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Creating Pell Outbound Files

Concept

Once Pell awards have been originated, a file is created with the origination (and perhaps
disbursement) data to transmit to COD. This is the same basic process that is used to send
ACG/SMART and Direct Lending data to COD.

This topic covers the creation of the outbound Pell origination and/or disbursement file.
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Procedure

Step

Action

1.

Pell Data.

Navigate: Financial Aid > File Management > COD Full Participant > Generate

nu
= COD Full Participant

— Generate Pell Data |l

— Generate ACG/SMART
Data
Generate Direct Loan
— Import COD Response|

Data
— View COD Data

[ Pell Grants

[ ACGISMART Grants  [case Sensitive

[- Direct Loans

[- Commonline Loans

— Import Federal Data Search | Clear | Basic Search (5 Save Search Criteria

Worklist

Add to Favorites Sign out

New Window | Helo | /&

COD Pell Grant Qutbound
Enter any infermation you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value
Run Control ID:| begins with m

Files
— Create Federal Data
Eiles
— Review CPS/NSLDS
Transactions
— PROFILE-Meed Access
Conlrols
— INAS Baich Calculation
— 1M App Load Summarny
— IM App Suspense
Summary
— IM App Spl Processing
Summary
[> Institutional Application
Data
[ Federal Application Data
[> Canadian Application Data
[ Verification
I Financial Ald Term
- Budgets
[> Awards
[» Disbursement
[» Loans
[ Pell Payment
[ ACGISMART Grants
> Fund Management
[> Return to Title IV Funds

HERA
I> Satisfactory Academic
Progress
I Financial Ald History
— Manage Financial Aid

Find an Existing Value | Add a New Value

Step

Action

tab.

The Pell Outbound process requires a Run Control ID. You can either use an existing
Run Control ID or create a new one. To create a new one, click the Add a New Value

Add a Mew Value
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Worklist Add to Favorites Sign out

enu =
= COD Full Participant = New Window | Help | n
— Generate Pell Data

~ Generale ACGISWART | ¢op Pell Grant Outbound

Data
Eind an Existing Value Add a New Value

— Generate Direct Loan
Run Control ID: |

— Import COD Response|

Data
— View COD Data

[- Pell Grants

I ACGISMART Grants Add

[- Direct Loans

[- Commonline Loans

~ Import Federal Data Eind an Existing Value | Add a New Value
Eiles

— Create Federal Data
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Need Access
Controls

— INAS Baich Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary

I> Institutional Application
Data

[» Federal Application Data

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid

]

Step | Action

3. Enter a name for the new Run Control ID.

4. Click Add.
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Menu
= COD Full Participant

— Generate ita

— Generate

Pell Outbound

— Generate Direct Loan
Data

& COD Responsal Run Control ID:  PellOut

— Create Federal Data

e =Schema Version | Ver2.0

b Pell Grants Selection Criteria Fing  First (4] 1 or 1 [F] Last
I ACGISHART Grants
b Direct Loans “Academic Institution UM301 O [ pell Origination Outbound =
3 f;“”l???!lfﬁ%?? *Aid Year 2009 @ [] Pell Disbursement Outbound
- Import Federal Data

Files =SFA Common School ID Q [[] Send Disb if Verification "W"

[~]

Worklist

Add to Favorites Sign out

New Window | Help | Ci Page | &

HEPoHTiERNageE Process Monitor Eiun

— Review CPS/NSLDS
Transactions

— PROFILE-Need Access
Controls

— INAS Baich Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
e B save | [=] Notity

I> Institutional Application
Data

“File Path and Hame |

[» Federal Application Data
> Canadian Application Data
[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds

ErAdd Update/Display

Manasatranaiis |
Step | Action
5. On the Pell Outbound page, enter the parameters for the process. Make sure the
correct Institution and Aid Year are entered. Leave the Schema Version to its
default setting.
Fill in or look up the SFA Common School ID.
6. Select the checkboxes that correspond to the data you want to send to COD. If all you

have is origination

records, check the Pell Origination Outbound checkbox. If you have disbursement
data, check Pell Disbursement Outbound. Checking the Pell Disbursement
Outbound box automatically selects the Pell Origination Outbound option as well.

Select the Send Disb if Verification "W* option to send the disbursement if the
verification status code is W (without documentation). This value is used only for
disbursement.
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Step Action

7. Enter a file path and file name in the File Path and Name field. Check with your FA

example).

director for the correct entry for this field (do not copy the entry shown in this

Note: the path and file name must be correct. Double check it before running the
process. Fortunately, once you have entered it the first time, your Run Control ID will
save the value for subsequent runs.

nu
~ COD Full Participant
— Generate ACG/SMART
Dats
— Generate Direct Loan
Data
— Import COD Response|
Data
— View COD Data
[ Pell Grants
[ ACGISMART Grants
[- Direct Loans
[- Commonline Loans
— Import Federal Data
Files
— Create Federal Data
Eiles
— Review CPS/NSLDS
Transactions
— PROFILE-Meed Access
Conlrols
— INAS Baich Calculation
— 1M App Load Summarny
— IM App Suspense
Summary
— IM App Spl Processing
Summary
[> Institutional Application
Data
[ Federal Application Data
[> Canadian Application Data
[ Verification
I Financial Ald Term
- Budgets

[> Awards

[» Disbursement

[» Loans

[ Pell Payment

[ ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

I> Satisfactory Academic
Progress

I Financial Ald History

— Manage Financial Aid
[V

Pell Outbound

Run Control ID:  PellOut

=Academic Institution UMS01
+Aid Year 2009 CL

=SFA Common School ID 08304899 ©

*Schema Version | Ver2.0

[~]

Worklist Add to Favorites Sign out

New Window | Help | Customize Page | .5,

ReportManager Process Monitor Run |

Fing  First [ 1 o1 [M Last

Pell Origination Outbound =
[ Pell Disbursement Qutbound
[ send Disb if Verification "W

*File Path and Name \iomfp5aﬂJ'CSNDiuser,autpuvumaipe\\out.w

&) save | [=] Notify

EhAdd Update/Display

Step | Action

8. Click Run.
Run
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Menu
=~ COD Full Participant
— Generate Pell Data
— Generate ACG/SMART
Data
— Generate Direct Loan
Data

Data

— View COD Data

[- Pell Grants

[ ACGISMART Grants

[- Direct Loans

[- Commonline Loans

- Import Federal Data
Eiles

— Create Federal Data
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Need Access
Controls

— INAS Baich Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary

I> Institutional Application
Data

[» Federal Application Data

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[» Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid

-]
=]

— Import COD Response|

Add to Favorites Sign out

Mew Window | Help | C: Pag Saved

Process Scheduler Request

User ID: 00833888 Run Control ID: PellOut
Server Name: Run Date: 0611712008
Recurrence: RunTime:  |B4854AM Reset to Curent Date/Time

Time Zone:

Q
Process List
Select | Description Process Name Process Type

COD Pell Outbound Orig and Dis PELLOUT PSJob

Format

OK Cancel

=]

Action

Click OK.
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=~ COD Full Participant
— Generate Pell Data
— Generate ACG/SMART
Data

— Generate Direct Loan

Pell Outbound

Run Control ID:  PellOut

— Import COD Response|
Data
— View COD Data
[ Pell Grants
[» ACGISMART Grants
[- Direct Loans

Selection Criteria

j “Academic Institution UM301 O

Report Manager

Worklist

Add to Favorites

Mew Window | Help | C:

Sign out

=
page | B

Process Monitor 2un

Process Instance:2178

[4] 1 o1 [F] Last

Pell Origination Outbound

Transactions

— PROFILE-Need Access
Controls

— INAS Baich Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary

I> Institutional Application
Data

& save | =] notity

[» Federal Application Data

[> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid

]

L4 ﬁ:’;;g!g;%ﬂi Aid Year 2009 Q [ Pell Disbursement Qutbound
- Import Federal Data

Files =SFA Common School ID 08304899 C [ send Disb if Verification "W
— Create Federal Data

Elles =Schema Version | Ver2.0
— Review CPS/NSLDS *File Path and Name \topu'p5aﬂJCSNDtuser_autpuuumaipeuout.m

H[=

ErAdd Update/Display

Step | Action

10. Click the Process Monitor link.

Frocess Monito
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Menu
= COD Full Participant

Worklist

Mew Window | Help | C:

Add to Favorites

Sign out

=
page | B

— Generate Pell Data

— Generate ACG/SMART
Data

— Generate Direct Loan
Data

Process List | SenerList
View Process Request For

— Import COD Response| UseriD: 0088888 CL Type: Lastt | 1/ [Days Refresh
_\?,e: COD Data Server: Name: [ Q. Instance: | to |
E igl(\}g;ﬁ_r Grants 2,‘2}.‘5; I;p:tt:zmu“ Save On Refresh
E gg;‘?ﬂi‘:‘aﬁ:i — Process List Cus! | Find |
- Ail—mesﬂ Federal Data e ’; Process Type HIEc= = Run DatelTim Run Status
- Create Federal Data 2178 PSJob PELLOUT 0088888 06/17/2008 848 54AMEDT  Queued
- EL—fﬂWUM

Transactions

— PROFILE-Need Access
Controls

— INAS Baich Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary

I> Institutional Application
Data

[» Federal Application Data

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid

Go back to COD Pell Grant Qutbound

& save | [=] Notify

Process List| Server List

=]

NIA

Step

Action

11.

Distribution Status is Posted.

Click the Refresh button from time to time until the Run Status is Success and the

12.

Click the PELLOUT link in the Process Name field.
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Last changed on: 6/17/2008 10:54 AM




Maine’s Process Document
Public Financial Aid: Creating Pell Outbound Files-061608

Universities

UNIVERSITY OF MAINE SYSTEM

Worklist

Add to Favorites Sign out

= COD Full Participant = Mew Window | Help | C Page | B
Generate ACG/SMART Process Detail
Data
— Generate Direct Loan

Process Name: PELLOUT

— Import COD Response| N
Main Job Instance: 2178

Data
— View COD Data
[> Pell Grants

I ACGISMART Grants o 2178-PELLOUT Success
I- Direct Loans

1> Commonline Loans 2 2179 - FAPPLOUT Success

- Import Federal Data 3 2180-SFA COD OUT Success
Eiles

— Create Federal Data
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Need Access
Controls

— INAS Baich Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary

I> Institutional Application
Data

Return

[» Federal Application Data

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid =

Step | Action

13. | Click the "SFA_COD_OUT Success" link.
[2180 - SFA COD OUT Success|
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Worklist

Add to Favorites Sign out
enu =
~ COD Full Participant =
enerate Pell Data
Generate ACG/SMART Process Detail
Data

~ Generale Dired Losn

Data

New Window | Help | Ci Page | &

— Import COD Response 2180 Type: Application Engine
Data
— View COD Data Name: SFA_COD_ouT Description: SFA_COD_OUT
[- Pell Grants " istributi .
b ACG/SMART Grants | Run Status:  Success Distribution Status: Posted
b Dirsct Loans R [updateProcoss
[- Commonline Loans
- Import Federal Data Run Control ID: PellQut Hold Request
Eiles Gon: Queue Request
— Create Federal Data Location: Server Cancel Reguest
Eiles Server: PSUNX ed
- Review CPS/NSLDS . Delete Request
Transactions Recurrence: Restart Request
— PROFILE-Need Access
pri - T
~ INAS Batch Calculation Lo —
— IM App ry 3 . F s
14 2pp Load Summg Request Created On: 0517/2008 £:40:06AM EDT Eaameierd  Transter
— IM App Suspense
Summary Run Anytime After:  06/17/2008 8:48:54AM EDT Message Log  View Locks
— IM App Spl Processing
Svumma[ Began Process At 06/17/2008 8:49:41AM EDT Baich Timings
4 \Ssyiu!mnalwo\icaﬁcn Ended Process At 06/17/2008 8:49:56AM EDT View Loa/Trace
ata

[» Federal Application Data
> Canadian Application Data
[ Verification

[» Financial Aid Term

> Budgets

i - OK Cancel

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid =

Step | Action

14. | Click View Log/Trace.

ew L

race
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Menu
= COD Full Participant
— Generate Pell Data
— Generate ACG/SMART
Data
— Generate Direct Laan

— Import COD Response|

Data
— View COD Data

[- Pell Grants

[ ACGISMART Grants

[- Direct Loans

[- Commonline Loans

- Import Federal Data
Eiles

— Create Federal Data
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Need Access
Controls

— INAS Baich Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary

I> Institutional Application
Data

[» Federal Application Data

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid

=

Worklist Add to Favorites Sign out

Mew Window | Help | C Page | B,

View Log/Trace

ReportiD: 1320 Process Instance: 2180 lessanelod
SFA_COD_oUT
Run Status: Success

Name: Process Type: Application Engine

SFA_COD_OUT
Distribution Details

Distribution Node: DEV Expiration Date: 6/27/2008

File List

Hame File Size (bytes)  |Datetime Created

Redirected Terminal Output 280 06/17/2008 8:49:56.000000AM EDT
Delloutbd 4110 06/17/2008 8:49:56.000000AM EDT
Distribute To

Distribution ID Type *Distribution 1D

User 0082888

Return

Step | Action

15.

The output file is the second item in the list. Save it to your workstation hard drive so

you can send it to COD.

Click the file to view it.
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<?xml version="1.0" encoding="UTF-8" 7=
- <CommonRecord xmins="http:/ /www_ed.gov/FSA/COD/2006/v2.0e" xmins:xsi="http:/ /www.w3_org/2001/XMLSchema-instance"
xsi:schemalocation="http://www.ed.gov/FSA/COD/2006/v2.0e CommonRecord2.0e.xsd">
«DocumentID>2008-06-17T08:49:26.6308304899 </DocumentiD >
«CreatedDateTime>2008-06-17T08:49:26.63</CreatedDateTime>
- <Source>
«<School EntityID="08304899" />
</Source>
- <Destination>
<COD EntityID="00000001" /=
</Destination
- «<Software>
<SoftwareProvider >PEOPLESOFT </SoftwareProvider
<SoftwareVersion=0506R1</SoftwareVersion>
</Software=
<FullResponseCode »F</FullResponseCode:
- <ReportingSchool EntityID="08304899">
- <ReportedFinancialSummary >
<FinancialAwardType>Pell </FinancialAwardType:>
<FinancialAwardYear>2009 </FinancialaAwardYears
<TotalCount>4</TotalCounts
<TotalReportedAward:>18924.00</TotalReportedAward>
<TotalReportedDisbursement:=0.00</TotalReportedDisbursement>
</ReportedFinancialSummary >
- <AttendedSchool EntityID="08304899">
- <Student SSN="XXXXXXXXX " BirthDate="))CCU0XXXXX " LastName="XXxx!">
- <Name:
<FirstName=XXXX </FirstName >
<MiddleInitial =B </MiddleInitial=>
<LastName:s¥xxx </LastName:z
</Name>
- <Contacts:>
- <Address=

on Adrm e TR Ar AR D o A A e TR AT m

2

Step | Action

16. | The outbound file opens in a new window. Note the Document ID. You can use that to
view the outbound data in a more convenient format.
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= COD Full Participant =]
- Generate Pell Data |
— Generate ACG/SMART
Data
— Generate Direct Loan
Data
— Import COD Response|

[- Pell Grants

[ ACGISMART Grants

[- Direct Loans

[- Commonline Loans

- Import Federal Data
Eiles

— Create Federal Data
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Need Access
Controls

— INAS Baich Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary

I> Institutional Application
Data

[» Federal Application Data
> Canadian Application Data
[ Verification

[» Financial Aid Term

View COD Data
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

Document ID: begins with E]
__ Reporting School ID: begins with E]
Attended School ID: | begins with [

SSN Identifier:

Birthdate Identifier: | begins with ]
Last Name Identifier:| begins with []

[ case sensitive

Search | Clear | Basic Search Bl Save Search Criteria

Worklist Add to Favorites Sign out

New Window | Help | B,

begins with B
begins with [2]

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[» Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid =

Step | Action

17. To review the outbound data in another format, click View COD Data in the menu

(full navigation: Financial Aid > File Management > COD Full Participant > View
COD Data).

To simplify the search, enter the Document ID and click Search.
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Worklist

= COD Full Participant
— Generate Pell Data
— Generate ACG/SMART -
Daia . View COD Data
— Generate Direct Loan Enter any information you have and click Search. Leave fields blank for a list of all values
Data

— Import COD Response| Find an Existing Value

Data

Document ID: begins with 2005706717TOE

Reporting School ID:  begins with ’7
Attended School ID: |beginswith [ |
1D begins with ,7
SSN identifier: pegmswin (]|
Birthdate Identifier: |beginswith [ |
Last Name Identifier: begins with li

[ case sensitive

[- Pell Grants

[ ACGISMART Grants

[- Direct Loans

[ Commonline Loans

- Import Federal Data
Eiles

— Create Federal Data
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Need Access
Controls

— INAS Baich Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing Search Results
Summary First [q] 1-3 7 [] Last

PRI Documentid |Reporiing School ID|Afiended School I0[iD____[SSM identfier|irihdats Identiier|Last Name Identifier

I> Federal Application Data |2008-06-17T08:49:26 308304899 08304899 08304899 0535133

[» Canadian Application Data |2008-06-17T08:49:26.6308304899 08304899 08304899 0454242

[ Verification [2008-06-17T08:49:26 6308304399 08304809 08304899 0024751

b Financial Aid Term |2008-06-17T08:49:26.6308304899 08304899 08304899 0033231

> Budgets

[ Awards

[> Disbursement

[> Loans

> Pell Payment

[ ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid

Search | Clear | Basic Search [l Save Search Criteria

Step

Action

18.

There will be a row in the Search Results for each student reported in the outbound
file. Click a row to view the outbound data (student info has been deleted for privacy
reasons).

Page 14
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= COD Full Participant
— Generate Pell Data
— Generate ACG/SMART
Data
— Generate Direct Loan
Data
— Import COD Response|

[ Pell Grants

[» ACGISMART Grants

[- Direct Loans

[- Commonline Loans

- Import Federal Data
Eiles

— Create Federal Data
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Need Access
Controls

— INAS Baich Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary

[ Institutional Ay

Worklist Add to Favorites

Mew Window | Help | C:

Sign out

Paqe | &,

COD Document | COD School Information | COD Student | COD Award | COD Disbursement

Document 1D 2003-06-17T08:49:26.6308304899
Document Type Document Status

Created Date & Time 2008-06-17T08:49:26 63 Full Response Flag F
Source Type Schoaol Receipt Date
Processing Status

Process Date

{REs

Source ID Generated
Destination Type

Destination ID

08304899

CcoD

00000001

PEOPLESOFT

0506R1
lopt/psoft!CSAID/user_outputiumalpellout tet

Inbound DateTime
‘Outbound DateTime (06/17/2008 8:49AM
Schema Version Version 2.0

Response Information

Software Provider
Software Version
File Path and Name

& save| QRetuntoSearch| ] Nextin List | (=] Notify Next tab

Data

[» Federal Application Data

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid

[~

COD Document | COD School Information | COD Student | COD Award | COD Disbursement

Step

Action

19.

The first two tabs contain header data for the outbound file. Click the Response
Information link.

[Response Information]
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Add to Favorites Sign out

= COD Full Participant = Mew Window | Help | C Page | B
— Generate Pell Data
— Generate ACG/SMART
Data
— Generate Direct Loan
Data

Document Response

port COD Response
Response Sequence Number

Response Error Code

[- Pell Grants

[ ACGISMART Grants

I> Direct Loans j BesponaeiMEHE X e

[- Commonline Loans

- Import Federal Data Response Error Field
Eiles

— Create Federal Data
Eiles Response Error Value

— Review CPS/NSLDS
Transactions

— PROFILE-Need Access
Controls

— INAS Baich Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary

[> Institutional Application
Data

Reported Value

Feturrd

[» Federal Application Data

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid =

Step | Action

20. | In this example, no response has been received (the outbound file has just been
created). Once a response is received from COD, this page will be populated.

Click Return.
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UNIVERSITY OF MAINE SYSTEM

= COD Full Participant =]}

Add to Favorites

Mew Window | Help | C:

— Generate Pell Data

~ Cenerale ACGISWART COD Document | COD School Information | COD Student | COD Award | COD Disbursement

Data
- 759{'9"319 DirectLoan Document ID 2003-06-17T08:49:26.6308304899 Process Date
ata
— Import COD Response| Document Type Document Status
Document Information
I Pell Grants Created Date & Time 2008-06-17T08:49:26.63 Full Response Flag F
- ACGISMART Grants Source Type School Receipt Date
[- Direct Loans :
Reset

> Commonline Loans Source ID 08304899 Processing Status  Generated
— Import Federal Data Destination Type COD Inbound DateTime

Eiles
— Create Federal Data Destination ID 00000001 Outbound DateTime  06/17/2008 8:49AM

Eiles Software Provider PEQOPLESOFT Schema Version Version 2.0
— Review CPSINSLDS T merssse e N

renem Software Version 506R1 Responsg Informatior
- E:RO‘F“LE-Nw File Path and Name  fopt/psoffCSAID/user_outputiumalpellout et

onirols

— INAS Batch Calculation
— IM App | oad Summary
—1m Suspense

Summary
—IM App 3pl Processing

Summary Pre

b Institational Applicat =] Savel Sl Retun to Searchl ] Previous in Lis | +] Next in List | [=] Notify | (=5 Next tab

Data COD Document | COD School Information | COD Student | COD Award | COD Disbursement

[» Federal Application Data

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid @

Step

Action

21.

Click the COD School Information tab to view more header data.

COD School Information

Last changed on: 6/17/2008 10:54 AM
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= COD Full Participant
— Generate Pell Data
— Generate ACG/SMART
Data
— Generate Direct Loan
Dats
— Import COD Response|
Data
[ Pell Grants
[» ACGISMART Grants
[- Direct Loans
[ Commonline Loans
- Import Federal Data
Eiles
— Create Federal Data
Eiles
— Review CPS/NSLDS
Transactions
— PROFILE-Need Access
Controls
— INAS Baich Calculation
— IM App Load Summary
— IM App Suspense
Summary
— IM App Spl Processing
Summary
I> Institutional Application
Data

[» Federal Application Data

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid

Worklist

Mew Window | Help | C:

Add to Favorites

Sign out

=
page | B

COD Document | COD School Information | COD Student | COD Award | COD Disbursement

DocumentID  2008-06-17T08:49:26.6308304899
Reporting School
Reporting School ID 08304899 Response Code

Reported Financial Summary

Award Type Award Year | Total Students |Total Award Amt Reported | Total Disb Amt Reported
Pell 2009 4 18924.00 0.00

Reporing School Summary Reporting School Response

Attended School
Attended School ID 08204899 Response Code

Response Information

&) save | A Retum to Search | +Epevous i st | 4B NextinList | [ Moty | 2 Previous tab | & Mext tab

COD Document | COD School Information | COD Student | COD Award | COD Disbursement

Step

Action

22.

Once there is a response from COD, you can view more response data via the
Reporting School Summary, Reporting School Response and Response
Information links on this page.

Page 18
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Public Financial Aid: Creating Pell Outbound Files-061608

Universities

UNIVERSITY OF MAINE SYSTEM

Add to Favorites

= COD Full Participant =]}

— Generate Pell Data
— Generate ACG/SMART

Mew Window | Help | C Page | B,

COD Document | COD School Information | COD Student | COD Award | COD Disbursement

Data
— Generate Direct Loan N
Das DocumentID  2008-06-17T08:49:26.6308304899 Reporting School ID 03304399
— Import COD Response,| ID 0999999 Attended School ID 08304899
Identifiers
» Pell Grants SSNID xg000000¢ Birthdate ID 00000000005

[» ACGISMART Grants

Last Hame ID 00000
[- Direct Loans

> Commonline Loans Student Information
- Import Federal Data SSN Drivers License State
Eiles
_ ﬁte Eederal Data Birthdate Drivers License Number
Files
— Review CPS/NSLDS N .
Transactions Middle Initial x Note Message (0999999
- 72532“5“““ ACTEss Last Name 0000000 Response Code
— INAS Batch Calculation Email Address
— M App v ; 3
7m ;Egd;”;:ma “ddress Information Phone Number Information Response Information
Summary
—IM App 8pl Processing
Summary B
1> Institutional Application & save | \ReturntoSearch| t[EFr=vcusin
Data

First Name 0000000 Citizenship Status

4[] Nextin List | [=] Notify Previous tab Next tab

I Federal Ay Data COD Document | COD School Information | COD Student | COD Award | COD Disbursement

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid @

Step

Action

23.

The COD Student tab contains bio-demo data about the student.
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UMIVERSITY OF MAINE SYSTEM

= COD Full Participant
— Generate Pell Data
— Generate ACG/SMART
Data
— Generate Direct Loan

— Import COD Response|

[ Pell Grants

[ ACGISMART Grants

[- Direct Loans

[- Commonline Loans

- Import Federal Data
Eiles

— Create Federal Data
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Need Access

Worklist

Mew Window | Help | C:

Add to Favorites

Sign out

Paqe | B,

COD Document | COD School Information | COD Student | COD Award | COD Disbursement

Document ID
D

2008-06-17T08:49:26.6308304899
0999939

Reporting School ID 03304399
Attended School ID 08304899
First

[4] 1 o 4 [F] Last

Controls
— INAS Baich Calculation
— IM App Load Summary
— IM App Suspense
Summary
— IM App Spl Processing
Summary
I> Institutional Application
Data

[» Federal Application Data

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid

[~

Award Name Pell CPS Transaction Number 01

Award Year 2009 Note Message x00000000000006 0087601
Award Number 1 Response Code
Award Amount 473100 Hesponse informaiiont
Attendance Cost 15428 00 Negative Pending Amount
Low Tuition Fees FSA Code
Indicator CPS Verification Indicator
Verification Status Code Highest CPS Transaction
Enrollment Date  2008-09-02 Academic Calendar Code
Secondary EFC Code Payment Methodology
Year-To-Date Disb Amt Weeks Used to Calc
Total Eli lity Used Weeks Program Acad Yr
Scheduled Pell Grant Hours Program Acad Year
Hours Award Year

& save ‘ LRetumn to Search ‘ +E ‘ +E Next in List ‘ [=] Notity | & Previous tab ‘ = Next tab ‘

COD Document | COD School Information | COD Student | COD Award | COD Disbursement

Step

Action

24.

The COD Award tab contains award data for the student. Once a response comes
back from COD, the fields on the right side of the page will be filled in.
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UNIVERSITY OF MAINE SYSTEM

Process Document
Financial Aid: Creating Pell Outbound Files-061608

= COD Full Participant
— Generate Pell Data
— Generate ACG/SMART
Data
ite Direct Loan

a
— Import COD Response|

[ Pell Grants

[ ACGISMART Grants

[- Direct Loans

[- Commonline Loans

- Import Federal Data
Eiles

— Create Federal Data
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Need Access
Controls

— INAS Baich Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary

I> Institutional Application
Data

[» Federal Application Data

COD Document | COD School Information

DocumentID  2003-06-17T08:49:26.6308304899

ID 0999999

Worklist

Add to Favorites

Mew Window | Help | C:

Sign out

Paqe | B,

COD Award || COD Disbursement

Reporting School ID 03304899
Attended School ID 08304899

[Award Information

Award Name Pell
Award Number 1

Disbursement Information

Disbursement Number
Disbursement Amount
Disbursement Date
Disbursement Release
Disbursement Sequence
Previous Disb Seq Nbr
Hote Message

& save | SRetum to Search

Payment Period Start Date
First Disbursement
Disbursement Fee Amount
Disbursement Rebate Amount
Disbursement Net Amount
Disbursement Confirmation
Response Code

Response Information

[=] Notify | @ Previous tab

[> Canadian App! 1 Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid =

COD Document | COD School Information | COD Student | COD Award | COD Disbursement

Step | Action

25. | In the example shown. there is no disbursement data as yet. Once disbursement data is

sent to COD and a response is received the fields on the COD Disbursement tab will
be populated.

26. | To verify that the student's Pell has the correct status, navigate to Manage Pell

Payment (full navigation: Financial Aid > Pell Payment > Manage Pell Payment).

[Manage Pell Pavmen
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Process Document Maine's
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Financial Aid: Creating Pell Outbound Files-061608 Universities

UMIVERSITY OF MAINE SYSTEM

Worklist Add to Favorites Sign out
> Verification [~] Hew Window | telg | B,
[» Financial Aid Term
:;E““g:m Pell Origination
wards
I> Disbursement Enter any information you have and click Search. Leave fields blank for a list of all values
[> Loans

< Pell Payment Find an Existing Value

I Origination Reports

I Disbursement Reports . - —_—
I> Year To Date Reports 10z begins with [ 0999999 Q

I Multiple Reporting Academic Institution: = E] UMS01 Q

I» Cash Management _ _ ,7
Reports | Aid Year: o~ 2009 Q

— Manage Pell Payment Pell Origination ID: | begins with m

— Qriginate Pell Payment Last Name: begins with E ,7

[» ACGISMART Grants
[> Fund Management First Name: begins with ﬂ
[> Return to Title IV Funds
HERA
I> Satisfactory Academic Search Clear | Basic Search 5 Save Search Criteria
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

Step | Action

27. Enter search criteria. Click Search.
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Maine’s Process Document
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Universities

UNIVERSITY OF MAINE SYSTEM

Add to Favorites

Sign out

I Verification =] New Window | Help | Ci Page | B

[» Financial Aid Term

[ Budgets Pell Origination | Pell Disbursement | Pell Disb/Career

[» Awards

[» Disbursement

> Loans Foofram Hypatia 1D: 0999999

MEE

< Pell Payment

AidYear: 2009 2008-2009 Financial Aid Year Institution:  UMS01
I Origination Reports
I Disbursement Reports
I* Year To Date Reports

Pell Origination 1D: 00900676000 Pell ID Reporting: 006760
I Multiple Reporting o

I» Cash Management
Reports

Pellnfo Orig Status Pell Trans Stat: 0B/17/2008 8:49AM

iginati Pell Orig Stat:
— Manage Pell Payment Update Pell Origination i e 0B/17/2008 8:49AM
— Originate Pell Payment MRR Stat:

[» ACGISMART Grants
> Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> SetUp SACR
[+ Enterprise Components
[ Waorklist
[ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

First (11 1 of 1 X Last

Org Detail Setup Info Other Information

Original SSN HameCD |Aftended PelllD |Action Code Total Pell Amt| EDVerfCd| Enroll Status Pell EFC Sec EFC Flag

& save | S\ ReturntoSearch| [=] Notify | @& Frevious ta =% Next tab

Pell Origination | Pell Disbursement | Pell DisbiCareer

Step

Action

28.

On the Pell Origination page, note that the Pell Trans Stat and the Pell Orig Stat
fields are set to "Transmitted" and unavailable for editing.

Click the Pell Info link.
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[ Verification
[» Financial Aid Term
> Budgets
[» Awards
[» Disbursement
[> Loans
< Pell Payment
I Origination Reports
I Disbursement Reports
I* Year To Date Reports
I Multiple Reporting
I» Cash Management
Reports
L yment
— Originate Pell Payment
[» ACGISMART Grants
> Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

=]

Pell Information

Pell Processing Status:
Transaction Nbr:
Effective Date:

Effective Sequence:
Academic Career:

Academic Plan:

[l use Fulitime Enrollment
OK | Cancel |

Primary Academic Program: Q

Worklist Add to Favorites Sign out

Paqe | B,

Mew Window | Help | C:

] []Pell Student Level Override
’70\ Low T & F Flag:

Q Academic Calendar:
[ Payment Methodology:

[T

HoursiCredits in Acad Year:
Weeks in Program Acad Year:

[+]

[J originate Max Pell Award

[ Ta

[] originate Offered Awards

Incarcerated Code:

Step

Action

29.

The Pell Processing Status is now set to Reported. Click OK.
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UNIVERSITY OF MAINE SYSTEM

Mew Window | Help | C Page | B,

B

[ Verification
[» Financial Aid Term

> Budgets

[» Awards

[» Disbursement

[ Loans

< Pell Payment

I Origination Reports

I Disbursement Reports
I* Year To Date Reports
I Multiple Reporting

I» Cash Management

Pell Origination | Pell Disbursement | Pell Disb/Career
Foofram Hypatia D: 0999999

AidYear: 2009 2008-2009 Financial Aid Year Institution:  UMS01

MEE

Pell Origination ID: 00900676000 Pell ID Reporting: 006760

Pell Trans Stat: © 06/17/2008 3:49AM

Eelllnfo Orig Status

Reports L
Pell Orig Stat:
— Man Il Payment Update Pell Origination 9 061712008 8:49AM
MRR Stat:

— Originate Pell Payment
[» ACGISMART Grants

> Fund Management First 41 4 of 1 ¥ Last

[ Return to Title IV Funds Org Detail SetupInfo | Other Information
HERA

b Satisfactory Academic Original SSN Attended Pell ID  |Action Code | Total Pell Amt| EDVerfCd| Enroll Stat Sec FFC Flag
Progress ocooocoococoocn FO 006760 $4731.00 N 1

[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> SetUp SACR
[+ Enterprise Components
[ Waorklist
[ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

Hext tab

& save | [\ Returnto Search | [=] Notify

Pell Origination | Pell Disbursement | Pell DisbiCareer

Step | Action

30. | Click the Orig Status link.
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[» Financial Aid Term
> Budgets
[» Awards
[» Disbursement
[> Loans
< Pell Payment
I Origination Reports
I Disbursement Reports
I* Year To Date Reports
I Multiple Reporting
I» Cash Management
Reports
— Originate Pell Payment
[» ACGISMART Grants
> Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

[ Verification Q

Mew Window | Help | C:

Worklist

Add to Favorites Sign out

Page | &,

Pall O 0: 6000 Total Pell Award: $4731.00
Origination Action Detail First [ 1.2 or 2 [¥] L st
Seq: 2 Code: Origination Transmitted Date: 0B/17/2008 B:49AM
Document ID:  2008-06-17708.49.26 6308304899 User: 0088888 Originaiion Tiessage]
Seq: 1 Code: Originated Date: 06/16/2008 10:01AM
Document ID: User: (00888838 Origination Message|
Return

Step | Action

31.

A second row (Sequence 2) has been added to document the transmittal of the
origination record for this student. This page maintains a history of actions regarding
this Pell award.

32.

End of Procedure.
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