Test Document
Creating a Voucher with PO

Test History
Date Tester Pass/Fail Notes

Timeto Test
Estimated Time
Actual Time
Test Setup
Test Navigation

Step Action Input Expected | Pass | Fail

Results
1 Click the Accounts Payable link.
[> Accounts Payahle

2. Click the Voucherslink.

3. Click the Add/Update link.

4, Click the Regular Entry link.
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Test Document 3
Creating a Voucher with PO MaineStreet

Test Procedure

Worklist [ MuttiChannel Consale | _Add

Iewr window | Help | u
Voucher

Find an Existing value § Add a New Value

Business Unit: Q

Voucher ID:

Voucher Style: ‘Regular\foucher w
Short Vendor Name: l:lq

Vendor ID: I:IQ

Vendor Location: l:lq

Address Sequence Number: EQ

Imvoice Number: ‘ ‘

Invoice Date: l:l@

Gross livoice Amount:

\ 0.00]
\ 0.00]
Sales Tax Amount: ‘ 0 UU|
\ 0.00]

Freight Amoeunt:

Misc Charge Amount:

Tax Exempt Flag (]

Estimated Mo. of Invoice Lines:

Add

Find an Existing Yalue | Add a New valug

&] Done 2 @ Trusted sites

Step Action Input Expected | Pass | Fail
Results

5. On the Voucher page, click the
Add button.
Add
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Test Document
Creating a Voucher with PO

Home |

Hew Window | Help | Customize Page | , hal

Invoice Information {_Payments | Woucher Atiributes

Business Unit:  UMS03 Invoice Number: |

Voucher ID: MEXT Inveice Date: [
Voucher Style:  Regular Action: + | Run | F’rlnllnvnlcel

PO Unit: l:lQ Purchase Order: l:lQ CopyPO{|  wWaorksheet Copy Option:
Vendor: Q ‘Pay Terms: 30 Qometso 5

Name: Q Control Group: Q Caotnrments (0

Location: Accounting Date: | V2162000 |[]

‘Address: Advanced Vendor Search  *Currency: @lq Llon Merchandise Sumrmar:
Total: 0.00 Calculate I Sales/lUse Tax Summary

Session Defaults

Advice Comments

Packimgsi: [ ]

TIN Type PO Type
[=] Line ‘Distribute by Item Description Quantity  UOM Unit Price Extended Amount
o ]| [ — " | i
Ship To SpeedChart

Q l:lQ [Juse One Asset ID Calculate

Bales/Use Tax
~ Distribution Lines

<
a 2 @ Trusted sites

Step Action Input Expected | Pass | Fail
Results

6. On the Invoice information page,
click the drop-down arrow in the
Worksheet Copy Option field.
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Test Document
Creating a Voucher with PO

Q- O HNRG LP¥e
# ViameStreet

[E3

Hew Windaw | Help | Custarnize Page | B 4|

Invoice Infermation {_Eayments | Youcher Attributes |

Business Unit:  UMSD2 Invoice Number: |
Voucher ID: MEXT Invoice Date: El
Voucher Style:  Regular Action: | Run | Frint Invmcel
PO Unit: l:lQ Purchase Order: Q, CopyPO | Worksheet Copy Option; | Mone -

-|Mon PO Receipt
Vendor: Q ‘Pay Terms: 0 (Quetan F s

Name: Q Control Group: Q
Location: Accounting Date; |V2/062008 |5
‘Address: Advanced Yendor Search  'Currency: usD|Q
Total: 0.00 Calculate | Sales/Use Tax Summary
Session Defaults

Advice Comments

packmgsip: ||

TIN Type PO Type
E| Line ‘Distribute by [tem Description Quantity UOM Unit Price Extended Amount
1 [Amount v | a | I 1] i 0.00)
Ship To SpeedChart

Q I:IO‘ [CJuse One Asset ID Calculate

Sales/Use Tax
~ Distribution Lines

~

@ é & Trusted sites

Step Action I nput Expected | Pass | Falil
Results
7. For this example, click on Purchase
Order to select it. [z Drder Only
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Creating a Voucher with PO

A
e

Q- © HRG L¥ € Q-
‘A MaineStreet

@ - )@ B3

B

Copy Worksheet

Unit:  UMS08  Voucher: HEXT
=

PO

PO Number From: I:lQ

ine Number From:

PO Number To: [ ]
POLine Number To: ||

Mew Windaw | Help | Custarize Page | 15

Backta Invaice

System-Wide Senices [Cview Matched iCancelled Only

AF';) Date Option: Mo Date v PO Date: l:l@
¥
MaxRowsto [ | ‘ Resat | Selectall [0 Clearal
Return
@ Done é @) Trusted sites
Step Action I nput Expected | Pass | Fail
Results

8. The Copy Worksheet page opens.
Enter the appropriate PO Number in
the PO Number From field.

9. Press[Tab] key.
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A

MaineStreet

‘A MaineStreet

Copy Worksheet

Unit; umsos Voucher; NEXT
=

PO Business Unit:

UMS08 O UMS Systern-wide Services

8000001141 Q PO Number To:
PO Line Number From: | |Q

*PO Date Option: PO Date:

[

Max Rows to Search | Copy Entire Document Reset |
Return

PO Number From:

C O MG PO RZ = -LJESB

[Cview Matched /Cancelled Only
[ =

PO Line Number To: l:IQ

LI

Mew Window | Heln | Custamize Page |

Backta Invoice

Select Al O] Clear ANl

@ javascript:submitAction_winD{document. wind, WCHR_PANELS_WRK_PO_ID$prompt’);

2 @ Trusted sites

Step Action

Input Expected | Pass | Fail
Results

10. In the Additional Search Criteria
section, click the Search button.

Page 6
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X0 2% @ -JE B

Hoine

ew Windaw | Help | Custamize Page | /B

Copy Worksheet
Unit: UmMs08 Voucher:  MEXT Back o Invoice
=

PO Business Unit: UMsna|Q, UmMS Systern-wide Senices [Cview Matched /Cancelled Only

PO Number From: 8000001141 |Q, PO Number To: [ &
PO Line Number From: [sX POLineNumber To: [ |Q

PO Date Option: NoDate  w PO Date; I:I@

[

Max Rows to l:l Search ‘ Copy Selected Lines ‘ Reset | Select Al [0 Clear Al
Return

Select PO Lines

POUNt:  UMSOB  POMNo: 5000001141  HeaderComments PODates qgig0ne Buyer Lee Honey
Vendor ID: (000085126 ORACLE USA ING

PO Type RO

Line Schedule P Qllam'![ _ " Merchandise vom " Amount Recl Vendor
Seleet | mber Numper e D Description g, oy oreq UOM UnitErice Curency POy po— BOPrice " Roquired ftemmp it
COBOL
O 1 1 Licenseand  |8168.9300] E& 1,00000 §168.93 USD  G162.9300 EA 1.00
Maintenance
Selectll [ ClearAl PO Line Count: 1 PO Total: 58,166.93
< | b
@ Dane é @) Trusted sites

Step Action I nput Expected | Pass | Fail
Results

11. Enter the desired information into the
Quantity Vouchered field.
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Creating a Voucher with PO MaineSte:

@R @E-LJdAd

Home
3
Mew Window | Help | Customize Page | B
Copy Worksheet
Unit: umsog Voucher:  NEXT Backtio Invoice
52
PO Business Unit: UmMS08| QL UMS Systern-Wide Services [CIview Matched iCancelled Only

PO Number From: go0o001141 |G PO Number To: I:lQ
PO Line Number From: a, PO Line Number To: |:|Q

PO Date Option: MoDate v PO Date: |:|Eg

[>

Max Rows to l:l Search ‘ Copy Selected Lines | Reset | Select Al [0 Clear Al
Return

Select PO Lines

POUNit:  UM308  POMNo: 8000001141  Header Comments  PODAe ypagmone Buver LeeHoney
Vendar Il 0000035126 ORACLE USAINC

PO Type RO

il‘l‘l?lhe[ 27:::::2:'9 ltemID Description Vu:lal::]:l-ere d UOM Unit Price r_::tichandise Currency PO Oty % PO Pric L(';I_?rl:“ Rﬁﬂic?:i‘f:d :72:::1:3 Mig lte,
1 1 Ei?fngl_e and En 1.00000 8168.03USD  $182.9300 EA 1.00
Maintenance
gelect Al D‘ Clear All PO Line Count: 1 PO Total: $3,168.93
< | >
@ Done é @ Trusted sites
Step Action Input Expected | Pass | Fail
Results
12. Click the Select checkbox to select the
line to copy.
13. Click the Copy Selected Lines button.

| Copy Selected Lines |
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Q-0 HNRG LR & E-UK B
# MaineStreet

Home huttiChannel Sign out

|E3
Mew \Window | Help | Custornize Page | &

Invoice Information Y Fayments | Waucher Afiriiutes

Business Unit:  Ums02 Invoice Number: ‘

VoucherIlx  MEXT Invoice Date: )
Voucher Style:  Regular Action: ~| Run | Prlnt\mvolce|

pount: || Purchase Order: | worksheet Copy Option:

Vendor:  |0000085126 Q ‘Pay Terms: a0 |G wetan F  BasisDiTwpe InvDale

Name: ORACLE USA-001 Q) comtrotorowy: | Ja B B commensm

Location:  |80RDER FR(/Q, Accounting Date: | V2062009 |5

‘Address: :lQ Advanced Vendor Search  *Currency: @lq Dion Merchandise Summary

ORACLE USA INC Totalk 10.00 Calculate | Salesise Tax Summary

a00 ORACLE PARKMAY Session Defaults =

REDWOOD SHORES, CA 94065

Advice Comments

packmgsw: ||

TIN Type PO Type Reg Order
[=] Line ‘Distributeby Hem Description Quantity UOM Unit Price Extended Amount
1 [Quantity v | @ [coBOL Licanse and mai [10.0000 | (B[O | 1.00000] | |
Ship To SpeedChart % R
Q I:I o [Juse One Asset ID [JForce Price Calculate
Sales/Use Tax Purchase Order & Receiver Info Associate Receier{s)

~ Distribution Lines
GL Chart Exchange Rate

' Stalistics

Copy Amannt Muantitu Det 61 Ninit Accant Onar linit Fund nNant Draaram  Clace Puid Raf

<

m«

S @ Trusted sites

Step Action I nput Expected | Pass | Falil
Results

14. On the Invoice Information page,
enter the invoice number into the
I nvoice Number field.

15. In the Invoice Date field, click the
caendar button.
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QO NRAG L
# MaineStreet

R & @A-LJE 3 o

Home Sign out

=
Mew Window | Help | Customize Page | 5, |

Invoice Information ' Payments j Youcher Afributes

Business Unit:  UMS02 Invoice Number; | IMvaicet111 |
Voucher ID: MNEXKT Invoice Date: [
Voucher Style:  Regular Action:

%

S M T W T F S

PO Unit: Purchase Order: Copy PO Wi hs

[ ] | 23 s —2

& 910 11 12 13 14

Vendor: 0000085126 @ *Pay Terms: 30 QM |45 46 17 18 19 20 pate
Name: ORACLE USA-001|Q, Control Group: 22 23 24 25 25 27 28
Location: | 80RDER FREQ Accounting Date; |012/06/2008
‘Address: 3 pgvancedvendarSearch  “Currency: uso|Q - o 56 Summary
ORACLE USA ING Total: 10 @ Curent Date [¥) Summary
500 ORACLE PARKWAY Session Defaults W

REDWOOD SHORES, CA 94065

Advice Comiments

packmgsw: |

TIN Type PO Type Reg Order
[#][=] Line ‘Distribute by Item Description Quantity UOM Unit Price Extended Amount
1| uanty ] | /@ [€0BOL Liense and Mair[10.0000 |[Ea |2 | 1.00000] | 10.00]
Ship To SpeedChart 5o
Q I:I = [Juse One Asset ID []Force Price Calculate
SalesilUse Tax Purchase Order & Receiver Info Associate Receiver(s)

~ Distribution Lines
GL Chart Y Exchange Rate

Custornize | Find

' Statistics

Copy Amannt Auantitu Det

Accannt | Anar linit Fand Nant Dranram  Clace Ruud Baf
<

@ javascript:selectDay(S); é @) Trusted sites

Step Action I nput Expected | Pass | Fail
Results

16. Click the Current Date link.

17. Click the Save button.
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kO 2% @ -3

MuttiChannel

Bummary | Ivoice Information i Payments | woucher Atirbutes

Business Unit:  UMS0& Invoice Number; | In¥aice 1111 |

Voucher ID; 20023407 voice Date: 02/06/2009
Voucher Style:  Regular Action: %] Bun | Frint lvoce|

PO Unit: l:l Purchase Order: l:l Worksheet Copy Option:
Vendor: 0000085126 Q ‘Pay Terms: a0 Q. Net30 = Basis Dt Type Inv Date

Name: ORACLE UgA-001 @ Control Group: o 8 B commentsm
Location:  [8ORDER FR{Q, Accounting Date: |02/06/2009 5]

*Address: 3 A advanced Vendor Search  ‘Currency: UsD |, hon Merchandise Summary
ORACLE USAING Total: 10.00 Calculate | salesilse Tax Summa
500 ORACLE PARKWAY Difference 0.00 Session Defaults

REDWOOD SHORES, CA 94065

Advice Comments

packimgsip: [ ]

TIN Type PO Type Reg Order
invoice Lines
[5] Line ‘Distributeby em Description Quantity UOM  Unit Price Extended Amount
1| Quantity v || 1@ [coBoL License and Mair [10.0000 [[Ea | | 1.00000| |
Ship To SpeedChart w R
O\ l:l o [Juse One AssetID []Force Price Calculate

Salesillse Tax Purchase Order & Receiver Info Associate Receiveris)
~ Distribution Lines
GL Chal

Mew Window | Help | Gustomize Pane | &

nize | Find | !

B A

Copy Mevirt ekt Pt L M P 1t Tt - P Pl Pd Poe b
< >
@ Done 2 @ Trusted sites
Step Action Input Expected | Pass | Fail

Results

18. Note: This step and the steps that
follow are optional. The matching and
budget checking processes are
scheduled to run three times a day,
Monday - Friday at 10:30am, 1:30pm
and 11:00pm.

Click on the drop-down arrow in the
Action field.

Last changed on:3/5/2009 9:14:00 PM

Page 11




Test Document
Creating a Voucher with PO

@ a5 u- JHS

Home

Hew Window | Help | Customize Page | &, 4|

Summary | Iveice Information ' Fayments | ¥oucher Aiributes

Business Unit:  LIM508 Invoice Number:  [IMV0ice1111 |
Voucher ID: 80029407 Invoice Date: 021062009 @

Voucher Style:  Regular Action;

Run Print mvmcel

Budget Checking

Match, Doc Tol, Bdot
pont [ | pwcmaseorer [ | _Cop[taRDOTOLRG g,

Vendor:  [n000084126 Q ‘Pay Terms: 30 |G metzo  fF  BasisDtType InvDate
Name: ORACLE USA-001|Q, Control Group: a i B commensm
Location:  [6ORDER FROC, Accounting Date; | 021062009 |5

“Address: 3|Q  advanced Vendor Search ‘Currency: UsD|Q Mon Merchandise Summary
ORAGLE USAING Total: 10.00 Calculate | Sales/Jse Tax Summary
500 ORACLE PARKWAY Difference 000 Eession Defaults

REDWOOD SHORES, CA 94065

Advice Comments

packimgsip: |

TIN Type PO Type Reg Order
= Line ‘Distribute by Hem Description Quantity UOM Unit Price Extended Amount
1 | Quantity | | | [coBoL License and wai] [10.0000 | [E4 | | 1.00000] | 10.00]
Ship To SpeedChart ;.é I
O\ l:l ? [Juse One Asset ID [IForce Price Calculate |
Sales/Use Tax Purchase Order & Receiver Info Associate Receiver(s

~ Distribution Lines

GL Chart Y Exchange Rete §  Stafistics

Copy - PROTSE IR T R S p—, PR

I3

<
a Done é ) Trusted sites

Step Action Input Expected | Pass | Falil
Results

19. From the drop-down list click on
Match, Doc Tol, Bdgt to select it.

[Match, Doc Tal, Bdgt |

20. Click the Run button.

Run

Page 12 Last changed on:3/5/2009 9:14:00 PM
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g N ( ¥ > T
Q-0 NG LPHO 2% a LB
Eir
Mew window | Help | B
Do you want to wait for the process to be completed? Woucher will be displayed after process ends. (7050,54)
Yeg Mo
&] Dore B @ Trusted stes

Input

Expected
Results

Pass | Falil

Step Action
21. When prompted if to wait for the
process to complete, click the Yes
button.
Yes

Last changed on:3/5/2009 9:14:00 PM
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: ~ S T
QO NG LAk RS E KB
Home Sign out
»
T EE ' i
2000000019 N Use One AssetID | |Force PriceCaloulale et
SalesiUse Tax Furchase Order & Receiver Info Associate Recever(s)
~ Distribution Lines
GLChart Y Exchange Rate §  Statistics Assets
343%] Amount Quantity Pct GL Unit Account Oper Unit  Fund Dept Program Class Bud Ref Proje«
1 10.00 10.0000 Unig0s 64750 [uli} arsmm 10
Business Unit: USO8
Voucher ID: 80023407 livoice Lines 10.00
[T — Misc Charge Amount =
Freight Amount =
Sales Tax Amount =
iminus)  Total 10.00 Calculate
{equals) Difference Amount 0.00
Mon dMerchandise Summary
Sales/Use Tax Summary
Tax Exempt Flag
Hold Vendor Infermation Use Tax oon &
Hold Chartfield Inf¢
B save I [=] mity | s Refresh
Burarmary | Invaice Infdl nts | Youcher Attributes
|
< >
&) S @ Trusted sites

Step Action Input Expected | Pass | Falil
Results

22. Click the Refresh button.

ts Refresh
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=
f Summary i Invoice Information \( Payments Y “oucher Aftributes \

Business Unit:  UMS0& Invoice Number: |”W°'°91 m

Voucher ID: 30029407 Invoice Date: 02082008 |5
Vendor: 0000085126 Pay Terms: a0 Met 30 @4 Basis Dt Type Inw Date
Name: ORACLE USA-DM Contral Group: B B commentsm
Location:  gRpER FRO Accounting Date:  02/062000
Address: 3 Advanced Vendor Search  Currency: uso Mon Merchandise Summary
ORACLE USAINC Total: 1000 _“Eltulate | Salesilse Tax Summary
500 ORACLE PARKIWAY Difference 0.00 Session Defaults

REDWOOD SHOREES, CA 94065

Advice Comments

Packing Slip:
TIN Type: PO Type Rey Order
Line Distribute by Rem Description Quantity UOM Unit Price Extended Amount
1 guantity COBOL License and 10,0000 EA 1.00000 10.00
Maintenance
Ship To SpeedChart B R
i
8000000018 ! Use One Asset ID | Force Price ©a/culale
SalesiUse Tax Furchagse Order & Receiver Info Associate Receiver(s)
~ Distribution Lines
GL Chart Y Exchange Rate 0 Statistics Assets
343%1 Amount Quantity Pct GLUnit  Account Qper Unit Fund Dept Program Class  Bud Ref Project

1 10.00 10.0000 UMS08 654750 ao 8750101 10

Business Unit: UMS08

Voucher ID: 80029407 Invoice Lines 10.00

£

< | >
a Done é & Trusted sites

Step Action Input Expected | Pass | Fail

Results

23. Click the Summary tab.
[ Summary 7]
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MaineStreet

B

‘A MaineStreet

Summary {_Invoice Information ) Payments | VYoucher Afiributes

Hoime

Mew Window | Help | Customize Page | 2,

Business Unit:
Voucher ID:
Voucher Style:
Contract ID:

Vendor Name:

Entry Status:
Match Status:
Approval Status:
Post Status:

Budget Status:
Budget Misc Status:

“View Related

unsos
80029407

Regular

ORACLE USAINC
500 ORACLE PARKWAY
REDWOOD SHORES, CA 94065

Postable
Excenliong
Approved

Unpostad

MNat Chk'd
Walid

‘Paymemlnqulnr w| Go

B ave | S\Returnto Search | [=] Motify ‘ % Refresh

Summary | Invoice Information | Payments | Youcher Atfributes

Invoice Date:
Invoice No:

Invoice Total:

Pay Terms:

Voucher Source:

Origin:
Created:
Created By:
Modified:
Modlified By:
ERS Type:
Close Status:

02062009
invoice1111
10.00 usD

et 30

Qnline

OHL
02i062000
0013164
ZiMmEANG
01131 Fd

rit Applicable
Qapen

ﬂj Done

S & Trusted stes

Step

Action

I nput Expected | Pass
Results

Fail

24,

On the Summary page, click the

Exceptions link.

Page 16

Last changed on:3/5/2009 9:14:00 PM




Test Document
Creating a Voucher with PO

=
-2 Match Workbench Exception - Microsoft Internet Explorer

Fle Edit View Favorites Tooks  Help ar

O © RBG Pmodrrs @ 2% #-JH B

¢ msnaglt

Address ‘@ https:/fpsfn.maine, edu: 7602/pspfFNTSTS0_1 /EMPLOYEE/ERF/c [ENTER_\MOUCHER_TMFORMATION, AP_MTCH_WE_EXCPTN, GBL?Page=AF_MTCH_WB_EXCRTNEACHon=LIREUSTNE V‘ Go
Links @] Customize Links ] Free Hotmall ] Windows 85 Windows Marketplace ] Windows Media

‘# MaineStrect

Match Rules = =]
Rules | Override Options
Details Match Rule Voucher Purchase Order  Receiver
B Exended price tolerance 10.00 10.00
2] Extended price % tolerance 10,00 10.00
B Line amt does not equal PO line amt 10,00 10.00
F% Unit price does not egual PO unit price 1.00000 1.00000
% Unit price does not egual PO unit price + % tol 1.00000 1.00000
B Unit price does not equal PO unit price + unittol  1.00000 1.00000
(: N Mo receipts found 80029407 8000001141
B Woucher line amt = Surm of received amount 10.00 0.00
% Youcher quantity is areater than accepted oty 10.0000 8168.9300 0.0000
o % ggucheruuamim does not egual sum of receipt 10 9160.93 0
% Life to date vaucher oty is areater than PO oty 10.0000 8168.9300
% Life to date voucher amount is greater than PO 1000 2169.93
amt
F% Life to Date = Sched Amt + % ext tal 10,00 8168.93 B
) Life to Date = Sched Amt + ext amt tol 1000 8168.83
¥
@] Done B & Trusted sites

Step Action I nput Expected | Pass | Fail

25. End of Procedure.

Additional Validation
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