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Disability 
 
 

Concept 
 
Description: 
 
Use the Disability panel to indicate if an employee is disabled and/or a disabled veteran. 
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Navigation: 
 

 
 

Step Action 

1.   Click the Workforce Administration link. 

2.   Click the Personal Information link. 

3.   Click the Disability link. 

4.   Click the Disabilities link. 
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Procedure:  

 

 
Step Action 

5.   Enter employee's EmplID. 
 

6.   Click the Search button. 
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Step Action 

7.   Click the Disabled check box if the employee is disabled.  
- or- 
To indicate a disabled veteran click the USA button to expand the panel. 

 
8.   Click the Disabled Veteran option. 

9.   Click the Save button. 

 
 
  


