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Export/Import Maine State Grant 
 
 

Concept 
 
The MSGP Import/Export interface allows you to transmit files to and from FAME. The process 
will produce or import a file and display pages of pertinent information. 
 
Typically, the process begins by exporting a file of disbursed awards to the State of Maine. 

 
 
Navigation 
 

Step Action 

1.   Click the University of Maine System link. 

 
2.   Click the Financial Aid link. 

 
3.   Click the Batch Processing link. 

 
4.   Click the MSGP Import/Export link. 
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Procedure 

 

 
Step Action 

5.   On the MSGP Import/Export page, click the Add a New Value tab to add a new 
Run Control or lookup and select an existing Run Control. 
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Step Action 

6.   On the Add a New Value page, enter a name for the Run Control. 

7.   Click the Add button. 
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Step Action 

8.   On the MSGP Export/Import page, you are required to enter several key fields. 
 
In the Academic Institution field, enter or lookup and select the appropriate 
Academic Institution. 

9.   In the Aid Year field, lookup and select the appropriate Aid Year. 

10.   In the Term field, enter the appropriate Term. 

11.   In the Item Type field, lookup and select the appropriate Item Type. 

12.   In the Maximum EFC allowed field, enter the maximum allowable EFC for the 
fund you are processing. 

13.   In the Import/Export Flag field, since we are exporting a file,  lookup and select 
Export from the drop-down list. 
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Step Action 

14.   Click the Run button to open the Process Scheduler Request page. 
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Step Action 

15.   On the Process Scheduler Request page, click the OK button to start the process 
and return to the MSG Export/Import page. 
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Step Action 

16.   On the MSGP Export/Import page, note the Process Instance number and then 
click the Process Monitor link. 
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Step Action 

17.   Click the Refresh button until the Distribution Status shows as Posted. 
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Step Action 

18.   Click the Details link to open the Process Detail page. 
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Step Action 

19.   On the Process Detail page, click the View Log/Trace link to open the View/Log 
Trace page. 
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Step Action 

20.   On the View/Log Trace page, click on the .TXT file to open and save it. 
 
Review the file and then transmit it to the State of Maine. 
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Step Action 

21.   Later...to import the file returned by the State of Maine...From the Campus 
Solutions menu, click the University of Maine System link. 

 
22.   Click the Financial Aid link. 

 
23.   Click the Batch Processing link. 

 
24.   Click the MSGP Import/Export link. 
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Step Action 

25.   On the MSGP Import/Export page,click the Search button to look up and select 
your already created Run Control. 
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Step Action 

26.   The data you previously entered for the Run Control will enter by default .We are 
importing the file from the State of Maine, so make certain Import is selected in 
the Import/Export Flag field. 
 
Click the Add Attachment button. 
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Step Action 

27.   Click the Browse... button to locate the file on your computer and select it. 

 
  



Process Document 
Financial Aid: Export/Import Maine State Grant 

 

  

 

Page 16 Last changed on: 10/23/2009 2:41 PM 
 

      
 
 

 

 
Step Action 

28.   Click the Upload button. 
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Step Action 

29.   Click the Run button to open the Process Scheduler Request page. 
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Step Action 

30.   On the Process Scheduler Request page, click the OK button. 
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Step Action 

31.   On the MSGP Export/Import page, note the Process Instance number and then 
click the Process Monitor link. 
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Step Action 

32.   Click the Refresh button until the Distribution Status shows as Posted. 
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Step Action 

33.   After the process has successfully posted, navigate to the MSGP Processing page 
to verify results for individual students. 

 
34.   From the Campus Solutions menu, click the University of Maine System link. 

 
35.   Click the Financial Aid link. 

 
36.   Click the MSGP Processing link. 
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Step Action 

37.   On the MSGP Processing page, enter identification data for the student. 

38.   Click the Search button. 

 
  



 

Process Document 
Financial Aid: Export/Import Maine State Grant 

 

 

Last changed on: 10/23/2009 2:41 PM  
 
 

Page 23

 

 
Step Action 

39.   The Key/Demographic tab displays demographic data for the student. 
 
Click the Transmittal Data tab. 
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Step Action 

40.   The Transmittal Data tab displays information specific to the student's award. 
The top half contains information that you transmitted OUT to the State of Maine 
as a result of exporting the file. The bottom half displays information received 
from the State of Maine as part of an Imported file.  
 
There are memo codes that are new this year. If memo codes are transmitted for a 
student they are displayed exactly as received below the Paid Indicator field. 
 
If there are any Errors/Warnings associated with this student's record, an Error tab 
will appear; otherwise, the Error tab is hidden. 

41.   End of Procedure. 

 
  


