Process Document
Creating Record Joins

Creating Record Joins

Concept

When writing queries, it is fairly simple to reweeinformation from one table. In many cases,
you want to retrieve data from more than one tablgpecify criteria in your query from a second
table. In these cases, you need to link at leastéles in one query. Working with multiple
tables is almost as easy as working with one table.

A join enables you to retrieve data from two or more m@sor to specify criteria from more than
one record. Whenever you perform a join, you liekards based on their common fields.

To assist users in using query joins, PeopleSdifiets a number of predefined joins. There are
two types of predefined joins: hierarchical joim&laelated record joins. Because these types of
joins are predefined, you do not have to add aitgria to manually link the records.

Record Hierarchy joins have a one to many relationship. They use redbatsare parents or
children of each other. A child table is a tablatthses all the same key fields as its parent, plus
one or more additional keys. The parent recordeiopfeSoft Application Designer defines the
hierarchical relationship.

Related Record joinshave a one to one relationship. They use recoots fon-hierarchical
records that are related by common fields. The ptdable edit defined for a field in PeopleSoft
Application Designer determines the relationshifween the records.

In this topic, the Records Office staff has asked § generate a report with class meeting
information for the Fall 2002 term (STRM 0475). Ywill use three records to build this query
utilizing a record hierarchy join and a relatedarekjoin.
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Procedure

Step

Action

Begin by navigating to thRecordspage.
Click theReporting Toolslink.

[* Reporting Tools

2uery Manzder

Click theQuery Manager link.

-2 QA 0EBEESHA

PeopleSoft.

- Recruiting
(- Warkforce Administration
[+ Benefits
> Compenssation
[ Stock
[ Time and Labor
[+ Payrall for Morth America
Global Payroll & Ahsence
[
Marmt
> Payrall Interface
[ Workforce Development
- Organizational Development
(- Enterprise Learning
- ‘Warkforce Monitaring
(- Pension
> Campug Community
> Student Recruiting
[ Student Admissions
[ Records and Enroliment
> Curriculum Management
[+ Financial Aid
[ Student Financials
- Academic Advising
[ Cantributar Relations
[ SetUp HRMS
[ SetUp SACR
[ Enterprise Components
[ Worklist
> Application Diagnostics
> Tree Manager
[~ Reporting Tools
- Query

— Schedule Query
[> PSinvigion
[» Crystal Enterprige
— Report Manager
> PeopleTools
> Packaging
|- Careers
|- Change My Password
= My Persanalizations
= My System Profile
[ M Dictionan

Home:

Mew Window | Heln | Custornize Page | 15

Query Manager
Enter any information yvou have and click Search. Leave fields blank for a list of all values.

Find an Existing Query | Create Mew Query

“Search By: | Query Name | hegins with

Search | Advanced Search

Find an Existing Query | Create Mew Query

Step

Action

Click theCreate New Querylink.
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-2 QA VEEBE-S
PeopleSoft.

[ Recruiting

Mew Window | Help | Customize Page | 15

- Workforce Administration
[ Benefits
i Compensation Records Query Prompts [SCIE] Having
[ Stock
PUliDaRdlaeer QueryName: New Unsaved Query Description:
- Payroll far Norh America
> G'ﬁﬂgar‘ﬂfaw” SRR Find an Existing Record
> Payrall Interface = . lﬁ
> Workforce Development Search By: Recard Name begins with |
> Crganizational Development
[> Enterprise Learning ﬂl Advanced Search
[ Workforce Monitoring
[ Pension
> Campus Cormrmunity
[ Student Rectuitin
J B save Sae As Iew Guery E Properties Iew Unian

[ Student Admissions

[ Records and Enraliment
[ Curriculurm Management
(- Financial Aid

[+ Student Financials

> Academic Advising

[ Contributor Relations

> SetLp HRMS

[> SetLip SACR

> Enterprise Components
[ Warklist

> Application Diagnostics

[ Tree Manager

[~ Reporting Tools

t
— Schedule Query
[> PSinvision
> Crystal Enterprise
— Report Manader
- PeopleTools
- Packaging
- Careers
|- Change bty Password
|- My Personalizations
|- My System Profile
[ My Dictionary -

) Retun to Search

Step | Action

4. The first step in creating a query is to find arsgm®g record for the query. In this

example, you will locate and use the Class Talderdk
Enter the desired information into tBescription field. Enter CLASS TBL".

5. Click theSearchbutton.

6. Click theAdd Record link.
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R ESEE

PeopleSoft.

> Recruiting - B a
R T A Al Mew Window | Help | Customize Page | & 2]
[+ Benefits —
> Compensation Criteria
[ Stock
> Tirne and Labor Query Name: new Unsaved Query Description:
> Payrall for Marth Armerica
. Global Payrall & Absence Click folder next to record to show fields. Check fields to add to guery. Uncheck fields to remave from query. Add 4
Marmt additional records by clicking the records tab. When finished click the fields tah
> Payroll Interface Chosen Records
[ ‘Workforce Developrment
(> Organizational Development Alias Record
I Enterprise Learning [= A CLASS_TBL- Class Tahle Hierarchy Join (=]
- Workforce Monitoring —
> Pension Check All Fields Uncheck All Fields
> Campus Community " -
> Student Recruiting
[ Student Admissions [ B cRSEID- CourselD %
[ Recards and Enroliment I - 2
(> Curticulum Managerment CRSE_COFFER_MNBR - Course Offering Mbr i
- Financial Aly I B gTRM-Term T
> Student Financials [T B~ gESSIOM_CODE- Session Join SESSI0N TEL - Session P
- Academic Advising - Definition Table
e ™ 5 CLASS_SECTION - Glass Section %
[ Set Up SACR r INSTITUTION - Acadermic Institution Join INSTITUTION TBL - %
[> Enterprise Companents Institution Table
- Worklist (i ACAD_GROUP - Academic Group %
> Application Diagnostics r SUBJECT - Subject Area A
> Tree Manager 9
- Reporting Taals (] CATALOG_NBR - Catalog Nbr d
= Query | ACAD_CAREER - Academic Career 9*
Q ger (ml DESCR- Description %
:%‘m‘:ﬁe (| CLASS_MBR - Class Nar 2%
schedule Gluen
> PSinvision r SSR_COMPONENT - Course Component i
[» Crystal Enterprise [l EMNRL_STAT - Enroliment Status %
— Report Manager (] CLASS_STAT- Class Status %
- PeopleTools 9
> Packaging r CLASS_TYPE - Class Type 3
|- Careers r ASSOCIATED_CLASS - Associated Class 9*
I~ Change by Passward r WAITLIST_DAEMON - WAITLIST DAEMON SWITCH %
- My Personalizations -]
- My System Profile (] AUTO_ENRL_WAITLIST - Auto Enroll from Wait List '+
|- My Dictionary - [} STONT _SPEC_PERM - Student Specific Permissions % -

Step

Action

Next, select the fields for the query.
Click the SUBJECT option.

Click the CATALOG_NBR option.

Click the DESCR option.

10.

Click theCLASS_NBR option.

11.

In this example, you next need to select fieldateal to meeting information from th
Class Meeting Pattern Table record.

To join records that share a common high-level keyply select thélierarchy Join
link.
Click theHierarchy Join link.

D
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G -

- IR EIEEE

PeopleSoft.

E\?\fiﬂrﬁé‘:zsmminis{ramn Mew Window | Help | Custornize Page | 15
> Benefits . .
[ Campensation Select record for hierarchy join

[ Stock |
[ Time and Lahor
- Payroll far Norh America

, Global Payrall & Asence [= CLASS TBL- Class Table
Mamt [ CLASS ATTRIBUTE - Class Atfribute Table
[ Payroll Interface 5 CLASS CHRSTC- Class Ct istics Table

[ Workforce Dewelopment = CLASS EXAM- Class Exam
> Crganizational Development S

> Enterprise Learning
[ Workforce Monitoring [ CLASS INSTR- Class Instructor Table

[ Pension = CLASS MTG W - Class Meeting Pattsm View
[> Campus Community [= CLASS MOTES- Class MNotes
- Student Recruiting 5 CLASS PRMSH - Class Permissions Table

[ Student Admissions

[ Records and Enraliment
[ Curriculurm Management
(- Financial Aid

[+ Student Financials

> Academic Advising

(> Contributor Relations Cancel
> SetLp HRMS _I
[> SetLip SACR

> Enterprise Components
[ Warklist

> Application Diagnostics
[ Tree Manager

[~ Reporting Tools

= Query

[> PSinvision
> Crystal Enterprise
— Report Manader
- PeopleTools
- Packaging
- Careers
|- Change bty Password
|- My Personalizations
|- My System Profile
[ My Dictionary -

= CLASS MTG PAT- Class Meeting Pattern Table

[= CLASS RSRY CAF - Class Reserve Capacity Table

Query Manager
Queny Vigwer
Schedule Query

Step

Action

12.

A new page appears that allows you to select tb@rdeto be joined to your existing
query.

Note that the hierarchy on this page is not rel&ettie hierarchy of the Dictionary
Tree. Rather, the hierarchy shown is defined irRteepleSoft Application Designer
with the Parent Record Name feature.

Click theCLASS_MTG_PAT - Class Meeting Pattern Tableink.

[CLASS MTG PAT - Class Meeting Pattern Table]

13.

Your newly joined record and its fields are disgdyelow the first record. Notice
that each record added to your query is assignédcaemental letter that represents
correlation, or alias, of the record. The secomm denotes that it was joined with
the first record. In this example, CLASS_MTG_PAT) (Bas joined with
CLASS_TBL (A).
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-2 RN A|AED B E- S
PeopleSoft.

Home:
> Recruiting - -
R T A = Mew iindow | Heln | Customize Pace | o5 =]
(> Benefits
> Compensation
> Stock
E;ig;fnﬁ::rhaf:gf\merita QuenyName: New Unsaved Query pescription:
. Global Payrall & Absence Click folder next to record to show fields. Check fields to add to guery. Uncheck fields to remave from query. Add 4
Marmt additional records by clicking the records tab. When finished click the fields tah
- Payral Interface Chosen Records
> Warkforce Developrment N
(- Organizational Development Alias Record
E\E\fﬂ‘ek’f”“;%’t"‘ﬂg A CLASS_TBL - Class Tahle Hierarchy Join (=]
orkiorce Monitoring
> Pansion [5 B CLASS MTG_PAT - Class Mesting Pattern Tabls joined with A HierarchyJoin (=]
© Campuz Community Gheck All Fields Uncheck Al Fields
> Student Recruiting
- Student Admissions =1
> Recards and Enroliment _
[ Curriculum Managerment [T B CRSE_ID- CourseID
E ;'tﬂzm‘la;‘\'d ‘ [T 5 cRSE_OFFER_NBR - Course Offeting Nbr
udent Finanials B
B - Join TERM THL - Tetm
> Academic Advising ] STRM - Term e
(> Contributor Relations e ———
- Set Up HRMS ™ B SESZIOM_CODE- Session Join GESSION_TBL - Session e
[ Set Up SACR Definition Table
[» Enterprise Components r B CLASS_SECTION - Class Section 9*
E:\L%T!::mn S [T B GLASS_MTG_MNER - Glass Meeting Fatter Nar T
. Tres Manager r FACILITY_ID - Facility ID Join FAGILITY TBL- Facilite P
= Reporting Taols Table <
= Query r MEETING_TIME_START - Meeting Start Time &
| MEETING_TIME_END - Meeting End Time 9*
= Query Yigwer r MOMN - Monday i
— schedule Guen
i P;;Cﬁslﬂe fue r TUES - Tuesday %
[ Crystal Enterprise r WED - Wednesday T
— Report Manager r THURS - Thursday *
E;:SE—E:;IE r FRI- Friday s
- Careers r SAT - Saturday %
- Change v Password m| SUN - Sunday %
= My Personalizations
| e Personalzdions r START_DT- Start Date T
|- W Dictionar = r END_DT - End Date s =

Step | Action

14. | Now you can select the fields from the joined relcor
Click theMEETING_TIME_START option.

15. | Click theMEETING_TIME_END option.
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-2 QA VEEBE-S
PeopleSoft.

[ Recruiting -
e . Mew Window | Help | Customize Page | 150 2|
[ Benefits
> Compensation
[ Stock
- Time and Labor Query Name: New Unsaved Query Description:
- Payroll far Norh America
|, Glabal Payroll & Asence Click folder nextto record to show figlds. Check ields to add to query. Uncheck fields to rermove Trom gquery. Add £
Marnt additional records by clicking the records tab. When finished click the fields tah
| Pl e Chosen Records
[ Workforce Dewelopment
(> Organizational Development as Record
(- Enterprise Leaming A CLASS_TBL - Class Tahle HierarchyJoin (=]
[ Workforce Monitoring
> Pansion (= B CLASS MTG_PAT- Class Mesting Pattern Tabls Joined with A Higrarchy Join =
- Carpus Community Gheck Al Fields Uncheck Al Flelds
[ Student Rectuiting
[ Student Admissions = =1
[ Records and Enraliment _
[ Curriculurm Management B cRSELID- CourselD %
E;ﬂzﬂﬂ‘aﬁ'ﬂ ‘ r CRESE_OFFER_NBR - Caurse Offering Nbr W
udent Financials _
> Academic Advising ] STRM - Term W %
[ Contributor Relations e ST © i
> Set Up HRMS r SESSION_CODE - Session Join SESSION TBL - Session %
[> Set Up SACR Definition Table
> Enterprise Components (m CLASS_SECTION - Class Section 9*
EX‘L“F]"';'E‘:;D” S (| CLASS_MTG_NBR - Class Meeting Pattern Nbr 3
i -
- Tree Managar m| FACILITY_ID - Facility ID Join FAGILITY TBL- Faclity %
[~ Reporting Tools Table 2
~ Query c2 MEETING_TIME_START - Meeting Start Time 3
I3 MEETING_TIME_END - Meeting End Time %
- Quer Vigwer r MON - Monday T
— Schedule Query
I PSinvision r TUES - Tuesty 3
1> Grystal Enterptise r WED - Wednesday g
D;RED\ a_lr_‘tMIanager (m} THURS - Thursday %
eopleTools . 2
. Packaging (m FRI- Friday 3
L careers (| SAT - Saturday 2
|- Change by Password r SUN - Sunday 2
|- My Personalizations
[ e O START_DT - Start Date A
E i imingen < r END_DT - End Dals W .

Step | Action

16. | Click thevertical scrollbar.

-5 0Rd0mR 3B S
PeopleSoft.
[ Recruiting [ ¥ CRSE_ID- Course ID a3 -
E‘Q’Eﬂn":ﬂ”t;“ Administration [ B CRSE_OFFER_MBR- Course Offering Nbr %
- T 5 gTRM-Term Join TERM TBL - Term %
[ Stock Definition Table
> Time and Labor [ = SESSION_GODE - Session Join SESSION TBL - Session T
[ Payroll for Marh Ametica Definition Table
[, Global Payroll & absence [T P CLASS_SECTION - Class Section T
s Pa"ﬁmmmﬂg [ B= CLASS_MTG_NBR- Class Mesting Pattern Nor %
- Workforce Development r FACILITY_ID - Facility ID Join FACILITY THL - Facili 9+
[> Organizational Development Table
> Enterprise Learning I3 MEETING_TIME_START - Meeting Start Time 9*
AL M I3 MEETING_TIME_END - Mesting End Time T
[ Pension Inl 2
[> Campus Community MON - Wonday +
[ Student Rectuiting (| TUES - Tuesday T
[ Gtudent Admissions (m] WED - Wednesday X
[ Records and Enraliment i 2
[ Curriculurm Managerent THURE - Thursday *
[ Financial Aid | FRI- Friday 2%
[> Student Financials m| SAT- Saturday <
> Academic Advising I 9
> Contributor Relations SUN - Bunday *
> Set Up HRMS | START_DT - Start Date % s
E gi:e%pniﬁc(;m onents w SRIEL IO Ee S i
o n r CRS_TOPIC_ID - Course Topic ID 9*

[ Warklist
> Application Diagnostics (m DESCR - Description 9+
- Tree Manager (| STND_MTG_PAT - Standard Meeting Pattem Join STND MTGPAT TBL-
[7 Reporting Toals Standard Weeting Pattern

= Query O PRINT_TOPIC_OMN_XCR - Print Topic On Transcript +

Queny Vigwer
_ Sehedule Que Expand All Records Collapse All Records

[> PSinvision

[> Crystal Enterprise & save Save As [lew Query Preferences Propetties [ew Union QLRetun to Search

— Report Manader
- PeopleTools
- Packaging
- Careers
|- Change bty Password
|- My Personalizations
|- My System Profile I
[ My Dictionary - -
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Step

Action

17.

Click theSTND_MTG_PAT option.

18.

In this example, you next need to select the Radilescription field from the Facility
Table record.

Related records are specific to a field in theenirrecord. If a field has a related
record, you will see the record displayed as a Hiypenext to the field.

Click theJoin FACILITY_TBL link.
Join FACILITY TBL- Facility
Table

R EIESEE

PeopleSoft.

[ Recruiting

(- Workforee Administration
> Benefits L.
[ Compensation Select join type
[ Stock

[ Time and Lahor
[ Payroll for Marh Ametica & Join to filtker and get additional fields (Standard Join)
Global Payroll & Absence

> Payrall Interface
[ Workforce Development 0K Cancel
> Crganizational Development
> Enterprise Learning
[ Workforce Monitoring
[ Pension
> Campus Cormrmunity
[ Student Rectuiting
[ Student Admissions
[ Records and Enraliment
[ Curriculurm Management
(- Financial Aid
[+ Student Financials
> Academic Advising
[ Contributor Relations
> SetLp HRMS
[> SetLip SACR
> Enterprise Components
[ Warklist
> Application Diagnostics
[ Tree Manager
[~ Reporting Tools
= Query

[> PSinvision
> Crystal Enterprise
— Report Manader
- PeopleTools
- Packaging
- Careers
|- Change bty Password
|- My Personalizations
My System Profile
[ My Dictionary -

torklist [ MutiChannel

Mew Window | Help | Customize Page | 15

(o]
Wamt Join to get additional fields only (Left outer join)

— Query Manager
— Query Yiewer
— Schedule Query

Step

Action

19.

You can create either a standard join or a lefeiojain. In a left outer join, all rows @
the first (left) record are present in the resatt sven if there are no matches in the
joining record.

In this example, use a standard join.
Click theOK button.

Page 8
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-2 QA VEEBE-S
PeopleSoft.

[ Recruiting

- Workforce Administration
[ Benefits

> Compensation

Mew Window | Help | Customize Page | a5 =]

[ Stock

[ Time and Lahor . Query Name: New Unsaved Query Description:

- Payroll far Norh America

|, Glabal Payroll & Asence Click folder nextto record to show figlds. Check ields to add to query. Uncheck fields to rermove Trom gquery. Add £
Marnt additional records by clicking the records tab. When finished click the fields tah

> Payroll Interface Chosen Records

[ Workforce Dewelopment

> Crganizational Development
> Enterprise Learning

[ Workforce Monitoring

[ Pension

> Campus Cormrmunity

[ Student Rectuiting

ias Record
A CLASS_TBL - Class Table Hierarchy.Join =l

B CLASS_MTG_PAT- Class Mesting Pattern Table joined with A Higrarchy.oin (=]
(= ¢ FAGILITY TBL- Facility Table ioined with BFACILITY 1D - Facility ID

> Student Admissions Microsoft Internet Explorer x|

[ Records and Enraliment o
> Curmiculum Management & An effective date criteria has been autamatically added For this effective dated record, (139,50}

(- Financial Aid

[+ Student Financials

> Academic Advising

[ Contributor Relations
[ Set Lp HRMS == EFFDT - Effective Date

T
E gi:efs’i’;‘:‘;mpmems (] EFF_STATUS - Stalus as of Efiective Date
" \arklist r BLDG_CD - Building doin BLDG TBL
> Application Diagnostics | ROOM - Room
z;‘:&"g;’?&gg‘s r DESCR - Description
< Query (m} DESCRSHORT - Short Description
(m FACILITY_TYPE - Facility Type
— QuerWiewer [l FACILITY_GROUP - Facility Graup
~ Sthedule Gue r LOCATION - Location Code Join LOCATION TBL- A3
'; zg’gé'fémm o Company Site Locations
s i r ROOM_CAPACITY - Room Capacity %
Feport Manater
- PeopleTools r GENERL_ASSIGM - General Assignment 2
Dzackagmg (i ACAD_ORG - Academic Organization T
- Careers
[ r FACILITY_PARTITION - Facility Partition @
|- My Personalizations r MIN_UTLZN_PCT - Minimurn Uilization Percent %
[~ Iy System Profile I (m} FACILITY_COMFLICT - Check for Facility Conflict %
[ My Dictinnary 2 ] cu Comnrmen ra =TSR 2 =

20.

Click theOK button.

21.

Notice that the newly joined record appears belosvdther two records and has beg
given the alias of “C”.

”
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-2 RN A|AED B E- S
PeopleSoft.

> Recruiting -
R T A Mew iindow | Heln | Customize Pace | o5 =]
(> Benefits
> Compensation
> Stock
> Tirne and Labor Query Name: new Unsaved Query Description:
> Payrall for Marth Armerica
. Global Payrall & Absence Click folder next to record to show fields. Check fields to add to guery. Uncheck fields to remave from query. Add 4
Marmt additional records by clicking the records tab. When finished click the fields tah
- Payral Interface Chosen Records
[ ‘Workforce Developrment -
(- Organizational Development Alias Record
I Enterprise Learning A CLASS_TBL - Class Tahle Hierarchy Join =
- Workforce Monitoring ~
[ —— B CLASS_MTG_PAT- Class Meeting Pattern Table joined with A Hierarchy Join (=]
> Campus Community (5 ¢ FACILITY_TBL - Facility Table joined with BFACILITY_ID - Fatility D Hierarchy Join =]
> Student Recruiting
- Student Admissions Check Al Fields Uncheck All Fields
> Recards and Enroliment =1
[ Curriculum Managerment
- Financial Aid B . Join GETID TBL- TableSet %
[ Student Financials L ElEuID=EE D5 "
[ Academic Advising 5 —
[ Contributor Relations [T B FACILITY_ID - Facility ID *
[+ GetUp HRMS [T B EFFDT- Effective Date T
> SetUp SACR (] EFF_STATUS - Stalus as of Effective Date @
[» Enterprise Components 2
> Warklist (m BLOG_CD - Building Join BLOG THL +
- Application Diagnostics | ROOM - Room i
igr::nﬂ?;_?sg‘s r DESCR - Description %
<= Query r DESCREHORT - Short Description T
r FACILITY_TYPE - Facility Type 9*
auery Viewer (m FACILITY_GROUP - Facility Group 9*
| pomnlens O LOGATION - Location Gade Join LOCATION TBL- s
:; E?Q:Ii‘jﬂqemnse Company Site | ocations
— FERGE EREEED (m ROOM_CAPACITY - Room Capacity +
> PeopleTaals (m] GENERL_ASSIGH - General Assignment 9%
Dzackaging (m ACAD_ORG - Academic Organization %
- Careers
- Change My Password (m} FACILITY_PARTITION - Facility Partition %
- My Personalizations r MIM_UTLZMN_PCT - Minimum Utilization Percent T
S | (m] FACILITY_COMFLICT - Check far Facility Conflict ?
[ v Dictionary = i CMT 0O COANITY N Cueal 00 Castihan 2 <

Step | Action

2o | Select theDescription field from this record.
Click theDESCR option.
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-2 QA VEEBE-S
PeopleSoft.

[ Recruiting

- Workforce Administration
[ Benefits

> Compensation

Mew Window | Help | Customize Page | -

[ Stock
[ Time and Lahor . Query Name: New Unsaved Query Description:
- Payroll far Norh America
. Global Payrall & Absence Click Tolder next to record to show fields. Check fields to add to query. Uncheck figlds to remove from guery. Add £
Marnt additional records by clicking the records tab. When finished click the fields tah
> Payroll Interface Chosen Records
[ Workforce Dewelopment
(> Organizational Development as Record
(> Enterprise Learning A CLASS TBL- Class Table Hierarchy.Join =l
[ Workforce Monitoring
- B CLASS_WTG_PAT- Class Mesting Patterm Tabla joined with A Hierarchy Join (=]
b Carmpus Community 2 ¢ FACILITY_TBL- Facility Table joined with BFACILITY_ID - Facility ID Hierarchy Jain (=]
[ Student Rectuiting
> Student Admissians CheckAllFields | Uncheck Al Fields_|
[ Records and Enraliment o
(> Curmiculum Management
[P Pl A [ . Join SETID_TBL- TableSet
(- Student Financials o SIEUID - GEID Ds w
(> Academic Advising 5 =
[ Contributor Relations 7 5% FACILITY_ID - Facility ID *
b SetUp HRMS [T © EFFDT- Effective Date T
> SetUp SACR (] EFF_STATUS - Stalus as of Effective Date %
> Enterprise Components ) 9
> Warklist r BLDG_CD - Building Join BLDG THL +
> Application Diagnostics | ROOM - Room 9‘
z;‘:;uhg;ga'%gg\s e DESCR - Description e
= Query (m} DESCRSHORT - Short Description %
r FACILITY_TYPE - Facility Type i
— QuerWiewer [l FACILITY_GROUP - Facility Graup s
B e O LOCATION - Location Code dain LOCATION TBL- %
:; ;S’Qé'f;”m . Company Site Locations
s i r ROOM_CAPACITY - Room Capacity %
Report Manader
- PeopleTools r GENERL_ASSIGM - General Assignment 2
Dzackagmg (i ACAD_ORG - Academic Organization T
- Careers
L Elienem e e r FACILITY_PARTITION - Facility Partition 9*
|- My Personalizations r MIN_UTLZN_PCT - Minirum Utilization Percent %
[~ Iy System Profile I [l FACILITY_COMFLICT - Check for Facility Conflict %
[ M Dictionary 2 - I3 DS ITY P Ceseal CoCoaisr P hd

23.

Click theFields tab.
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-2 RN A|AED B E- S
PeopleSoft.

> Recruiting
- Workforce Administration
(- Benefits

> Compensation Records Query Hpre s Frompts Fields Criteria
> Stock
> Tirne and Labor Query Name: pew Unsaved Quety Description:

‘iew field properties, or use field as criteria in query staterent Colurnn Order|  Sort Order

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

> Enterprise Learning 1 ASUBJECT - Subject Area Charg Subject ? Edt | [=]
(> Workforce Monitorin,

[ — g 2 ACATALOG_NBR - Catalog MNbr Charll Catalog ?, Edit El
> Campus Community ~

| S 3 ADESCR - Description Charan Descr & edit | [=]
> Student Admissians 4 ACLASS_NBR - Class Nbr Mums.0 Class Mhr P edit | [=]
> Recards and Enroliment

[ Curriculum Managerment 5 B.MEETING_TIME_START - Meeting Start Time Time hitg Start b Edit | [=]
[ Financial Aid

> Student Financials B B.MEETING_TIME_END - Meeting End Time Time Mitg End 2 edit | =]
- Academic Advising

> Contributor Relations T B.STND_MTG_PAT - Standard Meeting Pattern Chard Pat & Edit [=]
(- SetUp HRMS ~

| S e 8 C.DESCR - Description Char3l Descr % Edit | [=]

[» Enterprise Components
- irklist Bs: Save As Mew Guery Preferences Properties Mew Union CiRetunto Search
> Application Diagnostics ﬁj S e
> Tree Manager
[~ Reporting Tools

= Query

- Qe Viewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

<

Step

Action

24,

Use theFields page to view how fields are selected for outpigywwthe properties of
each field, change headings, change column anastets, and apply aggregate
values.

In this example, want to sort the results by sutaed catalog number and modify th
heading text for th€&acility Description field so that there are not two columns wit
theDescrheading.

Click theSort Order button.
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R EIESEE

PeopleSoft.

[ Recruiting

- Workforce Administration

[ Benefits

> Compensation

[ Stock

[ Time and Lahor

- Payroll far Norh America

Global Payroll & Absence
Mamt

> Payrall Interface

[ Workforce Dewelopment

> Crganizational Development

> Enterprise Learning

[ Workforce Monitoring

[ Pension

> Campus Cormrmunity

[ Student Rectuiting

[ Student Admissions

[ Records and Enraliment

[ Curriculurm Management

(- Financial Aid

[+ Student Financials

> Academic Advising

[ Contributor Relations

2

> SetLp HRMS

[> SetLip SACR

> Enterprise Components
[ Warklist

> Application Diagnostics
[ Tree Manager

[~ Reporting Tools

= Q)

jr
— Query Yiewer
— Schedule Query
[> PSinvision
> Crystal Enterprise
— Report Manader
- PeopleTools
- Packaging
- Careers
|- Change bty Password
|- My Personalizations
|- My System Profile
[ My Dictionary

Mew Window | Help | Customize Page | 15

Edit Field Sort Order

Change sort order by entering sort numbers on the right. Columns left hlank or assigned a 0 will not he
sorted

Edit Field Sort Order

Record Fieldname

ASUBJECT - Subject Area

A.CATALOG_MEBR - Catalag Mhr

A.DESCR - Description

ACLASS_MBR - Class MNbr
B.MEETING_TIME_START - Meeting Start Time
B.MEETING_TIME_EMD - Meeting End Time
B.STND_MTG_PAT - Standard Meeting Pattern

C.DESCR - Description

OK Cancel

Step

Action

25.

Enter the desired information into tBert Order field. Enter "1".

26.

Click theDirection list.

D

27.

Click an entry in the list.

28.

H

Click in theSort Order field.

29.

Enter the desired information into tBert Order field. Enter 2".

30.

Click theDirection list.

H

31.

Click an entry in the list.

32.

L]
N

Click theOK button.

Last changed on: 5/16/2008 11:21 AM
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R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

ue

Luery Viewear
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers

- Change by Password
- My Personalizations
- My Systern Profile

[ My Dictionary

Query

Query Name:  Mew Unsaved Query

Fields

Description:

“iew field properties, or use field as criteria in query statement,

[Cat [Record Fieianame Formet [0rd [4LAT [Aga 0 Text

Home

Criteria

T st

it
Add Criteria  |Edi Delete

<

1 ASUBJECT - Subject Area Charg 1 Subject 2 Edit | [=]
2 ACATALOG_NBR - Catalog MNbr Charld 2 Catalog ?, Edit El
3 ADESCR - Description Charan Descr & edit | [=]
4 ACLASS_NBR - Class Nor NUms.0 GClass Nar ? edit | [=]
5 BMEETING_TIME_START - Meeting Start Time Time Mitg Start b Edit | [=]
6 B.MEETING_TIME_EMD - Meeting End Time Time Mitg End ?, Edit El
T B.STND_MTG_PAT - Standard Meeting Pattern Chard Pat & Edit [=]
8 C.DESCR - Description Char3 Descr % Edit | [=]
Bsave) Save As Preferences  Propeties Mew Union CiRetun to Search )

Step

Action

33.

You want to modify the heading text for the Fagillescription field. Notice that
there are two Description fields listed. You deternwhich field to modify by
referring to the alias (in this example, A, B, drpEeceding the field name. You
joined to the Facility Table last and it was gitke alias of C. That is the field you
want to modify.
Click theEdit button.

Page 14
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-2 QA VEEBE-S
PeopleSoft.

[ Recruiting

- Workforce Administration

[ Benefits

> Compensation

[ Stock

[ Time and Lahor

- Payroll far Norh America

|, Glabal Payroll & Asence
Mamt

> Payrall Interface

Edit Field Properties

Field Name: ¢ DESCR - Description

C NoHeading  * RFT Short

[ Workforce Development  Text " RFT Long

> Crganizational Development - .

(> Enterprise Learning hleca [T et

[ Workforce Monitoring ,DESBI’—

[ Pension i
Ui Field N: 3

[> Campus Community AR LT © Average
C.DESCR

[ Student Rectuiting
[ Student Admissions
> Records and Enroliment Ok Cancel
[ Curriculurm Management
(- Financial Aid
[+ Student Financials
> Academic Advising
[ Contributor Relations
> SetLp HRMS
[> SetLip SACR
> Enterprise Components
[ Warklist
> Application Diagnostics
[ Tree Manager
[~ Reporting Tools

= Query

— Schedule Query
[> PSinvision
> Crystal Enterprise
— Report Manader
- PeopleTools
- Packaging
- Careers
|- Change bty Password
|- My Personalizations
|- My System Profile
[ My Dictionary -

Home

Mew Window | Help | Customize Page | 15

Step | Action

34. | Click theText option.

35. | Click in theHeading Textfield.

|Descr |

36. | Enter the desired information into thieading Textfield. Enter Facility Descr".

37. | Click theOK button.

Last changed on: 5/16/2008 11:21 AM

Page 15




Process Document
Creating Record Joins

-2 RN A|AED B E- S
PeopleSoft.

> Recruiting

- Workforce Administration
(- Benefits

> Compensation

[ Stock

> Tirne and Labor Query Name: pew Unsaved Quety Description:
> Payrall for Marth Armerica

[ Gliﬂbgan\qf'avml\ QRSEEIEE View field properties, or use field as criteria in query staternent ol Qe Sort Order
- Payroll Interface [l [¥ Last

i | Fi
[ \Workforee Developrment Format [Ord |XLAT |Agg |Heading Text Add Criteria  |Edit Delete

Fields

(> Organizational Development

> Enterprise Learning 1 ASUBJECT - Subject Area Charg 1 Subject ? Edt | [=]
(> Workforce Monitorin,

[ — g 2 ACATALOG_NBR - Catalog MNbr Charld 2 Catalog ?, Edit El
> Campus Community ~

| S 3 ADESCR - Description Charan Descr & edit | [=]
> Student Admissians 4 ACLASS_NBR - Class Nbr Mums.0 Class Mhr P edit | [=]
> Recards and Enroliment

[ Curriculum Managerment 5 B.MEETING_TIME_START - Meeting Start Time Time hitg Start b Edit | [=]
[ Financial Aid

> Student Financials B B.MEETING_TIME_END - Meeting End Time Time Mitg End 2 edit | =]
- Academic Advising

> Contributor Relations T B.STND_MTG_PAT - Standard Meeting Pattern Chard Pat & Edit [=]
(- SetUp HRMS ~

| S e # C.DESCR - Description Char3o Faility Deser P Edit | [=]

[» Enterprise Components

DAL B= Save As Desiv Que Preferences Properties Mewr Unign Q1 Retum to Search
> Application Diagnostics ﬁj — e Fropenies New Lnion eturn to Searc

> Tree Manager
[~ Reporting Tools
= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

<

Step | Action

3g. | Next, save the query.
Click theSave Aslink.

Page 16 Last changed on: 5/16/2008 11:21 AM
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R EIESEE

PeopleSoft.

[ Recruiting

- Workforce Administration

[ Benefits

> Compensation

[ Stock

[ Time and Lahor

- Payroll far Norh America

|, Glabal Payroll & Asence

Mamt

> Payrall Interface

[ Workforce Dewelopment

> Crganizational Development

> Enterprise Learning

[ Workforce Monitoring

[ Pension

> Campus Cormrmunity

[ Student Rectuiting

[ Student Admissions

[ Records and Enraliment

[ Curriculurm Management

(- Financial Aid

[+ Student Financials

> Academic Advising

[ Contributor Relations

> SetLp HRMS

[> SetLip SACR

> Enterprise Components

[ Warklist

> Application Diagnostics

[ Tree Manager

[~ Reporting Tools
= Query

Query Manager

— Query Yiewer

— Schedule Query

[> PSinvision
> Crystal Enterprise
— Report Manader

- PeopleTools

- Packaging

- Careers

|- Change bty Password

|- My Personalizations

|- My System Profile

[ My Dictionary

Enter a name to save this query as:

*Query: ‘

Description: ‘

Folder:

‘Query Type: | Jser j'
*Owner: Private =

Query Definition:

OK Cancel

Mew Window | Help | Customize Page | 15

Step

Action

39.

Enter the desired information into th@uery field. Enter
"MEETINGS_FALL_2002".

40.

Click in theDescription field.

41.

Enter the desired information into tBescription field. Enter ‘Class Meetings Fall
2002 Term'.

42.

Standard queries are designated as User querigkflgvoqueries are either Proces
or Role queries. For this example, use the default.

43.

Use theOwner field to specify the access to this query. Privaticates that only the
user ID that created the query can open, run, modifdelete the query. Public
indicates that any user with access to the reamsdd by the query can run, modify,
delete the query. For this example, you want toarib& private query.

44,

Click theOK button.

Last changed on: 5/16/2008 11:21 AM Page 17

or



Process Document
Creating Record Joins

-2 RUA|VED B E- S
PeopleSoft.

> Recruiting

- Workforce Administration
(- Benefits

> Compensation

[ Stock

[ Time and Labor . Query Name: WMEETINGS_FALL_2002 Description: Class Meetings Fall 2002 Term
> Payrall for Marth Armerica

[ Gliﬂbgan\qf'avml\ QRSEEIEE View field properties, or use field as criteria in query staternent ol Qe Sort Order
- Payroll Interface [l [¥ Last

i | Fi
[ \Workforee Developrment Format [Ord |XLAT |Agg |Heading Text Add Criteria  |Edit Delete

Fields

(> Organizational Development

> Enterprise Learning 1 ASUBJECT - Subject Area Charg 1 Subject ? Edt | [=]
(> Workforce Monitorin,

[ — g 2 ACATALOG_NBR - Catalog MNbr Charld 2 Catalog ?, Edit El
> Campus Community ~

| S 3 ADESCR - Description Charan Descr & edit | [=]
> Student Admissians 4 ACLASS_NBR - Class Nbr Mums.0 Class Mhr P edit | [=]
> Recards and Enroliment

[ Curriculum Managerment 5 B.MEETING_TIME_START - Meeting Start Time Time hitg Start b Edit | [=]
[ Financial Aid

> Student Financials B B.MEETING_TIME_END - Meeting End Time Time Mitg End 2 edit | =]
- Academic Advising

> Contributor Relations T B.STND_MTG_PAT - Standard Meeting Pattern Chard Pat & Edit [=]
(- SetUp HRMS ~

| S e # C.DESCR - Description Char3o Faility Deser P Edit | [=]

[» Enterprise Components

DAL B= Bave Az Desiv Que Preferences Properties Mewr Unign Q1 Retum to Search
> Application Diagnostics ﬁj — e Fropenies New Lnion eturn to Searc

> Tree Manager
[~ Reporting Tools
= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

<

Step | Action

45 | Finally, view the results of the query.
Click theRun tab.
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Step | Action

46. | The query results are displayed.

47. | You have successfully created a query using a dewierarchy join and a related
record join.

End of Procedure.
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