5% Quick Guide

Calculating and Viewing Tuition for Individual Stud ent 061608

1. From the Campus Solutions menu, click 8tadent Financialslink.

[» Student Financials

2. Click theTuition and Feeslink.

3. Click theTuition Calculation link.

4. On theTuition Calculation Find an Existing value page, enter information albe student
you are calculating tuition for in the search crédields.

5. After entering your search criteria, click tBearchbutton.

6. Use theTuition Calculation page to calculate a student's tuition. The first phthe page
consists of display-only field values. You can tteecheck boxes and list boxes to override
certain choices.

Select theDverride Billing Units check box to calculate tuition based on anticigpateits.

If you set billing units as a part of tuition calation, the system displays the number of the
student'Projected Billing Units. You can edit this field.

Select theOverride Init Enrl Fee check box to override an initial enrollment fee.

Select theOverride I nit Add Fee check box to override an initial add fee.

7. TheTuition Residency field displays the tuition residency calculatedtfe student. You can
override the value and calculate it again to postchanged amount.

You can enter a@verride Tuition Group other than the one to which the student is already
assigned. When you calculate the student's tuitgamg this page, the system uses the tuition
group that you enter in this field instead of thevpously assigned group.

Until tuition and fees have been calculated attlease, theTuition Group andTuition Calc
Date Time fields are blank. After calculation, the fieldspliay the tuition group into which
the student was placed upon calculation, and winedlculation took place.

The system selects tAelition Calc Required check box when changes have been made to the
student’s enroliment or other attributes (suchlasgment in a student group) that require gn
initial or new calculation of tuition and fees.

8. Click theCalculate Tuition and Feesbutton.

| Calculate Tuition and Fees |
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9. Note: After calculating tuition, notice that tiaiition Group andTuition Calc Date Time
fields are populated/update.

Click theDisplay Tuition and Feeslink to access th&uition and Feespage, where you can
review charges for tuition and fees that have lwedeculated and charged to the student’s
account.

[Display Tuition and Fees|

10. | The four Tuition and Fees tabs each display varioiasmation about the tuition and fees
calculated for this student.

TheTuition and Fees 1 tab displays account and item type informationtifies student.
Click theTuition and Fees 2 tab.
Tution and Fees 2|

11. | TheTuition and Fees 2 tab displays course and session information figrstudent.

Click theTuition and Fees 3 tab.
Tution and Fees 3|

12. | TheTuition and Fees 3 tab displays waivers, the due date calendar, apéddjustment
calendar and refund information for this student.
Click theTuition and Fees 4 tab.

[Tution and Fees 4

13. | TheTuition and Fees 4 tab displays academic information for this student
Click theReturn link.

14. | On theTuition Calculation page, clickDisplay Errors/Warnings to access th€alculation
Messagepage, where you can review all messages assoeidtetlition and fees
calculation for the student.

This link is available only if the correspondindesgions have been made on isplay
Errors/Warning Controls page in the Tuition Calculation Controls component.
Click theDisplay Errors / Warnings link.

[Display Errors { Warnings]

15. | TheCalculation Messages 1 tab displays warnings and messages associatedhaitiition
calculation for this student. These warnings donemiessarily mean that the tuition has not
been calculated properly.

Click theMessages 2 tab.
essages 2
16. | TheMessages 2 tab displays the academic information for thigistut.

Click theReturn link.
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17. | Next you will review this student's academic infation.
Click the Academic Information link.
|4cademic Information|
18. | TheAcademic Information page displays career data and also has links adeéxaic Plan
and Enrollment information.
Click theReturn link.
19. | Next, you should view the student's account infaioma
Click theDisplay Student's Accountdink.
[Display Student's Accounts|
20. | TheStudent Accountspage displays specific charges for this student.
You can click on @ccount Detaildink to drill down on any of the account types.
For this example, click th&ccount Detailslink for Tuition.
Account Details)
21. | TheAccount Detailspage breaks down the tuition charges for thisesitd
Click theReturn link.
22. | Click theReturn link.
23. | End of Procedure.

Date Created: 6/17/2008 Page 3 of 4




Quick Guide '
MaineStre:

Page 4 of 4 Date Created: 6/17/2008



