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Export/Import Maine State Grant

Concept

The MSGP Import/Export interface allows you to it files to and from FAME. The process
will produce or import a file and display pagegeftinent information.

Typically, the process begins by exporting a filelisbursed awards to the State of Maine.

Navigation

Step Action

1. Click theUniversity of Maine System link.
[i= University of Maine System|

2. Click theFinancial Aid link.
[> Financial Aid

3. Click theBatch Processing link.
[» Batch Processing

4, Click theM SGP Import/Export link.
MSGP Impo/Expor]
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MaineStree!

Procedure

r s r s s s

o MultiChannel Console
,

New Window | Help | B

MSGP Import/Export
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value | Add a New Value'

Search by: Run Control IDbegins with

[Ccase sensitive

m Advanced Search

Find an Existing Value | Add a New Value

& Internet: 100 v

Step Action

On theM SGP Import/Export page, click théddd a New Valuetab to add a new
Run Control or lookup and select an existing Runt@.
Add a Mew Value
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WuttiChan:

nel Console

Add to Favorites Sian out

ew window | Heip | 8,
MSGP Import/Export

Find an Existing Value | Add a New Value

Run Control ID:|
Add

Find an Existing Value | Add a Mew Value

& Tnkernet

H00% -

Step Action

On theAdd a New Value page, enter a name for the Run Control.
7. Click theAdd button.
Add
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New Window | Help | Customize Page | /&)
Run Control ID:  GSM Report Manager P WMonit Bun
“Academic Institution| | R
aiavear| 2
rerm| @
“temTypel &
*Maximum EFC aHowed,_
‘\mporldExDortF\ag
& save [=] Notify @ #Update/Display
Dor & meernet H 100% T
Step Action
8. On theM SGP Export/Import page, you are required to enter several key fielg
In the Academic I nstitution field, enter or lookup and select the appropriate
Academic Institution.
9. In theAid Year field, lookup and select the appropriate Aid Year.
10. In theTerm field, enter the appropriate Term.
11. In theltem Type field, lookup and select the appropriate Item Type
12. In theMaximum EFC allowed field, enter the maximum allowable EFC for the
fund you are processing.
13. In thel mport/Export Flag field, since we are exporting a file, lookup asiect
Export from the drop-down list.
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New Window | Help | Customize Page | /B

MSGP Exportiimport

Run Control ID: ~ GSHM ReportManager Process Monitoer __RU7
“Academic Institution UMS07 University Maine Presque Isle
“Aid Year 2010 QL 2009-2010 Federal Aid Year
*Term 1010/ QL 2009 Fall

“Item Type 00001300000¢ %, Maine State Grant

*Maximum EFC allowed | 5000

“ImportiExport Fiag

& save | [=] Notify ErAdd | 2| Update/Display

Done & Internet H100% T

Step Action
14. Click theRun button to open thBrocess Scheduler Request page.

Run
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A wwwwrwa

ome | workist | tautichannel Console Add to Favorites
=
Mew Window | Help | Customize Pagi Saved
Process Scheduler Request
User ID: 0020625

Run Control ID: GSM

Server Name: Runpate:  [10222008 [

Recurrence: RunTime:  |3:54:54PN Reset to Gurrent Date/Time

Time Zone: Q

Process List

Select [Description Process Name Process Type “Type Format Distribution
Runs the MSISP Interface

UM_RUN_WSISP  Application Engine Distribution

oK Cancel

Done

€ Internst F00% v

Step Action
15.

On theProcess Scheduler Request page, click théK button to start the process
and return to thé SG Export/Import page.
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MSGP Exportimport

Run Control ID:  GSM

~Academic Institution [ JMS07|
“Aid Year 2010 QL
“Term[1010 &,
“ltem Type [00001300000¢C,

*Maximum EFC allowed | 3000

“importExportFiag[Ewot %]

& save | [=] Notify

Report Manager{ Process Monttor JL__R41

Process Instance 513811

University Maine Presque Isle
2009-2010 Federal Aid Year
2009 Fall

Maine State Grant

= Add Update/Display

Workiist

HuttiChannel Console

Add to Favorites Sign out

New Window | Help | Customize Page | &,

Done

& Internet

100 v

Step Action

16.

On theM SGP Export/Import page, note the Process Instance number and th
click theProcess M onitor link.

Frocess Monito
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P Y Y V]

Worklist Mutichannel Console

New Window | Helo | Custemize Page |
Process List | Senver List

View Process Request For

UserD:[P020825 QU Type: Last: 1

Server: | | Hame: [ Q. Instance: |
Run [ ~| Distribution | ~| Save On Refresh
Status: Status

Process List

o ind | View Al B First (4 04 [ Last
Select Instance |sea. |Process Type Process Name |User Run Date/Time Run Status W
513811 Application Engine

UM_RUN_MSISP 0020625 10/22/2009 3:54:54PM EDT  Success Posted

Details

Go back to MSGP Import/Export

& save | =] Hetify

Process List| Sever List

Done

€ Internst H100% -

Step Action
17.

Click theRefresh button until theDistribution Status shows as Posted.

Page 8

Last changed on: 10/23/2009 2:41 PM



s Process Document
MaineStrest Financial Aid: Export/Import Maine State Grant

New window | Help | Customize Pace | /&,

View Process Request For
oo s | s
Server: | v | Name: [ Q@ instance: | to |

Run | | Distribution [ ~| [ save On Refresh
Status: Status

Process List Customize | Find | Vie: i Fist

Distributicn
Status

Select Instance | Seq. | Process Type Process Name |User Run DateiTime Run Status

513811 Application Engine UM_RUN_MSISP 0020625 10/22/2009 3:54:54PM EDT  Success Posted

Go back to MSGP Import/Export

Process List | Server List

@ Internet EA00% -

Step Action

18. Click theDetailslink to open thd”rocess Detail page.
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VWorkiist

WuttiChannel Console

Add to Favorites Sian out

Process Detail

Mew Window | Help | Customize Page | [,

instance: 513811 Type: Application Engine
Name: UM_RUN_MSISP Description: Runs the MSISP Interface

Run Status:  Success Distribution Status: Posted

Ron ______________________________[lupdateProcess
Run Control ID: GSM

Hold Request
Location: Senver ‘Queue Request
s T Cancel Request

O Delete Request
Recurrence: Restart Request
Request Created On:

10/22/2009 3:55:03PM EDT Parameters  Transfer

Run Anytime After:
Began Process At:

10/22/2009 3:54:54PM EDT
10/22/2009 3:55:29PM EDT
10/22/2009 3:55:59PM EDT

Message Log View Locks

Ended Process At View Log/Trace

0K Cancel

Done

€ Internet L 100% -

Step Action
19.

On theProcess Detail page, click th&/iew Log/Tracelink to open the/iew/L og
Trace page.

iew | oq/Trace|
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Workiist

HMuttiChannel Console Add to Favorites

View Log/Trace

New Window | Help | Customize Page | &

ReportiD: 439193

Process Instance: 513811 Message Log
UM_RUN_MSISP  Process Type: Application Engine
Run Status: Success

Name:

Runs the MSISP Interface
Distribution Details

Distribution Node: DEV

Expiration Date:

File List

Hame

File Size (bytes)
Redirecled Termirmat Outout 660 10/22/2009 3:55:59.000000PM EDT
msisp 10222009 TXT 0 10/22/2009 3:55:59.000000PM EDT
Distribute To

Datetime Created

:Distribution ID
User

0020625

Return

& Internet

00 v

Step Action
20.

On theView/Log Trace page, click on thel XT file to open and save it.

Review the file and then transmit it to the Stdt&aine.
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MaineStre:

Persenalize Content | Layout

Menu

[ My Favorites

[ University of Maine System
[ Self Service

[> Manager Self Service

[ Recruiting

> Workforce Administration
> Benefits

[ Compensation

> Stock

> Time and Labor

> Payroll for North America
> Global Payroll & Absence Mamt
- Payroll Interface

[ Workforce Development
[ Organizational Development
[ Enterprise Leaming

[> Workiorce Monitoring

> Pension

[ Campus Community

> Student Recruiting

> Student Admissions

> Records and Enroliment
[> Curriculum Management
> Financial Aid

(- Student Financials

[ Academic Advising

[ Contributor Relations

[ Athletic Tracking

> Set Up HRMS

> Set Up SACR

[ Enterprise Components
> QuickAddress Pro Web Int
> Worklist

[> Application Diagnastics
[> Tree Manager

[> Reporting Tools

[> PeopleTools

0 Packaging

[~ PSUnit

- Return to Portal

- Careers

- student Self Senice

- Change My Password

— My Personalizations
- My System Profile
— My Dictionary

Workist | _MuttiChannel Console Add to Favorites

Help

(=]

" PeopleSoft

Dane

& Internet FI00% v

Step

Action

21.

Later...to import the file returned by the Statévaine...From the Campus
Solutions menu, click theniversity of Maine System link.
[i= University of Maine System|

22.

Click theFinancial Aid link.
[* Financial Aid

23.

Click theBatch Processing link.

[ Batch Processing

24.

Click theM SGP Import/Export link.

MSGP Impor/Expor
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New Window | Help |

MSGP Import/Export
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value |_Adda New Value
Search by: Run Control ID begins with

[Icase sensitive

m Advanced Search

Find an Existing Value | Add a New Value

@ Internet FL100% T

Step Action

25. On theM SGP Import/Export page,click theéearch button to look up and selec
your already created Run Control.
Search
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New Window | Help | Customize Page | &,

Run Control ID:  MSG Report Manager Process Monitor _ RYM
*Academic Institution UMS07 QL University Maine Presque Isle
“Aid Year 2070 | 2009-2010 Federal Aid Year
“Term 1010 @ 2009 Fall

“Item Type 00001300000¢ % Waine State Grant

“Maximum EFC allowed 3000

“ImportExport flag
Attached File o E

[ Save | L\ Returnto Search | +[ Previous in List | +E| Mextin List | [=] Notify EvAdd | F

Done & Internct HA00% -

Step Action

26. The data you previously entered for the Run G@dntill enter by default .We are
importing the file from the State of Maine, so makegtain Import is selected in
the Import/Export Flag field.

Click theAdd Attachment button.
]
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"""""" _Home nsol Add 1o Favorites Sign out

New Window | Help |

[ |(Browse.. ]

Upload Cancel

Done € Internst F 0% v

Step Action

27. Click theBrowse... button to locate the file on your computer and cdte

Browse.
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New Window | Help | B,

[c:\Documents and Setting[ Browse... |

Upload Cancel

& Internet L I00% T

Step Action

28. Click theUpload button.
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New Window | Help | Customize Page |

RunControl ID:  MSG Report Wlanager Process Mnniw

~Academic Institution [JMS07 €L University Maine Presque Isle
*Aid Year (2010 @ 2009-2010 Federal Aid Year
~Term 1010/ 2009 Fall

“Item Type 0000130000053, Maine State Grant
*Maximum EFC allowed | 5000

“importExport Fizg| mport ]

Attached File [1e_transfer_002033-AllProcessed csv o B

@ Save | A\ Returnto Search | +[E|Previous in List | +[5] Nextin List | [=] Notify [ExAdd

@ Internet H100% -

Step Action

29. Click theRun button to open thErocess Scheduler Request page.
Run
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Add to Favorites

HuttiChannel Console

Workiist

P T

New Window | Help | Customize Page | &,

Process Scheduler Request

User ID: 0020625 Run Control ID: MSG

Sarver Name: RunDate: 10232009 |
Recurrence: RunTime:  [10:43:32A1 Resetto Current Date/Time
Time Zone: Q

Process List

Select Descripton =~ |Process Name [Process Type  [Twoe = [:Format  |Distrbution |

UM_RUN_MSISP Application Engine | Web ¥ | | TXT | Di:

Runs the M3ISP Interface

0K Cancel

@ rreemer w00~

Done

Step Action
30. On the Process Scheduler Request page, clicdRkhbutton.
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,,,,,,,, Workist | MultiChannel Console Add to Favorites | Sian out
IElr
Mew Window | Help | Customize Paqe | [,
Run Control ID: ~ WMSG Report Manager Process Monitor R
Process Instance 513820
*Academic Institution [JMS07 &, University Maine Presque Isle
“id Year 2010 2009-2010 Federal Aid Year
“Term 10102 2009 Fall
“Item Type (00001300000¢ G, Maine State Grant
*Maximum EFC allowed| 5000
“ImportiExport Flag|Impert v
Attached File [l_transfer_002033-AllProcessed.csv a B
& save | QA Returnto Search | +[E] Previous in List | #[E| Nextin List | [=] Notify [+ Add
€D Internet L 100% -

Step Action

31. On theM SGP Export/Import page, note the Process Instance number and then
click theProcess M onitor link.

Frocess Monito
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New Window | Help | Customize Page |

Process List | SenerList
[ View Process Request For
User ID: 0020625 Q. Type: Last: 1 _ Refresh

Server: ‘ V‘ Name: [ @ Instance: | to|
Run | Distribution | ~| Save On Refresh
Status: Status.

Process List Cust

Select Instance | Seq. |Process Type Process Name |User Run Date/Time

513820 Application Engine UM_RUN_MSISP 0020625 10/23/2008 10:43:32AM EDT  Queued Details
513812 Application Engine UM_RUN_MSISP 0020625 10/22/2009 3:59:22PM EDT  Success Posted Details
513811 Application Engine UM_RUN_MSISP 0020625 10/22/2009 3:54:54PM EDT  Success Posted Details

Go back to MSGP Import/Export

& save | =] Hetify

Process List| Server List

€ mternet H100% v

Done

Step Action
32. Click theRefresh button until theDistribution Status shows a$osted.
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P ] Worklist Lutiichannel Console Add to Favorites Sign out

New Window | Help | Customize Page |

Process List Server List

View Process Request For

et T T

Server: | v| Name: [ < Instance: | to |
Run | ~| Distribution | v Save On Refresh
Status: Status

Customize | Find | Vie

Select |Instance | Seq. | Process Type Process Name |User  |Run DateTime Run Status :‘l::::"’"“ Details

513820 Application Engine UM_RUN_MSISP 0020625 10/23/2009 10:43:324M EDT  Success Posted Details
513812 Application Engine UM_RUN_MSISP 0020625 10/22/2009 3:59:22PM EDT  Success Posted Details
513811 Application Engine UM_RUN_MSISP 0020625 10/22/2009 3:54:54PM EDT  Success Posted Details

Go back to MSGP Impor/Export

B save [ [ Notify

Process List | Server List

Done € meermnet H100% -

Step Action

33. After the process has successfully posted, nteigetheM SGP Processing page
to verify results for individual students.

34. From the Campus Solutions menu, click theversity of Maine System link.
[ University of Maine System|

35. Click theFinancial Aid link.
[> Financial Aid

36. Click theM SGP Processing link.

MSGP Processing
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......... Vorkiist Add to Favortes

ultiChannei Console

New Window | Help | /B,

MSGP Processing
Enter any infarmation you have and click Search. Leave fields blank for a list of all values

Find an Existing Value | Add a New Value

EmpIID: begins with v ||
Academic Institution:| begins with +|| Q
Aid Year: begins with v || Q
Term: begins with | Q
Item Type: begins with + || aQ
Social Security # | begins with v |
Last Name: beqgins with + |

[Jcase Sensitive

Search Clear | BasicSearch (&) Save Search Criteria

Find an Existing Value | Add a New Value

@ et S0 -

Step Action

37. On theM SGP Processing page, enter identification data for the student.

38. Click theSear ch button.
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Workiist HMultiChannel Console

Add to Favorites

Key/Demographic | Transmitial Data

EmpliD 0623631
Academic Institution UMS07
Aid Year 2010

Term 1010

ltem Type 000013000005

University Maine Presque Isle
2009-2010 Federal Aid Year

2009 Fall

Maine State Grant

Mew Window | Help | Customize Page | &,

Last Name SHAW
First Name MARYL

Middle Name R

Social Security # 006-00-8286 Date of Birth 06/28/1990
=] Savel 24 Return to Search | =] Notify | ErAdd| FHupdateDispla

KeyiDemographic | Transmittal Data

Done & Internet H100% T

Step Action

39. TheKey/Demographic tab displays demographic data for the student.

Click theTransmittal Data tab.
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P Y ) _Home Add to Favorites | _Sign out

New Window | Help | Customize Page | i)

KeylDemographic | Transmittal Data

Transmittal Date
EFC 4192 Dependency Status Dependent w/Primary EFC
Calculated Award Enroliment Status Full time

Disbursed Balance 0.00 Grade Level Freshman

Received Date 10/23/2009

Paid Indicator P Points Received

& save | iReturnto Search | [=] Notify [Ex Add

KeviDemographic | Transmittal Data

Done & Internet H100% -

Step Action

40. TheTransmittal Data tab displays information specific to the studeatisrd.
The top half contains information that you transeatOUT to the State of Maing
as a result of exporting the file. The bottom hidiplays information received
from the State of Maine as part of an Imported file

There are memo codes that are new this year. Iforemdes are transmitted for
student they are displayed exactly as receivedibiie Paid I ndicator field.

If there are any Errors/Warnings associated wiih student's record, d&rror tab
will appear; otherwise, thérror tab is hidden.

41. End of Procedure.
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