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Last Changed by ASDS

Distance Learning Class Search

Concept
The Distance Learning Class Search serves two keyopes:

First, it enables students and staff to enter etaof search criteria (term, location, teaching
modality) and then view an alphabetical list of isms from all seven UMS universities that
match those criteria. Students who enroll in cometea University College center or a high
school ITV site will find this especially usefuls éhey will be able to view all courses being
offered at their chosen location.

Second, the Distance Learning Class Search givesrtstudents the ability to add classes to a
wish list and then enroll, easily, in distance amsrfrom other University of Maine System
campuses for which they have no prior enrolimectreé. Please watch the UPK preview and
print the Quick Guide if you plan to use the Distahearning Class Search to enroll in a course
from an institution other than your home institatio

Last changed on: 4/2/2008 10:08 AM Page 1 of 33



Reference Document
Distance Learning Class Search MaineSteet

Navigation

Home Add to My Links Sign out
My Links: | Select One: v
Personalize Content Layout Fri,Feb 29,03 9:21 Al Homepage Help
Maine Street Menu S [ Maine Street News -]
[> University of Maine System
> Employee Self-Senice ’
[> Student Sel-Service
I~ My Personalizations
Student Message Center -}
In March or April (depending on your campus),
for Fall 2008 classes will be done in .
MaineStreet, not in WebDSIS. Financial Aid Welcome to the MaineStreet UMS portal.
jinformation will remain in WebDSIS until February
12009. Information, tools, and resources specific fo your role in the University of Maine System as & faculty

member, staff member, student or applicant for admission.

[Vews from MaineSireet Mid-February 2008 issue

IMPORTANT NOTICE:

|All functions in MaineStreet Campus Solutions, including student self-senice, will be shut down from

3:00 pm on Friday, February 29 until 8:00 am on Monday, March 3, 2008, as data are converted to
MaineStreat prior to student registration for fall 2008. No hiring should be done by HR during this time

[ & meermet F100%

1. From the MaineStreet portal, click tBéudent Self-Servicdink.
[Student SelF-Senvice |

2. Click theStudent Centerlink.

3. Click theSelf Servicelink.

4, Click theDistance Learning Class Searclink.
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Procedure

# MaineStreet
Search:
®) Distance Learning Class Search
[ My Fawnrites
[ Self Serice
I> Enroliment

P> Campus Finances

1+ Aca elds,
I» Campus Personal Search Criteria

Information *Rcademic Tarm
1> Academic Records
e acsion
b Transfer Credit fourse Garcer

> Student Admission Course Subject Q

— Student Center

I

Distance Instruction Method

- Class SearchiBrowse
Catalog
ea

|

and (example: 1:00PM)

Check the Mesting Day(s) for the Class Search:

Meeting Time between

[» PeopleTools

— Retum to Portal
— Student SelfService Mon [ Tues [ wed [ Thurs [ Fi [J sat [J sun [J
C ﬁh;’;y:;ﬂam‘;“aﬂ";g’” Class Bagin Date between [ and ]
— My Systern Profile [ show Open tlasses Only
|~ by Dictionary
SEARCH RESET SEARCH
Done [ & Internet F100%

Step | Action

1. The Distance Learning Class Search feature engbleto search for Distance
Learning classes and add them to yalsh List After adding classes to your Wish
List, you can enroll in them.

You are required to enter theademic TermandLocation to search for a class.

Click on theAcademic Terndrop-down arrow.
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Search:

I+ My Faworites
| Self Senice

I Degree

Catalog

I PeopleTools

- Return to Portal
— Student Self Service
- Chanoe hiy Password
- bty Personalizations
— by Systern Profile

- Wty Dictionary

1> Enraliment

I Campus Finances

I Campus Personal
Information

> Academic Records

ProgressiGraduation
I> Transfer Credit
> Student Admission
= Bludent Center
SearchiBrowse

@

Distance Learning Class Search

Enter the values you wish te search by and then dick the Search button,

Note: Academic Term and Location are required search fields,

Search Crit

*Academic Term

™

*lLocation
Course Career
Course Subject
Distance Instruction Meth
Meeting Time between
Check the Mesting Day(s)
Include /Exclude
pon [ Tue

Class Begin Date between

SEARCH 2014 Sumrmer

2007 Fall
2008 Fall
2008 Spring
2008 Summmer
2009 Fall
2009 Spring
2009 Summmer
2010 Fall
2010 Spring
2010 Summer
2011 Fall
2011 Spring
2011 Summmer
2012 Fall
2012 Spring
2012 Summmer
2013 Fall
2013 Spring
2013 Summer
2014 Fall
2014 Spring

=

ample: 1:00PH)

O sat O s O
]

Home

Done

0% -

[ @ mternet

Step

Action

2. Select the appropriatscademic Term
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Search:

®) Distance Learning Class Search
I+ My Faworites
= Selr Genice Enter the values you wish te search by and then dick the Search button,
b Enrollment Wote: Academic Term and Location are required search fields,

I Campus Finances

P> Campus Personal Search Criteria

Infarmation *Academic Term

> Academic Records

b Degree *location
rosessrn

I> Transfer Credit Fourse Career

> Stutent Admission Course Subject Q

= Bludent Center
e e biotance nsrucion Hethod
L Meeting Time between and (example: 1:00M)

Learning Class

Check the Meeting Day(s) for the Class Search:

e
Include Only These D v
bt 1 Portal Include /Exclude | Include Only These Days

- Student Self Senice von [ Tues [J wed [J thues [J Fi [0 sat [0 sun [
i ;h:';';":aﬁ;ﬁ':gm Class Beqin Date between [ and 5

-~ by Systern Profile [ show Open tlasses only
- by Dictionary

SEARCH | RESET SEARCH | WIEW WIZH L\srl

Dane [ @ mternet Hi00% -

Step | Action

3. Web/On-lineis the default.ocation. If you wish to select a different Location, click
on the drop-down arrow in thencationfield to look up and select the desired
location.

Click theLocation drop-down arrow.
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Search:

> My Fawarites
| Self Senice
1> Enraliment
I Campus Finances
I Campus Personal
Information
> Academic Records
I Degree
ProgressiGraduation
I> Transfer Credit
> Student Admission
= Bludent Center
- Class SearchiBrowse

e Leaming C

arch
I PeopleTools

- Return to Portal

— Student Self Service
- Chanoe hiy Password
- bty Personalizations
— by Systern Profile

- Wty Dictionary

Distance Learning Class Search

Enter the values you wish te search by and then dick the Search button,

Note: Academic Term and Location are required search fields,

Search Criteria

*Academic Term
*location
Course Career

Course Subject

* WebfOn-line

Augusta - Other
Augusta UMA Campus
Bangor -Other
Bangor UMA Campus

Distance Instruction Methc g 3¢y

Meating Time between

Chek the Meeting Day(s)
Include /Exclude

Belfast UM-Hutchinson Cente
Bethel

Bingham

Buckspart

Calsis

Camden

Caribou

von [ Tue|Danforth

Class Begin Date between

Deer Isle
Daxter
Dover-Foseroft
Eagle Lake
East Millinocket

SEARCH East Sullivan
Eastport

Ellsworth

Fairfield

Falmouth

Farmington - Other
Farmington UMF Campus
Fort Faiffield

Fart Kent UMFK Campus
Gorharn USM Campus
Greenville

v
"

¥

ample: 1:00PH)

O sat O s O
]

HLIST!

Home

Done

[ @ mternet

0% -

Step

Action

Scroll down if necessary and click on the deslredationto select it.

Note: The onlyOn Sitecourses included in this search are those offer&bhiersity
College Centers.
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# ManeStreet
Search:
®) Distance Learning Class Search
I+ My Faworites
= Selr Genice Enter the values you wish te search by and then dick the Search button,
b Enrollment Wote: Academic Term and Location are required search fields,

I Campus Finances

P> Campus Personal Search Criteria

Informmiation *Academic Term

> Academic Records

I> Degree *Location Bath v
Frgsestrn S

I> Transfer Credit

> Stutent Admission Course Subject Q

= Bludent Center

- Class SearchiBrowse Distance Instruction Method
Catalo

I PeopleTools
- Return to Portal
- Student Self Senice von [ Tues [J wed [J thues [J Fi [0 sat [0 sun [
- Chanoe hiy Password
- bty Personalizations

Meeting Time between and (example: 1:00PM)

Check the Meeting Day(s) for the Class Search:

Include /Exclude | Include Only These Days %

Learning Class

tch

Class Begin Date hetween [ and [

— by Systern Profile [ show Open tlasses only
- Wy Dictional
SEARCH | RESET SEARCH | WIEW WISH L\STl
Dane [ @ mternet Hi00% -

Be aware that entering additional search criteiighiriimit your search results more
than intended.

If you wish to narrow your class search by entetimgfollowing criteria:
* Course Caree(i.e. undergraduate, graduate, law...)
* Course Subjecti.e. ENG, MAT, PHY...)

* Distance Instruction Method(i.e. Interactive TelevisiorQn Site, Online and Vide
Conferencing

Note: There is a pull-down menu at the top of the ligtesiults, which allows you to
sort your results alphabetically by institution, dadity, or subject.

After entering all the search criteria you wishus®, click thesearchbutton.

Click the SEARCH button.

)]

SEARCH
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MaineStreet

# MameStreet

Search:

I+ My Faworites
| Self Senice

I Degree

h
I PeopleTools

1> Enraliment

I Campus Finances

I Campus Personal
Information

> Academic Records

ProgressiGraduation
I> Transfer Credit
> Student Admission
= Bludent Center

- Class SearchiBrowse

- Return to Portal

— Student Self Service
- Chanoe hiy Password
- bty Personalizations
— by Systern Profile

- Wty Dictionary

@

Distance Learning Class Search

Enter the values you wish te search by and then dick the Search buttan. Hote:

Acadernic Term and Location are required search fields,

Search Criteria

*Academic Term

*location | Bath v
Course career
Course Subject Q

and (example: 1:00PM)

Check the Meeting Day(s) for the Class Search:

Include /Exclude | Include Only These Days %
von [ Tues [J wed [J thues [J Fi [0 sat [0 sun [
[ and [

[ show Open tlasses only

Distance Instruction Method

Meating Time between

Class Begin Date between

WIEW WIZH L\srl

SEARCH

START & NEW SEAR EHl

Institution v
Class Search Group

Sort Results By:

@open Welosed

Awsit List

Search Results

BUA 100 30344 Intioduction to Business W 7:00am-9:45am " uma O
Finl Acet for Decizien P Intaractive
BUA 101 30347 Making F10:00am-12:45pm Television Uma .

>

[ @ mternet Hi0% -

Step

Action

6. All classes that meet the criteria you entered apjpear in th&earch Resultsection

at the bottom of the page. If necessary, scrollrdtive page to view all classes. You
can also sort your search results basebhstitution Instruction MethodStatusand
Subject To sort the results, click on the drop-down ariowhe Sort ResultBYy field
and click on your choice to select it.

Note: If your search results in a large number of classkickView All in the blue
Search Resultsar to view all classes at once.

If no matches are found, click tis¢art a New Searchutton and revise your search
criteria. It might help to broaden your searchetii.
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Search:

@

I+ My Faworites
| Self Senice
1> Enraliment
I Campus Finances
I Campus Personal
Information
> Academic Records
I Degree
ProgressiGraduation
I> Transfer Credit
> Student Admission
= Bludent Center
- Class SearchiBrowse

I PeopleTools

- Return to Portal

— Student Self Service
- Chanoe hiy Password
- bty Personalizations
— by Systern Profile

- Wty Dictionary

216

223

230

243

270

361

100

204

223

361

105

110

105

making.

30350 Consumer Lending

30453 Prinsicles of
Management

30395 Business Law
Forming the Small

30434 Formaing the Small
Business

Management
30463 11 formation Systerns
Hurnan Resource
Managsment

Intro to Computer
0551 Intro to Computer
Scence

30544

Management
30472 Y bormation Sy starns

0554 Dtsbase Desion &

Th 10:00am-
12:45pm

Tu 7:00am-3:45am

F 7:00am-9:45am

W 7:00pm-3:45pm

M 7:00pm-3:45pm

F 4100pm-6:45pm

W 1:00pm-3145pm

M 7:00pm-2:45pm

Management

Intro to College
30557 Intro to College
Experience

30358 Clinical Micrabiology

ap4gs Rrindoles of
Management
Human Resources

Bl Management

30790 Intro bo Human Selences
30773 Experience of the Arts

30815 Intro bo Human Scences

START & NEW SEARCH

Tu 4100pm-6:45p

F 10:00am-12:45pm

M 9:30am-12:30pm

Tu 7:00am-9:45am

F 4100pm-6:45pm

TUF 8:30am-9:45am

MW 8:30am-
10:45am

TuF 8:30am-3:45am

reiemsion

Interactive
Television

Interactive
Televizion

Interactive
Televizion

Interactive
Televizion

Interactive
Televizion

Interactive
Televizion

Interactive
Televizion

Interactive
Televizion

Interactive
Television

Interactive
Television

Confaranding
Interactive
Television
Interactive
Telesision
Interactive
Telesision
Interactive
Telesision
Interactive
Telesision

< c
5 5
3 3

® 0 00O OO0 0 0

c
5
3

[ ]

umrk @
umek @

3

Step

Action

If the course you wish to enroll in appears theiltedist, click on its link in the
Course Titlecolumn to open th€lass Detailpage.

Last changed on: 4/2/2008 10:08 AM
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After clicking on a class link in the Search Results section, a number of scenarios are possible;

= Ifit's a home institution course, clickthe SELECT button and it wil be added 10 your wish list.
= Ifit's NOT a home institution course, you will be prompted

[Thank you for your interest in this class offered by the University of Maine

“Ifyou are just browsing for classes at this time, please click
“Cance!"ta confinue browsing or o sign out

*Iyou would ke to 304 this Class 1o your wish list andior
enroll, please click Ok ”

oK Cancel

Step | Action

8. For this example, we will clickOK and advance to thelass Detailpage.
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Home

Search: 2
I My Favorites: Class Detail
| Self Senice
1> Enraliment
I Campus Finances ART 110 - 2000 Experience of the Arts
I> Campus Personal University of Maine Fort Kent | 2008 Fall | Lacture
Information
b Academic Recards RETURN T0 RESULTS SELECT CLASS
I Degree
ProgressiGraduation CLASS DETAILS
I> Transfer Credit
b Stugent Admission Status @ open Coreer  Undergraduste
- Student Center Class Number 30773 Dates 9732008 - 12/19/2008
- Class SearchiBrowse - N
Cataloi Session Regular Academic Session Grading  Graded
= Units 3 units Lacation Bath
G Instuction Mode  Intersctive Television Campus  Distance Education
- PeopleTools Class Components Lecture Required
- Return to Portal
v MEETING INFORMATION
- Chanoe hiy Password
_ Wy Personalizations Days & Times Room Instructor Meeting Dates
L . .
s MW 8:304M TBA Paul M Gebhardt 9/3/2008 - 12/19/2009
|~ by Dictionary 1004540
ENROLLMENT INFORMATION
Class Attributes Interactive Television
isual 2 Perform Arts
CLASS AVAILARILITY
tlass Capacity 25 Wait List Capacity o
Enrollment Total 0 Wait List Total i
Available Seats 25
DESCRIPTION
A basic survay of creative expression in the disdplines of Music, Dance, Film,
Painting, Sculpture, Drama, and Litersture, The course facuses on art as a
hurnan respanse to cultural, sodal, eanomic, and palitical conditians. Gur task |
is ta comne ta an understanding of respanse through a study of aistic
expression in a sodal context, With that understanding, we will reate and test
definitions of art,
RETURN T0 RESULTS SELECT CLASS v
Dane [§ @ mternet Hi00% -

Step

Action

Specifics about the class appear onGless Detailpage. After reviewing the Class
Details, you can either return to your search teday clicking the(RETURN TO
RESULTShbutton, or you can add the class to your Wish lystlicking the
SELECT CLASShutton. In this example, we'll continue to add ¢hess to the Wish
List.

Click theSELECT CLASSbutton.

| SELECT CLASS |
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A

MaineStreet

ART 110 - 2000 Experience of the Arts

Class Preferences

ARC 111-0000 Lecture @ el
Grading Graded
Session Fegular Academic
Units 2.00
Career Undergraduate
Enrollment Information
® On Site
CAMCEL | PRE"."IDUE' ADD TO WISH LIETI
Section | Component Days & Times Location | Instructor | Start/End Datel
Mo 1:00PM - . g/2/2008 -
0000 |Lecture 2. 45PM Bath Brunswick | Paul M Gebhardt 12/20,/2008

10. | Click theADD TO WISH LIST button.

ADD TO WISH LIS

Page 12 of 33 Last changed on: 4/2/2008 10:08 AM



Refere nce Document
Distance Learning Class Search

# MaineStreet
Search: 2
I ou
> My Faworites: e Subject Q
| Self Senice Distance Instruction Methad
1> Enraliment
b Carnpus Finances Meeting Time between and (example: 1i00PH)
b Campus Persanal
Information Check the Meeting Day(s) for the Class Search:
b Academic Records Include,/Exclude
I> Degree
nggvessteraduatmn Mon [1 Tues [ wed [ thus [ Fi [ sat [ sun [J
b Transfer Credit Class Begin Date betveen [ and il
> tudent Admissian
- Student Center [ shove Open tlasses only
- Class SearchiBrowse
Catalo SEARCH

I PeopleTools

- Return to Portal

— Student Self Service
- Chanoe hiy Password
- bty Personalizations
— by Systern Profile

- Wty Dictionary

Learning Class

rch All Current Wish List Classes
e

Il 1-800-868-7000 or email teleservice@maine. edu

@open Weiosed Avwaie List

select|Term [Inst. [tlass Nbr | [Days/Times [Location | Instructor| Units|status|

O s ART 110-2000

MoWs 8:304M
Fall | UMK 30773y

Ex of P.
the Arts 1osam | TPR Geharse | 900 @
(Lecture)

2008 ENG 101-0002 | College Writing |Mo 4:00PM - Bath
O | |ume (14768) (Lecture) 6:43PM s R0 00 @

view Al Classes in wish st First [ 101 (¥ Last

GoTo ENRﬂLLMEM\‘I DELETE SELEBTEDl

Done

[ @ mternet Hi0% -

Step

Action

11.

At this point, you can proceed with enrolling iretblass/s you've added to your Wis
List, or you can search for another class.

If you've added more than one class to your Wi, lthey will all appear listed in th
All Current Wish List Classesection. As the instructions on the page notepifye
added classes to your Wish List from more thaniositution, you can only enroll in
classes one institution at a time.

The enroliment appointment schedule at each itistitdetermines when you can
enroll in classes at the institution. Check yBeif-Service Student Centdor
information about when you can enroll.

During the first month of enrollment, it's likehpy'll not be able to enroll in all
classes on your Wish List on the same day. Afterstart the enrollment process fo
classes at an institution, a popup message willywu if you are not eligible to
enroll at that institution. A contact number wi# provided that you can call for
further information and assistance.

For this example, we'll proceed with enrolling e tUMFK class. Click th&oto
Enrollment button.

GOTO ENROLLMEN |

-
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MaineStreet

Search:

o saween [EXE— ] )
albEroles [ my chss schedule || wishiist | ehasssearen | aad | arop | swap | edt
Helo 7]

| Self Senice
1> Enraliment
I Campus Finances Wish List
I Campus Personal

Information
> Academic Records
I Degree
ProgressiGraduation
I> Transfer Credit
> Student Admission
= Bludent Center
— Class SearchiBrowse (O | 2008 Fall Undergraduats

Select Term

Select a term then click Continue.

University of Maine Fort Kent

Catalog

o © |2008 Fall Undergraduate
— Disl

Univarsity of Maine st Augusts

e Learning Class

Seal
I PeopleTools
- Return to Portal
— Student Self Service
- Chanoe hiy Password

CONTINUE

- bty Personalizations
— by Systern Profile
- Wty Dictionary

My Class Schedule Wish List Class Search Add Drop Swsp Edit

o o)

Done

[ @ mternet Hi00% -

Step | Action

12. | On theWish List/Select Termpage, you will see a line for each institutionidrich

you have added a class to your Wish List. Selextakdio button adjacent to the
appropriatelerm...Institution for the class/s you wish to enroll in.

Note: You will be allowed to continue the enrollment pess only if you have a
current enrollment appointment at that institution.

Page 14 of 33
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Search:

[+ Wy Fae

b Degr

ProgressiGraduation
I> Transfer Credit

Home

Ball Wozola ®

|
ClitH [ my chss schedule || wishiist | ehasssearen | aad | arop | swap | edt

| Self Senice
b Enraliment Helo 7]

I Campus Finances Wish List
I Campus Personal

Information
> Academic Records Select Term

ree

I Peopl

— Stude

> Student Admission o T e

= Bludent Center

~Class Bl © |2002 Fall Undergraduate University of Maine Fort Kent
e O |2008 Fall Undergraduate University of Maine at Augusta

eTools

- Return to Portal

nt Self Service CONTINUE
- Chanoe hiy Password
- bty Personalizations

— by Systern Profile My Class Schedule Wish List Class Search Add Drop Swap Edit
- Wy Dictional

o o)

Sign out

[ @ mternet

100% v

Step

Action

13.

Click theContinue button.

CONTIHUE

Last changed on: 4/2/2008 10:08 AM
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A

MaineStreet

Search:

@

> My Fawarites

| Self Senice

1> Enraliment

I Campus Finances

I Campus Personal
Information

> Academic Records

I Degree
ProgressiGraduation

I> Transfer Credit

> Student Admission

= Bludent Center

- Class SearchiBrowse

o

ance Learning Class
I PeopleTomts——
- Return to Portal
— Student Self Service
- Chanoe hiy Password
- bty Personalizations
— by Systern Profile
- Wty Dictionary

Bali Wozola (oo, &
Helo[7]
Wish List

IMPORTANT: The Wish List does NOT guarantee future enrollment in a class.

Use the Wish List o temporarily s
term, Click Validate to have the s

kil it is time to enrall far this

nrolling.

conflcts prior

2008 Fall | Undergraduate | University of Maine Fort Kent __change term

thass Nbr _addtolst | on search [samrihforchssss ] _each |
T 2008 Fall Wish List

@open Wciosed Await st
Select| Class [class Name [Days/Times  [Location | Instructor | Units| Status)
ART 110-2000 |Experience of the  Mo¥/e £1304M - P,
O s Arts (Lecture) 101454M TeA sebharst | 00 @

oin Wish List _ First [0 10f1 [ Last

View All Classe:

VALIDATE SELECTED DELETE SELECTED | A00 SELEETEDl

Wihat degree requirements will the selected classes fil?  click here to find out.

¥ My 2008 Fall Class Schedule

You are not registered for dlasses in this term,

My Class Schedule

EXT—C)

Wish List Class Search Add Drop Swap Edit

>

[§ @ mternet

0% -

Step

Action

14.

When you clickedCONTINUE, you exited the Distance Learning Class Search. Y
are now in the enrollment site for the institutioou selected. Place a checkmark
adjacent to the class/s you wish to enroll in.

Note: if you click theSearchbuttonon this page, you will be taken to the traditiona
class search function. You will NOT return to thistBnce Learning class search. If
you wish to return to the Distance Learning Clasaréh, you must click the link in
the Campus Solutions menu on the left-hand sideeopage.

DU

Page 16 of 33

Last changed on: 4/2/2008 10:08 AM



Reference Document
Distance Learning Class Search

Home

Search: 2
[ j@| saiwemn [e. ™M@
albEroles [ my ciss schedule || wishiist |[class seareh | agd | drop | swap | edt
| Self Senice
b Enraliment Helo 7]
I Campus Finances ‘Wish List
I Campus Personal
Information
> Academic Records
b Degree IMPORTANT: The Wish List does NOT guarantee future enrollment in a class.
ProgressiGraduation
I> Transfer Credit
© Student Adrissin Use the Wish List to tempararily save classes of interest until it is time & enroll for this
~ Student Center term, Click Validate to have the system check for passible conflicts prior ta enralling,

archiBrowse

2008 Fall | Undergraduate | University of Maine Fort Kent __change term

- PaopleTools Classhor [ |_8dd®list | 0p  search search
- Return to Portal
— Student Self Service

- bty Personalizations

My Systern Profile @open Wciosed Await st
- by Dictionary
[select[class Class Name [Days/Times  [Location | Instructor | Units| Status)
ART 110-2000 |Experience of the  Mo¥/e £1304M - P,
| ‘ 30778 Arts (Lecture) 101454M TeA sebharst | 00 @

v All Classes in Wish List  First [*/10f 1

VALIDATE SELECTED | DELETE SELECTED |ADDSELEETED|

Wihat degree requirements will the selected classes fil?  click here to find out.

¥ My 2008 Fall Class Schedule

You are not registered for dlasses in this term,

My Class Schedule  Wish List Class Search Add Drop Swsp Edit

EXT—C) L

Done [§ @ mternet Hi0% -

Step | Action

15. | Click theVALIDATE SELECTED button to have the system check for possible

conflicts prior to enrolling.
| “ALIDATE SELECTED |
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A

MaineStreet

Search:

®) Bali Wozola a0 to
I+ My Faworites

> celf Senice [ my class schedule .} wigh list (Chss snrchw add drop swap edit

b Enroliment Help[7]

I Campus Finances Wish List

I Campus Personal
Information

> Academic Records

I Degree
ProgressiGraduation

I> Transfer Credit

> Student Admission

= Bludent Center

Wiew the following status report for enroliment confirmations and errors:

¥ ok to add X rotential Problem

[ Message [status |

Ok 4o Add,

Description
ART 110

ance Learning Class

BACK T0 WISH LIST

I PeopleTools

- Return to Portal

— Student Self Service
- Chanoe hiy Password
— liy F

- Wy Systarm Profile geto.. ¥®
- Wty Dictionary

DMy Class Schedule Wish List Class Search Add Drop Swap Edit

Saved

Done

[ @ mternet Hi0% -

Step | Action

16. | If there are issues related to your enrolling is ttlass, a red X will appear in the

In this example, no issues exist.

Click theBack to Wish List button.

| BACK ToWIsH LIsT |

Statussection and the information about the issue willegy in theMessagesection.

Page 18 of 33
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Home

Search: a
[ j@| saiwemn [e. ™M@
albEroles [ my ciss schedule || wishiist |[class seareh | agd | drop | swap | edt
| Self Senice
b Enrollment Helg|
I Campus Finances ‘Wish List
I Campus Personal
Information
> Academic Records
b Degree IMPORTANT: The Wish List does NOT guarantee future enrollment in a class.
ProgressiGraduation
I> Transfer Credit
© Student Adrissin Use the Wish List to tempararily save classes of interest until it is time & enroll for this
~ Student Center term, Click Validate to have the system check for passible conflicts prior ta enralling,
- Class SearchiBrowse
Catalog 2008 Fall | Undergraduate | University of Maine Fort Kent __change term

atth
1> PeopleTools Class Nbr add tolist OR  Search |gearchforclasses | _ search

— Retun to Portal

— Student Self Service

- bty Personalizations

- biv Systern Profle Qcren Woissed  AwsitList
- by Dictionary
[select[class Class Name [Days/Times  [Location | Instructor | Units| Status)
ART 110-2000 |Experience of the  Mo¥/e £1304M - P,
| g ‘ 30778 Arts (Lecture) 101454M TeA sebharst | 00 @

sh List  First [/ 10f 1

VALIDATE SELECTED | DELETE SELECTED |ADDSELEETED|

Wihat degree requirements will the selected classes fil?  click here to find out.

¥ My 2008 Fall Class Schedule

You are not registered for dlasses in this term,

My Class Schedule  Wish List Class Search Add Drop Swsp Edit

EXT—C) L

Done [§ @ mternet Hi0% -

Step | Action

17. | To enroll in the class, place a checkmark inSleéctbox adjacent to the class.
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Home

>

Search:

[ j@| saiwemn oo, M@

albEroles [ my ciss schedule || wishiist |[class seareh | agd | drop | swap | edt
Helo

| Self Senice
1> Enraliment
I Campus Finances ‘Wish List
I Campus Personal
Information
> Academic Records
b Degree IMPORTANT: The Wish List does NOT guarantee future enrollment in a class.
ProgressiGraduation
I> Transfer Credit
> Student Admission
~ Student Center term, Click Validate to have the system check for passible conflicts prior ta enralling,
- Class SearchiBrowse
Calaloy 2008 Fall | Undergraduate | University of Maine Fort Kent __change term

Use the Wish List to temporarily save classes of interest until it is time ta envall for this

1> PeopleTools Class Nbr add tolist OR  Search |gearchforclasses | _ search

— Retun to Portal

— Student Self Service

- bty Personalizations

- biv Systern Profle Qcren Woissed  AwsitList
- by Dictionary
[select[class Class Name [Days/Times  [Location | Instructor | Units| Status)

MotWe 2:304M -
10:45AM

ART 110-2000 |Experience of the

P.
30773 5 (lleei) Gebhardt ‘““‘ ®

‘TBA

VALIDATE SELECTED | DELETE SELECTED |ADDSELEETED|

Wihat degree requirements will the selected classes fil?  click here to find out.

¥ My 2008 Fall Class Schedule

You are not registered for dlasses in this term,

My Class Schedule  Wish List Class Search Add Drop Swsp Edit

EXT—C) L

[§ @ mternet Hi0% -

Step | Action

18. | Click theAdd Selectedbutton.

ADD SELECTED
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Distance Learning Class Search

Search:

I+ My Faworites

| Self Senice

1> Enraliment

I Campus Finances

I Campus Personal
Information

> Academic Records

I Degree
ProgressiGraduation

I> Transfer Credit

> Student Admission

= Bludent Center

archiBrowse

@

Bali Wozola

[ my class sehedute | wish st | luss soarch | ada | drop | smap | ean

Hele 7]

[HEH:E

Add Classes

2. Confirm classes

Click Finish Enrolling to process your request for the classes listed below. To
exit without adding these classes, dick Cancel.

2008 Fall | Undergraduate | University of Maine Fort Kent

Home

. @open Weiosed Await List
EEZ?U‘]":EEE”B‘ — nucl:;;ﬂ |E Des\:nnhvfn |M I;/ay;/:;::‘s | Location |:nswmr|ums|shws\
R - xperience o o¥e 8:30AM - b

Student SelfSenice (30773) the Arts (Lecture) 1014580 ‘TBA Gebhardt ‘MD‘ ®
- Chanoe hiy Password
- bty Personalizations
| by Systerm Profile
by Systern Profie cancel | Prewious | Fimis Enmotuns |
- Wy Dictionary
My Class Schedule Wish List Class Search Add  Drop Swap Edit
o, M®
Done [§ @ mternet Hi00% -

Step

Action

19.

Click theFinish Enrolling button.

| FIMISH ENROLLING |
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Reference Document
Distance Learning Class Search MaineStreet

Step | Action

20. | TheMessagesection on thé&dd Classespage now shows the class has been added to
your schedule. You have successfully completecttinellment process for the
institution.

Click theMY CLASS SCHEDULEbutton to view the class/s you've enrolled in for

this institution.
| MY CLASS SCHEDULE |
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Step

Action

21.

If there are classes from other institutions onryaulti-campus wish list that you
want to enroll in, click thevish listtab.

[ ]
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Step | Action

22. | On theWish List page, click th&€ HANGE SELECTION button.
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Step | Action

23. | On theWish List/Select Termpage, select the radio button for the appropriate
Term/Institution.

24. | Click theContinue button.
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Step | Action
25. | Classes you added to your Wish List for that ingitih, but haven't enrolled in, appear
listed.

Select the class you want to enroll in.

26. | Click theAdd Selectedbutton.
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Step

Action

27.

Click theFinish Enrolling button.
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Step

Action

28.

Click theMy Class Scheduléutton.
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Step | Action

29. | TheMy Class Schedulgpagelists all class/s you've enrolled in at this ingiitn. To
see all classes you are enrolled in, go to theeBiidenter.

From theSelf-Servicemenu click theStudent Centerlink.

[ ]
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Step

Action

In this example, th2008 Fall Schedulayrid in theAcademicssection of the Student
Center shows all classes currently enrolled in.

If additional Distance Learning classes remain oaryWish List, to find out when
you are eligible to enroll in those classes, ctickthedetails link in the Enrollment

Datessection.

Click theDetails link.

[ ]
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Step | Action

2. On theEnrollment Dates page, your enroliment appointment for your home

institution appears. Click théhange Selectiorbutton to open thEnroliment
Dates/Change Selectiopage.
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Step | Action

3. Select the radio button for tii@rm/Institution you want to check for your enrolime
appointment.

4, Click the Continue button.
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Step | Action

5. Your enroliment appointment, including when Opemdiment begins, appears on
the Enrollment Dates page for the institution you selected.

To view other enroliment appointment dates, clltkxGHANGE SELECTION
button and select a different Term/Institution.

6. End of Procedure.
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