click theSavebutton.
105. End of Procedure.
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