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Processing Cross-Campus Payments

Navigation

# MaineStreet

Menu
Search:

®
[ My Favorites
[ University of Maine Systems
[ Self Service
- Campus Community
I Student Recruiting
[+ Student Admissions
[ Records and Enroliment
[ Curriculum Management
[- Student Financials
[> Set Up SACR
[» Tree Manager
- Reporting Tools
> PeopleTools
— Return to Poral
— Student Self Service
— Ly Personalizations
— iy Dictionary

" PeopleSoft

Step Action

1. From the Campus Solutions menu, click 8tedent Financials link.

[ Student Financials|

Click theCashiering link.

Click thePost Student Payments link.
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Process Document

Processing Cross-Campus Payments

Procedure

'# MaineStreet

(=

New Window | Help | /&,

Student Payments

Add a New Value

Business Unit: IMO\
Cashier's Drﬁce:’io\
Receipt Numbenlm

1D: aQ

Add

Step Action

On theStudent Payments Add a New Valugyage, if you previously set your User

Defaults, your Business Unit will enter by defanltheBusiness Uniffield. If not,
the appropriate Business Unit.

In theCashier's Officefield, look up and select the appropriate Cashi@ffice.
TheReceipt Numbewill default in as all 9s. Do not override this nioen

In thelD field, enter the student's MaineStreet ID if yawW it. If not, click the Look
up ID icon.

6. Click the Add button.
Add
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'# MaineStrect

New Windaw | Help | Customize Page |

Student Payments

Unit: UMS01 Office:  Bath Brunswick Center-Manday Business Date: 06/30/2008
Register: BBRCZ  Cashier: 0077777

1D: 0099989 Student, Jog MEH®
Balance  -§70.00 Anticipated Aid: 0.00 Select Charges to Pay
Ref Nbr: Create Receipt ‘ MNew Transaction ‘
Target: 0.00 Tax: 0.00 Tender: 0.00 Change: 0.00
Target Detail Find  First [4) 1 o1 [ Last
Term: a
Find  First [ 1 o4 [F Last
*Tender: @ Amount: UsD A Cumrency Detail EHE
Deposit ID: Tender Details
Goto: Academic Information Student Accounts
[=] motify | s Refresh
Step Action
7. In this example, the student is paying for chafga® two different institutions. One

payment will be applied to a charge from tH&me campus, UMA, and the other
payment is for a charge from USM. The USM paymeitithe entered as a cross-
campus payment.

First, we will enter information about the paymentUMA.

In the Target Detailsection of the&tudent Payments page, in th@ argetfield, look
up and enter the appropriate Target.

Click the Look upTargetbutton.

[

8. Click on the appropriat€argetto select it.
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# MaineStreet

A

MaineStreet

Add to Favorites

Student Payments

Unit: UKMs01  Office:  Bath Brunswick Center-londay

Register: BBRC2  Cashier: 0077777

Business Date: 06/30/2008

New Windaw | Help | Customize Page |

1D: 0099949 Student, .Joe ﬁ E O

Balance  -670.00 Anticipated Aid: 0.00 Select Charges to Pay

Ref Nbr: Create Receipt ‘ MNew Transaction ‘

Target: 0.00 Tax: 0.00  Tender: 0.00 Change: 0.00
Target Detail Find First [ 1 of 1 [C] Last
Target:  PLL S mlicharges Amount: usD =E
Term: a
Tender Detail Find First [ 10f1 [¥ Last
“Tender: @ Amount: UsD A Cumrency Detail EHE
Deposit ID: Tender Details

Goto: Academic Information Student Accounts

[=] motify | s Refresh

Step Action

9. In theAmountfield, enter the payment amount to be applied ¢octiarges.

10. | IntheTermfield, enter or look up and select the appropriaenm to apply the

payment to.
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Student Payments

Unit: UMS01

Register: BBRC2

Office:

Cashier: 077777

Bath Brunswick Center-Monday

Add to Favorites

New Windaw | Help | Customize Page |

Business Date: 06/30/2008

[=] motify | s Refresh

1D: 0099999 Student, Joe ﬁ E O

Balance  -670.00 Anticipated Aid: 0.00 Select Charges to Pay

Ref Nbr: Create Receipt | MNew Transaction |

Target: 150.00 Tax: 0.00 Tender 150.00 Change: 0.00
Target Detail Find First [ 10f1 [C]] Last

[E]

Target: AL S mlicharges Amount: 150.00 ygp =
Term: pato /&
Tender Detail Find First [ 10f1 [¥ Last
“Tender: @ Amount: 150.00 [USD @ Cumrency Detail EHE
Deposit ID: Tender Details

Goto: Academic Information Student Accounts

Step Action

11.

Now we will add a row in the Target Detail secttorenter information about the
Payment to the other campus.

Click the Add a new rowbutton.
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Student Payments

Business Date: 06/30/2008

MaineStreet

Add to Favorites

New Window | Help | Customize Page | &, #

Unit: UMS01 Office:  Bath Brunswick Center-Monday

Register: BBRCZ  Cashier: Q077777

1D: 0099999 Student, Joe ME @
Balance  -§70.00 Anticipated Aid: 0.00 Select Charges to Pay

Ref Nbr: Create Receipt ‘ MNew Transaction ‘
Target: 150.00 Tax: 0.00  Tender: 150.00 Change: 0.00

First E 1-2 of 2 E Last

Tml ALL S micharges Amount: 150.00 ygp EHE

Term: ’MO\

Target: ’70\ Amount: ,7 usD FE

Term: ’_O\

Tender Detail Find  First [ 1 0r4 7] Last

~Tender: Q Amount; 150.00] [USD|Q ¢yreneypetal HIE

Deposit ID: ,7 Tender Details

[=] Wotify | 4 Refresh |
Step Action

12. | In the secondarget Detailrow, look up and enter the appropridi@rget
Click the Look upTargetbutton.

[&]

13. | OntheLook Up Target page, since we are entering information aboutyaeat for
another campus, click on tiRayment for Other Campus Target to select it.
[Payment for Other Campus]

14. | In theAmountfield, enter the payment amount to be posteddmther campus.

15. | IntheTermfield, enter the term the payment is being appiced
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Add to Favorites

New Window | Help | Customize Page | &, #

Student Payments

Unit: UMS01 Office:  Bath Brunswick Center-Manday Business Date: 06/30/2008
Register: BBRCZ  Cashier: 0077777

1D: 0099989 Studert, Joe MEH®
Balance  -§70.00 Anticipated Aid: 0.00 Select Charges to Pay
Ref Nbr: Create Receipt ‘ MNew Transaction ‘
Target: 150.00 Tax: 0.00 Tender: 150.00 Change: 0.00
Target Detail
+
Target:  ALL S micharges Amount: 15000 ygp EHE
TeT 0910 @
¥
Target: CAMPUSTRF O XCP Pymnt Amount: 250.00 ygp FE
Term: 0910 &
Tender Detail Find  First [V 4 01 [F) Last
“Tender: Q Amount: 150,00 [USD|® gyrency petan  EIED
Deposit ID: Tender Details

Goto:  Academicinformation  Student Accounts

Motify | 3 Refresh

2 |

Step Action

16. | IntheTender Detailsection, click the look upendericon.

Click theL ook up Tender (Alt+5) button.

[&

17. | OntheLook Up Tender page, thel'ender Key options you see listed depend on ygur
security settings. Click on the appropriate Teri¢ey for the payment you are
processing to select it.

If a check tender is selected, you will be diredtetheTender Details page where
check number, bank account holder name and otf@mation can be entered.

Note: If processing a credit card payment, ensure tiieect credit card tender is
selected, since the tender may dictate a transéefptacement in the general ledger
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'# MaineStrect

Student Payments

Unit: UMS01 Office:  Bath Brunswick Center-Monday

Register: BBRC2  Cashier: 0077777

Business Date: 06/30/2008

MaineStreet

Add to Favorites

New Window | Help | Customize Page | &, #

10 n0gagsa Student, Jog MEE
Balance  -670.00 Anticipated Aid: 0.00 Select Charges to Pay
Ref Nbr: ’— Create Receipt ” MNew Transaction ‘
Target: 400.00 Tax: 0.00 Tender: 400.00 Change: 0.00
Target Detail Find  First 4 1202 ¥ Last
Target:  ALL S micharges Amount: 15000 ygp EHE
Term: ’MO\
Target:  (CAWPUSTRF |G ycppymm Amount: 250.00 |)gp HE
Term: WO\
Tender Detail Find  First (1) 1 071 [ Last
“Tender:  [CHECK UMA @ chackuma Amount: 400.00] [USD1Q ¢ yreney peta FIE
Deposit ID: Tender Details
Go to: Academic Information Student Accounts
Motify | 3 Refresh |
Step Action
18. | To complete the payment, click tReeate Receiplbutton. Once processing is
completed, the page should become inactive fortiaddi payment input information
and aReceipt NbrandSequence Nbwill be created.
After clicking theCreate Receipbutton, it will change to Brint Receiptbutton. It is
currently not possible to print receipts using ltiéton. To print a receipt, from your
browser menu, sele€ile > Print Preview On thePrint Preview screen, apply the
"Only the Selected Frame' setting. Next, click phiater icon and then select the
appropriate printer.
Create Receipt I
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Student Payments

Add to Favorites

Mew Window | Help | Customize P Savad =

Unit: UMS01 Office:  Bath Brunswick Center-Manday Business Date: 06/30/2008
Register: BBRC2  Cashier: 0077777 ReceiptNbr: 50 SeqNbr: 10
1D: 0099959 Student, Joe ME @
Balance  -1,070.00 Anticipated Aid: 0.00
Ref Nbr: Print Receipt ‘ MNew Transaction ‘
Target: 400.00 Tax: 0.00 Tender: 400.00 Change: 0.00
Target Detail Find First 4] 12 0f2 O] Last
Target: AllCharges Amount: ushD
Term:
Target: XCP Pymnt Amount: usD
Term:
Tender Detail Find First 1*) 1 of 4 ] Last
“Tender: Check UMA Amount: Currency Detail
Deposit ID: Tender Details

Go fo: Academic Information Student Accounts

[=] Hotify | s Refresh

<

Step Action

19.

Student Accaunts|

After processing the payment, click tBeident Accounts link on theStudent
Payments page to verify the posted transaction.

20.

The next step is to post the cross-campus traosacti

21.

[- Charges and Payments|

From the Student Financials menu, click @tear ges and Payments link.

22.

[Post Student Transaction|

Click thePost Student Transaction link.
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New Window | Help |

Student Post

Add a New Value

Business Unit: WQ

ID: Q
Account Type: ’_ Q

Item Type: ’—O\

User ID:

Group Line Time Stamp:

Line Sequence Nbr:

Add

Step Action

23. | On theStudent Post page, enter the student's MaineStreet ID iriEhéeld.

24. | In theAccount Typefield, click on the look up icon to look up thepappriate account
type for the transaction.

[

25. | To post the cross-campus transaction, clickGhass Campus Account account type.

[Cross Campus Accound
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New Window | Help |

Student Post

Add a New Value
Business Unit: UMs01 G
ID: 0093988 Q
Account Type: XCP | Q@
Item Type: Q,

User ID:
Group Line Time Stamp:

Line Sequence Nbr:

Add

Step Action

26. | Intheltem Typefield, click on the Iltem Type look up icon.
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Add to Favorites.
B
A

Look Up Item Type

SetlD: UmMs01

Account Type: XCP

ftem Type: beging with +||

item Type Code:| = v‘ ‘ v‘

Key Word: begins with + || [}

KeyWord2: | begins with || Q

Key Word 3: begins with || Q

Look Up Clear ‘ Cancel ‘ Basic Lookup
Search Results
[ Lest
[Key Word [Key Word 2[Key Word 3

000000408005 Payment to UM Charge MISC TRF UM blank)

000000408010 Pavment to UMF Charge MISC TRF UMF blank)

000000408015 Payment to UMFK Charge MISC TRF UMFK blank)

000000408020 Pavment to UMM Charge MISC TRF UMM blank)

000000408025 Payment to UMPI Charge MISC TRF UMPI blank)

000000408030 Pavmentto USM Charge MISC TRF USM blank)

000000408035 Fin Aid Creditto UMF Charge MISC TRF UMF blank) -
000000408040 Fin Aid Creditto UMFK Charge MISC TRF UMFK blank)

000000408045 Fin Aid Creditto UMM Charge MISC TRF UMM blank)

000000408050 Fin Aid Creditto UM Charge MISC TRF UM blank)

000000408055 Fin Aid Creditto USM Charge MISC TRF USM blank)

000000408060 Fin Aid Creditto UMPI Charge MISC TRF UMP| blank)

000000408065 Charges from UMF Charge MISC TRF UMF blank)

000000408070 Charges from UMFK Charge MISC TRF UMFK blank)

000000408075 Charges from UMM Charge MISC TRF UMM blank)

000000408080 Charges from UM Charge MISC TRF UM blank)

000000408085 Charges from USM Charge MISC TRF USM blank)

000000408090 Charges from UMPI Charge MISC TRF UMP| blank)

000001040000 Paymentto Other Campus ~ Payment MISC TRF OTHER blank)

000001040005 Payment from LAC Payment MISC TRF USM blank) ]

Step Action

27. | Click on the appropriate Item type for the campos gre processing a payment for
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Student Post

New Window | Help |

Business Unit: WQ

: longsass
Account Type: W Q

Item Type: ’mo\
User ID:

Group Line Time Stamp:

Line Sequence Nbr:

Step Action
28. | Click the Add button.

Add
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Student Post

Business Unit: University of Maine at Augusta

MaineStreet

Add to Favorites

New Window | Help | Customize Page | o5

1D: 0089999 Student, Joe
Balance: -400.00 Anticipated Aid: 0.00
Account Type: Cross Campus Account (LEo P22 ez

000000408030 |Tran5ferTo USM

Amount: ‘J
Term: ’_Q

Reference Number: |

Item Effective Date: ’m
(I

Item Type:

Currency Detail

Due Date:

Student Accounts Academic Payment Details

[=] Wotify | L Refresh

Step Action

29. | On theStudent Post page, Enter the amount of the payment inAtreuntfield.

30. | Enter the appropriate term in tfierm field.

31. | Click thePost button.
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Add to Favorites

New Window | Help | Customize Page |

Student Post

Business Unit: University of Maine at Augusta
1D: 0563701 Bromley Alison Elizabeth
Balance: -400.00 Anticipated Aid: 0.00

Account Type: Cross Campus Account (LEo P22 | [FE. |

|Tran5fer To USK

Item Type: 000000408030
Amount: 250.00 Currency Detail
Term: 0910[

Reference Number: |

Htem Effective Date: 07/07/2008
Due Date:

Student Accounts Academic i Payment Details

[=] Hotify | & Refresh

Step Action

32. | End of Procedure.
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