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Enroll - Add, Drop, Swap

Concept

Using Student Self Service, a student can enroll in classes using a simple Add process. Students
can also Drop and Swap classes they are already enrolled in.

Once the student's Enrollment Appointment has begun, he/she can enroll in classes for that term.
Some Institutions may also require the student to enter a PIN before enrollment. The PIN is a
number provided to the student by the advisor. Alternatively, the advisor may validate the PIN
after approving the student's proposed class schedule, or the student may not be required to have a

PIN at all.

Last changed on: 3/25/2008 2:12 PM

Page 1




Process Document
Topics for Students: Enroll-Add, Drop, Swap-032508

UMIVERSITY OF MAINE SYSTEM

Procedure

In this topic, we will cover how to enroll in classes using Class Search and the Add function, and
also how to drop classes and swap one class for another.

Please see related topics on Class Search and the Wish List.

To view the online Process Document and Quick Guide for this topic, click the links below.

PD Please refer to: http://www.maine.edu/pdf/Enroll-AddDropSwap-
032508 _PD.pdf

QG  Please refer to: http://www.maine.edu/pdf/Enroll-AddDropSwap-
032508_QG.pdf

Step Action
1. To enroll in classes, sign in to MaineStreet using your MaineStreet ID and password.
Once you have signed in, click the Student Self-Service item in the MaineStreet
Menu.

2. Click Student Self-Service.
[ student Selr-senice |
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[> Employee Self-Service
= Student Self-Service
— Student Cente
— User Guides & Demos
I Enterprise Applications
> Training Toals & Materials
[» Technical Support
— Shonping Plaza
— by Personalizations

50;‘ Student Center
W Use the student center to manage school
related activities.

ampus Personal Information

aintain your personal information and review
holds and to dos pending to your record

= Addresses

Elnames

=Phone Humbers

11 More..

Transfer Credit
=] Evaluate classes for transfer and view your

transfer credit report
ElEvaluate Wy Transfer Credit
E)View Transfer Credit Report

E" Distance Learning Class Search
Search for distance learning classes from the
seven UMS universities.

%’ iy Self Service

Navigate to your self service information and activities.

"ﬁ“\ Enroliment
(72" View appointments, plan and enrallin

LY

Ak

classes, view student and exam schedules.

=l View My Assignments
FElEnroliment Dates
=My Class Schedule

8 More..

Academic Records
View grades and advisors and request
transcripts and verification reports,
ElView Wy Grades
=1 Request Official Transcript
= View Unofficial Transcript

3 More..

Student Admission

Apply for admission and check your
application status.

= Application Status

Add to Favorites Sign out

gcamgus Finances
& @v»ew ‘your account, make an electronic
payment, view and accept your financial aid
awards.
=l Account Inquiry
=l Pavment Profie
Tl Accept/Deciine Awards
3 More

& Degree ProgressiGraduation

wivii View your degree progress report and apply
for graduation.
=l View Degree Progress Report
=1 Apply for Graduation

E" Class Search/Browse Catal
Use search criteria to find a class or browse
the course catalog

[ € Irternet

H00%  +

Action

3. Click the Student Center link.

[EIOOETT SET- S ETWICE

2" Student Cente
@ Use the student

4. Notice the Enrollment Dates area of the page. You can't enroll in classes unless your

Enrollment Appointment has started.

Click the details link for exact information on when the enrollment appointment starts
and ends and for limits on how many credits you can register to take.
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Search:

®

[ My Favorites

[~ Self Service

[> Enrollment

[» Campus Personal
Information

[» Academic Records

I Transfer Credit

[» Student Admission
lass SearchiBrowse

Catalog

— Return to Portal

— Student Self Service

— My Personalizations

— My Dictionary

Hiram's Student Center

Enrollment Bdoeadiines B e [ Gradebook
My Class Scheduls
wiish List This Week's Schedule

Class Schedule Room
Drop a Class
prematE= 5, ANT 120-0990

| £c (4957) TeA

Academic History

Grad
seess weekly schedule b

other academic... @

¥ Personal Information

Demographic Data Contact Information
Demoagraphic Data

Emergency Contsct

Your Home Address
Names

Your Mailing Address

Hone Hone

other personal... @
Your Home Phona
lone

Your UMS email address
Hone

Apply for Admission

Application Status

(i) vou do not have any pending
applications at this time.

SEARCH FOR CLASSES

Mo Holds.

~ To Do List

~ Enrolime

es

Enroliment Appointment
You may begin enrolling
for the 2008 Fall Regular

lemic session on March
25, 2008,

~ Advisor

Program Advisor

None Assigned

WebDSIS
University of Maine System

L — g

Action

Click the Add a Class link.
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‘# MaineS

Home Add to Favorites Sign out

Search:
)|  Hiram X Foofram oo VIl

zg:;g‘f&fj [ myclass schedute || wishiist || class search || add drop || swap edit

[> Enrollment Hel

[» Campus Personal zel
Information

[» Academic Records

© Transfer Credit Select Term

Add Classes @-EH

[» Student Admission
— Student Center
— Class Search/Browse

Catalog
i Poa Term Career Institution

— Student Self Service () | 2008 Spring Undergraduate University of Maine
— My Personalizations
| My Dictionary () |2008 Fall Undergraduate University of Maine

CONTINUE

My Class Schedule Wish List Class Search Add Drop Svap Edit

goto ... D@

Step | Action

6. If you have been active at any UMS campus for more than one term, you will see a list
of terms. Click the radio button next to the one you want.

7. Click Continue.

CONTINUE
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‘# MaimeStreet
Home Add to Favorites Sign out
Search:
@ Pin Validation
(> My Favorites
= Self Senvice You were given a validation number to enter before you can add classes. Please enter below
b Enrollment and click the Validate button.
[» Campus Personal
Information
[» Academic Records
I Transfer Credit Enrollment Pin Number |
[> Student Admission
— Student Center
- Class SearchiBrowse vaidate | Cancel |
Catalog
— Return to Portal
— Student Self Service
— My Personalizations
— My Dictionary

Step | Action

8. Most students require a PIN in order to enroll. The PIN is a number which you can get
from your advisor, and type in here. You only need to do this once each term.

Alternatively, your advisor may "validate" your PIN, which means that when you start
enrolling you won't see this screen - you won't need to type in your PIN because it is
already validated.

9. After you type in the PIN, click the Validate button.
Validate

10. | Now you will select one or more classes to enroll in. The first step is to select the
classes, either by typing in the Class Number or by doing a Class Search.

The classes you select are put into your "Enrollment Shopping Cart."”
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s I ————
Search:
) Hiram X Foofram go to ... D®
[- My Favorites
VS:WSEMCE ( my class schedule W[wwsn stﬂ[c\ass search] add || drop || swap || edit
[> Enrollment Hel
[» Campus Personal ad cl
Information Add Classes o=
[» Academic Records )
© Transfer Credit 1. Select classes to add
[» Student Admission
TR — Put classes in your Shopping Cart and when you are satisfied with your class
— Class Search/Browse selections, proceed to step 2 of 3.
Catalog
— Return to Portal
| Student Self Service 2008 Fall | Undergraduate | University of Maine __change term
— My Personalizations
— My Di v . .
Soihs Add a class using ene of the following:
Search for Class Search for Classes £ _ search
,,,,,, OR —--me
Enter Class Nbr [ ] enter
Your enrollment shopping cart is empty.
~ My 2008 Fall Class Schedule
You sre not registarad for classes in this term.
My Class Schedule Wish List Class Search Add Drop Svap Edit
goto ... D@

11.

To search for a class, click the search button.

12.

To search for classes, you must enter at least two search criteria - for example, subject
and course number. There are many different criteria you can use to find the classes
you want. See the topic on Class Search for all the details on how to use this tool.
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'# MaineStreet
Home Add to Favorites Sign out
Search:

) Hiram X Foofram goto ... E]@

[- My Favorites
— S:\TSEMCE my class schedule || wishlist || class search] add drop swap edit

> Enrollment Help[7]
[» Campus Personal

Information Add Classes o=
[» Academic Records
I> Transfer Credit 1. Select classes to add - Search for Classes
[> Student Admission

Heig
— Class SearchiBrowse Helg

Catalog Select at least 2 search criteria. Click Search to view your search results.
— Return to Portal

— Student Self Service

— My Personalizations

— My Dictionary Class Search Criteria

Course Subject select subject I
Course Number s axactly [~ —

Course Carasr Undergraduate [~]

Show Open Classes Only

[ Show Open Entry/Exit Classes Only

Use Additional Search Criteria to narrow your search results.

[ Additional Search Criteria |

CLosE CLEAR CRITERIA SEARCH |

Step

Action

13.

Enter the Subject code in the Course Subject field (for example, the "MAT" in MAT
122).

14.

If you know the Course Number, enter it (for example, the "122" in MAT 122).

15.

Once you have entered all your search criteria, click the Search button.

SEARCH

Page 8
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e i e—————

Search: B
)|  Hiram X Foofram E—
[ My Favorites
- Self Service my class schedule || wish list || class saan:ﬂ add drop swap edit
[> Enrollment
Help 7]
[» Campus Personal
Infarmation Add Classes =4
[» Academic Records
I> Transfer Credit 1. Select classes to add - Class Search Results
[» Student Admission
— Student Center When available, click View All Sections to see all sections of the course.
— Class Search/Browse
Catalog B
- Return to Portal e e Ens L enes e
— Student Self Service
| My Personalizations The folloving classes match your search criteria Course Subject:
C " Mathamatics, Coursa Number is axactly '122', Coursa Caraer:
My Dictionat Undergraduate, Show Open Classes Only: ¥

@open Mcios=d Awsit List

CLOSE | START A NEW SEARCH

¥  MAT 122 - Pre-Calculus

View All Sections  First ") 1-30f 9 O Last ]
ection  DODI-LEC(S746 e @ [
Session  Ragular Combined Section
Days & Times Room Meeting Dates
T%\g;Mlz:lﬂPM : Murray Hall 102 Jennifer G Tyne 9/2/2008 - 12/12/2008 u
Section 0002-LEC(5748] status @ select class|
Session  Ragular
Days & Times Room Meeting Dates
LIy T = Neville Hall 227 Paula F Dravmiany 9/2/2008 - 12/12/2008
10:504M
Tu 10:00AM - 10:50AM |Merrill Hall 330 Staff 9/2/2008 - 12/12/2008
Sectinn  QU03-LEC(5750) Statu: - select class| [~

Step | Action

16. | The system displays the first 3 sections of each class that matches your search criteria.
You may need to scroll down to see all the classes.

If a class has more than 3 sections, you can see all the sections by clicking "View All
Sections." In the example shown above, there are 9 sections of this class.

View All Sections

17. | To see more information about a class section, you can click the Section link.

18. | When you have found the class section you want, click the select class button on that
section.
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'# MaineStreet

Home Add to Favorites Sign out
Search: ’;
)| Hiram X Foofram ) ®
[ My Favorites
- Seif Senvice [ myclass scheaute || wish ist | class search || ada drop swap edit
[> Enrollment Hel
[» Campus Personal Add CL
Information B asses o=
[» Academic Records )
© Transfer Credit 1. Select classes to add - Enrollment Preferences
[» Student Admission
— Student Center 2008 Undergraduate ersit
— Class Search/Browse Icul
Catalog MAT 122 - Pre-Calculus
— Return to Portal
— Student Self Service Class Preferences
— My Personalizations
— My Dictionary Wait List [ wait list if class is full
MAT 122-0501 Lecture @ open
Permission Nbr
Sassio Regular Academic Grading raded
Career Undergraduate
Units 4.00
Enrollment Information
e: A grade of C or Requirement Designation
AT 111 or & minimu m
on Section #2 of the Mathematics
Math Blacment exam
® Mathematics
® Mathematics
CANCEL | NEXT |
Section | Component | Days & Times Location Instructor | start/End Date|
TuWeFr 12:10PM | Neville Hall 9/2/2008 -
0501 |Lecture - 1:00PM =T 12/12/2008
Mo 12:10PM - Barrovs Hall 9/2/2008 -
1:00PM 130 ST 12/18/2008 =
NOTES
Class Notes Traditional 4-day per week lecture

Step

Action

19.

NEXT

To finish adding this class to your "Enrollment Shopping Cart" click NEXT. To
change your mind about this class, click CANCEL (you can also remove classes from
the Shopping Cart later on if you want).

20.

The class is now in the "Enrollment Shopping Cart." Note the trash can icon in the
Delete column - click that to remove the class from the Shopping Cart.

You can search for more classes to add to the Shopping Cart, or you can click the
"Proceed to Step 2 of 3" button to try to enroll in the classes already in the Cart. You
don't have to enroll in all your classes at one time.

Page 10
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(- My Favorites
[~ Self Service
[» Enrollment
I» Campus Personal
Infarmation
[» Academic Records
[ Transfer Credit
[» Student Admission
Student Center
— Class Search/Browse
Catalog
— Return to Portal
— Student Self Service
— My Personalizations
— My Dictionary

Hiram X Foofram goto... a®
["my ciass scneaute |[wisnst |[ciass searcn || aca || arop | swap || ean |
Help[7]

Add Classes

1. Select classes to add

Put classes in your Shopping Cart and when you are satisfied with your class
selections, proceed to step 2 of 3.

o ENG 129 has been added to your enrollment shopping cart. Add more
classes or click Proceed to Step 2 to continue processing your
enrollment.

2008 Fall | Undergraduate | University of Maine __change term

Add = class using one of the following:

Search for Class Search for Classes search

,,,,,, OR -

Enter Class Nbr ] enter
~ 2008 Fall Enroliment Shopping Cart

@opan Mciosed Awsit List
Delete Class Description Days/Times Location | Instructor | Units| Status
ENG 123-0002 (Topics in English \TuTh 2:00PM - (Shibles Hall
i} (4134) (Ind Study) 3:15PM 202 A Minutola | 3.00 @
TuWeFr 12:10PM [Neville Hall
MAT 122-0501 |Pre-Caleulus - 1:00PM 227
] (5754) (Lecture) Mo 12:10PM - |Barrows Hall |55 400 @
1:00PM 130

View All Classecin Cart  Firct 1 1-20f3 (M 1acr

Step

Action

21.

To process enrollment for the classes in the Shopping Cart, click the Proceed to Step
2 of 3 button.

| ProcespToster20r3 |
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Search:

[ My Favorites
[~ Self Service
[> Enrollment
[» Campus Personal
Information
[» Academic Records
I Transfer Credit
[» Student Admission
— Class Search/Browse
Catalog
— Return to Portal
— Student Self Service
— My Personalizations

— My Dictionary

Hiram X Foofram @
[ myclass scheaute || wishist | class search || ada mmm
Heip[7

Add Classes

O-&-=!

2. Confirm classes

Click Finish Enralling to process your request for the classes listed below. To

exit without adding these classes, dlick Cancel.

2008 Fell | Undergraduate | University of
@op=n Mciosed Awsit List
Class Dascription Days/Times Location | Instructor | Units| Status|
ENG 125-0002 Topics in English |TuTh 2:00PM - |Shiblas Hall
(a194) (Ind Study) 3:115PM 202 A Minutala | 300 @

TuWeFr 12:10PM |Heville Hall
1:00PM 227

MAT 132-0501 Pre-Calculus

(5754) (Lecture) Mo 12:10PM - Barrovs Hall (St 400 @
1:00PM 130
CANGEL PREVIOUS FINISH ENROLLING |

My Class Schedule Wish List Class Search Add Drop Svap Edit

goto .. @

Step

Action

22.

Click the Finish Enrolling button.

| FINISH ENROLLING |

Page 12
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Search:
|  Hiram X Foofram oo [~
[ My Favorites

- Seif Senvice [ my class scheduie || wish ist | class search || add drop | swap edit

[> Enrollment Help 7]
[» Campus Personal

Information Add Classes [DREIRE
[» Academic Records
I Transfer Credit 3. View results
[» Student Admission
View the following status report for enrollment confirmations and errors:

— Class Search/Browse

Catalog
— Return to Portal
— Student Self Service N R
|— My Personalizations =008 Fall | Undergradusts | University of Main=
— My Dictionary
" Success: enrolled B Error: unable to affd caes

Class [Message [status |

Error: Unable to add this dass - requisites have not
MAT 122 been met. Chack the clzss description for = list of ®
enrollment requirements.

ENG 129 Success: This class has been added to your V
=scheadule.
MY CLASS SCHEDULE ADD ANOTHER CLASS Fix ERRORS |
My Class Schedule Wish List Class Search Add Drop Swap Edit
goto .. =a®

Step | Action

23. | The enrollment process checks for pre-requisites, time conflicts and other things that
can prevent enrollment.

If there is a problem with any of the classes in your Shopping Cart, you will see a red
X in the Status column. The Message column explains the problem. You can click the
Fix Errors button to fix the problem.

| F1x ERRORS I
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Search:

[ My Favorites
[~ Self Service
[> Enrollment
[» Campus Personal
Information
[» Academic Records
I Transfer Credit
[» Student Admission
— Student Center
— Class Search/Browse
Catalog
— Return to Portal
— Student Self Service
— My Personalizations
— My Dictionary

®

Hiram X Foofram

goto ...

a®

[ my class schedule |[ wishiist [ class searen || aga || arop | swap || eait |

Add Classes

1. Select classes to add

Help 7]

BE-=HE!

Fut classes in your Shopping Cart and when you are satisfied with your class

selections, proceed to step 2 of 3.

f Click the class link to edit your class preferences or select a

different class.

2008 Fall | Undergraduate | University of Maine change term

Add a class using one of the following:

Search for Class

Enter Class Nbr

™ 2008 Fall Enroliment Shopping Cart

Search for Classes

search |

View All Classes in Cart

W enrolled

PRCCEED TO STEF 2 OF 3
~ My 2008 Fall Class Schedule

@oronped

First

1of1

Await Listed

@open Mciosed Await List
Delete Class e i e Units] Stat
TuWeFr 12:10PM |Neville Hall
MAT 122-0501 |Pre-Calculus - 1:00PM 227
i} (5754) (Lecture) Mo 12:10PM - |Barrovs Hall |5t 400 @
1:00PM 130

| Last

Add to Favorites

Step | Action

24.

i

One way to fix some enrollment errors is to delete the problem class from the
Shopping Cart and select a different one. Click the trash can icon to delete the class
from the Cart.

Page 14
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'# MaineStreet

Search:

®

[ My Favorites
[~ Self Service
[> Enrollment
[» Campus Personal
Information
[» Academic Records
I Transfer Credit
[» Student Admission
— Class Search/Browse
Catalog
— Return to Portal
— Student Self Service
— My Personalizations

— My Dictionary

Home

Hiram X Foofram r—

[ my class scheduie || wish ist | class search || add drop || swap edit

Help (7]

OHEHE]

Add Classes

3. View results

View the following status report for enrollment confirmations and errors:

¥ Success: enrolled R crror: unasble to add class

Class [Message [status |

MAT 111 Success: This class has been added to your o
schedule.

MY CLASS SCHEDULE

My Clzss Schedule Wish List Class Search Add Drop Swap Edit

go to ... C]@

Add to Favorites

Sign out

Step

Action

25.

button.

| MYy CLASS SCHEDULE I

In the example above, a different math class has been selected and the enrollment was
successful. To view the classes you've enrolled in so far, click the My Class Schedule

Last changed on: 3/25/2008 2:12 PM
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Search:

®

[ My Favorites
[~ Self Service
[> Enrollment
[» Campus Personal
Information
[» Academic Records
I Transfer Credit
[» Student Admission
lass Search/Browse
Catalog
— Return to Portal
— Student Self Service
— My Personalizations

— My Dictionary

Add to Favorites

Sign out

Hiram X Foofram

[ my class schedute || wisn1ist |[ ciass search |

drop swap

add

edit

selp 7]
My Class Schedule

@ tist view O weekly Calendar View

Select Display Option
2008 Fall | Undergraduate | University of Maine __ change term

~ Class Schedule Filter Options

Show Enrolled Classes Shew Dropped Classes. Show Waitlisted Classes _filter |

ENG 120 - Topics in English

Status Units | Grading Grade L= Deadlines
Designation
Enrollad 3.00 Graded Writing Y
Intensive
(Taken)
e = | o e el s R e e Instructer SliE
br Date
4134 0002 Ind Study TuTh 2:00PM -  Shibles Hall  Audrey Leigh  9/2/2008 -
3:15PM 202 inutolo 12/12/2008
MAT 111 - College Algebra
Status Units | Grading Grade C=rroem=" Deadlines
Designation
Enrolled 3.00 Graded Mathemsatics (5
(Taken)
e Component Days & Times  |Location Instructor HElE
br Date
5708 0001 Lecture We 9:00AM - Heville Hall  Staff 9/2/2008 -
9:30AM 12/12/2008
My Class Schedule Wish List Class Search Add Drop Swap Edit

a®

goto ..

Step

Action

26.

To drop a class you have enrolled in, click the Drop tab on this page, or click Drop a
Class on the Student Center page.

Page 16
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e W

Search:
®

[ My Favorites
[~ Self Service
[> Enrollment
[» Campus Personal
Information
[» Academic Records
I Transfer Credit
[» Student Admission
— Class Search/Browse
Catalog
— Return to Portal
— Student Self Service
— My Personalizations
— My Dictionary

Hiram X Foofram @
[ my class scheaute || wish ist | class search || ada mmm
Heip[7]

Drop Classes I SERE

1. Select classes to drop

Select the classes to drop and dlick Drop Selected Classes.

2008 Fall | Undergraduate | University of Maine __change term

¥ cnrolled @c Await Listed
Salect Class Description Days/Times Location | Instructor | Units| Status,
D EE'DDUZ '(rlbnpd\sst::\ds;ghsh ;:JlTEhDaUDFM - iggﬂe‘s Hall A. Minutolo | 3.00 v
D MI-DDUI ﬁ-ﬁE:f‘gEbra ::;DEA:'unﬂM - TE\{\HE Hall Staff E.DO‘ v

DROP SELEGTED CLASSES
b My 2008 Fall Class Schedule

My Class Schedule Wish List Class Search Add Drop Svap Edit

goto .. @

Step

Action

217.

O]

Select the class to drop by clicking in the Select checkbox next to the class.

28.

Click Drop Selected Classes.

| DROP SELECTED CLASSES |

Last changed on: 3/25/2008 2:12 PM
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'# MaineStreet

Home Add to Favorites Sign out
Search:
)|  Hiram X Foofram ) ®
[ My Favorites
- Seif Service ( my class schedule ](wusn \lsl](class searcn] add drop swap edit
[> Enrollment Hel
[» Campus Personal
Information Drop Classes O-E-
[» Academic Records
I Transfer Credit 2. Confirm your selection
[» Student Admission
T — Click Finish Dropping to process your drop request. To exit without dropping
— Class Search/Browse these classes, click Cancel.
Catalog
— Return to Portal
— Student Self Service -
— My Personalizations e =
— My Dictionary
Venr @oropped Aws
Class | Description | Days/Times | Location | Instructor | Units | Status|
ENG 125-0002 Topics in English ' TuTh 2:00PM - Shibles Hall
(4194) (Ind Study) 3:15PM 202 A. Minutolo | 3.00| o
CANCEL | PREVIOUS || FINISH DROPPING |
My Class Schedule Wish List Class Search Add Drop Svap Edit
goto .. D@

29.

your mind.

| FINISH DROFFPING I

Confirm the drop by clicking Finish Dropping. Click Cancel if you have changed

30.

The system shows that the class has been dropped.

31.

A Swap is a quick drop and add combination. You select the class you want to drop
and find the replacement class. The system tries to enroll you in the new class. If the
enrollment fails (for example you don't meet the pre-requisites), you stay enrolled in
the class you wanted to drop. If the enrollment succeeds, you are dropped from the old
class and put in the new one.

To Swap, click the swap tab.
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# MaineS

Search:

[ My Favorites
[~ Self Service
[> Enrollment
[» Campus Personal
Information
[» Academic Records
I Transfer Credit
[» Student Admission
— Class Search/Browse
Catalog
— Return to Portal
— Student Self Service
— My Personalizations
— My Dictionary

Hiram X Foofram @

( my class schedule ](wlsn \lsl](class search] add mmm
Heip[7]

Swap a Class B

1. Select a class to swap

Select the class you wish to swap then select the class you wish to replace it
with.

2008 Fall | Undergraduate | University of Maine _ changeterm |

Swap This Class

Select from your schedule MAT 111: College Algebra

Search for Class Search for Classes search
,,,,,, OR -
Enter Class Nbr enter

b My 2008 Fall Class Schedule

My Class Schedule Wish List Class Search Add Drop Svap Edit
goto a®

Step | Action

32. | Use the pull-down list labeled "Select from your schedule™ to choose the class you

want to drop. This list will show you all the classes you are enrolled in.

| MAT 111: College Algebra @

33. | Tofind the new class, use Class Search by clicking the Search button, or if you know

search

the class number, simply type it in.
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UMIVERSITY OF MAINE SYSTEM

Home Add to Favorites Sign out

Search:
) Hiram X Foofram soto... o®
[ My Favorites
- Self Service my class schedule || wish list || class saarcﬂ add drop swap edit
[> Enrollment el

[» Campus Personal
Information Swap Classes

[» Academic Records

I Transfer Credit 1. Select a class to swap - Class Search Results

[> Student Admission

When available, dick View All Sections to see all sections of the course.

— Class Search/Browse

Catalog .
University of Maine | 2008 Fall
— Return to Portal
— Student Self Service
LT The following classes match your search criteris Course Subject:
_ 1y Dictionar Mathematics, Course Numbar is exactly '111', Course Carser:
My Dictionary
Undergraduate, Show Open Classes Only: ¥
[ LER
CLOSE | START A NEW SEARCH|
¥ MAT 111 - College Algebra
View 3 First ") 1-12 of 12 ") Last
Saction D0001-LEC(5708) status @ select class
Session Ragular Combined Section
Days & Times Room Instructor Meeting Dates
We 9:00AM - 9:50AM ‘Nevl\lz Hall 101 Staff |Elzﬂznns - 12/12/2008
Section  D300-LEC(S712 stats @ _sslect class|
Session  Regular
Days & Times Room Instructor Meeting Dates
MoWeFr 2:10PM -
i ‘L\tﬂe Hall 203 |E‘-taFf |Elzﬂznns - 12/12/2008
Section  D301-LEC(S714 stats @ _sslect class|
Session _Regular gl

Step | Action

34. Select the new class.

35. | Click NEXT.
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Search:

®

[ My Favorites
< Self Service
[> Enrollment
[» Campus Personal
Information
[» Academic Records
I Transfer Credit
[» Student Admission
— Class Search/Browse
Catalog
— Return to Portal
— Student Self Service
— My Personalizations
— My Dictionary

Home

Hiram X Foofram @
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Swap a Class

O-&-=!

2. Confirm your selection

Click Finish Swapping to process your swap request. To exit without swapping

these classes, dlick Cancel.

2008 Fall | Undergraduate | University of Maine
~ You are replacing this class
Wencolled @oropped Await Listed

[ Class | Description | Days/Times | Location | Instructor | Units | Status|
MAT 111-0001 College Algebra |We 9:004M - |Naville Hall
|gs7ual (Lecture) 9:50AM 101 = 3.00| o

T With this class

Add to Favorites

®open Bciosed  Await List
Class iption Days/Times Location Units | Status|
College
MAT 111-0500 MoWeFr 3:10PM - Little Hall
Algebra ; Staff 3.00) @
(5712) (Lacture) 4:00PM 203
CANCEL FINISH SWAFFING |

\

My Class Schedule Wish List Class Search Add Drop Swap Edit

o®

goto ...

Sign out

Step

Action

36.

Click Finish Swapping.

| FINISH SWAFPING |

37.

The system confirms that the swap has been successful.

38.

End of Procedure.
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