Maine’s Process Document
QPUD“C Financial Aid: Budget Flag Assign-092508

Universities

UNIVERSITY OF MAINE SYSTEM

Version 1.0
Document Generation Date | 11/6/2008
Date Modified 11/6/2008
Last Changed by ASDS
Status Draft

Budget Flag Assign

Concept

As delivered, the Budget Assign flag on FA Term is set to assign budget (Yes Assign) whenever
FA Term is built for a student and captures some change. This will occur until the FA Census
Date, unless some action is taken that locks budgets.

The Assign Budget Flag process can be used to set the Budget Assign flag to Yes Assign or No
Assign.

Scenario: You have manually adjusted a student's budget. You click the Budget Lock checkbox
on the student's Maintain Term Budgets page. Later you rebuild FA Term. Before you build
budgets again, you want to run the Assign Budget Flag process to make sure the student's budget
will not be rebuilt.

This may be done for all students or only those where the Budget Lock checkbox is selected on
the Maintain Term Budgets page. There is also a way to specifically exclude students with the
Budget Lock option on.

This process should be run after FA Term. It will only consider students who already have a
budget. Students being processed through FA Term and budgets for the first time will not be
impacted.
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Procedure

# Maimes

Add to Favorites Sign out

- Verfication [+] New Window | Help | Customize Page | .5,
 Financial Aid Term
— Maintain Student FA FATerm Acad Level Statistics Financial Aid Info Records/Term Info | Withdrawal Info
Term
~ Create FA Term Driver Hypatia Foofram 0890111 [SEE e
Records i
—_— Term Information A . O s
— Build FA Term in Batch . _ . 4 rret (1 ar2 Last
— FATerm Census Report Institution: University of Maine at Machias Term: 2009 Spr Semester
[> Budgets Student Data Find | View Al First (4] 1 or 1 [F] Last
v Awaras Effective Date: 10092008 Seq: 1 Status: Active
[» Disbursement 3 g B
> Loans Academic Career: Undergraduate Primary Program:  Environ & Biological Sciences
[ Pell Payment — || Academic Plan:  Marine Biology Academic Sub-Plan:
[ ACGISMART Grants ovrd Calculated Values
[» Fund Management
> Return to Title IV Funds [] NSLDSLoanYear: | 15tYear-Previously Attended () 15t Year - Previously Aftended
HERA . [] Direct Lending Year: | First Year,previously attind D First Year,previously atind
[ Satisfactory Academic
Progress Confer Date: 05/31/2009 5
[> Financial Aid History
— Manage Financial Aid [] Expected Grad Term: Q
Years
- Yiew Financial Aid Stalus [ Expected Grad Date: —
— View Packaging Status Budget Required:
Summary [] Academic Standing: Q No Assign D
— Print Batch Process ,7
Messages [ _FA Standing: = Field Audits
[- Student Financials
[- Academic Advising - B save ‘ O, Return to Search ‘ [=] Notify | (&) Pravious tab | (5 Next tab 4 Include History ‘ [ Correct History ‘
[- Confributor Relations
[ Athletic Tracking EATerm | Acad Level | Statistics | Financial Aid Info | Records/Term Info | Withdrawal Info

[+ Athletic Tracking

[ Set Up HRMS

[ SetUp SACR

[ Enterprise Components
[+ Waorldist

[ Application Diagnostics
> Tree Manager

> Reporting Tools

> PeopleTools

— Return to Portal

— Student Self Service

— Change My Password
— My Personalizations

— My System Profile

— My Dictionary

Step | Action

1. View the Budget Assign Flag on the Financial Aid Info tab of a student's FA Term.
Navigate: Financial Aid > Financial Aid Term > Maintain Student FA Term, and
select the Financial Aid Info tab as shown in this example.

The Budget Required field can be set to "No Assign”, "Assgn Bdgt", "Error” and "In
Prgres." "No Assign" means that the student's budget will not be recalculated the next
time the batch budget process is run. "Assgn Bdgt" means that the student's budget
WILL be recalculated.

Use the Assign Budget Flag process to set the Budget Required field for a set of
students in order to force or prevent recalculation of their budgets.
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[ My Favorites

[ University of Maine Systems
[- Self Service

[ Waorkforce Administration

> Campus Community

[ Student Recruiting

[- Student Admissions

I Assign Budgets
— Create Student Budget
— Maintain Term Budgets

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic

Progress

[ Financial Aid History

— Manage Financial Aid
Years

— View Financial Aid Status

— View Packaging Status
Summary

— Print Batch Process
Messages

Student Budget Maintenance

0890111
UMS04

Hypatia Foofram 1D

Aid Year: 2009 2008-2009 Financial Aid Year Institution:

Fing  First [ 102 O Last

Worklist

Mew Window | Help | C:

Add to Favorites

User ID

Amount

Htem Class

I~ Records and Enroliment *Career: UEED Undergraduate FATerm Need Summary Student Detail
> Curriculum Management I
- Financial Aid *Term: —— 2009 Spr Awd Period: | Academic instrweek: | 150 | [¥]Budget Lock
[- File Management T T
1> Institutional Application ] e e
Data ’7 1 Inst COA: 8,035.00
[> Federal Application Data Eff Date: 110422008 | gequence: F UserlD: FAPBUDMV A Fed COA: 8,035.00
[ Canadian Application Data .
[UBATCH. Pell COA:
> Verification Budget Group: UBATCH QL jgparcn £035.00
> Financial Aid Term Pell LTH 3,045.00
~ Budgets Cus

Pell Amt

B save | QRetumtoSearch | +EFrevious i it | 4B Newtin List | (=] oty |

[#[=]

o Shicent Badet BOOK O [UGBK O, Baoks FAPBUDMY 400.00 Federal 40000 | 400.00 =
Summary HOUS @ [RMBDOO @ ReomBoard FAPBUDMY 3,200.00/ Federal 3,200.00 0.00 =
— View Batch Budaget
Details msc @ Misc Q@ Misc FAPBUDMY 800.00 Federal 800.00 | 000 [¥ [
igﬁ?ﬁemem TRAV Q TRVL @ Travel FAPBUDMY 450.00 Federal 45000 | 450.00 =
I Loans TUT  Q [UGISTU @ Tuition_in FAPBUDMY 3,095.00| Federal 3,005.00 [ 3,005.00 =
> Pell Payment
1> ACGISMART Grants

Step

Action

To see where the Budget Lock check box can be set for an individual student,
navigate to: Financial Aid > Budgets > Maintain Term Budgets and pull up a
student. Refer to the example above.

To run the Assign Budget Flag process, navigate: University of Maine Systems >
Financial Aid > Batch Processing > Assign Budget Flag.
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Worklist

Add to Favorites Sign out

= Batch Pracessing = New Window | Help | n

— Einancial Aid

Conversion .
— ISIR Housing Enroll Budget Assignment Flags

Update Enter any information you have and click Search. Leave fields blank for a list of all values
— Qutbound EC Agent
— MSISP ImportiExport Find an Existing Value | Add a New Value
— Entrance Interview 7

LoadiPost

~ ERA Evaluation Search by: RunControl Dbeginswith| |
ign Budget Flag [ case Sensitive

— ISIR Rule 2C Update

— Update Fa Term Isir
Enrol Search | advanced Search

— ISIR Communicaton
Follow Up
— FAN Communication
Assignment
— SetReady to Package
Flag
— FAID Disb Fee Code
Mapping
— Review CPS/INSLDS
Transaction
— USM PagyPoutto
Financier
— Entrance Interview
Staging
— MSISP Processing
— Temp. Anticipated Aid
— Student Supplemental
[» Records and Enroliment
[ Security
[ Utilities B
[> Set Up UMS
— Distance Learning Class
Search
— RMS Term
— RMSFEES Mapping
— Duplicate Emplid Tracking
- Image Now Home
[- Self Service
[ Workforce Administration
> Campus Community
[ Student Recruiting
[- Student Admissions =

Bacords and £

Find an Existing Value | Add a New Value

Step | Action

4. The process requires a Run Control ID. Either select an existing Run Control ID or
create a new one by clicking the Add a New Value tab, entering a name for the new
ID and clicking the Add button.
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= Batch Processing =]

— Einancial Aid
Conversion

— ISIR Housing Enroll
Update

— Qutbound EC Agent

— MSISP Import/Export

— Entrance Intenview T
LoadiPost

le 2C Update
— Update Fa Term Isir
Enrol

Run Control ID:  BudgetFlag

Control Parameters

— ISIR Communicaton

“Aid Year

Assignment of Budget Flags

Worklist Add to Favorites

Sign out

Mew Window | Help | C:

Reportiianagel Process Monitor Run

First [ 1 014 [ Last

Find | View All
P i UMS04 O jniversity of Maine at Machias

2000 @ ,,

L Jate

Follow Up
— FAN Communication
Assignment
— SetReady to Package
Flag
— FAID Disb Fee Code
Mapping
— Review CPS/INSLDS

[ la

Term
*Population
*Budget Required

[1Exclude Budget Lock

ic Career

]
]

Transaction
— USM PagyPoutto
Financier
— Entrance Interview
Staging
— MSISP Processing
— Temp. Anticipated Aid
— Student Supplemental
[» Records and Enroliment
[ Security
[ Utilities .
[> Set Up UMS
— Distance Learning Class
Search
— RMS Term
— RMSFEES Mapping
— Duplicate Emplid Tracking
- Image Now Home
[- Self Service
[ Workforce Administration
> Campus Community
[ Student Recruiting

B save

Bk Add Update/Display

Paqe | B,

[ giudel’w‘IAdTEslnns =
Step | Action

5. Enter parameters for the process. Make sure the correct Institution, Aid Year and

Academic Career are entered.

[&

You can run the process for an entire aid year or for a specified term in the aid year.
To select a term, click the Look up Term button.

6. Select the desired term.

0920 2009 Spring 2009 Spr

01/21/2009 |

7. Select the set of students to process. Click the Population list.
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Worklist Add to Favorites Sign out
= Balch Pracessing = Mew Window | Help | C Page | /&
— Einancial Aid
Conversion
— ISIR Housing Enroll
Update Run Control ID:  BudgetFlag Report Manager Process Monitor __ <" ‘

— Qutbound EC Agent
— MSISP Import/Export
— Entrance Intenview 7

LoadiPost

— HERA Evaluation Assignment of Budget Flags
Budget Flag Control Parameters Find | View Al First 41 071 [ Last
ule 2C Update
- .
Undate Fa Term Isir b UMS04 Q| niversity of Maine at Machias B
Enrol
— ISIR Communicaton *Aid Year 2009 C *Academic Career  Undergraduate E
Follow Up
— FAN Communication Term 0920 Q4 5009 spring
Assignment
— SetReadyto Package *Population EI
Flag ) All Records
— FAID Disb Fee Code *Budget Required | Student With Budget Lock Only
Mapping LAGiGGE DUUGSt LOCR.
- Review CPSINSLDS = i
Transaction

— USM PagyPoutto

Financier = 5
~ Entance meniew Bsee J=20]
Staging
— MSISP Processing
— Temp. Anticipated Aid
— Student Supplemental
[» Records and Enroliment
[ Security
[ Utilities .
[> Set Up UMS
— Distance Learning Class
Search
— RMS Term
— RMSFEES Mapping
— Duplicate Emplid Tracking
- Image Now Home
[- Self Service
[ Workforce Administration
> Campus Community
[ Student Recruiting
[- Student Admissions

DBacocds and £ [~]

Step

Action

Choose either all students (All Records), or only those students with the Budget Lock
field selected on their budget page (Student With Budget Lock Only).
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Worklist

Add to Favorites Sign out

= Batch Processing = Mew Window | Help | C: Page | &
— Einancial Aid
Conversion
— ISIR Housing Enroll
Hedale Run Control ID:  BudgetFlag Report Manzqer Process Monitor R |
— Qutbound EC Agent
— MSISP Import/Export
— Entrance Inteniew T
Load/iPast

Juation Assignment of Budget Flags
n Budget Flag Control Parameters Find | View Al First 1] 1 of1 [M] Last
— ISIR Rule 2C Update HE
— Update Fa Term Isir B n UMSsnd & University of Maine at Machias
Enrol
— ISIR Communicaton *Aid Year 2009 C *Academic Career  Undergraduate D
Follow Up
— FAN Communication Term 0920 Q4 5009 spring
Assignment
- SetReadyto Package *Population All Recards ]
Flag . N
~ FAID Disb Fes Code || Budget Required ]
Wapping Assgn Bdgt
- Review CPSINSLDS No Assign
Transaction

— USM PagyPoutto

Financier B save [ErAdd | FUpdate/Display
— Entrance Interview

Staging
— MSISP Processing
— Temp. Anticipated Aid
— Student Supplemental
[» Records and Enroliment
[ Security
[» Utilities B
[> Set Up UMS
— Distance Learning Class
Search
— RMS Term
— RMSFEES Mapping

— Duplicate Emplid Tracking
- Image Now Home

[- Self Service

[ Workforce Administration

> Campus Community

[ Student Recruiting

[- Student Admissions =
I Pacarde and E

Step

Action

Pull down the Budget Required list. You can choose to set the Budget Required flags
for these students to Assgn Bdgt or to No Assign.

10.

You can select the Exclude Budget Lock checkbox to exclude students whose
budgets have the Budget Lock option selected.

Clearly, if you selected the "Student With Budget Lock Only" choice for Population,
you would NOT check the Exclude Budget Lock option.

11.

Run the process. Click the Run button.
Run

12.

Click the OK button.

13.

Click the Process Monitor link.
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= Batch Processing
— Einancial Aid
Conversion
— ISIR Housing Enroll

=

Process List | SenerList

Add to Favorites

Sign out

Mew Window | Help | C Page | B,

Update
— Qutbound EC Agent
— MSISP Import/Export

View Process Request For

— ISIR Rule 2C Update
— Update Fa Term Isir
Enrol
— ISIR Communicaton
Follow Up
— FAN Communication
Assignment
— SetReady to Package
Flag
— FAID Disb Fee Code
Mapping
— Review CPS/INSLDS
Transaction
—USM PagyPoutto
Financier
— Entrance Interview
Staging
— MSISP Processing
— Temp. Anticipated Aid
— Student Supplemental
[» Records and Enroliment

125

Application Engine

[ Security Go back to Budget Assignment Flags
[ Utilities

[> Set Up UMS

— Distance Learning Class

— RMS Term

Process List| Server List

— RMSFEES Mapping

— Duplicate Emplid Tracking
- Image Now Home

[- Self Service

[ Workforce Administration

> Campus Community

[ Student Recruiting

[- Student Admissions

I Bacarde and E

3 3 Refresh
— Entrance Inteniew User ID: [0085888 Q Type: Last: 30/ | Days
Load/Post Server: Name: [ Q. Instance: | to |
— HERA Evaluation SRR
Run Distribution
= n Budget Flag s o Save On Refresh

UM_BDGT_ASGN 0088888 10/13/2008 12:10:59FM EDT Queued

Details

Step | Action

14,
Status is Posted. Click the Refresh button.

Click Refresh from time to time until the Run Status is Success and the Distribution

15. Click the Details link.
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= Batch Processing
— Einancial Aid
Conversion
— ISIR Housing Enroll
Update
— Outbound EC Agent
— MSISP Import/Export

Mew Window | Help | C:

Add to Favor

=
page | B

Process Detail

125 Type: Application Engine

— Entrance Intenview
LoadiPost
— HERA Evaluation

— ISIR Rule 2C Update
— Update Fa Term Isir
Enrol
— ISIR Communicaton
Follow Up
— FAN Communication
Assignment
— SetReady to Package
Flag
— FAID Disb Fee Code
Mapping
— Review CPS/INSLDS
Transaction
— USM PagyPoutto
Financier
— Entrance Interview
Staging
— MSISP Processing
— Temp. Anticipated Aid
— Student Supplemental
[» Records and Enroliment
[ Security
[» Utilities
[> Set Up UMS
— Distance Learning Class
Search
— RMS Term
— RMSFEES Mapping
— Duplicate Emplid Tracking
- Image Now Home
[- Self Service
[ Workforce Administration
> Campus Community
[ Student Recruiting
[- Student Admissions

[ Bararde and £

gn Budget Flag

Name: UM_BDGT_ASGN Description: Budget Assign Flags

Run Status:  Success Distribution Status: Posted

fon T o process

Run Control ID: BudgetFlag Hold Request

Location: Server Queue Request
Server: PSUNX ol

O uest
CEarETzs Restart Request
Request Created On: 10/13/2008 12:11:06PM EDT Parameters Transfer
Run Anytime After:  10/13/2008 12:10:59PM EDT Message Log  View Locks
Began Process At 10/13/2008 12:11:26PM EDT Baich Timings
Ended Process At 10/13/2008 12:11:41PM EDT View Loa/Trace

OK Cancel

Step

Action

16.

Click the View Log/Trace link.

Last changed on: 11/6/2008 8:32 AM

Page 9




Process Document

Maine’s

Financial Aid: Budget Flag Assign-092508 Universities

UMIVERSITY OF MAINE SYSTEM

Add to Favorites Sign out
= Balch Processing New Window | Help | Ci Page | B,
— Einancial Aid
Conversion .
— ISIR Housing Enroll View Log/Trace
Undale
— Outbound EC Agent . . P N
_ MSISP ImporiEsport ReportID: 122 Process Instance: 125 ilessage Log

— Entrance Inteniew Name: UM_BDGT_ASGN Process Type: Application Engine
Load/Post
Run Status: Success

Flag
~ ISIR Rule 2G Updsle Budgel Assign Flags
~ Update Fa Temm lsir
Enrol P
— ISIR Communicaton LHCIEEE TRy
Follow Up
— FAN Communication (ol

Assignment Hame File Size (bytes) Datetime Created

- EIE' Ready to Package P Terminal Output 906 10/13(2008 12:11:41.000000PM EDT
ag

— FAID Disb Fee Code Distribute To

Mappin Distribution 1D Type Distribution ID
— Review C_PSINSLDS T 0088888
Transaction
—USM PagyPoutto
Financier
— Entrance Interview
Staging
— MSISP Processing
— Temp. Anticipated Aid
— Student Supplemental
[» Records and Enroliment
[ Security
[ Utilities
[> Set Up UMS
— Distance Learning Class
Search
— RMS Term
— RMSFEES Mapping
— Duplicate Emplid Tracking
- Image Now Home
[- Self Service
[- Workforce Administration
> Campus Community
[ Student Recruiting
[- Student Admissions

Expiration Date: 0/23/2008

Return

[ Bacarde and £

Step

Action

17.

Click Redirected Terminal Output to view messages.
Redirected Terminal Outguﬂ

18.

The report lists the students whose flags were set.

19.

End of Procedure.
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