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Customize JE ChartField Order

Procedure

'8 VaineStrees

Home | Wiorklist | MultiChannel Console | Add to Favorites | _Sign out
| Bl

Mew Window | Help | Customize Page | .5

Header | Lines Y\ Totals ' Emors Y Approval |

Unit:  UMS05 JournalID:  NEXT Date:  05/M13/2008 *Process: |Edit Journal v _Process |

Template List Change Values Interfntranit |

> Lines

Select Line *Unit *Ledqger SpeedType Account Oper Unit Fund Dept Program Class Bud Ref Project
0o UMSOS|Q ACTUALS | || | ol Ja] ol Jal  Jaf o

Lines to add: =

Customize | Eind [ View Al | 38 First [ 1 o4 [ Last
Unit Total Lines Total Debits Total Credits Journal Status Budaget Status
umMsos 1 0.000 0.000 T N

B save ‘ [=1 Motify | 4 Refresh

Header | Lines | Totals | Errors | Approval

Step Action

1. The first time you open tHeines page, the chartfield order will appear accordif
to the system default. You can customizelthess section so only the chartfields

you typically use appear in each line.

Scroll to the far right-hand side of the page.
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‘# MaineStreet
Home | Workliet | MultiChannel Console | Add to Favorites | _Sign out
Customize | Find | 8
;:u# Category  Subcategory Amount BaseCurrency StatAmt  UOM BudgetDate  Reference Joliimial Line Description
el el el | e oarazane )| I
EkAdd | & UpdateiDisplay
< %3

Step Action

2. Click theCustomize link to open thd”er sonalize Column and Sort Order page.

Customize
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# MaineStreet
K MultiChannel Console | _Add to Favorites | _Sign out

| Bl

Mew Window | Help | (5

Personalize Column and Sort Order

To order columns or add fields to sort order, highlight column name, then press the appropriate button.
Frozen columns display under every tab

Column Order Sort Order

Select (frozen) o= (=
Line (frozen) ad
*Unit = &
*Ledger
SpeedType Hidden Descending
(column 11} Frozen
Account

Oper Unit

Fund

Dept

Program

Class

Bud Ref

Project

Affiliate

PC Bus Unit

Activity

Source Type

Category

Subcategory

Amount

Base Currency

Stat Amt

uomM

Budget Date

Reference

Journal Line Description

oK Cancel ‘ Frevie Copy Seftings

Step Action

3. On thePer sonalize Column and Sort Order page, in theColumn Order section,
you can manually set which chartfields appear e thes page and in what
order; Or, you can select a UMS-created ChartRegttplate that will
automatically adjust the chartfields for you. Heteow:

Click theCopy Settings link at the bottom of the page.
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Home | Worklist | MuttiChannel Console | _Add to Favorites | _Sign out

New Window | Help | B

Copy Settings

Settings to Copy: || @

OK Cancel

Step Action

4, On theCopy Settings page, click the look up icon adjacent to 8ettings to
Copy field.
[&]
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Home | Worklist | MultiChannel Console | Add to Favorites | _Sign out

| Bl

New Window | Help |

Look Up Settings to Copy

Setting Name:| begins with v |

LookUp | clear | cancel |gasicLookup

Search Results
10of1

| Seiting Name

JE CHARTFIELD ORDER

Step Action

5. On thel ook Up Settingsto Copy page, click ofdJE CHARTFIELD ORDER to
select it.
[lE CHARTFIELD ORDER]

0. Click theOK button.
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‘# MaineStreet
Home | VWorklist | MultiChannel Console | Add to Favorites | _Sign out

1=

New Window | Helo | &,

Personalize Column and Sort Order

To order columns or add fields to sort order, highlight column name, then press the appropriate button.
Frozen columns display under every tab

Column Order
Select (=) (=)
Line k)
*Unit = =
*Ledger
SpeedType Hidden Descending
Journal Line Description
Amount
Dept
Account
Class
Fund
Program
Project
Oper Unit
Reference
(column 11) (hidden)
Bud Ref (hidden)
Affiliate (hidden)
PC Bus Unit (hidden)
Activity (hidden)
Source Type (hidden)
Category (hidden)
Subcategory (hidden)
Base Currency (hidden)
Stat Amt (hidden)
UOM (hidden)
Budget Date (hidden)

OK | Cancel | Preview ‘CopySemngs Share Settings Delete Seftings

Frozen

Step Action

7. On thePer sonalize Column and Sort Order page, click on th&©K button to
return to the_ines page.

oK |
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_Home | Worklist [ MuftiChannel Console | _Add to Favorites | _Sign out
| [Eg

New Window | Help | Customize Page |

bproval |
021122008 *Process: | IHNITIE] v m

ralnit

~ " - ]
Customize | Find | &#
Joumnal Line Description Amount Dept Account Clas

tr
-
=
=

Program  Project Oper Unit Reference

| I I | al Ja[ Ja[ ] | | |

Customize | Find | View All | ] First [ 10f1 [¥] Last

pebits Total Credits Journal Status Budget Status
.000 0.000 I N
[EwAdd | ] Update/Displ

£ | ¥

Step Action

8. You should see that the several of the defawttfiblds are now hidden and the

chartfields are in an order that will simplify dagatry.
9. End of Procedure.
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