Citizenship and Visa Data OG / Quick Guide

@ International Applicants: Entering Citizenship & Visa Data

Description

International applicants should have their citizenship and visa status recorded. This Guide explains the process.

For more detailed coverage of this subject, see the Business Processes: CC035 Visa Permit Data and CC019 Citizenship
and Passport Data..

Navigation

Campus Community > Personal Information (Student) > Identification (Student) > Citizenship > Citizenship and Pass-
port

Campus Community > Personal Information (Student) > Identification (Student) > Citizenship > Visa Permit Data

or

Student Admissions > Application Maintenance > Add/Update a Person

(use Visa/Permit Data and Citizenship links on the Biographical Details tab)

or

Campus Community > Personal Information (Student) > Add/Update a Person
(use Visa/Permit Data and Citizenship links on the Biographical Details tab)




(» Ccitizenship (International Applicants Only) QG / Quick Guide

Step 1: Search for the person.

The search page will be slightly different
depending on which navigation was
used.

Some fields may be populated based on
your User Defaults.

Enter criteria and click
Search

Alternative Navigation: navigate to
Add/Update a Person. At the bottom
right of the Biographical Details tab, will
be links to Citizenship (and Visa).

FYI

Do not enter Citizenship data for US
citizens.

Citizenship and Passport Data
Enter any information wou have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

ID: [egins with ]| Q
Acaiemic Career: I;l | j
National ID: [eegins with =]

Campus I: W

Last Name: Im

First Name: IW

™ case Sensitive

Search | Clear | Basic Search Save Search Criteria

Contact Information
Find | iew &l First U 1 of 1 (] Last JPhone
‘Type Phone Country |Preferred

[ -] m

Email

Addresses

Ho current addresses exist. Addresses

(=]

*Type *Email Address Preferred

r =

WigaiPermit Data Citizenship




Step 2: Enter USA Citizenship Status
A. Enter USA in the Country field.

B. Use the pull-down menu to select the
correct Citizenship Status relative to
the USA

C. Leave the Passport information blank
unless this person has a US passport.

+
D. Click the button to add another
Country “row” to this page.

FYI

Citizenship Status is relative to the
USA only.

(» citizenship Page
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Citizenship Detail

Citizenship/Passport

‘Passport Number:

Issue Date:

Country: LISA O
State: QL
City:

Issuing Awuthority:

*Country: ISA CQ  United States

Passport Information

&

Expiration Date:
United States

Citizenship Status: E

Alien Permanent
Alien Tempoarary
M ative

: Maturalized

Mot Indicated

Comment:

Ok Cancel | Refresh




Q@

@ Citizenship

Step 3: Enter Country of Citizenship

Use the lookup to find the correct country
code.

Citizenship Status is left blank.

If available, fill in Passport Information.

Click | Ok |
or E]Savel

FYI

The page will look slightly different (for
example, OK vs Save) depending on
which navigation you used to get there.

You must always have two rows for
Citizenship—one for USA status, the
other for the country of citizenship.
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Citizenship Detail

Citizenship/Passport

HasSport Inmormanon

‘Passport Number:
Issue Date:
Country:

State:

City:

Issuing Authority:

Comment:

‘Country: Q

Citizenship Status: |

Expiration Date:

First a Z2of 2 |I| Last
=] (=]
First E 1af 1 |I| Last

(=]

Ok Cancel |

Refresh

Look Up Country

Country: Ibeginswith "l
Description:l hegins with v|

Look Up | Clear | Cancel | Basic Lookup

Search Results
First E 1-100 of 239 Iy Last

Description
AR Aruba
AFG Afghanistan
AGOD Angala
fallay Anguilla
ALB Alhania
AND Andorra
ANT Metherlands Antilles
ARE United Arab Emirates
ARG Argentina
AR Armenia




Step 1: Search for person, or use the
alternative navigation as shown for Citi-
zenship.

Step 2: Enter USA in the Country field.

FYI

Visa data is always relative to the USA,
so the only country used on this page
is USA.

The Port of Entry Data tab will not be
used until SEVIS is fully implemented.

@ Visa Permit Data
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Visa/Permit Data

Hiram Czermny

"‘Country:

‘Type:

Classification:

‘Effective Date:

Number:

Issue Date:

Date of Entry into Country:
Issuing Awuthority:

Issue Place:

Supporting Documents Needed

*Document ID Description

071132006 [#)

‘Status: I.&pplied 'l ‘Status Date: 071372006 @

05397491

First E = |I| Last

[+][=]

Get Supporting Documents |

Duration: ‘Duration Type: I Maonths "l

Expiration Date: Eﬂ

Cuztomize | Find | wiewe A | i First E 1af 1 El Last
Reguest Date Date Received

] £l [+ [=]

& save | E\Return to Searchl tElPravious in List | HE]Mext in List | [=]ratify | U Refresh | Update Display | Zlinclude Hi

WisafPermit Data | Port of Entry Data




@ Visa Permit Data

Step 3: Select Visa Type from the look
up menu.

FYI

For students, the type is usually F-1.
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Look Up Type

Country: LISA,
VisaPermit Type: I bedins with vI
WVisa/Permit CIassiﬁ-:mion:' = | | =]
Description: I bedins with vI
Look Up Clear | Cancel | Basic Lookup

Search Results
’ I

Visa/Permit Type |Wisa/Permit Clagsification |Description

ART Wil Permit Alien Reqistration

B-1 Yisa B-1 Business Yisitar

B-2 Viga B-2 Tourist Wisa

E-1 Wisa E-1 Treaty Trader & Dependents
E-2 Yisa E-2 Treaty Investor and Depend
F-1 Yisa F-1 Student Visa

F-2 Viga F-2 Dependent of F-1 (Student)
H-4 Wisa H-4 Dependents of H1 H2 H3
H1B Yisa H-1B Specialty Scholar Visa
H2B Wisa HZHB Temp Wkr Skilled/Unskilled
J-1 Viga J-1 Exchange Student’Scholar
J-2 Wisa J-2 Dependent of J-1 Visa




Step 4: Fill in data.

Enter the date when the visa or permit is
effective or the date when the informa-
tion should become effective in your da-
tabase.

Enter the visa Number, Status (use pull-
down menu), Status Date, Issue Date,
Duration, Date of Entry and Expiration
Date. Enter the Issuing Authority and Is-
sue Place.

When the visa Status changes, use the

button to add a new row to
record the change(s).

@ Visa Permit Data

Visa/Permit Data

Hirarm Czerny 05397491

‘Country: USA Q. usga i
‘Type: F-1 Q. F-1 Student Visa Get Supporting Documents |
Classification: Wisa

‘Effective Date: 0711312006 [=

Number: ‘Status: ‘Status Date: |07M132006 [z
Issue Date: A Duration: — ‘Duration Type: Im
Date of Entry into Country: £y Expiration Date: | Granted

Renewval

Issuing Authority: Renewed

Issue Place:

Customize | Find | *iew Al | 2 First E 1 of 1 E Last
Date Received

Q. 5 e =

Supporting Documents Needed

*Document 1D Description

Hsave | SReturn to Searchl +ElPrevious in List | +Enest in List | [Enatify | L Retresh UpdatenDisplary | AlInciude Hi

OG / Quick Guide




Step 5: Get Supporting Documents

Click the Get Supporting Documents | but-

ton.

In the resulting list of documents, fill in
the dates.

Use the button to add more docu
ment rows if needed.

The Document

@ Visa Permit Data
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Look Up Document ID

Supporting Document ID:| heqgins with *
Description: | hegins with =

Clear | Cancel IBES\CLUUKUE

ID for the 1-20
ID document
must be
changed to re- | _teskue
flect the issuing |search Resuits
University. -

First 1-19 0f 19 [}] Last

[Supporting Document ID Description

Visa/Permit Data |

0539791

Hiram Czerny

First E 1 of

‘Country: USA Q. usa

T F-1 QL F-1 Studentvisa iGet Supporting Documents: |
Classification: Visa

‘Effective Date: 071372006 [

Number: ‘Status: I Applied 'I ‘Status Date: (07113720
Issue Date: ] Duration: ‘Duration Type: IW
Date of Entry into Country: El Expiration Date: El

Issuing Authority:

Issue Place:

Supporting Documents Needed

*Document ID

a0 ("]‘

Description

Sorial Security Mumber =) El

004 Q 201D el El

nos =) Unexpired Passport [51] [5]

E=ave | L\Return to Search | +ElPrevious in List | +E|Mesxt in List | ElNutif\,-' | ":JRefresh | UpdateDisplay |

001 Social Security Number
002 i
Use the lookup | DS-2018 fiormerly 14P-P)
004 L2010
button to select |jus Soecial Leter
06 |-787A Petition
the correct oor Evont Specit
. o0ne Unexpired Passport
code: ™ =
010 Current Wisa
011 EAD
ik
AT LInA ssued 120
FO1 UMF lssued |-20
101 UMPI Issued -20
K01 UnFK Issued I-20
fd 01 Litdhd Issued |-20
001 Uk Izsued 30
P01 USh Issued -20




Step 6: Correct 1-20 Code

The Document ID for the 1-20 ID docu-
ment must be changed to reflect the is-
suing University.

Use the lookup button to select the cor-
rect code.

Step 7: Click Esave |

@ Visa Permit Data
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Visa/Permit Data

Hiram Czerny

0539791

Look Up Document ID

‘Country: usa jQ usa Supporting DocumelrtID:IbEgins with =]
‘Type: F-1 Q. F-1 Student'] Description: Ibegins with vI
Classification: Visa
‘Effective Date: O7H1 202006 [=) Look Lp Clear | Cancel | Basic Lookup
Number: Fr13r20
Search Results
Issue Date; Eﬂ o Firat El 1-19 of 18 E| Last Honths
Date of Entry into Country: Eﬂ Supporting Document ID |Description
Issuing Awuthority: o1 Social Security Mumber
. ooz [TIM
Issue Place: == —
003 DS-2019 formerly [AP-EE)
Supporting Documents Needed 004 201D b
*Document ID Description 005 Special Letter
e = SeeteNSecurity Mumber 006 |-797A Petition
004 201D any Event $gec|ﬂc
oog Uhexpired Passport
2e S orespired Passpont 0ng 94
N\ 010 Current Wisa
B =ave | LAReturn to SEMTEPFEWDUS inList | (011 EAD polary
N o1z 451 Resident Alien Card
AT LA Issued 20 \
FO1 UMF |ssued |-20
01 LIMPl Issued 1-20
k01 LMFK lsgsued 1-20
hi01 LIl Issued |-20
201 L [sgued -20
PO1 LUSM Issued 20 )

Z




