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Eile Edit View Format Tools Help
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/= Workbook Wizard - Step 1 of 5: Worksheet Layout El

Selectthe ohjects to display in the worksheet
W Title Exarnple

¥ Page ltems I —— ——

' Crozstah @ Tahle @

[ Graph
Placement: | Graph below Table h m

[ Text Area

( Help ( Broperies... ( Show SQL. ( Back et )( Einish ) ( cancel |

s start Tnbox - Microsoft Qut,.. | /2 Connect toDiscoveren.. /7 Oraclegl Discaverer -, < B mue @ 213

Step | Action

1. On theWorksheet Layout screen, remove the checkmark adjace@naph.
||7 Graph

2. Remove the checkmark adjacenPtage Items
||7 Page tems |

3. Iick theNext button.
et

|
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File Edit View Format Tools Help
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= Workbook Wizard - Step 2 of 5: Select Items

To add iterns to vourwarksheet, selectthem from the Available list and move them to the Selected list.

Available
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Conditions  Calculations
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&1 GL Snapshat
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Back ‘l
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Cancel J
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Step | Action

In the Available ltemssection of theéselect Iltemsscreen, click on the sign adjacent
to GL Snapshoto view that list.

=1 GL Shapshat
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/- OracleBl Discoverer - Windows Internet Explorer [= I2]X]
File Edit ¥iew Format Tools Help
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= Workbook Wizard - Step 2 of 5: Select Items

To add iterns to your worksheet, selectthem from the Available list and move them to the Selected list.

Available Selected
Conditions Calculations
List [@ GLSMAP | @

(g4 Proj Stat Effdt 2l
[ g4 Proj Subgroup
G‘gFmJ Subgroup D

I

dl

o)

|.—|1_1F'ro ect

E;';,Fru ect Status

E‘;;F‘rmactTn ot

[ REVENUE_CATES

[y REVENUE_CATEG_SORT

(g4 REVENUE_DETAIL

(g4 REVENUE_DETAIL_SORT =

[ New + I Edit [ Show I Delete

¢

( Help ) ( Properties J ( Show S0L. J ( Back ‘I Mext ) ( Finish J ( Cancel )

>

L@ w3 25

74 start Inbox -H

Step | Action

5. Scroll down and click ofProject Idto select it.

|- - Lgh Project Id
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/- OracleBl Discoverer - Windows Internet Explorer

File Edit View Format Tools Help

eV OO, DO 915 0=

[- [T]X]

'orkbook Wizard - Step Z of 5: Select Items

Available

Conditions  Calculations

To add iterns to vourwarksheet, selectthem from the Available list and move therm to the Selected list.

Selected

List. | € oLshaP

Ly Proj Stat Efft
E;';Frm Subgroup
E}_,F'rm Subgroup D
Ly
=
EE‘ggProJectTo Ot

[h REVENUE_CATEG
(&4 REVENUE_CATEG_SORT
Lgh REVENUE_DETAIL

[y REVENUE_DETAIL_SORT

Mame: Project d
Folder: GL Snapshot|

3]

[(Mew~ [ s |[ Showe | [ Deee
(Nn description availahle
( Heln J ( Propeties.. J( Show QL. J( Back ‘l Text )( Einish J( Cancel )
74 start Inbox - M o C @ mu e @ zisem

Step | Action

Click the Add arrow to move the item to tt®electedsection.
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{= Workbook Wizard - Step 2 of 5: Select Items

To add items to your worksheet, select them fram the Available list and move them to the Selected list.

Available Selected
Conditions  Calculations @[ gh Project 1d
List [@ GLSMAP | @

E;';,ij Category D
[ghPraj Clda M
[gyProj Gl N D
G‘gFmJ Depr St ”T
|.—|1_1F'roj Depr8tD
E;';]FFUJ Descr
E;‘;F‘rm Eff Status N
LeaProj End Dt

Il

[g4Proj End Dt Day
[24Brai End Nt Mnnth

[ New + [ Edit [ Show [ Delete

" Hep ) ([ Properties J( Show SaL J( Back H Next J( Finish J( Canel |

id start. | /7 ComnecttoDiscovere... /7 OracleBI Discoverer -... R R

Step | Action

7. Scroll down théAvailable Itemslist and click orProj Descrto select it.
:l? E& Froj Descr

8. Click the Add arrow to move that item to tt##electedsection.

2]

9. Scroll down theéAvailable Itemslist and click orProj Group Dto select it.
M} E;'g Proj Group D |

10. | Click theAdd arrow to move that item to tf&#electedsection.

2]

11. | Click onCURRENT BUDGETon theAvailable Itemssection to select it.
|L4|f> E';;CURRENT_EIUDGET

12. | Click theAdd arrow to move that item to ti#electedsection.

2]

13. | Release the mouse button.

14. | Click onACTUALS_YTDin theAvailable Itemssection to select it.
[ & L ACTUALS vTD |

15. | Click theAdd arrow to move the item to tf&electedsection.

2]
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Step | Action

16.

[ GuacTuss PTo |

Click onACTUALS PTDin theAvailable Iltems section to select it.

Click the Add arrow to move that item to tf®electedsection.

2

17.

18.

|- L casH_BALANCE |

Click onCASH BALANCE in theAvailable Itemssection to select it.

Click the Add arrow to move that item to tfelectedsection.

2

19.

20. | Now you'll create conditions for your report.

Click theConditions tab.

Conditions

21. | Click theNew button.

22. Iick theNew Conditon... menu.

Tg*;_ I

¢~ OracleBl Discoverer - Windows Internet Explorer

Eile Edit View Format Tools Help

e U E& S H M., O d! 91 5 21 o=

(; Workbook Wizard - Step 2 of 5: Select ltems

{= New Condition

Whatwould you like to pame your condition®?

[ ¥ Generate name automatically
What desctiption would vou like to aive your condition?

Formula

Type the name of an itern or select a name from the drop-down list.

llemn Condition Values

J HE gl -]
¥ acTUALS_PTD SUM l
% ACTUALS_YTD SUM
¥ cASH_BALANCE SUM

¥ L% CURREMT_BUDGET SUM

E}_, Proj Descr

Advanced ==

This Léb Praj Group O Wiorkbook 2

[y Praject 1d |
frcretems.. 3 oK Gancel
— Crr— (o) ot

B=E

{Nn description availahle

) [ Broperies... )( Show SQL... )( Back H [Yext )( Einish )(

e

Cancel )

74 start /7~ Connect to Discavers. .,

{2 OracleBl Discoverer -...

Lo m e & 21960
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Step

Action

23.

On theNew Condition screen, click on the drop-down arrow in ttem section and
click onMore Itemsin the list to select it.

More lems...

- OracleBl Discoverer - Windows Internet Explorer

¥ start

[- IO]X]
File Edit ¥iew Format Tools Help
eV & L HIT. DO !9 5 o o= X

- % &% 18 &)

£~ Workbook Wizard - Step 2 of 5: Select ltems

('f Mew Condition

Whatwould you like ta narme your condition?

[ ] [ Generate name automatically

[gh Acct Descr

E;‘g Acct Descrshrt [ [o]’¢

What description would you like to give your condition?

-ﬂ Select Item

[gh ACCOUNTIZ
[gh ACCOUNTI4
E;‘g Accounting Period

Help Cancel }
|z T ST S T TR T TIET ( Finish ) ( Cancel )

£~ Connext to Discovere. ., /2 OracleBI

Lo Y, (G 29em

Step

Action

24.

On theSelect Itemscreen, click o\ccountto select it.

Click theOK button.

25.

Click on the drop-down arrow in thgondition section.

R
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¢~ OracleBI Discoverer - Windows Internet Explorer

File Edit View Format Tools Help
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/" Workbook Wizard - Step 2 of 5: Select Items

{= New Condition

Whatwould vou like to name your condition?

What description would you like to give your condition?

I Generate name autormatically

Formula

Select a conditional operator fram the drop list

ltern Caondition

Values

IN =
13 WULL
IS NOT NULL

v Case-sensitive NOT IN

(6L snapshotaccount |~ [2 -l B

Advanced ==

This condition is located in the w

NOT BETWEEN

NOT LIKE

Help ;

Cancel

(= [T]X]

{Nn description availahle

Back

) Comvea | |

( Help ) ( Praperties

I

Mext Finish

) ( ) (

Cancel )

Mistart,. o

onnect:

Lo m Y G 219pM

Step | Action

26. | Click onBETWEEN to select it.

BETWEEN
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File Edit ¥iew Format Tools Help

/- OracleBI Discoverer - Windows Internet Explorer = [2]X]

v & H QM. MO a! 91 8 3 =1 %, %, &, E. 18 A

14 start /7 Conn

/" Workbook Wizard - Step 2 of 5: Select Items

{= New Condition

Whatwould you like ta narme your condition?
[ ¥ Generale name automatically

What description would you like to give your condition?

Formula

Select a conditional operator from the drop list.

ltern Condition I Values

i[GLSnapshnlAEmum ~ | BETWEEN - [ - ami[ o "
Advanced ==

[ Case-sensitive

This candition is lacated in the workbook YWorkbook 2

Help Cancel
(N destription available )

( Help ) ( Properties ) ( Show S0L. ) ( Back H Mext ) ( Finish ) ( Cancel )

2 e (G 219PM

Step | Action

27. | In the firstValuesfield, enter3000Q

28. | In the second/aluessection, ente89999

29. | Click theOK button.

30. | Now you'll create another condition for your report
Click theNew button.

31. | Click theNew Condition...menu.
% NewCondition..

32. | On theNew Condition screen, click on the drop-down arrow in ttem section and
click onMore Itemsin the list to select it.

33. | On theSelect Iltemscreen, click oistatistics Codeo select it.
Lgh Statistics Code |

34. | Click theOK button.

35. | In theValuessection, enter' (single quotation mark, followed by a space, fokalv

by a single quotation mark).
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Step | Action
36. | Click theOK button.
i ™
37. | Now you'll create another condition.
Click theNew button.
38.
. ‘ Mlew Condition... .
39. | On theNew Condition screen, click on the drop-down arrow in ttem section and
click onMore Itemsin the list to select it.
40. | On theSelect Itemscreen, click oi’RIOR_PERIOD_ADJUSTMENTto select it.
Ly FRIOR_PERIOD_ADJUSTMENT |
41. | Click theOK button.
[ ]
42. | In theValuessection, enter a single quotation mark, N, simgietation mark.
43. | Click theOK button.
I ™
44. | Another Condition....
Click theNew button.
45,
. ‘ Mew Condition...
46. | On theNew Condition screen, click on the drop-down arrow in tteam section and
click onMore Itemsin the list to select it.
47. | On theSelect Itemscreen, click ot EAR_END_CLOSEOUTto select it.
lLgh YEAR_EMD_CLOSEOUT |
48. | Click theOK button.
[ ]
49. | In theValuessection, enter a single quotation mark, N, simgietation mark.
50. | Click theOK button.
I ™
51. | Another Condition....
SelectNew > New Condition...
52. | On theNew Condition screen, click on the drop-down arrow in ttean section and

click onMore Itemsin the list to select it.
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Step | Action
53. | Click onProj Groupto select it.
lLgh Froj Group |
54. | Click theOK button.
I B
Step Action
55. Click on the drop-down arrow in tl&ondition section and click or> to
select it.
ER
56. Enter'BOND_ADMIN' in theValuessection.
57. Click theOK button.
[ ]
58. On theNew Condition screen, click on the drop-down arrow in tteam
section and click oMore Itemsin the list to select it.
59. On theNew Condition screen, click on the drop-down arrow in tteam

section and click oMore Itemsin the list to select it.
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60. Click onFund Codeto select it.
Click theOK button.
61. Click on the drop-down arrow in tl&ondition section.
Click onIN to select it.
[ ]
62. Enter'18','28' in theValuessection.
63. Click theOK button.
64. Now you'll create a Calculation. Click on t@alculation tab.
65. Click theNew button.
66. Click theNew Calculation...menu.
67. DeletedCalculationl from theWhat do you want to name this calculation
field?
68. EnterRE as the name of the calculation.
69. Click on the drop-down arrow in tf&howsection.
70. Click onFunctionsto select it.
I |
71. Scroll down the list and click dBASEto select it.
72. Click thePastearrow to move that function to ti@alculation section.
73. Click your cursor afte?tHEN in theCalculation section.
I
74. Click on the drop-down arrow in tfghowsection.
75. Click onAvailable Itemsto select it.
I |
76. Click on thet sign adjacent t&L Snapshoto open that list.
77. Click onAccountto select it.

[ 1

Last changed on: 10/15/2007 11:37 AM Page 13 of 24




Business Process Document
Discoverer: GLSNAP Exercise Four

Step Action

78. Click thePastearrow to move the item to tl@alculation section after
WHEN.

79. Click your cursor afteAccount in theCalculation section and enter a space
followed by<='30000' AND
Next, click your cursor beforéL and then drag your cursor ov@t.
Snapshot.Account <=and selecCtrl C on your keyboard to copy the
highlighted text.
Next, click your cursor aftehND and selecCtrl V on your keyboard to paste
the copied portion of the calculation.

80. Click your cursor after the secorwlf and enter39999.
[]

81. DeleteCondition1 from the calculation.

82. click your cursor aftefHEN and enter and ent®lET Assets

83. Deleteexprl from the Calculation.

84. Click your cursor befordVHEN and drag it over the calculation throufytet
Assets!

85. SelectCtrl C on your keyboard to copy the selected text.

86. Click your cursor afteiNet Assets'and selecCtrl V from your keyboard to
paste the copied text.

87. Replace the secor@D000' with '40000'

88. Replace the secor@9999' with '49999'

89. Click your cursor after the secoftiEN .

90. EnterRevenue

91. Click your cursor afteRevenueand selecCtrl V on your keyboard to paste
the previously copied text again.

92. Replace the secordD000' with '80000'

93. Replace the secord®999' with '89999'

94. Click your cursor after the last instanceR&venueand selecCtrl V from
your keyboard to paste the previously copied tgzira

95. Replace the second instance8®000' with ‘50000

96. Replace the second instance89099' with ‘79999

97. Click your cursor afteElse deleteexpr2and replace it witl®ther.

98. Deleteexpr2 from the calculation.
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Step Action

99. Drag your cursor over the entire calculation aeléctCtrl C from your
keyboard to copy it.

100. Click theOK button.

101. Now you'll create a new calculation and paste thgedd calculation into it.
Click theNew button.

102. Click theNew Calculation...menu.

103. Click your cursor in th&€alculation section and sele€trl VV from your
keyboard to paste the previously created calcudatio
Next, deleteCalculation1from the name field and replace it wRfEE Sort.
Enter the desired information into tkiéhat do you want to name this
calculation? field. Enter RE Sort".

104. Delete Net Assetsfrom the calculation and replace it wifli.'

105. Delete the first instance d®évenue'from the calculation and replace it with
2"

106. Delete the second instance Révenue'from the calculation and replace it
with ‘2",

107. Delete the third instance &évenue'from the calculation and replace it wit
‘3.

108. Delete'Other' from the calculation and replace it with.

109. Click theOK button.

110. On theSelect Itemsscreen click th&lext button.

111. On theTable Layout screen, click thé&lext button.

112. On the Sort screen, click tiAeld button.

113. Click on the drop-down arrow i&ort by row underColumn.

114. Click onProject Idto select it.
I |

115. Click on the drop-arrow und@&ort Type
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Step Action
116. Click on Group Sortto select it.
[ |
117. Click theFormat... button.
118. On theFormat Data screen, place a checkmark adjacent tBihek Row
option.
1109. Click theOK button.
120. On theSort screen, click thé&dd button.
121. Click on the drop-down arrow in ttieen byrow underColumn.
122. Click onRE Sortto select it.
I |
123. Click on the drop-down arrow in ttieen byrow underSort Type.
124. Click oneGroup Sortto select it.
[ |
125. Place a checkmark undedrddenin thethen byrow.
126. Click theAdd button.
127. Click on the drop-down arrow in the secahén byrow underColumn,
128. Click onRE to select it.
I |
129. Click on the drop-down arrow in the secahén byrow underSort Type.
130. Click onGroup Sortto select it.
131. Click theNext button.
132. On theParametersscreen, click thélew... button.
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Step Action

133. Click on the drop-down arrow in th&hich item do you want to base this
parameter onield.

134. Click onMore Itemsto select it.

135. On the Select Items screen, clickBusiness Unitto select it.
I |

136. Click theOK button.

137. Click OK on theNew Parametescreen.

138. Click theNew...button on thd?arametersscreen.

139. Click on the drop-down arrow in th&hich item do you want to base this
parameter onield.

140. Click onMore Itemsto select it.

141. On theSelect Itemscreen, click offriscal Yearto select it.
I |

142. Click theOK button.

143. Click theOK button on théNew Parameterscreen.

144, Click theNew...button on thd?arametersscreen.

145. Click on the drop-down arrow in th&hich item do you want to base this
parameter onield.

146. Click theMore Items... list item.
[ ]

147. Click oneAccounting Periodto select it.
I |

148. Click theOK button.

149. Click theOK button on théNew Parameterscreen.

150. Click theFinish button.

151. On theEdit Parameter Valuesscreen, entddMSO08in the Select one or
more values for Business Unifield.

152. Enter2008in theSelect one or more values for Fiscal Yedield.
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Step Action
153. Enter4 in theSelect one or more values for Accounting Peridald.
154. Click theOK button.

Step Action
155. Now let's add a Title to your report.

Double-click in the Title field.
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Step Action

156. On theEdit Title screen, entdexercise 4

157. Select theenter key on your keyboard.

158. EnterPLANT PROJECT SUMMARY .

159. PresqEnter].

160. Click on the drop-down arrow in thesert field.
[ ]

161. Click onConditionsto select it.
[ 1]

162. PresqEnter].

163. Click on the drop-down arrow in thaesert field.

164. Click onParameterdgo select it.
[ ]

165. PresqEnter].
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Step Action
166. Click theTools menu from your Discoverer menu.
167. Click theTotals... menu item.
| Totals... |
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Step Action
168. Click theNew button.
1609. Click theNew Total...menu.
170. Click on the drop-down arrow in th&hich data point would you like to
create a total on%ield.
I |
171. Click theAll Data Points list item.
I |
172. Remove the checkmark adjacentenerate label automatically
173. DeleteSum from theWhat label do you want to be showfield.
174. Click on the drop-down arrow adjacent to the saielel f
175. Click onlnsert Valueto select it.
| InsertValue |
176. EnterGrand Total after&Value in the same field.
177. Click theOK button.

[ ]
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Step Action

178. Now you'll create a second total for your report.
Click theNew button.

179. Click theNew Total... menu.

180. Click on the drop-down arrow in th&hich data point would you like to
create a total on%ield.

181. Click theAll Data Points list item.
I |

182. In theWhere would you like your total to be shows@ction, select the
Subtotal at each change iroption.

183. Click the drop-down arrow und&ubtotal at each change in:

184. Click onProject Idto select it.
I |

185. Click theDon't display total for a single roveption.

186. Remove the checkmark adjacen@@enerate label automatically

187. DeleteSum from theWhat label do you want to be showri@ld.

188. Click on the drop-down arrow adjacent to the saiele f

189. Click onlInsert Valueto select it.

190. EnterSubtotal after&Value in the same field.

191. Click theOK button.
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Step Action

192. Click the Refreshicon to run the report.

193. Verify the parameters on tit&dit Parameter Valuesscreen and clicloK.

194. You will need to format report headings to makeriregpear like the above
example.
[ ]

195. To adjust thd?age Setumptions, click thd-ile menu.

196. Click thePage Setup..menu.

Last changed on: 10/15/2007 11:37 AM Page 23 of 24




Business Process Document
Discoverer: GLSNAP Exercise Four

Step Action
197. On thePage Setupscreen, select tHerint on Every Pageoption.
198. Click theHeader/Footertab.
199. Click on the drop-down arrowm thelnsert field and click onDateto select it.
[ ]
200. Click on the drop-down arroim thelnsert field and click onwWorkbook

Nameto select it.

201. Click theOK button.

202. End of Procedure.

Page 24 of 24 Last changed on: 10/15/2007 11:37 AM




