Process Document
Creating a Query with Runtime Prompts

Creating a Query with Runtime Prompts

Concept

Adding aprompt enables you to further refine a query when youitufor example, suppose
you wanted to change a query so that you could ptroine user to enter a value for the duration
of a vacation. Prior to adding the prompt, the gudways retrieved rows for employees who
have taken vacation based on a defined constam wal which to make a comparison. Adding a
prompt to the query enables the user to enter argtidn, then the query can return employees
based on the value provided when running the query.

When you run a query with a prompt, a dialog bopesgps for you to specify the required value.
Enter the value into the text box. The query ubessalue that you enter as the comparison value
for the criterion that included the prompt.

If the field for which you are prompting has anasated prompt table (even if it is the Translate
table), the Edit Table drop-down list box showsidsne.

In this topic, the Records Office staff has reqeest query that shows grade information. You
need to create a query that allows the user tafgpmaun-time a term and student ID. The query
must also list the students' grades.
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Procedure
Step | Action
1. Begin by navigating to thRecordspage.
Click theReporting Toolslink.
2 Click theQuery Manager link.
3. Click theCreate New Querylink.

Page 2

Last changed on: 5/16/2008 11:12 AM




Process Document
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R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager
[~ Reporting Tools

Qi er

— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager

- PeopleTools

> Packaging

- Careers

- Change by Password

- My Personalizations

- My Systern Profile

[ My Dictionary

Records Query Frompts Criteria
Query Name: pew Unsaved Query Description:
Find an Existing Record
“Search By: Recard Mame | begins with ‘
Search | Advanced Search
B save Save As lew Guery Preferences Propetties lew Union

QX Return to Search

Step | Action

4. The first step in creating a query is to find arstm®g record for the query. In this

example, you will locate and use the Student Emrextit Table record.
Enter the desired information into tBescription field. Enter
"STDNT_ENRL_VW".

5. Click theSearchbutton.

6. Click theAdd Record link.

Add Recard
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-2 RUA|VED B E- S
PeopleSoft.

Home

> Recruiting £
R T A Mew iindow | Heln | Customize Pace | o5 =]
(- Benefits
> Compensation
[ Stock
> Tirne and Labor Query Name: new Unsaved Query Description:
> Payrall for Marth Armerica
. Global Payrall & Absence Click folder next to record to show fields. Check fields to add to guery. Uncheck fields to remave from query. Add 4
Marmt additional records by clicking the records tab. When finished click the fields tah
> Payroll Interface Chosen Records
[ ‘Workforce Developrment -
(- Organizational Development Alias Record
I Enterprise Learning [= A STDNT_ENRL_WW- Student Enroliment Table Hierarchy Join (=]
- Workforce Monitoring
> Pension Check All Fields Uncheck All Fields
> Campus Community "
> Student Recruiting
> Student Admissions [ © EMPLID-EmpiD Join PEOPLE SRCH- %
[ Recards and Enroliment Feople Search Visw
E;ﬂﬁ;g?iyanagemem [T B ACAD_CAREER - Academic Career Join ACAD GAR TBL- % -
Academic Carer Table
(- Student Financials - B ————
> Academic Advising [T P INSTITUTION - Acadernic Institution Join INSTITUTION TBL- T
(- Contributor Relations Instifution Table 2
© Gl Up HRMS M B= STRM-Term Join TERM VAL TBL-Term %
[> SetLip SACR value Tahle
(> Enterprise Compaonents [m} B CLASS_MBR - Class Nbr T
|- it (ml CRSE_GRADE_OFF - Official Grade b
> Application Diagnostics 9
b Tree Manager (m] GREE_GRADE_INPUT - Grade Input 3
[ Reporting Taols (m RAMMNT_DESIGNTN_GRD - Requirement Designation Grade %
< Query [l TSCRPT_NOTE_ID - Transcript Note 1D 3
. T
e [} TSCRPT_MNOTE_EXISTS - Transcript Mote Exists Flag i
- Schedule Gue r STDNT_EMRL_STATUS - Student Enroliment Status T
I PSinYision r RGMNT_DESIGNTN_OPT - Reguirement Designation Option %
" B S r SESSN_ENRL_GNTL - Enraliment Control Session T
— Report Manager
- PeopleTools
P E:i;:fﬁmg Bsave Save As Dlew Query Ereferences Properies Llew Union ' Retur to Search
- Change by Password
- My Personalizations
I~ My Systern Profile |
[ My Dictionary - -

Step | Action

7. Next, add the fields for the query.
Click theEMPLID option.

8. Click theCLASS_NBR option.

9. Click theCRSE_GRADE_OFFoption.

10. | Click theCRSE_GRADE_INPUT option.

11 | Click theSTDNT_ENRL_STATUS option.
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Creating a Query with Runtime Prompts

R eI ESEE

PeopleSoft.

> Recruiting
- Workforce Administration
(- Benefits
> Compensation
[ Stock
[ Time and Labor
> Payrall for Marth Armerica
. Global Payrall & Absence
Marmt
- Payroll Interface
[ ‘Workforce Developrment
(> Organizational Development
[ Enterprise Learing
- Workforce Monitoring
[ Pension
> Campus Community
> Student Recruiting
[ Student Admissions
[ Recards and Enroliment
[ Curriculum Managerment
[ Financial Aid
[ Student Financials
- Academic Advising
(- Contributor Relations
(- SetUp HRMS
[> SetLip SACR
[» Enterprise Components
[ Worklist
> Application Diagnostics
> Tree Manager
[~ Reporting Tools
= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

Mew iindow | Help | Customize Pace |

Query Name: new Unsaved Quen Description:
Click folder next to record to show fields. Check fields to add to guery. Uncheck fields to remave from query. Add 4
additional records by clicking the records tab. When finished click the fields tah
(Chosen Records
Alias Record
= A STDMNT_EMRL_WW - Student Enroliment Table Hierarchy Join =
Check All Fields Uncheck All Fields
¥ B EMPLID-ErmplD Join PEOFLE SRCH- %
Feaple Search View
[T B ACAD_CAREER- Academic Career Join ACAD CAR THL - % s
Academic Carer Table
[T P INSTITUTION - Acadernic Institution Join INSTITUTION TBL - T
Institution Table
I ©= STRM-Tem Join TERM VAL TBL-Term ‘%
Walue Table
¥ B¥ clASS_MBR- Class Nbr T
e CRSE_GRADE_OFF - Official Grade 2
~ CRSE_GRADE_INPUT - Grade Input 9%
(m ROMNT_DESIGNTM_GRD - Requirement Designation Grade %
[l TSCRPT_NOTE_ID - Transcript Note 1D 3
[} TSCRPT_MNOTE_EXISTS - Transcript Mote Exists Flag %
e STONT_ENRL_STATUS - Student Enroliment Status %
r ROMNT_DESIGNTM_OPT - Requirement Designation Option %
[m] SESEN_ENRL_CNTL - Enrollment Contral Session T
B save) Save As Dew Query Ereferences Eroperies Dew Union QLFeturn to Search |

Step

Action

12.

Click theFields tab.

R eI ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

Fields

Query Name: [ew Unsaved Query Description:

“iew field properties, or use field as criteria in query statement,

1 AEMPLID - EmpliD Char11

2 ACLASS_NBR - Class Nbr MNum&.0
3 ACRSE_GRADE_OFF - Official Grade Chard
4 ACRSE_GRADE_INPUT - Grade Input Char3

§ ASTDNT_ENRL_STATUS - Student Enrollment Status - Char N

Home

] (M ot

’Edﬂ—lﬂel;;e
_En |
[en ]S
e |
L& |
_en |

Class Mbr
Grade
Grade In

Status

[SES Save As New: Query Preferences Properties

Q2 Return to Search

Mew Union

Sk}
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Step

Action

13.

Use theFields page to view how fields are selected for outpigywwthe properties of
each field, change headings, change column anasiets, and apply aggregate
values.

In this example, want to sort the results by ctagmber and display the translate
value short description for the heading text f& ¢#mrollment status field.
Click theSort Order button.

& -

»-RUAAET B E-SH

PeopleSoft.

- Recruiting

(- Warkforce Administration
(- Benefits —
b Compensalion Edit Field Sort Order
[ Stock

[ Time and Labor

[+ Payrall for Morth America
Global Payroll & Ahsence

b gt Edit Field Sort Order Customizs | Finc B Frst Uasors M ast
- Payroll Interface Record Fieldname rder Direction

[ Warkforce Develapment AEMPLID - EmpliD ,— l—;[
- Organizational Development

(- Enterprise Learning ACLASS_MNBR - Class Nbr -
> Warkforce Monitating

& Pension A CRSE_GRADE_OFF - Official Grade -

> Campug Community
> Student Recruiting

[ Student Admissions A.STONT_ENRL_STATUS - Student Enroliment Status =

[ Records and Enroliment

> Curriculum Management

> Financial Aid JICT S |
[ Student Financials

- Academic Advising

[ Cantributar Relations

[ SetUp HRMS

[ SetUp SACR

[ Enterprise Components
[ Worklist

> Application Diagnostics
> Tree Manager

[~ Reporting Tools

- Query

— Schedule Query
[> PSinvigion
[» Crystal Enterprige
— Report Manager
> PeopleTools
> Packaging
|- Careers
|- Change My Password
= My Persanalizations
= My System Profile
[ M Dictionan -

Mew Window | Heln | Custornize Page | 15

Change sort order by entering sart numbers on the right. Columns left blank or assigned a 0will not be
sorted.

A.CRSE_GRADE_INPUT - Grade Input =

Step

Action

14.

Enter the desired information into tBert Order field. Enter "1".

15.

Click theDirection list.

D

16.

Click an entry in the list.

17.

Click theOK button.
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-2 RUA|VED B E- S
PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

- Time and Lakor Query Name: New Unsaved Quety Description:

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

> Avademic Advising Bsave) Save As New Cuery Prefarences Properties Mew Union QReturn to Search |

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

= Query

Fields

“iew field properties, or use field as criteria in query statement,
Customize | Find | Frst [4] 5 [P Last
Record. dname Format |Ord [XLAT (Agg |Heading Text Add Criteria  |Edit Delete

1 AEMPLID - EmpliD Chart1 ID % Edit | =]

2 ACLASS_NBR - Class MNbr Mums.0 1 Class Mbr ? Edit El
3 ACRSE_GRADE_OFF - Official Grade Chard Grade % Edit [=]
4 ACRSE_GRADE_INPUT - Grade Input Char3 Grate In P edit | [=]

§ ASTDNT_ENRL_STATUS - Student Enrollment Status - Char N Status h Edit | [=]

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

<

Step | Action

18. | Click theEdit button.

-2 RN A|AED B E- S
PeopleSoft.

Home

> Recruiting

- Workforce Administration
[+ Benefits o .
b Compensalion Edit Field Properties
[ Stock
[ Titne and Labar Field Mame: A STONT_EMRL_STATUS - Student Enrallment Status
> Payrall for Marth Armerica
. Global Payrall & Absence

Mew iindow | Help | Customize Pace |

Translate Value

ol
5 pa:fr%mmmace C MoHeading & RET Short P Hone @ Mone C Shot € Long
Sum
> Workforce Developrment © Text " RFT Long Effective Date for Short/Long

> Organizational Development © Count
> Enterprige Leaming © Min = Current Date
> Workfarce Monitaring Status © Max

[ Pension o ) ] =
> Campus Community Uniquelfielclbiame: © Average  Field =
[ Student Recruiting ASTDNT_EMRL_STATUS

Heading Text:

- Student Admissions " Expression -~
[ Recards and Enroliment j
[ Curriculum Managerment

- Financial Aid Add Prarnpt Add Field

[ Student Financials
- Academic Advising
(- Contributor Relations

> Set Up HRMS _ok | | canl |
[> SetLip SACR

[» Enterprise Components
[ Worklist

> Application Diagnostics
> Tree Manager

[~ Reporting Tools

= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary -
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Step

Action

19.

Click theShort option.

20.

Click theOK button.

-2 QR A OED B SH

PeopleSoft.

> Recruiting
[ Workforce Administration
[ Benefits
- Campensation
- Stock
[ Time and Lakor
[+ Payrall for Morth America
> Global Payroll & Ahsence
Mamt
[ Payrall Interface
[ Workforce Dewelopment
- Organizational Developrment
> Enterprise Learning
[ Workforce Manitoring
[ Pension
- Campus Cammunity
[ Student Recruiting
[ Student Admissions
[ Records and Enroliment
> Curriculum Management
[+ Financial Aid
[- Student Financials
> Academic Advising
[ Contributor Relations
- SetUp HRMS
[ et Up BACR
- Enterprise Components
[ Worklist
- Application Diagnostics
[ Tree Manager
[~ Reporting Tools
= Quary

uery Wigwer
— Schedule Query
[> PSinvision
I Crystal Enterprise
— Report Manater
- PeopleTools
> Packaging
|- Careers
|- Change by Password
|- My Personalizations
|- My System Profile
[ My Dictionary

1

Query Name:  New Unsaved Query

Wiew fleld properties, or use field as criteria in guery statement,

o Find Firs
cot [Record Fieldname Format [ord [XLAT [Agn [Heading Text Add Criteria |Edit Delete

Home:

Fields

Description:

045015 7] Last

c | Eind

1 AEMPLID - EmplID Charl1 D % edit | [=]
2 ACLASS_NBR - Class Nor Nums.0 1 GClass Nar ? edit | [=]
3 ACRSE_GRADE_OFF - Official Grade Charz Grade ? Edt | [=]
4 ACRSE_GRADE_INPUT - Grade Input Chard Grade In ?, Edit El
5 ASTDNT_ENRL_STATUS - Student Enroliment Status  Char2 = Status % Edit [=]
B save) Save As e Query Ereferences Eroperties Iew Union CiRetun to Search |

Step

Action

21.

Next, define the prompt criteria for the query.
Click theCriteria tab.
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R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

= QU

- Qe Viewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

Home

Criteria
Query Name: new Unsaved Query Description:
Mo criteria have been added yvet,
Bsave Save As Mew Query Preferences Properies Mewr Linign QL Return to Search

Step

Action

22.

TheCriteria page enables you to view any existing criteriayfaur query, and if
necessary, add or modify selection criteria fordbery.
Click the Add Criteria button.

Last changed on: 5/16/2008 11:12 AM

Page 9




Process Document
Creating a Query with Runtime Prompts

R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

= Query

- Qe Viewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

Mew Window | Heln | Customize Pace | 15,

Edit Criteria Properties
Choose Expression 1 Type

Choose Record and Field
Record Alias Fieldname:

@ Field
" Expression

Q

*Condition Type: |equalto hd

Choose Expression 2 Type

 Field Define Constant

" Expression Constant: ‘ =

© Constant
 Prompt
 Subguery

0K Cancel

Step

Action

23.

=

When you want to use the prompt at runtime, youtieg&dit Criteria Properties
page and set up a row of criteria using the prompt.

Add the prompt criteria for th€erm field.
Click theSelect Record and Fieldutton.

Page 10

Last changed on: 5/16/2008 11:12 AM




Process Document
Creating a Query with Runtime Prompts

-2 RN A|AED B E- S
PeopleSoft.

> Recruiting

- Workforce Administration
(- Benefits

I Compensation Select a field
[ Stock

[ Time and Labor
[ Payroll far Narth America Record

Select a record to show fields for |

- Global Payroll & Absence STDNT_ENRL_WH
Marmt
- Payroll Interface
> Warkforce Develapment gelectialliek]
[ Organizational Development AEMPLID - EmpliD
[ Enterprise Leaming AACAD CAREER - Academnic Career
| Gl CalimiIig A INSTITUTION - Acadermic
(> Pension
> Campus Community A.STRM - Terrm
> Student Recruiting ACLASS NBR- Class Nbr
P EMEEAGH EID %CRSE GRADE OFF - Oficial Grade
> Recards and Enroliment
[ Curriculum Managerment A.CRSE GRADE INPUT - Grade Input
- Financial Ald ARGMNT DESIGNTN GRD - Requirement Designation Grade
P AR ATSCRPT NOTE ID - Transerint Note D
- Academic Advising
> Contributor Relations ATSCRPT MNOTE EXISTS - Transcript MNote Exists Flag
[+ GetUp HRMS ASTONT EMEL STATUS - Student Enroliment Status
[EESIERIICR & ROMNT DESIGKTN OPT- R L Designation Option
[» Enterprise Components
[ Worklist A.SGESSK EMRL CRTL - Enrollment Control Session

> Application Diagnostics

(> Tree Manager Cancel

[~ Reporting Tools
= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary -

Step | Action

24 | Click theSTRM link.

-2 RN A|AED B E- S
PeopleSoft.

Home

[ Recruiting
b Warkforce Administration New Window | Hela | Custormize Page | nih
(> Benefits . L )
[> Compensation Edit Criteria Properties
> Stock Choose Expression 1 Type
- Time and Labar =
> Payrall for Narth America & Field Choose Record and Field
Record Alias Fieldname:
- Gli@a%f'avml\ &Ahsence O Em=ED

@ ASTRM-Termn

- Payroll Interface

[ ‘Workforce Developrment

> Organizational Development
[ Enterprise Learing *Condition Type: |equalto hd
- Workforce Monitoring
> Pension Choose Expression 2 Type
> Campus Community

> Student Recruiting  Field Define Constant

[ Student Admissions " Expression o

[ Recards and Enroliment @ Constant Constan sl
[ Curriculum Managerment -

i Financial Ald Prompt

[ Student Financials  Subguery

- Academic Advising
(- Contributor Relations
[> SetLip SACR
[» Enterprise Components
[ Worklist
> Application Diagnostics
> Tree Manager
[~ Reporting Tools

= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary -
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Step | Action
o5 | Click thePrompt option.
26. | If you click New Prompt, you are taken to thedit Prompt Properties page, on

which you can create the prompt.
Click theNew Prompt link.

R ESEE

PeopleSoft.
Menu &

> Recruiting - £
> Warkforce Administration = Hew Window | Help | Custorize Page | o
(> Benefits . .
[> Compensation Edit Prompt Properties

> Stock N . N |
> Tirne and Labor Field Name: Heading Type:

- Payroll for Marth Ametica A oTRM RFT shot =

- Gli@a%f'avml\ & Absence “Type: Heading Text:

- Payroll Interface Character - Term

[ ‘Workforce Developrment
[- Organizational Development *Format: “Unigue Prompt Name:
[ Enterprise Learing —
- Workforce Monitoring |Numner0nly J BINDT
[ Pension
> Campus Community Length:
> Student Recruiting
[ Student Admissions
> Records and Enroliment “Edit Type: Prompt Table:
[ Curriculum Managerment
b Fanal Al [PromiTablz = S TERM_vaL_TEL
[ Student Financials
> Academic Advising OK GCanel
(- Contributor Relations
(- SetUp HRMS
[> SetLip SACR
[» Enterprise Components
[ Worklist
> Application Diagnostics
> Tree Manager
[~ Reporting Tools

= Query

Decimals:

— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile

[ My Dictionary -

Step | Action

27 | Use t_heEdit Prompt Properties page to verify or select the parameters for the
Runtime prompt.

2g. | You can click the magnifying glass to select a profield. When accessing this page
from theEdit Criteria Properties page, the field is already populated based on the
field selected on that page.
After you select a field, it shows the name offie&l. Query looks to the record
definition for information about this field andl§lout the rest of the dialog box based
on its properties.

29 | You can modify the heading type is desired:

* Rft Long: The long field name from the record definition.
« Rft Short: The short field name from the record definition.
e Text: User defined.

Page 12
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Step

Action

30.

Use theEdit Type field to define the type of field edit for the sifed field.
PeopleSoft recommends that you use the same Epé fhat is used in the field’s
record definition so that the edit type is consisteroughout PeopleTools.

If the Edit Type is Prompt Table, the value in the list box specifies the promplda
to use. If theedit Type is Translate Table, the value in thé&ield list box determines
the values used. Query assumes that the speddidchiis Translate Table values

associated with it, and that the field is identlfeess a Translate Table field in its reco
definition.

R EIESEE

PeopleSoft.

[ Recruiting - =
[ Warkioree Administration =l Mew Window: | Help | Customize Page | ni
[ Benefits . )

[ Campensation Edit Prompt Properties

[ Stock

[ Time and Lahor
(> Payrall for Morth America @ oTRM RFT Shott ~

. Blokal Payroll & Absence

Momt “Type: Heading Text:
[ Payroll Interface |Character =] Term
[ Workforce Dewelopment
(> Organizational Development *Format: *Unigue Prompt Name:
(> Enterprise Learning I—L[
(> Workforce Monitoring Humber Onky BIND1
[ Pension 4
[> Campus Community Length:

[ Student Rectuiting
[ Student Admissions
[ Records and Enraliment *Edit Type: Prompt Table:

[ Curriculurm Management l—;[

> Financial Aid Prompt Table Q TERM_VAL_TBL
[+ Student Financials
> Academic Advising OK Cancel
[ Contributor Relations

> SetLp HRMS

[> SetLip SACR

> Enterprise Components
[ Warklist

> Application Diagnostics
[ Tree Manager

[~ Reporting Tools

[> PSinvision
> Crystal Enterprise
— Report Manader
- PeopleTools
- Packaging
- Careers
|- Change bty Password
|- My Personalizations
My System Profile
[ My Dictionary -

Field Name: *Heading Type:

Decimals:

t
— Schedule Query

Step

Action

31.

In this example, you will use all the default vadder this field.
Click theOK button.

Last changed on: 5/16/2008 11:12 AM Page 13



Process Document
Creating a Query with Runtime Prompts

R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

= QU

- Qe Viewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

Home

Edit Criteria Properties

Choose Expression 1 Type
Choose Record and Field

Record Alias Fieldname:

@ Field
" Expression

@ ASTRM-Termn

*Condition Type: |equalto hd

Choose Expression 2 Type

Define Prompt

 Field
" Expression

Prompt: 1 Q Mew Prompt  Edit Prompt

" Constant
@ Prompt
 Subguery

0K Cancel

Mew iindow | Help | Customize Pace |

Step

Action

32.

The prompt is now represented on Bdt Criteria Properties page as a bind
variable, :1
Click the OK button.
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Process Document
Creating a Query with Runtime Prompts

R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

= Query

uery

— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager

- PeopleTools

> Packaging

- Careers

- Change by Password

- My Personalizations

- My Systern Profile

[ My Dictionary

Query Name: new Unsaved Query Description:

Add Criteria Group Criteria

Home

Criteria

| Eind First (40 1 of 1 ¥l Lest

Logical Expression1 Condition Type Expression Edit Delete
1

| ASTRM-Term egual to

Edit | [=]

S Save As Mew Query Preferences

Properties

Hew Union

12t Return to Search

Step

Action

33.

Add the prompt criteria for the ID field.
Click theAdd Criteria button.

Add Criteria
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Creating a Query with Runtime Prompts

R ESEE

PeopleSoft.

> Recruiting
- Workforce Administration
(- Benefits
> Compensation
[ Stock
[ Time and Labor
> Payrall for Marth Armerica
. Global Payrall & Absence
Marmt
- Payroll Interface
[ ‘Workforce Developrment
(> Organizational Development
[ Enterprise Learing
- Workforce Monitoring
[ Pension
> Campus Community
> Student Recruiting
[ Student Admissions
[ Recards and Enroliment
[ Curriculum Managerment
[ Financial Aid
[ Student Financials
- Academic Advising
(- Contributor Relations
(- SetUp HRMS
[> SetLip SACR
[» Enterprise Components
[ Worklist
> Application Diagnostics
> Tree Manager
[~ Reporting Tools
= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

Edit Criteria Properties
Choose Expression 1 Type

@ Field
" Expression

Choose Record and Field
Record Alias Fieldname:

Mew iindow | Help | Customize Pace |

Q

*Condition Type: |equalto hd

Choose Expression 2 Type

 Field
" Expression

© Constant

Define Constant

Constant:

 Prompt
 Subguery

0K Cancel

Step

Action

34.

=

Click theSelect Record and Fieldutton.

R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

Select afield

Select a record to show fields for

Record

A STONT_ENRL_WW

Home

Record Description
Student Enrollment Table

Select a field
AEMPLID - EmpliD
AACAD CAREER - Academic Career

AINSTITUTION - Academic

ASTRM - Term
ACLAGS MHBR - Class Mbr
ACRSE GRADE OFF -

ifiicial Grade
ACRSE GRADE INPUT - Grade Input

ARGMNT DESIGKNTH GRD - Requirement Desitnation Grade
ATSCRPT MOTE D - Transcript Mote ID

ATSCRPT MNOTE EXISTS - Transcript Mote Exists Flag

ASTDNT ENRL STATUS - Student Enroliment Status

ARGMNT DESIGNTN OPT-R

1t Designation Option

A.SGESSK EMRL CRTL - Enrollment Control Session

Cancel
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Process Document
Creating a Query with Runtime Prompts

Step | Action

35. | Click theEMPLID link.

- ondlamII B o
PeopleSoft.

Home
T Mew Window | Help | Custornize Pace | o5,
[ Workforce Administration "
[ Benefits N . B
> Compensation Edit Criteria Properties
[ Stock Choose Expression 1 Type
[ Time and Lakor =
[ Payroll for North America @ Field Choose Record and Field
o Gliﬂhgar\mFawnH & Ahsence € Expression Record Alias.Fieldname:

@, AEMPLID - EmpliD

[ Payrall Interface

[ Workforce Dewelopment

- Organizational Developrment
> Enterprise Learning *Condition Type: |egual ta A
[ Workforce Manitoring
- Pension Choose Expression 2 Type
- Campus Cammunity
[ Student Recruiting
[- Student Admissions ' Expression

" Field Define Constant

[ Records and Enroliment @ Constant TS ‘ &
> Curriculum Management

> Financial Aid " Prompt

[ Student Financials ' Subquery

> Academic Advising
> Contributor Relations
> Sot Up HRMS JIT S
[ et Up BACR
- Enterprise Components
[ Worklist
- Application Diagnostics
[ Tree Manager
[~ Reporting Tools

= Quary

— Schedule Query
[> PSinvision
I Crystal Enterprise
— Report Manater
- PeopleTools
> Packaging
|- Careers
|- Change by Password
|- My Personalizations
|- My System Profile
[ My Dictionary -

Step | Action

36. | Click thePrompt option.

rompt

37. | Click theNew Prompt link.
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Process Document
Creating a Query with Runtime Prompts

R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

Edit Prompt Properties

Mew iindow | Help | Customize Pace |

Field Name: *Heading Type:

A EmPuD RFT Shart

“Type: Headling Text:
la'laramer =] o

*Format: *Unigue Prompt Name:
[1pper =l [BinDz

Length: n

Decimals:

*Edit Type: Prompt Table:

|Prump1Table

OK Cancel

1 a

PEOPLE_SRCH

Step

Action

38.

Click theOK button.

R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

Edit Criteria Properties
Choose Expression 1 Type

@ Field
" Expression

Choose Record and Field
Record Alias Fieldname:

<, AEMPLID - EmpliD

Home

Mew iindow | Help | Customize Pace |

*Condition Type: |equalto hd

Choose Expression 2 Type

 Field
" Expression

" Constant

Define Prompt

Prompt: 2 Q

Dlewr Prompt

Edit Prompt

@ Prompt
 Subguery

0K Cancel
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Process Document
Creating a Query with Runtime Prompts

Step | Action

39. | The promptis now represented on Eubt Criteria Properties page as a bind
variable, :2
Click theOK button.

o]

L A R = | 2
PeopleSoft.

Home

> Recruiting
- Workforce Administration
(- Benefits
> Compensation
[ Stock
- Time and Labor Query Name: pew Unsaved Query Description:
> Payrall for Marth Armerica
> Glohal Payroll & Absence Add Criteria | Group Criteria | Reorder Criteria |
Marmt

i\?\?o!:rlgrgr‘?;egzz;o frient ’7 L ’—’7’— First El'
[ Organizational De?telupmem Expressionl Condition Type Expression 2 5
- Enterprize Learning | ASTRM-Term equal to 1 Edit E|
- Workforce Monitoring
> Pension AND x| AEMPLID-EmplD egualto 2 Edit | [=]
> Campus Community
> Student Recruiting
[ Student Admissions Bsave) Save Az Mew Query Preferences Properties Mew Union QL Return to Saarch )
[ Recards and Enroliment
[ Curriculum Managerment
[ Financial Aid
[ Student Financials
- Academic Advising
(- Contributor Relations
(- SetUp HRMS
[> SetLip SACR
[» Enterprise Components
[ Worklist
> Application Diagnostics
> Tree Manager
[~ Reporting Tools

= Query

Mew iindow | Help | Customize Pace |

Criteria

- Qe Viewer
— Schedule Quen

[» PSinvision
> Crystal Enterprise
— Report Manager

- PeopleTools

> Packaging

- Careers

- Change by Password

- My Personalizations

- My Systern Profile

[ My Dictionary -

Step | Action

40. | Next, save the query.
Click theSave Aslink.
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R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits .

[ Compensation Enter a name te save this query as:
[ Stock ”

[ Time and Labor "Query:

> Payrall for Marth Armerica
. Global Payrall & Absence

- Payroll Interface

[ YWorkforce Developrment *Query Type: | User 2

(> Organizational Development
> Enterprize Learning *Owner: Private =
- Workforce Monitoring Query Definition:

[ Pension ﬂ
> Campus Community

> Student Recruiting
- Student Admissions j
[ Recards and Enroliment
> Curriculum Management OK Cancel
[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components
[ Worklist

> Application Diagnostics

> Tree Manager
[~ Reporting Tools

[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
I Systern Profile
[ My Dictionary -

torklist | MutiChannel

Mew Window | Heln | Customize Pace | 15,

Description: ‘

Lip7ais Folder:

— Schedule Quen

Step

Action

41.

Enter the desired information into th@uery field. Enter STDNTGRADE".

42.

Click in theDescription field.

43.

Enter the desired information into tBescription field. Enter 'Student Grades.

44,

Standard queries are designated as User querigkflgvoqueries are either Proces
or Role queries. For this example, use the default.

45,

Use theOwner field to specify the access to this query. Privatkcates that only the
user ID that created the query can open, run, modifdelete the query. Public
indicates that any user with access to the reassdd by the query can run, modify,
delete the query. For this example, you want toeriak private query.

46.

Click theOK button.
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Process Document

Creating a Query with Runtime Prompts

Step

Action

47.

Finally, view the results of the query.
Click theRun tab.

Fun|

Last changed on: 5/16/2008 11:12 AM

Page 21




Process Document
Creating a Query with Runtime Prompts

Step | Action

48. | Notice that you are prompted to enter values befwgeguery is run.

Run the query for term 0475 (Fall 2002) and ID SH8(B
Enter the desired information into therm field. Enter 0475'.

49 | Clickin thelD field.

L]

50. Enter the desired information into the field. Enter 'SR13580.

51. Click theOK button.

[ ]

52 | The class grades for this term and student ardagisg.
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Process Document
Creating a Query with Runtime Prompts

Step | Action

53. | From this page, you can rerun the query for a diffeterm and student.
Click theRerun Query link.

[
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Process Document
Creating a Query with Runtime Prompts

Step | Action

54. | Run the query for term 0475 and ID SR0466.
Enter the desired information into therm field. Enter 0475'.

55. Click in thelD field.

[ ]

56. Enter the desired information into tH2 field. Enter 'SR0466.

57. Click theOK button.

[ ]

5g. | The class grades for this term and student aredigplayed.
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Process Document
Creating a Query with Runtime Prompts

Step | Action
59. :L;a/[?lu ever need to modify the prompt criteria, y@an use th@rompts page to do
Click thePrompts tab.
[
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Process Document
Creating a Query with Runtime Prompts

Step | Action

60. | Use thePrompts page to add, edit, and delete prompt criteria.

61. | You have successfully created a query with runfmoenpts.
End of Procedure.
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