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Create Direct Lending Outbound 
 
 
Concept 
 
Once direct loans have been originated, and/or changes have been processed, you must create a 
file containing the loan records for transmission to COD. The first step in this process is to 
validate the loan records you want to send. Successful validation assigns a status of "Authorized" 
to the records. After validation, the second step is to generate the outbound file. 
 
In this topic we will validate the outbound direct lending records and review any failures. We will 
then create an outbound file of direct lending records and review the contents of the file. 
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Procedure 
 
 

Step Action 
1.   Navigate: Financial Aid > File Management > COD Full Participant > Generate 

Direct Loan Data. 
 

  

 

 
Step Action 

2.   The process requires a Run Control ID. Either search for and select an existing Run 
Control ID, or create a new one. To create a new Run Control ID, click the Add a 
New Value tab. 
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Step Action 

3.   Enter a name for the new Run Control ID. 
 

4.   Click Add. 
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Step Action 

5.   On the parameters page, make sure the correct Institution, Aid Year and Career are 
entered. The Schema Version should be Ver 2.0. 
 
Note that you can process more than one Aid Year or Career by adding a new row. 
 

6.   Use the Originations, Origination Changes and Disbursements checkboxes to 
select which type of records to include in the outbound file. 
 

  



 

Process Document
Financial Aid: Create Direct Lending Outbound-062408 

 

Last changed on: 7/15/2008 11:30 AM  
 
 

Page 5

 

 
Step Action 

7.   With the Originations checkbox selected, you can choose to validate the loan records 
without generating the outbound file. This will permit you to view errors and correct 
them before creating the file. 
 
To validate without creating the outbound file, click the Validate Only checkbox. 

 
8.   You must enter a file path and name for the outbound file. Please check with your 

Financial Aid director for the correct value to put in that field. 
 
Do not use the file path shown in the examples. 
 

9.   Click Run. 
 

  



Process Document 
Financial Aid: Create Direct Lending Outbound-062408  

  
 

Page 6 Last changed on: 7/15/2008 11:30 AM
 

      
 
 

 

 
Step Action 

10.   Click OK. 
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Step Action 

11.   Click the Process Monitor link. 
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Step Action 

12.   Click the Refresh button from time to time until the Run Status is Success and the 
Distribution Status is Posted. 

 
13.   Click the DLOUT link in the Process Name column. 
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Step Action 

14.   This is a two step process. We are interested in the results of the last step. Click the 
"SFA_COD_OUT Success" link. 
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Step Action 

15.   Click View Log/Trace to view the message log, if desired. 
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Step Action 

16.   To see the results of the validation process, navigate to: Financial Aid > Loans > 
Direct Lending Management > View Loan Processing Actions. 
 

  



Process Document 
Financial Aid: Create Direct Lending Outbound-062408  

  
 

Page 12 Last changed on: 7/15/2008 11:30 AM
 

      
 
 

 

 
Step Action 

17.   Enter search criteria to identify a student and click Search. 
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Step Action 

18.   On the Direct Loan Orig Actions page, note that the Action Status is Authorized. 
This means the loan was validated successfully.  
 
Click the Loan Status Summary link. 

 
  



Process Document 
Financial Aid: Create Direct Lending Outbound-062408  

  
 

Page 14 Last changed on: 7/15/2008 11:30 AM
 

      
 
 

 

 
Step Action 

19.   The Action Status is Authorized. Click Return. 
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Step Action 

20.   If a loan fails validation the Action Status will be Failed as displayed in this example. 
Click the MSG link for details. 
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Step Action 

21.   The message tells you why the validation failed. 
 
Click Return. 
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Step Action 

22.   For a report on validation errors, navigate to: Financial Aid > Loans > Direct 
Lending Reconciliation > Validation Errors Report. 
 
Select (or create) a Run Control ID. 
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Step Action 

23.   Make sure the correct Institution and Aid Year are entered. Click Run. 
 

24.   Click OK. 
 

25.   Click the Process Monitor link. 
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Step Action 

26.   Click Refresh until the Run Status is Success and Distribution Status is Posted. 
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Step Action 

27.   Click the Details link and on the Process Detail page, click View Log/Trace. 
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Step Action 

28.   The report is in a PDF file. Click the PDF file link to view the report in a new 
window. This report provides a list of all the students who failed validation and the 
reasons why. 

 
29.   Having run validation and perhaps having resolved any validation issues, you are 

ready to generate the outbound file.  
 
Once more navigate to the Generate Direct Loan Data component: Financial Aid > 
File Management > COD Full Participant > Generate Direct Loan Data. 
 

30.   Select the Run Control ID. 
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Step Action 

31.   The Run Control ID has "remembered" your previous settings. This time, however, 
you want to uncheck the Validate Only checkbox. 
 
Click the Validate Only checkbox to unselect it. 
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Step Action 

32.   Click Run. As before, click OK on the next page, then click the Process Monitor 
link. 

 
33.   Click Refresh until the job is successful and posted. 
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Step Action 

34.   Click the DLOUT process name. 
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Step Action 

35.   Click the link for the second step in the job: SFA_COD_OUT_Success. 
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Step Action 

36.   Click View Log/Trace. 
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Step Action 

37.   The outbound file has been generated; it appears in the list as "file name.txt" where 
"file name" was the name used in the file name and path when the process was run. 
Save it to your workstation for transmission to COD. 
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Step Action 

38.   To view the file contents in a convenient format, click View COD Data in the menu. 
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Step Action 

39.   Enter search criteria for a student and click Search. 
 

  



Process Document 
Financial Aid: Create Direct Lending Outbound-062408  

  
 

Page 30 Last changed on: 7/15/2008 11:30 AM
 

      
 
 

 

 
Step Action 

40.   The first two tabs on this page contain the header data for the outbound file. 
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Step Action 

41.   To view student-specific data, click the COD Student tab. 
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Step Action 

42.   For award data click the COD Award tab. 
 

43.   In this example, there is no response from COD as yet, so the fields in the right-hand 
column are not populated. 
 
Once a response has been loaded, the information may be viewed via the Response 
Information hyperlink. 
 

44.   End of Procedure. 
 
  


