Test Document
Creating Receipts

Test History
Date Tester Pass/Fail Notes
Timeto Test
Estimated Time
Actual Time
Test Setup
Test Navigation
Step Action Input Expected | Pass | Fail
Results
1. From the Financials menu, click the
Purchasing link.
[> Purchasing|
2. Click theReceipts link.
3. Click theAdd/Update Receipts link.

Last changed on:3/5/2009 9:42:00 PM

Page 1




Test Document

#
Creating Receipts

Test Procedure

‘# MaineStreet

Home | Workiist | MultiChannel Console | Add to Favorites | Sign out
(=13

New Window | Help | /B,

Receiving

[ Find an Exsting Value ' Adda New Value \I

Business Unit: | UMS08|CL
Receipt Number:

PO Receipt

Add

Find an Existing Value | Add a Mew Value

Step Action Input Expected | Pass | Fail
Results
4, On theReceiving Add a New Value
page, verify that th®O Receipt box is
checked.

Click theAdd button to open th8elect
Purchase Order page.
Add
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Test Document
Creating Receipts

Select Purchase Order

Search

ok | cancal

Home | Workiist | MulliChannel Console | Add to Favories

New Window | Help | Customize Page |

PO Unit: [umse|a Days +/- Today:
[ Order: I:l ] Start Date: Eﬂ
Line/Sched Hum: L1/ End Date: 081772008 |5
Release: l:l Vendor Name: < vendor Lookup
ttem ID: [ S Vendor item ID: L
Ship To: I:lq Manufacturer ID: ‘
Ship Via: l:lQ Manufacturer's Item ID: ‘

[ Retrieve Open PO Schedules

O No Order Qty O Ordered Qty

Refresh

& PO Remaining Qty

Sign out

Step

Action

Input

Expected
Results

Pass

Fail

Use theSelect Purchase Order page
to search for and retrieve purchase
order schedules against which to cre
receipts.

In the Search Criteria section of the
page, your Business Unit should entg
by default in thé?O Unit field.

In this example, we will enter the
Purchase Order # in tl@rder field as
part of our search criteria.

ate

=
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Test Document
Creating Receipts

MaineStreet

PO Unit:

Order:
Line/Sched Num:
Release:

Item ID:

Ship To:

Ship Via:

Select Purchase Order

Home | Worklist | MultiChannel Console | _Add o Favorites

New Window | Hel | Customize Page | B,

|2 vendor Lookup

Q Days +I- Today:

Start Date: 06M8/2008 ][5
L1 End Date: 0811712008 [
l:l Vendor Name: ‘

[ |C Vendor item ID: -t
|:|Q Manufacturer ID; \

[ Ja Manutacturer's ltem ID:

[JRetrieve Open PO Schedules

Sign out

ﬂl ) No Order Qty ) Ordered Gty & PO Remaining Qty
ok | cancal | Retesn
Step Action Input Expected | Pass | Fail
Results
6. Use theDays +/- Today field to enter a

value to further restrict or expand the
number of purchase order schedules
that appear within thgtart Date and
End Date fields. This value is added d
subtracted from the current date to
calculate the start date and end date
values. You may also enter the start
date and end date. The system will
select all schedules whose due date
falls on or between the two dates.
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Test Document
Creating Receipts

(=3

PO Unit:

Order:
Line/Sched Hum:
Release:

Item 1D:

Ship To:

Ship Via:

'# MaineStreet

Select Purchase Order

Q Days +i- Today: I:l

8000000966 Start Date: I:lE;J
[ 1.0 End Dats [ s
Vendor Name: Y Vendor Lookup

Home | Worklist

Mew Window | Help | Customize Page |,E,

|2 vendor temp: [

MultiChannel Console | Add to Favorites

L]
|
I:IQ Manufacturer ID: |

Q Manufacturer's ltem ID: |

a

[ [ Retrieve Open PO Schedules J

Search

oK | Cancel ‘

O No Order Qty O Ordered Qty

Refresh |

& PO Remaining Qty

Sign out

Step

Action

Input

Expected
Results

Pass

Fail

Place a checkmark in tietrieve Open
PO Schedules box to retrieve only
purchase order schedules that haven'
been fully received.

| ] Retrieve Open PO Schedules|

|

In theReceipt Qty Options section of
the page, select tH# Remaining Qty

radio button to have the receipt display

the numeric difference between the
quantity ordered and the current
guantity received. Selecting this optio
replaces the received quantity with thg
guantity that has not yet been receive
| © PO Remaining aty|

O W J
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_Home | Worklist [ MuttiChannel Console | _Add to Favorites | _Sign out
3
Mew Window | Help | Customize Page |
Select Purchase Order
PO Unit: Q Days +/- Today: |:|
Order: Start Date: [ 8
Line/Sched Num: L 10 End Date: [ s
Release: ] Vendor Name: Q. vendor Lookup
Item ID: | [ vendor ttem in: [ &
Ship To: l:lq Manufacturer ID: ‘ |Q
Ship Via: I:lQ Manufacturer's ltem 1D: ‘ |Q
Retrieve Open PO Schedules
O No Order Qty O Ordered Qty @ PO Remaining Qty
oK | Cancel | Refresh
Step Action I nput Expected | Pass | Fail
Results
9. Click theSearch button to display

purchase order lines and schedules that
match the entered criteria.
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Creating Receipts

Home | Worklist | MuttiChannel Console | _Add to Favorites | _Sign out
(=13
Mew Window | Help | Customize Page | [,
Select Purchase Order
PO Unit: [umsoaje, Days +- Today: []
Order: Start Date: [ m
Line/Sched Num: [ 101 End Date: [ s
Release: l:l Vendor Name: A vendor Lookup
Item ID: [ 1S vendor Item ID: [ e
Ship To: [ e Manufacturer ID: [ e
Ship Via: l:lq Manufacturer's Item 1D: | |Q
Retrieve Open PO Schedules
ﬂl ) No Order Qty  Ordered Qty () PO Remaining Qty
Retrieved Rows
Selected Rows | Shipping Related | More Details:
sel POUNt  POID Line Sched Release DueDate  POQty R% , lem Description
UMS08  800D0009E3 1 1 0711512008 10.0000 LINE 1
UMS08 8000000963 1 2 071152008 10.0000 LINE 1
UMS08 8000000963 2 1 0711512008 10.0000 LINE 2
selectAl O Clearan
ok | cancel | memesn
Step Action Input Expected | Pass | Fail
Results
10. After you click theSearch button, the
Retrieved Rows section appears on the
page. All the purchase order lines ang
schedules that match the search critgria

appear.

Place a checkmark in tf8el box
adjacent to a purchase order line to
select that line. You can select one o
more lines, or check thHaelect All box
to mark all lines.

Last changed on:3/5/2009 9:42:00 PM
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Creating Receipts

Home | Worklist | MuftiChannel Console | Add to Favorites | _Sign out

New Windaw | Help | Customize Page | 5}

Select Purchase Order

PO Unit: |umsos|a Days +- Today: L

Order: Start Date: [ s

Line/Sched Hum: 1/ ] End Date: I

Release: [ Vendor Name: Q. vendor Loakup
ttem ID: [ | vendor tem Ip: I -

Ship To: I:lq Manufacturer 1D: ‘ ‘Q
Ship Via: l:lQ Manufacturer's item 1D: ‘ |O‘
Retrieve Open PO Schedules

ﬂl O No Order Qty O Ordered Qty ® PO Remaining Qty

Retrieved Rows

Selected Rows | Shipping Related § More Detalk

Sel PO Unit POID Line Sched Release Due Date PO Qty Rﬁ t ltem Description
UMS08 8000000963 1 1 0715/2008 10.0000 LINE 1
UMsos 8000000963 1 2 07M15/2008 10.0000 LIME 1
UmMsos 8000000963 2 1 07H15/2008 10.0000 LINE 2
selectall ] Clearl
ok | cancel | Refresn

Step Action Input Expected | Pass | Fail
Results

11. Click theOK button to open the
Maintain Receipt - Receiving page.
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‘# MaineStreet

Maintain Receipts

Home | Worklist | MuttiChannel Console | _Add to Favorites

Hew Window | Help | Customize Page | 15,

Receiving
Business Unit: UnMso8 Receipt Status: Open x
Receipt ID: NEXT Add Comments Activities
Header Details
[3

Select Purchase Order

Customize | Find | \
oy Optional Input Source Infermation

Receipt Lines i More Details " Links and Status ltem / Mfg Data

1 B DESKS 10.00000 B [ea J@ 1woooopen O O [EA A i%ff *®
2 B CHAIRS 10.00000 B [ea j@ 1woooopen O O [EA R i%ff ®
3 B LIGHTS 5.00000 B A @ 1oo00open O O [EA Q& E%ie b4

[Ointerface Receipt

& save | [=] Notify | 4 Refresh ExAdd Update/Display

Sign out

Step Action I nput Expected
Results

Pass

Fail

12. Use theMaintain Receipt - Receiving
page to create receipts for purchase
order line items.

The Accept Qty field displays the
quantity of items accepted.

Note: At this step in the process, unless
additional details are desired by the
Department, you caBave the Receipt.

Click theHeader Detailslink to access
theMaintain Receipts - Header
Details page.
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# VlaineStreet,
MuttiChannel Console | _Add to Favorites | _Sign out
3
- - - il
Maintain Receipts B
Header Details
Business Unit: UNS08 *Receipt Date: [0718/2008 | Receipt Time:
Receipt ID: NEXT UserID 0099599
Receive Source: on-line Receipt Status: Open
Vendor: Name: ADVERTISING SPECIALISTS OF ME
Location: “Ship Tor
Last Change Date Last User to Modify
=
Carrier ID: I:IO‘ Container ID: I:I
Vehicle 1D: l:' Hbr Cartons: I:l
Driver ID: I:I Pallets In: l:l
Bill of Lading: \ | patets out L1
Pack Slip: \ | port of Unioading: L
Shipment Number: ‘ | Ship From Country: Q
Pro Humber: ‘ | Ship From Location: |:|O\
S
Invoice: \ | Allow ERS
Invoice Dt Op: Match Status: Tao Match
FroigtTerms: [ Match Rue: [STANDARD_ |,
[JHold Receipt Process Manufacturing
[JHold Inventory Process Inventory
D Hold Assets Process Assets
oK | cancal | Refresn
v
Step Action I nput Expected | Pass | Fail
Results
13. Use this page to view and enter receipt

header information.

Click theOK button to return to the
Maintain Receipt - Receiving page.
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Creating Receipts

Maintain Receipts

Home | Worklist | MultiChannel Console

Mew Window | Help | Customize Pane |

Add to Favorites | _Sign out

Business Unit:

Receipt ID:

[

Receipt Lines
Receipt Lines

Receiving

Ki More Details " Links and Status

umsos Receipt Status: Open

NEXT Add Comments Activities

Header Details

Select Purchase Order

Cu.

" fem/MfgData | Optional Input |

Customize | Find | Vie

Line  ftem Description  Price %"—‘ oo %Stﬂtus Serial D2VICE Stock  Device
1 B DESKS 10.00000 B Ea |a 1oo0000pen O O [EA @ %‘2‘% b4
2 B CHAIRS 10.00000 B [ea & 1oo0000pen [ [0 [EA|Q % »®
3 B LIGHTS 5.00000 B Ea |o 1oo0m00pen [0 O [EA @ %‘;“% b4
[interface Receipt
B save ‘ [=] Motify | L Refresh ErAdd | [ UpdateDisplay
Step Action I nput Expected | Pass | Fail

Results

14,

Click theAdd Comments link to
access th&laintain Receipts -
Receipt Header Comments page.

Last changed on:3/5/2009 9:42:00 PM
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Creating Receipts MaineSte:

‘# MaineStreet

Home | Worklist [ MuttiChannel Console | Add to Favorites | _Sign out

Mew Window | Help | Customize Page | 5]

Maintain Receipts

Receipt Header Comments

Business Unit:  UNMS02 Receipt Nbr:  NEXT
Receipt Status: Open
Retrieve Active Comments Only Retrieve

*Sort Method: | Comment Time Stamp v| *Sort Sequence: Sort

Find | View All__First [] 1 or1 [M] Last
Copy Standard Comments Comment Status:  Active Inactivate

[[] shown at Voucher

Attachment Attach

Fram -= RCV UMS08-NEXT

ok | cancel |  mefresn

Step Action I nput Expected | Pass | Fail
Results

15. Use this page to add header level

comments that will be associated with
this receiver ID. Once comments are
added, the link should display Bdit
Comments. Click the link to add
additional header level comments or {o
review existing ones.

Click theOK button to open the
Maintain Receipt - Receiving page.

[ o |

Page 12 Last changed on:3/5/2009 9:42:00 PM
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Creating Receipts

Home | Worklist | MultiChannel Console | _Add to Favorites | _Sign out

New Window | Help | Customize Page | (B

Maintain Receipts

Receiving
Business Unit: umsos Receipt Status: Open x
Receipt ID: MEXT Add Comments Activities
Header Details
L

Select Purchase Order

First E 1-3 of 3 IE Last

i tem / Mfg Data i Optienal Input

Receipt “Recy Accept Device Stock Device
ay uom qny S1aUs SenalTo S Yom  Track

1 B DESKS 1000000 [100000 | B [EA |Q  1o00000pen [0 O Q% b4

2 B CHARS 1000000 [100000 | B [EA |Q  1o00000pen [0 0O Q% ®

rce Informatiol

Line Item Description Price

a B LIGHTS 5.00000 B Ea |@ woooopen 0 O [EA|Q % b4
[linterface Receipt
ﬁSave| [=] Motify | ts Refresh EsAdd | JF Update/Display
Step Action Input Expected | Pass | Fail
Results

16. Click theActivities link to open the
Maintain Receipts - Activities page.
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_Home [ Worklist | MultiChannel Console | Add to Favorites | Sign out
(=3
Mew Window | Help | Customize Page | B,
Maintain Receipts
Activities
Business Unit.  UMS08 Receipt ID: NEXT Receipt Status:  Open
Eind | View Al First 4] 1 o1 [ Last
Done *Due Date Comments
i) ¢ ==
oK | Cancel ‘ Refresh
Step Action Input Expected | Pass | Fail
Results
17. Use this page to add or review
activities associated with the receipt
header.

Click theOK button to return to the
Maintain Receipt - Activities page.
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Creating Receipts

MultiChannel Console | _Add fo Favorites | _Sign out

New Window | Help | Customize Page | B

Maintain Receipts

Activities
Business Unit: UMS08 Receipt Status: Open x
Receipt I1D: MEXT Add Comments Activities
Header Details
>

Select Purchase Order

First (4] 1.3 of2 [M] Last

ree Information

Receipt Lines N More Details ' Links and Status | ftem / Mfg Data i Optional Input

. -~ - Receipt “Recv Accept ., Device Stock Device
Line Item Description Price aty UOM Qustatus Serial Track UOM Track

1 R DESKS 10.00000 [10.0000 | @ [EA | 10.00000pen [ [] Q% b4
: B CHARS 10.00000 [10.0000 | B [EA | 1000000pen [] [ Q% %

i B LIGHTS 500000 [10.0000 | B [EA | 1000000pen [ [J Q%

[ interface Receipt

ﬁsave| Elmmfy| %, Refresh [ErAdd | JE UpdateiDisplay
Step Action Input Expected | Pass | Fail
Results
18. Click theDetailsicon on a line to oper
theReceipt Line Details page for that
line.
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'$ MaineStreet

Home | Workiist | MulliChannel Console | Add {o Favorites | Sign out

Mew Window | Help | Customize Page |

Maintain Receipts

Receipt Line Details for Line 1

Business Unit: UMso8 UseriD 0099999

Receipt ID: MEXT Item: LINE 1

Receipt Line: 1 Status: Open

Expand All Collapse All

52

Status: QOpen Price: 10.00000

Receipt Datetime: Amount: 100.00 usp
Ship To: 8000000019 Net Receipt Quantity: 10.0000

Allocation Type: FIFQ

Return
Step Action Input Expected | Pass | Fail
Results
19. Use this page to view details about the

receipt. This page formats the

information you see here and on the
subsequent tabs in a single long page
format.

Click theReturn button to return to the
Maintain Receipts - Activities page.
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Maintain Receipts

Home | Worklist | MultiChannel Console | Add to Favorites | _Sign out

Mew Window | Help | Customize Page |

Select Purchase Order

Receipt Lines

Activities

Business Unit: UmMsoe

Receipt 1D: MNEXT
Header Details

¥

Y More Details | Links and Status

" ftem J Mg Data

Receipt Status: Open

Add Comments Activities

First 4] 13 013 (M Last

" Optional Input

Line Item Description
1 B DESKS
2 B CHAIRS
2 B LIGHTS

[Ointerface Recei pt

Bl save ‘ [=] Motify | ) Refresh

price  fecemt om oy Stews serial ;U8 TN Tack
10.00000 e Ja teoomopen O O [ a2 X
10.00000 e o toomopen O O [ a2 X
5.00000 B A o toooo0open O O [eA | Do4=

Sy Add Update/Display

Step Action Input Expected | Pass | Fail
Results
20. On theMaintain Receipts - Activities
page, click theéptional Input tab.
Last changed on:3/5/2009 9:42:00 PM Page 17
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MaineStreet

' MaineStreet

Maintain Receipts

Home | Worklist | MultiChannel Console | Add to Favorites | Sign out

New Window | Help | Customize Page | (B

Activities
Business Unit: umsos Receipt Status: Open x
Receipt ID: NEXT Add Comments Activities
Header Details
[*
Select Purchase Order
Receipt Lines First 4] 13 or3 [ Last
Receipt Pro origin Intrastat
Line ltem Description UserD Hold Datetime Invoice Number Packing Slip Lading Number Count Replacement Distribution
= - Country Status
1 B DESKS o0ggaga [] [ i i I[ [ Jac[na Tl ronore
z B CHAIRS 0089889 [] [ I I i [ Java e ignore
1 B LIGHTS nogsses [ [ i i i || Je[na e ignore
[ Interface Receipt o
B save | [=] Notify ‘ rly Refresh Er Add 7
< >
Step Action I nput Expected | Pass | Fail
Results

Use this tab to enter or view
information such as the following:
* Invoice ID.

* Packing slip ID.

» Country of origin.

* Whether the shipment is a
replacement for a prior return.

21.

Click theSave button if you enter
information on this page

Click theReceipt Lines tab.
[ Receipt Lines 1]
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Maintain Receipts

Worklist

WultiChannel Console | Add to Favorites | _Sign out

MNew Window | Help | Custornize Page | &,

Select Purchase Order

Receipt Lines

Activities
Business Unit: UMS08
Receipt ID: NEXT
Header Details
[z

" More Details | Links and Status

Receipt Status:

Add Comments

" tem ! Wfg Data

i Optional Input i Source Information

Open

Activities

& | Find |

1-30f3 Izl Last

Lne  ltem Description  Price %"—‘ ooy A&ﬁﬁm serigl D2Mice Stock - Device
1By DESKS 10.00000 B Ea |Q toomoopen [0 [ Q% %
2 B CHAIRS 10.00000 B [EA @ t000000pen [0 [ [EA|Q % %
3 B LIGHTS 500000 B Ea |@ toomoopen [0 O [EA |Q % %
[Cinterface Receipt
ESave| [=] Motify ‘ L Refresh [ErAdd | JF Update/Display
Step Action I nput Expected | Pass | Fail
Results
22. On theMaintain Receipts - Activities
page, click thesave button.
& save
Last changed on:3/5/2009 9:42:00 PM Page 19
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# MaineStreet

Home | Worklist | MultiChannel Console | Add to Favorites | _Sign out

New Window | Help | Custornize Page | /&

Maintain Receipts

Activities
Business Unit: UnMsos Receipt Status: Received ] x
Receipt ID: 8000001000 ] Add Comments Activities
Header Details Document Status
b

Select Purchase Order

Receipt Lines ze | Find First ] 1-3 of 3 [ Last

Receipt Lines K More Details * Linke and Status | Item / Mfg Data i Optional Input N Source Infermation
1 Ry DESKS 10.00000 B [Ea |@ t00000Recened 0 O [EA R % *®
> B CHAIRS 10.00000 B [EA |o 100000 Received [ [ [EA |Q me *
i B LIGHTS 5.00000 B A @ to0000Recehed [ []  [ea | 22 3¢

[Ointerface Receipt

& save | [=] Notify | i Refresh Er Add Update/Display

Step Action I nput Expected | Pass | Fail
Results

23. Verify that the system generates a
Receipt I D for the receipt you created

Verify the Receipt Status has been
updated. Possible status values are:

» Received (fully received)
» Canceled (canceled)

24. End of Procedure.

Additional Validation
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