Test Document
Create/Update Journal Entry

Test History

Date

Tester

Pass/Fail

Notes

Timeto Test

Estimated Time

Actua Time

Test Setup

Test Navigation

Step

Action

I nput

Expected
Results

Pass

Fail

From the Financials menu, click the

General Ledger link.

> General Ledger

Click the Journalslink.

Click the Journal Entry link.

Click the Create/Update Journal

Entrieslink.
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Test Document 3
Create/Update Journal Entry MaineSte:

Test Procedure

‘A MaineStreet

Home | Wiorklist | MultiChannel Console | _Add fo Favorites | _Sign out

=

New Window | Help | !

Create/Update Journal Entries

Find an Existing Value i Add a New Value \'

Business Unit:| UMS05 3,
Journal Date: |08/12/2008 |[5

Add

Find an Existing Value | Add a New Value

Step Action I nput Expected | Pass | Fail
Results

5. The three elements required of every
Journal Entry...Business Unit, Journal
ID, and Journal Date...should appear
on the page. The default values are
determined by your Financials User
Profile.

0. Click the Add button.
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3 Test Document
MaineSte: Create/Update Journal Entry

Home | Worklist | MuttiChannel Console | Add to Favorites | _Sign out

Mew Window | Help | Customize Page |

/ Header Y Lines y Totals | Emors " Approval

Unit:  UMS0S Journal ID: NEXT Date: Osnz/2008

Long Description: | |

*Ledger Group: Q [] Auto Generate Lines

Ledger [ Aausmgeny
=Source: Q Fiscal Year: 2009

Reference Number: l:l Period: |:|

SJE Type: ADB Date: [or1272008 |

Journal Class: l:lQ Save Journal Incomplete Status

Transaction Code: GEMERAL |3,

Currency Defaults: USD / CRENT /1
Reversal: Do Mot Generate Reversal Commitment Control

& Save | ETnotity | Refresh | EsAdd | J Updateisplay

Header | Lines | Totals | Errors | Approval

Step Action I nput Expected | Pass | Fail
Results

7. The Journal Entry Header contains
information that uniquely identifies the
Journal Entry: The Business Unit, the
Journal ID and the Journal Date. It
enables you to set parameters for the
Journal Entry, aswell.
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Test Document

Create/Update Journal Entry

MaineStreet

‘# MaineStreet

f Header Y Lines Y Totals Y Errors

Y Approval \

Home | Worklist

New Window | Help | Customize Page |

MultiChannel Console

Unit:  UMS05 Journal ID: - NEXT

Date: 08122008

Long Description: |

*Ledger Group: Q
Ledger I
*Source: Q
Reference Number: l:l
Journal Class: l:IQ
Transaction Code: Q

Currency Defaults: USD / CRRMT /1
Reversal: Do Mot Generate Reversal

& Save | [=] Motify | s Refresh |

Header | Lines | Totals | Errors | Approval

] Auto Generate Lines

Adjusting Entry: Mon-Adjusting Entry

Fiscal Year: 2009

Period:

e
ADB Date: |:|

Save Journal Incomplete Status

Commitment Control

Add to Favorites

[Er Add Update/Display

Step Action

Input

Expected
Results

Pass

Fail

8. In the Long Description field, enter a

description for your Journal Entry that
provides a meaningful explanation for
asupervisor and others who might look
up this Journal Entry viaGL Inquiry
Pages or other reporting methods.
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A

MaineStreet

Test Document
Create/Update Journal Entry

' MaineStreet

Home | Worklist

[ Header __ Lines

Y Totals Y

Erors | Approval |

WultiChannel Console

MNew Window | Help | Custornize Page | [,

Unit:  UMS05

Long Description:

*Ledger Group:
Ledger:
*Source:
Reference Number:
SJE Type:
Journal Class:

Transaction Code:

Journal ID:  NEXT

Date: 08M2/2008

|Cupier charges to departments May FYU?\ |

rerns o
L =
[s01 J
]
L =
ceneRA |2

Currency Defaults: USD / CRRMT /1

Reversal: Do Mot Generate Reversal

B save ‘ [=] Hotify | ¥, Refresh |

Header | Lines | Totals | Errors | Approval

[[] Auto Generate Lines
Adjusting Entry: Mon-Adjusting Entry
Fiscal Year: 2009

Period:

e
ADB Date: [08/1212008 |

Save Journal Incomplete Status

Commitment Control

[ Add Update/Dizplay

Add to Favorites | _Sign out

Step

Action

Input

Expected
Results

Pass

Fail

In the Reference Number field, enter
up to eight alpha/numeric charactersto
refer the Journal Entry back to a
document, person, invoice or any other
piece of information that will be helpful
in tracking the source of the Journal

Entry.

Last changed on:3/5/2009 4:45:00 PM

Page 5




Test Document
Create/Update Journal Entry

[ Header{ Y Lines

V) Totals Y Emors Y Approval

Worklist | MultiChannel Console | _Add to Favorites | _Sign out

New Window | Heln | Customize Page | B,

Unit:  UMS05

Long Description:

*Ledger Group:
Ledger:

*Source:
Reference Number:
SJE Type:

Journal Class:

Transaction Code:

Journal ID; - NEXT Date: 08/12/2008

Copier charges to departments May FY07

ACTUALS |@ [ auto Generate Lines
Adjusting Entry: Mon-Adjusting Entry  »

Fiscal Year: 2009

Period:

[ 2]
ADB Date:

Save Journal Incomplete Status

o

Currency Defaults: USD / CRRMNT /1
Reversal: Do Mot Generate Reversal Commitment Control

=] Savel [=] Motify | s Refresh |

Header | Lines | Totals | Errors | Approval

S Add Update/Display

Step

Action Input

Expected | Pass | Fail
Results

10.

Click the Lines tab.

Lines
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Test Document

MaineSte: Create/Update Journal Entry
Home | Workiist | MuttiChannel Console | Add to Favorites | Sian out
=3
Mew Window | Help | Customize Page |
[ Header | Lines Y\ Totals  Emors " Approval
Unit.  UMS05  JournalID:  NEXT Date:  08/12/2008 *Process; | EditJournal v] _Process |
Template List Change Values Interfintralnit
¥ Lines
Select Line  Unit *Ledger SpeedType  Journal Line Description Amount Dept Account Class Fund Program
(mi [umsos|Q AcTuALS | I I I || ol Jal Jal |
Lines to add: [=
Customize | Find | View All | i First [4] 1 .of 1 [¥] Last
Unit Total Lines Total Debits Total Credits Journal Status Budget Status
UMsos 1 0.00 0.00 T N
B save | [=] Motify | 1 Refresh
Header | Lines | Tatals | Errors | Approval
< >
Step Action I nput Expected | Pass | Fail
Results
11. Use the Lines page to record the
transactions making up the Journal
Entry.

When you open the Lines page, the
first line of the Journal Entry appears
by default. It should show the Business
Unit and Ledger you entered on the
Journal Header page.
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Test Document
Create/Update Journal Entry

MaineStree:
A MaimneStreet
k| WultiChannel Console | _Add to Favorites | _Sign out
IEl»
New Window | Help | Custornize Page | B
Header { Lines \_ Totals | Ermors  Approval
Unit:  UMS05 JournallD:  NEXT Date:  08/12/2008 *Process: | EditJoumal v] _process |
Template List Change Values JLED TRl T |
Select Line  *Unit *Ledger SpeedType .~ Journal Line Description ount Dept Account Class Fund Program
o [umsos|a acTuaLs | N L/ | 2| <N <Y <Y |
Lines to add: =
Unit Total Lines Total Debits Total Credits Journal Status Budget Status
UMsos 1 0.00 0.00 I N
B save ‘ [=] Motify | s Refresh
Header | Lines | Totals | Errors | Approval
< >
Step Action I nput Expected | Pass | Fail
Results
12. The Journal Line Description box is

where you briefly explain what thisline
of the Journal Entry does. Limit your
Journal Line Description to thirty
alpha/numeric characters.
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Test Document
MaineSte: Create/Update Journal Entry

# MaineStreet
Home | Workiist | MuttiChannel Console | Add to Favorites | Sian out
=3
Mew Window | Help | Customize Page |
[ Header | Lines Y\ Totals  Emors " Approval
Unit.  UMS05  JournalID:  NEXT Date:  03/12/2008 *Process; | EditJournal v] _Process |
Template List Change Values Interfintralnit
Select Line  Unit *Ledger SpeedType  Journal Line Description” Amount ept Account Class Fund Program
Fl 1 UMS08|C, ACTUALS [ | [Copier May 07 Charges'. || |y o | @ | Q| e | |
Lines to add: [=
Customize | Find | View All | i First [4] 1 .of 1 [¥] Last
Unit Total Lines Total Debits Total Credits Journal Status Budget Status
UMsos 1 0.00 0.00 T N
B save | [=] Motify | 1 Refresh
Header | Lines | Tatals | Errors | Approval
< >
Step Action I nput Expected | Pass | Fail

Results

13. Every line of aJournal Entry requires a
value entered in the Amount field.
Enter credit values as negative
numbers. Enter debit values as positive
numbers. Do not enter a positive sign.
Do not enter dollar signs or commas. |f
cents are other than zero, enter a period
after the dollar
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Test Document ;
Create/Update Journal Entry MaineStreet

'# MaineStreet

Home | Worklist | MultiChannel Console | _Add to Favorites | _Sign out

(3
Mew Window | Help | Customize Page | 15,

[ Header Y Lines Y\ Totals | Emors y Approval |

Unit:  UMSO5  Journal I NEXT Date:  08/12/2008 *Process: | Edit-Jounal | | Process

Interintraunit |

Template List Change Values
Select Line *Unit *Ledger SpeedType Journal Line Description Amount Dept ccount Class Fund Program
O 1 UMS08|C, ACTUALS [copier May 07 charges || -350] | e [/ o | | e | |
Lines to add: =
* Totals Customize | Find | View L
Unit Total Lines Total Debits Total Credits Journal Status Budget Status
UMsos 1 0.00 0.00 I i}

B save | [=] Motify ‘ % Refresh

Header | Lines | Totals | Errors | Appraval

Step Action Input Expected | Pass | Fail
Results

14. It isrequired that you enter avaluein
the Dept ChartField on each line of a
Journal Entry. Enter the seven-digit
Department ID for the first line of the
Journal Entry.

If you do not know the seven-digit
Department ID, enter the last digit of
your Business Unit into the Dept field
and click on the lookup button to
lookup and select the Department ID.

NOTE: if you know part of the
department value, it helps to that
portion in the Dept field.
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MaineStreet

Test Document
Create/Update Journal Entry

Home | Worklist | MultiChannel Console | Add to Favorites | _Sign out
EL
New Window | Help | Customize Page | v&
[ Header | Lines Y Totals | Emors | Approval |
Unit  UMS05  JournallD:  NEXT Date: (02122002 *Process; | EditJournal v] _Process |
Template List Change Values B I ‘
Select Line *Unit “Ledger SpeedType Journal Line Description Amount Dept Class Fund Program
O 1 |umsos|, acTusLs |[copier may 07 Charges || -350/[5303100 | Q| la | la | |
Lines to add: =
v Totals Customize | Find | View B First [0 o1 [ Last
Unit Total Lines Total Debits Total Credits Journal Status Budget Status
UMs0s 1 0.00 0.00 T N
B zave | = Notify | #, Refresh
Header | Lines | Totals | Emors | Approval
< >
Step Action I nput Expected | Pass | Fail
Results
15. It isrequired that you enter avaluein
the Account ChartField on each line of
aJourna Entry. Enter or lookup and
select the five-digit Account code for
thefirst line of the Journal Entry.
16. After you enter the Dept and Account

ChartFields on Line 1 of your Journal
Entry, you can save the journal and
complete it later, if necessary.

Click the Save button.

Last changed on:3/5/2009 4:45:00 PM
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Test Document
Create/Update Journal Entry

MaineStreet

‘# VaineStreet
_Home | Worklist | MultiChannel Console [ Add to Favorites [ _Sign out
ER
New Window | Helo | Customize Pag Savied
Header | Lines Y Totals ' Emors | Approval |
Unit:  UMS0s  JournalD: 0000086455 Date:  08M12/2008 *Process: | EditJoumal v| _Process |
Template List Search Criteria Change Values p it ‘ Llne:
« Lil
m *Unit *Ledger SpeedType Journal Line Description Amount Dept Account Class Fund Program
@ [ums05 2 ACTUALS [ | [copier may 07 Charges || -350.00/[5302100 |1 [6060g & | & | o | |
Lines to add: =l
Customize | Find | View 2 First [ 4 or 4 [ Last
Unit Total Lines otal Dahi ota acli a Budget Status
UMs0s 1 Windows Internet Explorer &l N
B save ‘ =] Notity ‘ o Refresh A Journal 0000086455 is saved with incomplete status, {5210,23)
This journal cannat be edited or posted until you change its status ko complete.,
Header | Lines | Totals | Errors | Approval
< >
Step Action Input Expected | Pass | Fall
Results
17. The following message should display
when the Journal Entry is saved and no
errors were detected:
Journal 000099999 is saved with
incomplete status. Thisjournal cannot
be edited or posted until you change its
status to compl ete.
This message means the Journal Entry
will not be batch edited until you either
uncheck the Save Journal Incomplete
Status box on the Header page, or
until you manually run the Edit process
from the Lines page.
Click the OK button.
Page 12 Last changed on:3/5/2009 4:45:00 PM




Test Document
MaineSte: Create/Update Journal Entry

‘$ MaineStreet

Home | Worklist | MultiChannel Console | Add io Favorites | Sign out
=13

New Window | Help | Customize Pace | 5

Header | Lnes Y Totals | Emors | Approval |
Unit:  UMS0sC_ Journal ID:  QOOO0BE455 Date: 081212008 *Process: |[ERINE] v| _Process |

Template List Search Criteria Change Values pea it ‘ Line:
Select Line *Unit “Ledger SpeedType Journal Line Description Amount Dept Account Class Fund Program
@l UNMS05 Q ACTUALS |[copier May 07 Charges || -350.00| (5303100 |y 60699 [ [ e | |

Lines to add: =l

Customnize | Find [ View All | B First (1] 4 051 [F] Last
Unit Total Lines Total Debits Total Credits Journal Status Budget Status
UMsos 1 0.00 350.00 I ]

B save ‘ [=] notify ‘ 1y Refresh

Header | Lines | Totals | Errors | Approval

Step Action Input Expected | Pass | Fail
Results

18. Theword NEXT inthe Journal ID
field should be replaced with system-
assigned ten-digit Journal ID.

If you use the two-digit Class codein
your Journal Entry, enter the two-digit
code into the Classfield.

Last changed on:3/5/2009 4:45:00 PM Page 13




Test Document
Create/Update Journal Entry MaineSte:

‘# MaineStreet

MultiChannel Console | _Add to Favorites | _Sign out

E»
New Window | Help | Customize Page | e

Header § Lines Y Totals j Emors Y Approval |

i .
Uit UMS05C_Journal ID: 0000086455 Date:  08/12/2008 *Process: |ISMNNeNUE] "@

Template List Search Criteria Change Values InterfintraUnit Line:
Select Line *Unit *Ledger SpeedType Journal Line Description Amount Dept Account Class Fund Program
Pl 1 UMS05|Q, ACTUALS \ | [copier ay 07 charges || -350.00|[5303100 |, 60699 e | 4 | e |
Lines to add: =
+ Totals Customize | Find | | | EE
Unit Total Lines Total Debits Total Credits Journal Status Budget Status
UMsos 1 0.00 380.00 T ]

B save | [=] Motify | 4 Refresh

Header | Lines | Totals | Errors | Approval

Step Action I nput Expected | Pass | Fail
Results

19. It isrequired that you enter avaluein
the Fund ChartField on each line of a
Journal Entry. Enter or lookup and
select the seven-digit Department value
for thefirst line of the Journal Entry.
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Test Document

MaineSte: Create/Update Journal Entry
# MaineStreet
Home | Worklist | MuttiChannel Console | _Add to Favorites | Sign out
E
New Window | Help | Customize Page |
pal
122008 +process: | EditJournal | Process
M Line:
e
Customize | Find | #
mal Line Description  Amount Dept Account Class Fund Program  Project Oper Unit Reference
pier May 07 Charges || -350.00| (5303100 | [60699 e | e [10 tla | e | =Y Ja | |
Customize | Find | View All | ] First [l 10f1 [¥] Last
Is Total Journal Status Budget Status
0 350.00 I N
B Add Update/Display

< |>

Step Action I nput Expected | Pass | Fail

Results
20. It is not required that you enter avalue

in the Program, Project or Operating
Unit ChartFields. If you need to use
any of these codesin your Journal
Entry, follow the same instructions
previously described for entering or
looking up ChartField values.
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Test Document
Create/Update Journal Entry

MaineStreet

'# MaineStreet

New Window | Help | Custornize Page | B,

nit

12/2008 *Process: | Edit Journal v| Process

Line:

rnal Line Description Amount Dept Account Class Fund

Home | Worklist | IMultiChannel Console | _Add to Favorites | _Sign out

Customize | Find | 3

Program Project Oper Unit Reference

pier May 07 Charges ||

-350.00| 5303100 |@ [s0609 la | o 10 Ja| ey | e | Q |

350.00 T N

[ Add Update/Display

Step

Action

Input Expected | Pass | Fail
Results

21.

The Reference field on the Lines page
allowsyou to refer each line of your
Journal Entry back to a document,
person, invoice or any other piece of
information that will be helpful in
tracking the source of your Journal
Entry line. You may enter up to ten
alpha/numeric characters.

Page 16
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Test Document
MaineStreet Create/Update Journal Entry

Home | \Worklist [ MuttiChannel Console | Add to Favorites | _Sign out

New Window | Help | Custornize Page | 15

Header | Lines Y Totals | Emors Approval

Unit:  UMS05 JournalID: 0000086455 Date:  0/12/2008 *Process: | Edit Journal v _Process |
Template List  Search Criteria Chanae Values _LETTTEUL ‘ Line:
¥ Lines
Select Line *Unit *Ledger SpeedType Journal Line Description Amount Dept Account Class Fund Program
O 1 UMS05|CQ, ACTUALS \ |[Copier May 07 Charges || -350.00/ [5303100 | @, 60699 e | [ [0 o |
Lines to add: =
- Totals Ej
Unit Total Lines Total Debits lournal Status Budget Status
UMsos 1 0.00 350.00 I N

B save | [=] notify | 4 Refresh

Header | Lines | Totals | Errors | Approval

Step Action Input Expected | Pass | Fail
Results

22. After completing Line 1 of the Journal
Entry, you can add additional lines.

Inthe Linesto add field, "1" appears
by default. If you wish to add more
than one line, enter the number of
additional linesin the Linesto add
field. In this example, we will add only
one line to the Journal Entry.

Click the + button adjacent to the Lines
to add field.
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Test Document
Create/Update Journal Entry MaineStreet

# MaineStreet
Home | Worklist | MultiChannel Console | Add to Favorites | _Sign out

=3
New Window | Help | Customize Page | /&,

[ Header " Lines Y Totals Y Erors | Approval |

Unit:  UMS0S  JournallD: 0000086455 Date:  08/12/2008 *Process: | Edit Joumal v| _Process |

Template List  Search Criteria Change Values Inter/intranit ‘ Line:

 Lines

Select Line *Unit *Ledger SpeedType Journal Line Description Amount Dept Account Class Fund Program
O 1 UNS05|CL ACTUALS [ | copier May 07 Charges || -350.00| 5303100 | [s0699 & [ o 10 Ja] |
0o 2 UMS08|Q, ACTUALS [ | \copier May 07 Charges || 350.00{{5303100 msusgg & [ a1 Ja |

Lines to add: =l

- Totals Customize | Find | View All | # First [4] 1 o 1 [¥] Last

Unit Total Lines Total Debits Total Credits Journal Status Budget Status

UmMsos 2 350.00 350.00 1 N

B save | [=] Notify ‘ 4 Refresh

Header | Lines | Totals | Erors | Approval

Step Action I nput Expected | Pass | Fail
Results
23. All the values you entered on Line 1

should copy into the same fields on the
added lines and the amount is equal to
the amount required to balance debits
and credits. Change chartfield values
and other values where necessary.

To begin, enter or lookup and select the
appropriate Department ID in the Dept
ChartField.
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Test Document
Create/Update Journal Entry

Sign out

Add to Favorites

WultiChannel Console

MNew Window | Help | Custornize Page | [,

Worklist

W Tetas | Emors | Approval |
*Process; | EditJournal B [ Frocess

[ Header | Lines
Date: 08/12/2008
tines 1]

0000086455
Fund Proaram

Unit:  UMS05  Journal ID:
Template List ~ Search Criteria  Change Values Interfntraunit |
Select Line *Unit *Ledger SpeedType Journal Line Description Amount Dept Account Class
O [Uns0s|Q, ACTUALS \ |[Copier may 07 Charges || -35000| 5303100 |, [s0898 | | la [0 o] |
O 2 [UMS05| L ACTUALS \ [copier May 07 Charges || 350.00| (5303881 \@| la [0 o |
Lines to ade: =
Customize | Find | \ All | ] First |I| 1 of1 E Last
Unit Total Lines Total Debits Total Credits Journal Status Budget Status
UMS0s 2 350.00 350.00 T N

B save ‘ [=] Motify | % Refresh

Header | Lines | Totals | Errors | Approval

I nput Expected | Pass | Fail
Results

Step Action

24, Enter or lookup and select the
appropriate Account code in the
Account ChartField on Line 2.
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Test Document
Create/Update Journal Entry

Worklist | MultiChannel Console | _Add to Favorites

Sign out

New Window | Help | Customize Page | /&,

[ Header {" Lines Y Totals | Emors | Approval |

Unit:  UMS05 Journal ID: 0000086455 Date:  08/12/2008 *Process; | EditJournal +| Process
Template List Search Criteria Change Values 'me”'m"aumt‘

Select Lil *Unit *Ledger SpeedType Journal Line Description Amount Dept Account Class Fund Program
o [umsos|a, AcTuALs | |[copiermay 07 cnarges || -350.00|[5303100 | [soses | | e [0 Ja| |
O

2 [umsos|a, AcTuALS | |[copieray 07 Charges || 3s000] 5303081 |@ [sosod | | e 10 |a]\ |
Lines to add: =

| Eind i 8 First (04 op1 [ Last
Unit Total Lines Total Debits Total Credits Joumnal Status Budaet Status

umMsos 2 350.00 350.00 T N

& Save | (= Notity | 7 Refresh

Header | Lines | Totals | Errors | Approval

Step Action I nput Expected | Pass | Fail
Results

25. Enter the appropriate Fund code into
the Fund ChartField.
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s Test Document

MaineSte: Create/Update Journal Entry
# MaineStreet
Home | Worklist | MultiChannel Console | _Add to Favorites | _Sign out
B
Mew Window | Help | Customize Page |

proval

081212008 *Process: | EditJournal + Process ‘

ralnit

Line:

Customize | Find | 3§

Journal Line Description  Amount Dept Account Class Fund Program Project Oper Unit Reference
|copier way 07 Charges || -350.00/[5303100 @ |s06099 =] a0 e o | Ja | @ [HP4s00 |
[Copier May 07 Charges || 350.00| 5303981 |@ 60603 e | @20 o @, 5400104 e | @, [HP4600 |

Customize | Find | View / First E| 10f1 |E| Last
bebits Total Credits Journal Status Budaet Status
50.00 350.00 T N
B Add Update/Displa:
< | ¥
Step Action Input Expected | Pass | Fail

Results

26. To edit aJournal Entry, go to the
Processfield on the Lines page. Edit
Journal should enter by default.

Click the Process button to initiate the

Edit process.
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Test Document
Create/Update Journal Entry MaineStreet

Home | Vvorklist | MultiChannel Console | _Add to Favorites Add to Favorites | _Sign out

MNew Window | Help | Customize Page

[ Header " Lines Yy Totals Y Emors Y Approval |

Unit: UMS0s  Journal ID: 0000086455 Date: 08/12/2008 *Process: Edit Journal v Process |
Template List  Search Criteria  Change Values Interfintralnit [Cerrors only Line:
Select Line Error *Unit *L edger SpeedType Journal Line Description Amount Dept Account
4] X [Umsos/o AcTuALS [ ||Copier May 07 Charges || -350.00| 5203100 | |B0sog |a
O 2 % [umsos/@ acTuaLs [ |[Copier May 07 Charges || 350.005303081 | @ (60603 s}

Lines to add: =

Unit Total Lines Total Debits
umsos 2 350.00

B Save | 2 Return to Search | +[E] Previous in List | 2] | [=] Notify | 2, Refresh

Header | Lines | Totals | Errors | Approval

Step Action Input Expected | Pass | Fail
Results

27. After the Journal Entry has completed
the Edit process, refer to the Journal
Status section of the Lines pageto
determineif the Journal Entry passed
the Edit process.

If no errors were detected during the
Edit process, the Journal Status of V for
valid displays. A journal needsto have
astatus of Valid in order to posted.

Had errors been recognized when the
Edit process ran, a Journal Status of E
would display.

Click on the Header tab.

| Heater |

Page 22 Last changed on:3/5/2009 4:45:00 PM



3 Test Document
MaineSte: Create/Update Journal Entry

Home | Worklist | MultiChannel Console | _Add to Favorites | _Sign out

Mew Window | Help | Customize Page |

{ Header Y Lines | Totals " Emors " Approval |

Unit:  UMS05 Journal ID: - 0000086455 Date: 0&H2izo08

Long Description:

Copier charges to departments May FY07 |

*Ledger Group: Auto Generate Lines

Ledger: l:l Adjusting Entry: Mon-Adjusting Entry  »

*Source: Fiscal Year: 2009

Reference Number: Period: l:l
Journal Class: I:lQ
Transaction Code: Q

Currency Defaults: USD / CRERNT /1
Reversal: Do Mot Generate Reversal Commitment Control

B save | S\ Return to Search | +[E] Previous in List | +[E [=] Motify | i» Refresh B Add
]

Header | Lines | Totals | Errors | Approval

[ save Journal Incomplete Status

Step Action Input Expected | Pass | Fail
Results

28. On the Header page, notice that the
Save Journal I ncomplete Status box
was automatically unchecked when you
ran the Edit process. This meansit will
be picked-up during the next batch
process.

29. End of Procedure.

Additional Validation
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