Process Document
Defining Expressions

Defining Expressions

Concept

Expressions are calculations that PeopleSoft Query performzaasof a query. Use them when
you must calculate a value that PeopleSoft Queeg dmt provide by default (for example, to
add the values from two fields together or to npijtia field value by a constant). An expression
can be treated as a field query. When selecteduiput, you can change its column heading or
sort it.

In this topic, you are going to create a query thsplays the anticipated aid amount awarded per
student per term. The data is totaled by termybut institution will process the aid monthly to
students. You want to divide the total amount factestudent and term combination by four (the
number of months in the term) to view the monthiyoant.
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Procedure

Step

Action

1.

Begin by navigating to thRecords page.
Click theReporting Tools link.

[* Reporting Tools

2uery Manzder

Click theQuery Manager link.

-2 QA OED B SH

PeopleSoft.

> Recruiting
[ Workforce Administration
[ Benefits
- Campensation
- Stock
[ Time and Lakor
[+ Payrall for Morth America
Global Payroll & Ahsence
Mamt
[ Payrall Interface
[ Workforce Dewelopment
- Organizational Developrment
> Enterprise Learning
[ Workforce Manitoring
[ Pension
- Campus Cammunity
[ Student Recruiting
[ Student Admissions
[ Records and Enroliment
> Curriculum Management
[+ Financial Aid
[- Student Financials
> Academic Advising
[ Contributor Relations
- SetUp HRMS
[ et Up BACR
- Enterprise Components
[ Worklist
- Application Diagnostics
[ Tree Manager
[~ Reporting Tools
= Quary

— Query Viewer
— Schedule Query
[> PSinvision
I Crystal Enterprise
— Report Manater
- PeopleTools
> Packaging
|- Careers
|- Change by Password
|- My Personalizations
|- My System Profile
[ My Dictionary -

Home:

Mew Window | Help | Customize Page | 15

Query Manager
Enter any information vou have and click Search. Leave fields blank for a list of all values.

Find an Existing Query | Create Mew Query

“Search By: | Query Name | beging with
Search | Advanced Search

Find an Existing @uery | Create New Query

Action

Click theCreate New Query link.
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R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

ger
- Qe Viewer
— Schedule Quen

[» PSinvision
> Crystal Enterprise
— Report Manager

- PeopleTools

> Packaging

- Careers

- Change by Password

- My Personalizations

- My Systern Profile

[ My Dictionary

Mew iindow | Help | Customize Pace |

Records Query Criteria Having
Query Name: pew Unsaved Query Description:
Find an Existing Record
“Search By: Recard Mame | begins with ‘
Search | Advanced Search
B save Save As lew Guery Preferences Propetties lew Union

QX Return to Search

Step Action

4. The first step in creating a query is to find arstm®g record for the query. In this

example, you will locate and use the Anticipated Aerm record.
Enter the desired information into tBescription field. Enter
"ANTC_AID TERM".

5. Click the Sear ch button.

6. Click theAdd Record link.

Add Recard
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R eI ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence Click folder next to record to show fields. Check fields to add to guery. Uncheck fields to remave from query. Add 4
Mot additional records by clicking the records tabh. When finished click the fields tab

- Payroll Interface Chosen Records

[ ‘Workforce Developrment

Mew iindow | Help | Customize Pace | =

Query Name: new Unsaved Quen Description:

(- Organizational Development Alias Record

| BRI L = A ANTC_AID_TERM - Anticipated Aid Term Hierarchy Join =]
- Workforce Monitoring

> Pension Check All Fields Uncheck All Fields

> Campus Community " y - » -

> Student Recruiting g First 4] 1.4 or g [ Last

> Student Admissions [ © EMPLID-EmpiD Join STUDENT_AID - Student %

[ Recards and Enroliment

o Aid Table
P> C I TRl T B= INSTITUTION - Academic Institution don NSTTUTION TBL- %

P AETEEL A Institution Takle

[ Student Financials - Ty

& Academic Advising [0 = STRM-Term Join DISB 1D THL- T N
[> Contributor Relations Dishursement Period Table

(- SetUp HRMS r MET_AWARD_AMT - Met Award Amount +

[> SetLip SACR
E\E\fﬂu‘ﬁ:ﬁ:‘se components Bsave Save As Dlesy Query Ereferences Eroperies Dlesy Union ' Return to Search
> Application Diagnostics
> Tree Manager

[~ Reporting Tools

= Query

Luery Viewear
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers

- Change by Password
- My Personalizations
- My Systern Profile

|- My Dictionary - -

Step Action

7. Next, select the fields for the query.
Click theEMPLID option.

8. Click theSTRM option.

9. Click theNET_AWARD_AMT option.

Page 4 Last changed on: 5/16/2008 11:23 AM




Process Document
Defining Expressions

-2 RUA|VED B E- S
PeopleSoft.

> Recruiting -
R T A Mew Window | Help | Customize Page | o5 4
(- Benefits
> Compensation
[ Stock
- Time and Lakor Query Name: New Unsaved Query Description:
> Payrall for Marth Armerica
. Global Payrall & Absence Click folder next to record to show fields. Check fields to add to guery. Uncheck fields to remave from query. Add 4
Mot additional records by clicking the records tabh. When finished click the fields tab
- Payroll Interface Chosen Records
[ ‘Workforce Developrment -
(> Organizational Development Alias Record
> Enterprise Learning [= A ANTC_AID_TERM - Anticipated Aid Term Hierarctydoin (=]

- Workforce Monitoring
> Pension Check All Fields Uncheck All Fields

> Campus Community
> Student Recruiting

- Student Admissions v b= - Join STUDENT AID - Student ‘%
EMPLID - EmpliD
[ Recards and Enroliment Ald Tahle
P> C I TRl [0 B INSTITUTION - Academic Institution Join INETTUTION TBL-
PIATEIEEI AT Inztitution Table
(- Student Financials - e ———
> Academic Advising P B STRM-Term doin DISE_1D) TRL- = L.
> Contributor Relations Dishursernent Period Table
(- SetUp HRMS =3 MET_AWARD_AMT - Met Award Amount +

[> SetLip SACR
[» Enterprise Components

[ Warklist Bsave Save As Dlesy Query Ereferences Eroperies Dlesy Union ' Return to Search
> Application Diagnostics
> Tree Manager

[~ Reporting Tools

= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary - -

Step Action

10. | Click theFieldstab.

-2 RUA|VED B E- S
PeopleSoft.

Home

> Recruiting

- Workforce Administration
(- Benefits .
> Compensation Fields
[ Stock

> Tirne and Labor Query Name: pew Unsaved Quety Description:
> Payrall for Marth Armerica

[ el eanse View field properties, or use field as criteria in query staternent Colnpleiden Sort Order

Marmt

> Payrall Interface i c First (1 [¥] Lot

E\QWWW‘E DE‘:QE‘JOWIW . Col [Record Fieldname Format |Ord |XLAT [Agg |Heading Text Add Criteria [Edit Delete
rganizational Developmen

> Enterprise Learning 1 AEMPLID - EmpliD Charl1 D ? Edt | [=]

(> Workforce Monitorin,

[ — o 2 AGTRM - Term Chard Term % edit | =]

> Campus Community ~

e e 3 ANET_AWARD_AMT - Net Award Amount SKNm11.2 Net Award 4 Edit | [=]

[ Student Admissions

- Records and Enroliment & save Save As New Query Preferences Eroperties Mew Unian QRetun to Search
[ Curriculum Managerment
[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations
(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components
[ Worklist

> Application Diagnostics
> Tree Manager

[~ Reporting Tools

= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
|- My Dictionany >4l »
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Step

Action

11.

values.

Use theFields page to view how fields are selected for outpigywthe properties of
each field, change headings, change column anasiets, and apply aggregate

In this example, want to edit the column and soitecs for the query results.
Click theColumn Order button.

Column Order

R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

— Schedule Quen
[» PSinvision
> Crystal Enterprise

— Report Manager

- PeopleTools

> Packaging

- Careers

- Change by Password
- My Personalizations
- My Systern Profile

|- My Dictionary

Mew Window | Heln | Customize Pace | 15,

Edit Field Column Order

Change column arder by entering calumn numbers an the right. Golumns left blank or assigned a zero
will be automatically assigned a number.

Edit Field Column Order Fret [ 15 0r s 0 Last

Record.Fieldname Column Order

AEMPLID - EmpllD 1

AETRM- Term 2

AMNET_AWARD_AMT - Met Award Amount 3
0K Cancel

Step

Action

12.

You want to view the term values first, followed tne 1Ds, and then the amounts.
Enter the desired information into t®lumn Order field. Enter 2".

13.

Click in theColumn Order field.

14.

Enter the desired information into tb®lumn Order field. Enter "1".

15.

Click theOK button.
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R eI ESEE

PeopleSoft.

> Recruiting
- Workforce Administration
(- Benefits
> Compensation
[ Stock
[ Time and Labor
> Payrall for Marth Armerica
. Global Payrall & Absence
Marmt
- Payroll Interface
[ ‘Workforce Developrment
(> Organizational Development
[ Enterprise Learing
- Workforce Monitoring
[ Pension
> Campus Community
> Student Recruiting
[ Student Admissions
[ Recards and Enroliment
[ Curriculum Managerment
[ Financial Aid
[ Student Financials
- Academic Advising
(- Contributor Relations
(- SetUp HRMS
[> SetLip SACR
[» Enterprise Components
[ Worklist
> Application Diagnostics
> Tree Manager
[~ Reporting Tools
= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
I Systern Profile
[ My Dictionary

<

Fields
Query Name: [ew Unsaved Query Description:
“iew field properties, or use field as criteria in query statement,
First [4] [ Last
Record Fieldname Format [Ord [XLAT |Agq |Heading Text Add Criteria  [Edit [
1 ABTRM - Term Chard Term % Edit | =]
2 AEMPLID - EmplID Charl1 D % Edit | =]
3 ANET_AWARD_AMT - Met Award Amount SNm11.2 Met Award % Edit =]
B save) Bave As Dew Query Ereferences Eroperties e Unian QiReturn to Search |
Al »

Step Action

16.

Click theSort Order button.

R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

Home

Mew iindow | Help | Customize Pace |

Edit Field Sort Order

Change sort order by entering sort numbers an the right. Golumns left blank or assigned a 0will not be
sorted

ASTRM- Term
AEMPLID - EmpllD
AMNET_AWARD_AMT - Met Award Amount

0K i Cancel
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Step | Action

17. | You want to sort the data by term and then by Ibhinieach term.
Enter the desired information into tBert Order field. Enter '1".

18. | Click theDirection list.

D

19. | Click an entry in the list.

20. | ClickintheSort Order field.

H

21. | Enter the desired information into tBert Order field. Enter 2".

22 Click theDirection list.

D

23. | Click an entry in the list.

24. | Click theOK button.

o
Ny

-2 QA VEEBE-S
PeopleSoft.
tenu B

[ Recruiting

- Workforce Administration
> Benefits - -
e —— Records xp ns | Prompts Fields Crileria Having
[ Stock

[ Time and Lahor

- Payroll far Norh America
b3 Gliﬂngar\mFaymH BABEENE ‘iew field properties, or use field as criteria in query staterment Column Order|  Sort Order

b Payroll Interface Customize | Eind | ¥ 188 First 4 izors (F st
[ Workforce Dewelopment

> Crganizational Development

Mew Window | Help | Customize Page

Query Name: MNew Unsaved Query Description:

[col [Record Fieldname Formst |Ord [SLAT [Aaq |Heading Text Add Criteria _|Edit Delete

> Enterpriss Leaming 1 ASTRM - Terrm Chard 1 Term 2 edit | [=)
[ Workforce Monitoring
' Pansian 2 AEMPLID - EmpliD Charl1 2 D % Edt | =]

> Campus Cormrmunity
[ Student Rectuiting

[ Student Admissions
[ Records and Enraliment

e e B save) Save As MNew Query Preferences Properties INews Union Q) Return to Search
(- Financial Aid

[+ Student Financials

> Academic Advising

[ Contributor Relations

3 ANET_AWARD_AMT - Met Award Amount Shm11.2 Met Award ?; Edit El

> SetLp HRMS

[> SetLip SACR

> Enterprise Components
[ Warklist

> Application Diagnostics
[ Tree Manager

[~ Reporting Tools

t

— Schedule Query
[> PSinvision
> Crystal Enterprise
— Report Manader
- PeopleTools
- Packaging
- Careers
|- Change bty Password
|- My Personalizations
|- My System Profile
|- My Dictionary - 4 »
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Step

Action

25.

Next, you need to add the expression to dividendteamount by four to get a month
amount result.
Click theExpressions tab.

PeopleSoft.

Home

[ Recruiting

- Workforce Administration
[ Benefits

> Compensation

[ Stock

[ Time and Lahor Query Name: New Unsaved Query Description:
- Payroll far Norh America

[, Global Payroll & absence -Add Expressioni| g expressions have been defined yet

Mamt
E\Tf.]yfkc}ggsé&g:xmmm Bsave) Save As Mew Query Preferences Properties Mewr Union
> Crganizational Development
> Enterprise Learning
[ Workforce Monitoring
[ Pension
> Campus Cormrmunity
[ Student Rectuiting
[ Student Admissions
[ Records and Enraliment
[ Curriculurm Management
(- Financial Aid
[+ Student Financials
> Academic Advising
[ Contributor Relations
> SetLp HRMS
[> SetLip SACR
> Enterprise Components
[ Warklist
> Application Diagnostics
[ Tree Manager
[~ Reporting Tools
= Query

e
— Query Yiewer
— Schedule Query

[> PSinvision
> Crystal Enterprise
— Report Manader

- PeopleTools

- Packaging

- Careers

|- Change bty Password

|- My Personalizations

|- My System Profile

[ My Dictionary -

Mew Window | Help | Customize Page

12t Return to Search

{El

neen

ly

Step

Action

26.

Use theExpressions page to add expression criteria.
Click the Add Expression button.
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R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits N . .

b Compensalion Edit Expression Properties

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence .
Wt " Aggregate Function Decimals:

- Payroll Interface

[ ‘Workforce Developrment

(- Organizational Development ﬂ

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community j
> Student Recruiting

[ Student Admissions Add Prompt Add Field

[ Recards and Enroliment
[ Curriculum Managerment 0K Cancel
[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components
[ Worklist

> Application Diagnostics

> Tree Manager
[~ Reporting Tools

— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
I Systern Profile
[ My Dictionary -

torklist | MutiChannel

Mew Window | Heln | Customize Pace | 15,

*Expression Type:

Length: 1

Expression Text:

Step

Action

27.

Select arExpression Type from the drop-down list.

If you selectCharacter, enter the maximum length of the expression résutie
Length field. If you selecNumber or Signed Number, enter the total number of
digits in theL ength field and the number of digits after the decimaihpin the
Decimal field.

In this example, you are calculating a number.
Click the*Expression Type list.

28.

Click an entry in the list.

[Mumber |

29.

Click in theL ength field.

30.

In theL ength field, ensure that you set the integer to a l&maugh number so that i
will not truncate the number if you have not reseirenough places. For example; i
you assign Length=2 and your result is 125, it wally display 12 because you have
only reserved two places.

Enter the desired information into thength field. Enter 10"

t

1Y

31.

Select theAggregate Function check box to create an aggregate function, such as
Sum, Avg, or Count.

Page 10
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Step

Action

32.

Click in theDecimals field.

]

33.

If you entered Number or Signed Number as the esa type, enter the number g
digits to the right of the decimal.
Enter the desired information into tbecimals field. Enter 2".

34.

Click in theExpression Text field.

35.

If you know the field name, you can enter it. Precéhe field name with an alias (A,
B, and so on). If you mistype the field, you wilceive an error message.
Alternatively, you can click the Add Field link tald a field to this expression.

Add the additional expression text to the field eafor example *2 to multiply by
two, and /3 to divide by three.

Enter the desired information into tBe&pression Text field. Enter
"A.NET_AWARD _AMT/4".

36.

Click theOK button.

37.

You maintain expressions on tE&pressions page. You can:
* View all expressions.

» Modify expressions by clicking thedit button.

* Delete expressions by clicking tBelete (-) button.

@ -

ERE IR E IR EE

PeopleSoft.

E\?Viﬂrwg:zgi\dmmlstramm Meveindow | Helo | Customize Page | o,
(- Benefits - .

[ Compensation Records GQuery Prompts Criteria Having

[ Stock

- Time and Labor Query Name: New Unsaved Guery Description:
> Payrall for Marth Armerica
. Global Payrall & Absence

M

> Payroll Interface Expressions List Customize |Fing [ B First [ 4 cp 1 [F] Lot

- Workdorce Development Expression Text UseasField |AddCriteria [Edit  |Delete

> Organizational Development -

© Enlerprise Leamning A NET_AWARD_AMTIY UseasField 7 Edit | [=]

- Workforce Monitoring

(> Pension

(- Campus Community B save Sawe As Mew Guery B Properties hew Union Q) Retuin to Search|

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment
[ Curriculum Managerment
[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components
[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

torklist | MutiChannel

ot

Quel ger
QuenyViewer

Schedule Guen

<

Last changed on: 5/16/2008 11:23 AM Page 11



Process Document
Defining Expressions

Step Action

3g. | Todisplay the result of the calculation in the tgeoutput, select the expression fo
output and change the heading.
Click theUse as Field link.

lJse as Field

R EIESEE

PeopleSoft.

[ Recruiting - =
[ Workforce Administration =l Mewindow | Help | Custornize Page | vy
> Benefits - - -

e —— ecords Query Prompts Fields Crileria

[ Stock

[ Time and Lahor

. Query Name: [New Unsaved Query Description:

- Payroll far Norh America
b3 Gliﬂngar\mFaymH BABEENE ‘iew field properties, or use field as criteria in query staterment Column Order|  Sort Order
- Payroll Interface C nize | Find | First ] 1-4 of 4 O] Last
E\é‘fﬂ"‘fﬂm‘e DE‘;EE‘)UW”IE"T . Col [Record Fieldname Format |Ord |{LAT [Aqg |Heading Text Add Criteria  |Edit Delete

rganizationzl Developmen
> Enterpriss Leaming 1 ASTRM - Terrm Chard 1 Term 4 Edit | [=]
[ Workforce Monitoring 5
' Pansian 2 AEMPLID - EmpliD Charl1 2 D % Edit | =]
- Carpus Community 3 A NET_MABRD_AMT - Mat Award Amount Shm11 3 Hat Awvard Edit
- Student Recruiting - - ® —I =
[ Student Admissions 4 A NET_AWARD_AMTI4 Charll ANET_AWARD_AMTi4 T Edit | [=]
[ Recards and Enraliment

[ Curriculurm Management
(- Financial Aid & save Sawe AS [lew Query Preferences Properties [lews Unjon CyRetum to Search
[+ Student Financials

> Academic Advising

[ Contributor Relations

> SetLp HRMS

[> SetLip SACR

> Enterprise Components
[ Warklist

> Application Diagnostics
[ Tree Manager

[~ Reporting Tools

— Query Yiewer

— Schedule Query
[> PSinvision
> Crystal Enterprise
— Report Manader
- PeopleTools
- Packaging
- Careers
|- Change bty Password
|- My Personalizations
|- My System Profile
|- My Dictionary - 4

Step | Action

39. | An expression can be treated just as if it werield fn the query: select it for output,
change its column heading, or choose it as an fdrgecolumn.
Click the Edit button.
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-2 RN A|AED B E- S
PeopleSoft.

Home

> Recruiting

Mew Window | Heln | Customize Pace | 15,

- Workforce Administration

(- Benefits I )

[> Compensation Edit Field Properties

[ Stock

- Time and Labar Field Name: A NET_AWARD _AMT/4

> Payrall for Marth Armerica
. Global Payrall & Absence

Lip7ais fal i ~  None
> Payrall Interface Ho Heading RFT Short P
- Warkforce Development @ Text C RETLong

© Count
(> Organizational Development Heading Text:

[ Enterprise Learing  Min
(> Waorkforce Monitoring A NET_AWARD_AMTI4  Max
[ Pension

> Campus Community
> Student Recruiting EXPR4_4

*Unique Field Name: " Average

[ Student Admissions
> Recards and Enraliment OK Cancel

[ Curriculum Managerment
[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components
[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

ger
- Qe Viewer
— Schedule Quen

[» PSinvision
> Crystal Enterprise
— Report Manager

- PeopleTools

> Packaging

- Careers

- Change by Password

- My Personalizations

- My Systern Profile

[ My Dictionary -

Step Action

40. | Clickin theHeading Text field.

[A.MET_AwARD_AMTi4 |

41. | Enter the desired information into thieading Text field. Enter Monthly Amount".

42 | Click theOK button.
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-2 RUA|VED B E- S
PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

- Time and Lakor Query Name: New Unsaved Query Description:

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

“iew field properties, or use field as criteria in query statement,

[ Payroll Interface i c | Fing ml First (4]
- Warkforce Development [Cat [Record Fieianame [Formet |ord [RLAT [pgn |Heading Text add Criterin  [Edit [Oclete |

(> Organizational Development

> Enterprise Learning 1 ASTRM- Term Chard 1 X Edit | [=]
- Workforce Monitoring

' Pangion 2 AEMPLID - EmpliD Charll 2 D % Edit | =]
> Campus Community ~

| S 3 ANET_AWARD_AMT - Net Award Amount SKNm11.2 Net Award 7 Edit | [=]
[ Student Admissions 4 A MNET_AWARD_AMTI4 Gharl Monthly Amount z Edit | (=]
> Recards and Enroliment

[ Curriculum Managerment
[ Financial Aid & save Save As Dlesi Query Ereferences Eroperties Dlesy Union QiRetum to Search
[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components
[ Worklist

> Application Diagnostics
> Tree Manager

[~ Reporting Tools

= Query

- Qe Viewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

<

Step Action

43. | Next, save the query.
Click theSave As link.
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-2 RN A|AED B E- S
PeopleSoft.

torklist | MutiChannel

¥ PG Mew Window | Heln | Customize Pace | 15,

- Workforce Administration

[+ Benefits .

[ Compensation Enter a name te save this query as:
[ Stock ‘

[ Time and Labor "Query:

> Payrall for Marth Armerica D P ‘
. Global Payrall & Absence escriptian:

Lip7ais Folder:

- Payroll Interface

[ YWorkforce Developrment *Query Type: | User 2

(> Organizational Development
> Enterprise Learning *Owner: Private =

- Workforce Monitoring Query Definition:
[ Pension ﬂ
> Campus Community

> Student Recruiting
- Student Admissions j
[ Recards and Enroliment
> Curriculum Management OK Cancel
[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components
[ Worklist

> Application Diagnostics

> Tree Manager
[~ Reporting Tools

— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary -

Step Action

44. | Enter the desired information into thQuery field. Enter MONTH_AMT",

45 | Click in theDescription field.
| |

46. | Enter the desired information into tBescription field. Enter Monthly aid
amount”.

47. | Standard queries are designated as User querig&fldvoqueries are either Proces

or Role queries. For this example, use the default.

48. | Use theOwner field to specify the access to this query. PrivatBcates that only the
user ID that created the query can open, run, modifdelete the query. Public
indicates that any user with access to the reamsdd by the query can run, modify,

delete the query. For this example, you want toari# private query.

49. | Click theOK button.
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R eI ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

- Query

- Qe Viewer

— Schedule Quen
[ PSiYision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile

[ My Dictionary

Home

Mew iindow | Help | Customize Pace |

Query Name:  MONTH_AMT Description: tanthly aid amaount

‘iew field properties, or use field as criteria in query staterent Column Order|  Sort Order

[ Formet [Ord [$LAT [Agq [Heading Text Add Criteria  [Edit Delete

1 ASTRM - Term Chard 1 Term % Edit | [=]
2 AEMPLID - EmpliD Charll 2 D % Edit | =]
3 ANET_AWARD_AMT - Met Award Amount SNm11.2 Met Award % Edit =]
4 ANET_ANARD_AMTI4 Charlo Moty Amount % Edit | [=]
Bsove) Bave As Hew Query Preferences  Propetties  hew Union CiRetur to Search |

<

Step

Action

50.

Finally, view the results of the query.
Click theRun tab.
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R ESEE

PeopleSoft.

> Recruiting B a
R T A Mew iindow | Heln | Customize Pace | o5 =]
(> Benefits
> Compensation
> Stock
- Time and Labar
> Payrall for Marth Armerica
- Gliﬂba\ tF'avml\ & Absence | Rerun Query | Download to Excel 1-750f 75
g
- Payrall Interface Term [} Het Award Manthly Amount
[ \Workforee Developrment 1 0530 SFEKD0051 1500.00 3rs.00
|- Gz e DErEapml 2 0530 SFEKO0052 500,00 12500
[ Enterprise Learing
. Warkfores Monitring 3 0530 SFEKDON53 750,00 187.50
[ Pension 4 0530 SFEKDOD54 1850.00 487.50
> Campus Community
' Sudont Recruiing 5 0530 SFEKD0055 750.00 187 50
> Studsnt Adriissions B 0530 SFEKDODE0 1250.00 31250 L
> Records and Enraliment 7 0530 SFEKOO0B1 3000.00 750.00
| Ui L e R ] 0530 SFEKDODEZ 750.00 187.50
[ Financial Aid
&> Gtudent Financials 9 0530 SFEKDODBY 2000.00 500.00
[ Academic Advising 10 0535 FADBED 1250.00 31250
(> Contributor Relations
- Set Up HRMS 1 0535 FADBEE 1283.00 32075
. et Up SACR 12 0535 FADBT2 1333.00 333.25
> Enterprise Companents 13 0535 FADBTA 1316.00 329.00
Lgadist 1 0540 FANS61 175,00 19375
> Application Diagnostics
b Tree Manager 15 0540 FADBEZ 2000.00 500.00
[~ Reparting Tools 16 0540 FADBEG 1975.00 48375
~ duery 17 0540 SFEKD00ST 2500.00 625.00
18 0540 SFEKD0D52 1500.00 375.00
- Schedule Query 19 0540 SFEKD0053 1750.00 437.50
[> PSinvision 20 0540 SFEKDOD54 2250.00 562,50
b Crystal Enterprise 21 0540 SFEKD0055 1750.00 437.50
— Report Manager
- PeopleTools 22 0540 SFEKDODE0 2250.00 562.50
- Packaging 23 0540 SFEKO00B1 3375.00 84375
- Careers
L b Eases 24 0540 SFEKD00E2 1750.00 437.50
| My Personalizations 25 0540 SFEKOO0GY 2475.00 61875
[~ M Systern Profile | 28 0540 SR13582 1250.00 31250 -
|- My Dictionany -4 »[ ]

51.

The results display the net and monthly amouneémh student and term
combination.

52.

You have successfully defined an expression farexyq
End of Procedure.
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