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Building FA Term in Batch

Concept

For an exhaustive exploration of the FA Term build process and the data that is generated, please
see the topic: Building FA Term Online. In this topic we cover the process of building FA Term

in batch.

The build is a two step process:

1. Create an FA Term driver record to identify the students for which to build FA Term.

2. Run the FA Term Build process.
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Procedure

Step

Action

1.

Navigate: Financial Aid > Financial Aid Term > Create FA Term Driver Records.

'# MaineStreet

> Federal Application Data
> Canadian Application Data
[» Verification
= Financial Aid Term
- Maintain Student FA
Term
— Create F.
Records
-B FATerm in Batch

— EATerm Census Report
> Budgets
[» Awards
[» Disbursement
[ Loans
> Pell Payment
[» ACGISMART Grants
> Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations

[> Set Up HRMS

[> Set Up SACR

[ Enterprise Components
[ Waorklist

[ Application Diagnostics
> Tree Manager

- Reporting Tools

> PeopleTools

— Return to Portal

— Student Self Service

— Change My Password

— My Personalizations
— My System Profile

— My Dictionary

A

—

<

Worklist Add to Favorites Sign out

New Window | Helo | /&

1. Create FA Term Driver Recs
Enter any information you have and click Search. Leave fields blank for a list of all values

Run Control ID:| begins with ||

[ case Sensitive

Search | Clear | Basic Search (Bl Save Search Criteria

Find an Existing Value | Add 3 New Value

Step

Action

the list.

You need a Run Control ID. You can either use one you have already created or
create a new one. To use an existing Run Control 1D, click Search and select it from

Add

To create a new Run Control ID, click the Add a New Value tab. Enter the name of
the new Run Control ID. Do not use blanks. Click the Add button.
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I Federal Application Data | #*/

> Canadian Application Data

= Financial Aid Term

B Eind an Existing Value Add a New Value

ite FA Term Driver

Term Census Report
> Budgets
[» Awards
[» Disbursement
[ Loans
> Pell Payment
[» ACGISMART Grants
[> Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorkdist
[ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
Return to Portal
Student Self Service
— Change My Password
— My Personalizations
— My System Profile
|— My Dictionary ol

b LETE 1. Create FA Term Driver Recs

Run Control |D:‘FATE"T\DMRECUMS

Eind an Existing Value | Add a New Value

Add to Favorites Sign out

New Window | Help | B,

Add

[> Federal Application Data | #*
[» Canadian Application Data
[ Verification
« Financial Aid Term
— Maintain Student FA
Term
FATerm Driver

— Build FA Term in Batch

FATerm Census Report

[ Budgets

[> Awards

I Disbursement

[> Loans

[> Pell Payment

[ ACGISMART Grants

> Fund Management

[» Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[» Financial Aid History

— Manage Financial Aid

Years

View Financial Aid Status
— ¥iew Packaaing Status

Summary
— Erint Batch Process
Messages

[- Student Financials

[+ Academic Advising

[- Contributor Relations

[- Set Up HRMS

[> Set Up SACR

[ Enterprise Components

[ Worklist

(- Application Diagnostics

[ Tree Manager

> Reporting Tools

> PeopleTools

— Return to Portal

— Student Self Service

— Change My Password

— My Personalizations

— My System Profile

— My Dictionary bl

Add to Favorit

Sign out

New Window | Help | Customize Page | &,

Create FA Term Driver Records

Run Control ID:  FATermDnwRecords Repof nages Process Monitor

Run

Process Name: FAPTRMU1

‘umvers\ty of Maine at Machias v‘

“Aid Year: Q

“Driver Creation Option: | Update Only |

& save | =] Notity EhAdd | JEupdatemisplay
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Step

Action

4.

Make sure that you have the correct Institution and Aid Year entered.

Click the Driver Creation Option list.

|Update only

vl

‘# MaineStreet

[ Federal Application Data
I Canadian Application Data
[> Verification
< Financial Aid Term

— Maintain Student FA

Term

> Fund Management
[> Return to Title IV Funds

HERA
I> Satisfactory Academic
Progress
[> Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[- Student Financials
> Academic Advising
[ Contributor Relations

[ Set Up HRMS

[ SetUp SACR

[ Enterprise Components
[+ Waorldist

[ Application Diagnostics
[ Tree Manager

> Reporting Tools

> PeopleTools

— Return to Portal

— Student Self Service

— Change My Password
— My Personalizations

— My System Profile

— My Dictionary

-~

Create FA Term Driver Records

Add to Favorites

Worklist

Sign out

New Window | Help | Customize Page | i,

Run |

_— Run Control ID:  FATermDrvrRecords Report Manager Process Monitor
- Create FA Term Driver
Records
— Build FA Term in Batch .
— FATerm Census Report Process Name: FAPTRMUA
[> Budgets iic Institution: |Unwer5ity of Maine at Machias vl
[> Awards
> Disbursement *Aid Year: 2008 | oqp7-2008
[» Loans
I Pell Payment *Driver Creation Option: |UW3‘E Only "l
[ ACGISMART Grants Both Updates and Projections

Update Only

Select Career Academic Career Rebuild Projections

UGRD Undergraduate

Vies B st B ror1 [ Last

& save | [=] Notify

Es Add Update/Display

Step

Action

For the Driver Creation Option field:

Select Update Only if you want to build or rebuild only terms for which the student is
currently enrolled. This means only those terms for which the student has enroliment
data.

Select Both Updates and Projections if you want to build or rebuild terms the student
is currently enrolled for as well as terms with projected information. This means that
all terms in the aid year are built regardless if the student has enrollment for the term.

Normally you would use Both Updates and Projections if you are building FA Term
prior to the census date.
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'# MaineStreet

> Federal Application Data e
> Canadian Application Data
[» Verification
= Financial Aid Term
- Maintain Student FA

Term

Create FA Term Driver
Records

— Build FA Term in Batch
— EATerm Census Report
> Budgets
[» Awards
[» Disbursement
[ Loans
> Pell Payment
[» ACGISMART Grants
> Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile

Create FA Term Driver Records

litution: |UnwersityufMameatMa:hias s

Worklist Add to Favorites Sign out

New Window | Help | Ci Page | &

Run |

FATermDrvrRecords Beport Manager Process Manitor

FAPTRMU1

L el | ot Lipdates and Projections

2008 |2 2007-2008

Select Career Academic Career Rebs Projections

UGRD Undergraduate

First E 10of1 E Last

& save | =] Notity

— My Dictionary ~ £

Eradd| JE UpdateDisplay

Step

Action

Notice that the only Academic Career shown in the image above is UGRD. If the
Institution had multiple careers that were eligible for financial aid, they would all be
listed and you could select which careers to build.

The Rebuild Projections checkbox is used to indicate that the financial aid term build
process should rebuild projected terms as well as terms with enrollment data. Use this
checkbox to rebuild terms when there is a change in career or program.
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> Federal Application Data
> Canadian Application Data
[» Verification
= Financial Aid Term
- Maintain Student FA
Term

— Create FA Term Driver
Reco

—Bu in Batch
— EATerm Census Report
> Budgets
[» Awards
[» Disbursement
[ Loans
> Pell Payment
[» ACGISMART Grants
> Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

Create FA Term Driver Records

*Academic Institution:

~Driver Creation Option: | BOth Updates and Projections

Worklist Add to Favorites Sign out

New Window | Help | Ci Page | &

Run |

FATermDrvrRecords Beport Manager Process Manitor

FAPTRMU1

thern Maine

2008 @

2007-2008

GRAD Graduate
LAW Law
UGRD Undergraduate

B save | =] Notity

EsAdd Update/Display

Step

Action

The Institution in the example above has multiple careers. You can deselect a career if
you want to omit those students from the FA Term build.

Click the Run button.
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Add to Favorites Sign out

Mew Window | Help | C: Pag Saved

> Federal Application Data
> Canadian Application Data

[+ Verification Process Scheduler Request
< Financial Aid Term

~ Maintain Student FA User ID: 0099999 Run Control ID: FATermOnRecords

reate FA Term Driver Server Name: Run Date: ’71 0ETI2007
Recurrence: RunTime:  |32326PM Reset to Current Date/Times
Q

> Budgets

[» Awards

PG L Process Hame Process Type
[ Loans

I Pell Payment Create Drivers Recs For FATrm FAPTRMU1 SQR Report
[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic

Progress
I Financial Aid History Ok Cancel
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary ~

Step | Action

10. Click the OK button.
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> Federal Application Data
> Canadian Application Data
[» Verification
= Financial Aid Term

- Maintain Student FA

reate FA Term Driver

d FA Term in Batch
— EATerm Census Report
> Budgets
[» Awards
[» Disbursement
[ Loans
> Pell Payment
[» ACGISMART Grants
> Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

Create FA Term Driver Records

Run Control ID:  FATermDrvrRecords

Process Name: FAPTRMU1

[ Process Monitor

* " litution: |UnwersityufMameatMa:hias

“Aid Year: 2008 |2 2007-2008

~Driver Creation Option: | Both Updates and Projections

Select Career Academic Career

UGRD Undergraduate

Worklist Add to Favorites Sign out

Mew Window | Help | C Page | B,

Process Instance: 1367

& save | =] otity

Eradd| JE UpdateDisplay

Step

Action

11.

Click the Process Monitor link.
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Worklist Add to Favorites Sign out

I Federal Application Data Mew Window | Help | C Page | B,
[> Canadian Application Data
[> Verification Process List || SenerList
= Financial Aid Term
— Maintain Student FA View Process Request For
Term
~ Creale FA Term Driver User ID: 0099999 Q Type: Last: 1 Refresh
Records > 9
S ECIGEr Term in Batth Server: | V| Nflmfe. ) [ < Instance: | to |
— FATerm Census Report Run | | Distribution | v Save On Refresh
Status: Status
> Budgets
b Awards Customize | Find | First 4] 1 or 1 (¥ Last

Distribution

Run Status Details

[> Disbursement Process
I Loans Select |Instance | Seq. |Process Type — User [Run Date/Time

[> Pell Payment

I ACGIS;ART Grants 1367 ‘SQR Report FAPTRMU1 0022226 10/27/2007 3:23:26PM EDT | Success N/A Details

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid
Years

— View Financial Aid Status Go back to 1. Create FA Term Driver Recs

— View Packaging Status
Summary

e Bswe| |
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary v

Process List| Server List

Step

Action

12.

Distribution Status is Posted.

Click the Refresh button from time to time until the Run Status is Success and the

13.

If you want to review the messages from this process click the Details link.
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I Federal Application Data | ** Mew Window | Help | C: Page | ,
[> Canadian Application Data

[ Verification Process List | SemverList

= Financial Aid Term

— Maintain Student FA View Process Request For

Term
Userm:[0099990 & typer [ [vtest [ 17[Das [v] Rehash
o
~ Build FA Term in Batch server: | | e ‘ QU Instance: | to |
— LA Tomm ConcucRapad Run | vl Distribution ‘ v‘ [ Save On Refresh
[> Budgets Status: Status

> Awards C1 |

[> Disbursement Process
D Loans Select Instance | Seq. | Process Type e User  |Run Date/Time e

[> Pell Payment

I A.CGISN:ART Grants 1367 ‘SQR Report FAPTRMU1 0022226 10/27/2007 3:23:26PM EDT  Success Posted Details

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid
Years

— View Financial Aid Status Go back to 1. Create FA Term Driver Recs

— View Packaging Status
Summary

e Bswe| |
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary v

Process List| Server List

Step | Action

14. | The Driver Records have been created. The next step is to run the Build FA Term
process.

Navigate to Build FA Term in Batch.
[Build FA Term in Batch]|
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'# MaineStreet

> Federal Application Data e
> Canadian Application Data
[» Verification
= Financial Aid Term
- Maintain Student FA
Term
— Create FA Term Driver
Records

— EATerm Census Report
> Budgets
[» Awards
[» Disbursement
[ Loans
> Pell Payment
[» ACGISMART Grants
> Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[+ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile

— My Dictionary ~

Build FA Terms

Worklist

Add to Favorites

Mew Window | Help | C:

Sign out

Paqe | &,

Run Control ID: ~ FATermDrvrRecords Reporiianagel Process Monitor Run
Process Name: FAPTRMU1 UserID: 0099999

*Academic Institution:

| University of Maine at Machias

3

*Aid Year: 2008 @
*Commit Level: 10
Driver Creation Option: | Update Only

Print Detailed Messages? [ ]

[§) save | O\ Return to Search ‘ [=] Notify |

Step

Action

15.

Make sure that you have the same Institution and Aid Year here as for the Driver
Records process.

The Commit Level is used to control how often the records generated by the process
are saved to the database. A low Commit Level is safe but inefficient. A high Commit
Level runs the risk of data loss if the process errors out.
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> Federal Application Data
> Canadian Application Data
[» Verification
= Financial Aid Term
- Maintain Student FA
Term
— Create FA Term Driver
Records

— EATerm Census Report
> Budgets
[» Awards
[» Disbursement
[ Loans
> Pell Payment
[» ACGISMART Grants
> Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[+ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile

Build FA Terms

Run Control ID:

FATermDrwrRecords

Worklist

Add to Favorites

Sign out

New Window | Help | Ci Page | &

Report Manager Process Monitor Run ‘

Process Name:

FAPTRMU1 UserID: 0022226

| University of Maine at Machias |+

*Aid Year:

*Commit Level:

2008 &
10

2007-2008 Financial Aid Year

Driver Creation Option:

Print Detailed Messages? [=RNNETE

|Updale Only

Update Only

[§) save | [\ Return to Search ‘ [=] Notify |

— My Dictionary ~

Step

Action

16.

process.

The Driver Creation Option value must match what you used in the Driver Records

17.

Click the Run button.
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Mew Window | Help | C Page | B,

> Federal Application Data
> Canadian Application Data
[> Verification Process Scheduler Request
= Financial Aid Term
- ITuIamtam Student FA User ID: 0099999 Run Control ID: FATermDrvRecords
erm

— Create FA Term Driver
Server Name: Run Date: 1012712007
Lild FA Term in Batch - Recurrence: RunTime:  |3:26:19PN Resetto Current Date/Time
[ Buﬁgets Time Zone: Q

[» Awards

S e e Process Name Process Type

[ Loans

[> Pell Payment FATERM BUILD PROCESS FARTRMU1 COBOL 3QL (None)
[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic

Progress
I Financial Aid History oK Cancel
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary ~

Step | Action

18. Click the OK button.
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> Federal Application Data e
> Canadian Application Data
[» Verification
< Financial Aid Term Build FA Terms
- Maintain Student FA
Term
— Create FA Term Driver

Run Control ID:  FATermDnvRecords

r Process Monitor

Sign out

New Window | Help | Ci Page | &

Process Instance:1368

uild FA Term in Batch
i

UserID: 0099939

[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status [§ save | [\ Return to Search ‘ [=] Notify |
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[+ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary v

I Budgets Process Name: FAPTRMU1
qhuants i tituti | University of Maine at Machias
[» Disbursement
[ Loans
> Pell Payment *Aid Year: 2008 | 20072008 Financial Aid Year
[» ACGISMART Grants
[> Fund Management *Commit Level: 10
[> Return to Title IV Funds

HERA Driver Creation Option: Boih Updates and Projections
[ Satisfactory Academic

Progress Print Detailed Messages? [ ]

Step | Action

19. Click the Process Monitor link.

Page 14

Last changed on: 5/1/2008 1:42 PM




Maine’s

Process Document

Public Financial Aid: Building FA Term in Batch-102607

Universities

UNIVERSITY OF MAINE SYSTEM

[ Federal Application Data e Newwindow\ Help \ Ci

Worklist Add to Favorites

Paqe | &,

[> Canadian Application Data

[ Verification Process List | Semver List

= Financial Aid Term

— Maintain Student FA View Process Request For

Term

~ Create FA Term Driver UseriD: [0092889 QL Type: Last: 1 [Days | Refresh

Records

e < Mame: 2 mstance: ©|

— FATerm Census Report Run | | Distribution | v Save On Refresh
I Budgets Status: Status

> Awards Fi

[> Disbursement Process
I Loans Select |Instance | Seq. | Process Type Name | |USer Run Date/Time Run Status

> Pell Payment

I ACGISMART Grants 1368 COBOL SOL FAPTRMU1 0022226 10/27/2007 3:26:19PMEDT  Queued NIA
b Fund Management 1387 SQR Report FAPTRMU1 0022226 10/27/2007 3:23:26PMEDT  Success Posted
[> Return to Title IV Funds

HERA
[ Satisfactory Academic

Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status Go back to 2 Build FA Terms
— View Packaging Status
Summary

— Print Batch Process
Messages B Save | [=] Notify
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary v

Process List| Server List

Details

Details

Sign out

Step | Action

20. Click the Refresh button until the Run Status is Success and the Distribution Status

is Posted. You can use the Details link to view messages generated by the process.

21. End of Procedure.
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