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Batch Budget Create-040308

Concept

Budgets can be calculated in batch, online for an individual student using batch rules, or
manually. Use batch budget assignment to process many students using defined budget

assignment rules. Batch budget assignment builds budgets on a term-by-term basis. Budgets are
only built for students who have financial aid terms built, and only for those terms where the

Budget Required field is set to Assgn Bdgt (assign budget).
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Procedure

Assigning student budgets in batch requires several steps:

1. Run a process to select the students.

2. Process the budget formulas.

3. Move the budgets to the students.

4. Maintain the budget work tables.

After each step you can view the results in detail by using the View Batch Budget Details
component.

Before starting with step 1, you should check the work tables to verify that you completed all 4
steps the last time budgets were run. By viewing the work tables you can tell by the students'
Item Status whether all steps were performed last time, or whether one or more steps remain to
be completed for the prior run.

Use the View Batch Budget Details component. If no students are found, then all 4 steps were
completed in the prior run. If students are found with Item Status Selected, then only step 1 was
completed in the prior run and you must complete steps 2, 3 and 4. If students are found with
Item Status Found, then steps 1 and 2 were completed. If Item Status is Moved, then 1, 2 and 3
were completed. You must run any missing steps before processing more students.

Step Action

1. Check the work tables to verify that the last time you ran budgets in batch all 4 steps
were complete.

Navigate: Financial Aid > Budgets > View Batch Budget Details.
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‘# MaineStreet
Menu B

> Verification =
[ Financial Aid Term
= Budgets
I Assign Budgets
— Create Student Budget
— Maintain Term Budgets
— View Student Budget

Batch Budget Review

Enter any information you have and click Search. Leave fields blank for a list of all values.

Worklist

Add to Favorites

New Window | Help |

— View Batch Budget
Details ) o
b Awards Academic Institution: = [ UMS05 Q
[> Disbursement Aid Year: - EI 2008’7
[ Loans —
[ Pell Payment ID: begins with [
[ ACGISMART Grants
[ Fund Management
Search Clear | Basic Search &) Save Search Criteria

[ Return to Title IV Funds
HERA

> Satisfactory Academic Mo matching values were found.
Progress
[> Financial Aid History

— Manaqge Financial Aid
Years

— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
(- Academic Advising
[» Contributor Relations
[ SetUp HRMS
[> Set Up SACR
[ Enterprise Components
[+ QuickAddress Pro Web Int.
[- Worklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— iy Personalizations
— My System Profile
|— My Dictionary

2. Enter your Institution and the Aid Year. Click Search.

budgets.

completed in the prior run.

If you see the message "No matching values were found" then you know that the
prior batch budget run completed all 4 steps and you can proceed to process new

Otherwise, check the Item Status for a student to see which steps need to be
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3. Step 1: Select the Students
Navigate: Financial Aid > Budgets > Assign Budgets > Select Students.

‘# MaineStreet
_Home Worklist

— Select Students
— Process Formula
— Process Tuition 1: Bdgt Asgn/Select Students
- H{E&Efsﬂ et fo Enter any information you have and click Search. Leave fields blank for a list of all values
— Maintain Budaet Work
Fane
— Adjust Pell Budgets in
Baich
- Create Student Budget Run Control ID: begins with [ |
— Maintain Term Budagets o
- View Student Budget [ case sensitive
Summany B
— View Baich Budget
\g::‘zalch SR Search | Clear | Basic Search [E) Save Search Criteria
[» Awards
[» Disbursement
> Loans Find an Existing Value I Add a New Value
[ Pell Payment
[- ACGISMART Grants
> Fund Management
[> Return to Title IV Funds
HERA
I> Satisfactory Academic
Progress
[» Financial Aid History
— Manage Financial Aid
Years

Add to Favorites Sign out

New Window I Help | En

— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[» Academic Advising
[ Contributor Relations
[ Set Up HRMS
[> SetUp SACR
[ Enterprise Components
[- QuickAddress Pro Web Int
[ Waorklist
[+ Application Diagnostics
[ Tree Manager
> Reporting Tools
[- PeopleTools
M e Zeos o

Step | Action

4. Each of the processes in this procedure requires a Run Control ID. You can use
existing Run Control IDs or create a new one for each process.

To reuse an existing Run Control ID, click Search and select from the search results
list. To create a new one, click the Add a New Value tab.

5. Enter a name for the new Run Control ID. Do not use blanks.
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Add to Favorites Sign out

enu =
=~ Assign Budgets =] B
= New Window | Hel
— Select Studel Hew wincow | Help | &
— Process Farmula
— Process Tuition 1: Bdgt Asgn/Select Students
— Move Budget to

Students
_ Maintain Budaget Work FEind an Existing Value | Add a New Value

Table
— Adjust Pell Budgets in
Baich Run Control ID: SelSty]
— Create Student Budget
— Maintain Term Budqgets Add |
- View Student Budget
Summary
— View Batch Budaget
Details
[ Awards
[> Disbursement
[> Loans
[ Pell Payment
[ ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[> Financial Aid History
- Manage Financial Aid
Years
— ¥iew Financial Aid Status
— View Packaaing Status
Summary
— Print Batch Process
Messages
[- Student Financials
[» Academic Advising
[- Confributor Relations
[ Set Up HRMS
[> Set Up SACR
(- Enterprise Components
[ QuickAddress Pro Web Int.
[ Worklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools

> PeopleTools
Batium tn Padal

Find an Existing Value | Add a New Value

Step | Action

6. Click Add.
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lect Students
— Process Formula
— Process Tuition
— Move Budgetto Batch Budget Assignment - Select Students
Students
— Maintain Budaet Work
Table Run Control ID: ~ SelStu Heporfiianaged Process Monitor M
— Adjust Pell Budaets in

Batch

— Create Student Budget
— Maintain Term Budqgets ituti UMS0s G University of Maine
— View Student Budget yic{
Summary _ AidYear:
_VD‘H’:;‘EB““ Budaet Find  First (4] 4 04 [F Last

PN Career: Term:

[> Dishursement =
[: Loans Table Maintenance Options

[» Pell Payment Delete?
[ ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
E El‘gr?ggleal:?ln:r:gfallog d & save | [=] Notify [E+Add | Update/isplay
Years
— ¥iew Financial Aid Status
— View Packaaing Status
Summary
— Print Batch Process
Messages
[- Student Financials
> Academic Advising
[- Confributor Relations
[ Set Up HRMS
[> Set Up SACR
(- Enterprise Components
[ QuickAddress Pro Web Int
[ Worklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools
> PeopleTools G\

| patimtnpodal

Reset?

Step | Action

7. This process selects students who have the Budget Required field set to Assgn Bdgt
on the Financial Aid Info page within FA Term.

Make sure that the correct Institution is entered. Select the Aid Year by clicking on
the Aid Year look up button.

[
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Add to Favorites

Sign out

B

enu
~ Assign Budgets New Window | Help | =]

— Select Stude
— Process Formula
— Process Tuition Look Up Aid Year
— Move Budget to
Students
— Maintain Budget Work i ituti UMS05
Table
- AdiustPellBudgetsin | Ald Year begins witn
Batch
— Create Student Budget
— Maintain Term Budaets
— View Student Budget
Summary
- View Batch Budaget Search Results
Details
[ Awards
[» Disbursement =
I Loans 09 2008-2000 Financial Aid Year
[ Pell Payment 201 08 Financial Aid Year
I';J;D(:SMMART Gfﬂﬂ'f 2006-2007 Financial Aid Year
und Managemen
I Return to Tille IV Funds 2005-2008 F!nanc!al A!d Year
2004-2005 Financial Aid Year

Look Up Clear | Cancel | Basic Lookup

HERA
I Satisfactory Academic 2003-2004 Financial Aid Year
Progress 2002-2003 Financial Aid Year|

[> Financial Aid History
— Manage Financial Aid
Years
— ¥iew Financial Aid Status
— View Packaaing Status
Summary
— Print Batch Process
Messages
[- Student Financials
[» Academic Advising
[- Confributor Relations
[ Set Up HRMS
[> Set Up SACR
(- Enterprise Components
[ QuickAddress Pro Web Int.
[ Worklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools

> PeopleTools
Batium tn Padal

Step | Action

8. Select the Aid Year from the list.
|2E][]8 2007-2008 Financial Aid ‘f’eari
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Worklist

Add to Favorites Sign out

New Window I Help I Customize Page | = —E

— Process Formula
— Process Tuition R
— Move Budgetto Batch Budget Assignment - Select Students
Students
— Maintain Budaget Work
Table Run Control ID:  SelStu Report Manager Process Manitor QRUH
— Adjust Pell Budgets in
Batch
— Create Student Budget
— Maintain Term Budqgets ituti UmMS0s G University of Maine

- View Student Budget
e aidYear: P99 R 5007.0008 Financial Aid Year

mary :

Details
R Comons kLol Term: 2007 Fall
Table Maintenance Options

[> Loans
[> Pell Payment Delete? .
- ACGISWART Granls KRS B
> Fund Management Resef?  status: ResetAl Value: Yes Asgn
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress Career:  Graduale Term: 2008 Spring
[» Financial Aid History Table Maintenance Options
- Manage Financial Aid
Years Delete?  status:  Delete All
e Reset?  status:  Reset Al Value: Yes Asgn
— View Packaqing Status
Summary
— Print Batch Process
- Career:  Undergraduate Term: 2007 Fall
b Acadmic Advising
[ Contributor Relations Delete? .
- Set Up HRMS Status:  Delete Al I
- SetUp SACR Resef?  status:  ResetAll Value: Yes Asan

(- Enterprise Components
[ QuickAddress Pro Web Int

- Worklist L
[ Application Diagnostics Career: Undergraduate Term: 2008 Spring

[> Tree Manager Table Maintenance Options

> Reporting Tools 5

> PeopleTools = Delete?  status:  Delete Al 5
| Datim o padal I

Action

Selecting the Institution and Aid Year populates the page with the Budget Run
Controls your Institution has set up.

Click Run.
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Sign out

New Window | Help | Customize Page Saved

— Process Farmula
— Process Tuition Process Scheduler Request
— Move Budget to
Students User ID: 0093999 Run Control ID: SelStu
— Maintain Budaget Wark

Table
— Adjust Pell Budgets in Server Name: Run Date: 04/03/2008 ]
Batch Recurrence: RunTime; ~ 4:43:58PN Resetto Current DatefTime

— Create Student Budget
— Maintain Term Budqgets
— View Student Budget
Summary
— View Batch Budaget
Details
[ Awards
[> Disbursement
[> Loans
[ Pell Payment
[ ACGISMART Grants
> Fund Management
[» Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[> Financial Aid History
— Manage Financial Aid
Years
— ¥iew Financial Aid Status
— View Packaaing Status
Summary
— Print Batch Process
Messages
[- Student Financials
[ Academic Advising
[- Confributor Relations
[> Set Up HRMS
[> Set Up SACR
(- Enterprise Components
[ QuickAddress Pro Web Int.
[ Worklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools

> PeopleTools
Batium tn Padal

Time Zone: Q

Process List
Description Process Name Process Type “Type *Format tribution

Stdnt Bdgt Assign - Select FAPEDGTS COBOL SQL {None)

OK Cancel

Step | Action

10. Leave the Server Name blank. Click OK.
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~ Assign Budgets
— Select Stude
— Process Formula
Process Tuition
— Move Budget to
Students
— Maintain Budaget Work
Table
— Adjust Pell Budgets in
Batch
— Create Student Budget
— Maintain Term Budaets

Add to Favorites

New Window I Help I Customize Page | ,

Batch Budget Assignment - Select Students

Run Control ID:  SelStu

Report Manager Process Monitor

Process Instance:3711

Ums0s University of Maine

— View Student Budget
Summary
— View Batch Budget
Details
[ Awards
[> Disbursement
[> Loans
[ Pell Payment
[ ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[> Financial Aid History
- Manage Financial Aid
Years
— ¥iew Financial Aid Status
— View Packaaing Status
Summary
— Print Batch Process
Messages
[- Student Financials
[ Academic Advising
[- Confributor Relations
[ Set Up HRMS
[> Set Up SACR
(- Enterprise Components
[ QuickAddress Pro Web Int.
[- Worklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools

> PeopleTools
Batium tn Padal

“aidYear: 2008 R 50075008 Financial Aid Year

Find First B 14 of 4 LE] Last

Career:  Graduate Term: 2007 Fall
Table Maintenance Options

Delete?  status:  Delete All

Reset?  giatus:  ResetAll Value: Yes Asgn
Career: Graduate Term: 2008 Spring

Table Maintenance Options

Delete?

Status:  Delete All
Resel?  status:  ResstAll Value: Yes Asan
Career:  Undergraduate Term: 2007 Fall
Table Maintenance Options
Delete?  status:  Delete All
Reset?  giatus:  ResetAll Value: Yes Asan
Career:  Undergraduate Term: 2008 Spring

Table Maintenance Options

Delete?

Status:  Delete All

Sign out

i

Step | Action

11.

Click the Process Monitor link.

Frocess Monito
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Vorkist Add to Favorites Sign out
=~ Assign Budgets New Window | Help | Customize Page | ,
— Select Students

 Procesa Tulon”

— Move Budget to
Students

— Maintain Budaget Work

Table User ID: 0099999 Q Type: Last | 7| Refresh
_Sglucﬁtpe\laudgetsin Server: Name: | A instance:| |
~ Create Student Budget Run ;“":‘t'l‘;:““"" [7] Save On Refresh

— Maintain Term Budqgets Status:

— View Student Budget First L 4 of 4 LX) Last
Summary

— View Batch Budget

Select Instance | Seq. |Process Type Process |yoor  |RunDaterTime Bun Statys  Distribution |, s
Hame Status
Details

s 3714 COBOL SQL FAPBDGTS 0099999 04/03/2008 4:43:58PM EDT N.'A Details

View Process Request For

Process List

[> Disbursement

[> Loans

[ Pell Payment

[ ACGISMART Grants

[» Fund Management

[» Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[> Financial Aid History

- Manage Financial Aid
Years

— ¥iew Financial Aid Status

— View Packaaing Status
Summary

— Print Batch Process
Messages

[- Student Financials

[ Academic Advising

[- Confributor Relations

[ Set Up HRMS

[> Set Up SACR

(- Enterprise Components

[ QuickAddress Pro Web Int.

[ Worklist

[ Application Diagnostics

[ Tree Manager

> Reporting Tools

> PeopleTools
Batium tn Padal

Go back to 1: Bdgt Asgn/Select Students

& save | [ Notify

Process List| Server List

Step

Action

12.

Click Refresh from time to time until the Run Status is Success and the Distribution
Status is Posted.
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= Assign Budgets

— Process Formula
— Process Tuition
— Move Budget to
Students
— Maintain Budaget Work
Table
— Adjust Pell Budgets in
Batch
— Create Student Budget
— Maintain Term Budqgets
— View Student Budget
Summary
— View Batch Budget
Details
[ Awards
[> Disbursement
[> Loans
[ Pell Payment
[ ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[> Financial Aid History
- Manage Financial Aid
Years
— ¥iew Financial Aid Status
— View Packaaing Status
Summary
— Print Batch Process
Messages
[- Student Financials
[ Academic Advising
[- Confributor Relations
[ Set Up HRMS
[> Set Up SACR
(- Enterprise Components
[ QuickAddress Pro Web Int.
[ Worklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools
> PeopleTools

Babirnto Bodal

WWorklist Add to Favorites

Sign out

New Window I Help I Customize Page | ,

Process List Server List
View Process Request For

UserID: 0099998 L Type: tast [ 7| [Days
Server: Mame: [ Q, Instance: | to |

Run Distribution [7] Save On Refresh

Status: Status

COBOL 8QL

9999 04/03/2008 4:43:58PM EDT

Success

Go back to 1: Bdgt Asgn/Select Students

& save | [=] Notify

Process List| Server List

Step

Action

13.

If desired, view the Message Log from the process. To do that, click the Details link,
and in the Process Detail page, click View Log/Trace.

14.

jew Log/Trace

Click View Log/Trace.
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Worklist

[» Records and Enroliment

(> Curriculum Management

= Financial Aid

I File Management View Log/Trace

b insttonal Appicaton | [
Data

[> Federal Application Data ReportID: 2616 Process Instance: 3720 Message Log

[> Canadian Application Data

[> Verification

[> Financial Aid Term

< Budgets
~ Assign Budgets Stant Bdgt Assign - Select

— Select Students Distribution Details

— Process Formula
— Process Tuition Distribution Node: DEV Expiration Date: 4/14/2008
— Move Budgetto

Students File List

—ﬁ!aglam Budget Work T File Size (bytes ’—
able

— Adiust Pell Budaets in || Message Log 41,010 04/03/2003 4:43:58PM EDT

CEE:E“SI T Distribute To
— Create Student Budge E

: Distribution ID Type *Distribution ID

- Maintain Term Budgets Distribution ID T Distribution 1D
— View Student Budget User 0099999

— View Batch Budget
Details

T AWATHS
[» Disbursement
[» Loans
> Pell Payment
[- ACGISMART Grants
[» Fund Management

[> Return to Title IV Funds

New Window I Help I Customize Page | ,

Name: FAPBDGTS Process Type: COBOL SQL
Run Status: Success

Return

HERA

I> Satisfactory Academic
Progress

> Financial Aid History

— Manage Financial Aid
Years

— View Financial Aid Status

— View Packaging Status
Summary

— Print Batch Process
Messages

[ Student Financials

Sign out

Step

Action

15.

To view details of the student selection, use the View Batch Budget Details
component.

Navigate to View Batch Budget Details.

[View Batch Budget
Details

Last changed on: 8/22/2008 11:46 AM
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[» Financial Aid Term

= Budgets
I Assign Budgets
- Create Student Budaget
— Maintain Term Budgets

— View Student Budget
Summary
View Batch B
D

[» Awards

[» Disbursement

[» Loans

> Pell Payment

[- ACGISMART Grants

[> Fund Management

[> Return to Title IV Funds
HERA

I Satisfactory Academic
Progress
> Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[ SetUp HRMS
[> Set Up SACR
[ Enterprise Components
[- QuickAddress Pro Web Int
[ Waorkdist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile

[ Verification [~]

— My Dictionary

Batch Budget Review
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

Worklist Add to Favorites Sign out

New Window | Help | ,

Academic Institution: = [ UNS05 Q
Aid Year: =g [2008]
ID: begins with [

Search Clear | Basic Search [E) Save Search Criteria

Step

Action

16.

Enter the correct Institution and Aid Year and click Search to bring up a list of the
selected students.
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[ Verification
[» Financial Aid Term

~ Budgets

I Assign Budgets

- Create Student Budget
— Waintain Term Budgets

— View Student Budget
Summary Find an Existing Value

Batch Budget Review

Enter any information you have and click Search. Leave fields blank for 3 list of all values

iew Batch Budget
D

b Awards Academic Institution: UNS05 Q
I;E)\sbursemem Aid Year: - 2008
oans
ID: begins with

> Pell Payment
[- ACGISMART Grants
[> Fund Management

1> Return to Title IV Funds Search Clear | Basic Search &) Save Search Criteria

I Satisfactory Academic
FriEss Search Results
> Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status 0282281
— View Packaging Status 2008 0288883
Summary
— Print Batch Process 2003 0888689
Messages 0891220
[ Student Financials
[ Academic Advising
[ Contributor Relations
[ SetUp HRMS
[> Set Up SACR
[ Enterprise Components
[+ QuickAddress Pro Web Int.
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

Step

Action

17.

Select a student from the Search Results list.

bmsos 2008 0883831]
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[ Verification

[» Financial Aid Term

= Budaets

- Create Student Budget

— Waintain Term Budgets

— View Student Budget
Summary

iew Batch Budget
D

[» Awards

[» Disbursement
[» Loans

> Pell Payment
[- ACGISMART Grants

[> Fund Management

[> Return to Title IV Funds

I Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid
Years

— View Financial Aid Status

— View Packaging Status
Summary

— Print Batch Process

Batch Student Budget Review

Name:

Aid Year:

Budget Term Information

Term: 0820

Career: GRAD
FA Term Effdt:

Financial Aid Load:

Foofram, Hiram Xerxes

2008 2007-2008 Financial Aid Year

2008 Spring
Graduate
11/30/2007 1

Full-Time

Acad Plan:
Acad Plan Type:
Sub-Plan:

Study Form:

New Window I Help I Customize Page | ,

1D: Osg8881
Institution: UMS05

HTY-MA

WA Term Detail
flessages

ENRL

Sign out

Dependency Status:
Housing Status:
Marital Status:

IND
Off Campus
single

Family Members:
State of Residence:
App State Res:
Postal Code:

Budget Demographic Information

o Enroliment Detail

ME

Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[ SetUp HRMS
[> Set Up SACR
[ Enterprise Components
[+ QuickAddress Pro Web Int.
[ Waorklist
[ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

Budget Group:

GBATCH

mi t | Las
Cateqory  [item Code  |Description Amount|  [Rule [item stat
BOOK
MISC
ROOM
TRAV
TUIT

| Find
Formula Selected
Formula Selected
Formula Selected
Formula Selected
Formula Selected

2\ Return to Search | +EP

ous | lENextmlel Elmnnfy|

Step

Action

18.

Return to the batch process. Click Assign Budgets in the menu.

Note the Item Stat column. This verifies that the student has been selected.
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n Budgets
— Select Students
— Process Formula
— Process Tuition
— Move Budgetto
Students

Table

Baich
— Create Student Budget
— Maintain Term Budgets
— View Student Budget
Summary
— View Batch Budget
Details
[ Awards
[> Disbursement
[> Loans
[ Pell Payment
[» ACGISMART Grants
I Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years

— View Financial Aid Status
— View Packaqing Status
Summary
— Erint Batch Process
Messages
[ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[+ Enterprise Components
[+ QuickAddress Pro Web Int
[ Waorklist
[ Application Diagnostics
[ Tree Manager
- Reporting Tools
- PeopleTools
— Return to Portal

— Maintain Budget Work

— Adjust Pell Budgets in

=

Worklist

Add to Favorites

Main Menu > Financial Aid > Budgets >

ﬁ Assign Budgets

Assign federal, Pell, or institutional cost of attendance to students in batch

Select Students Process Formula

Select students who require a budget for the Assign budget items and amounts to students
batch budget buiding process. based on budget formula rules.

Edit "Assign Budgets” Folder

Process Tuition

Assign budget items and amounts based on
tuttion calculation or budget trees.

Move Budget to Students
Move the calculated budget results to the
'student's budget record.

Maintain Budget Work Table
Delete students from the budget work table
and reset the Budget Required flag on FA
Term

Adjust Pell Budgets in Batch
Calculate or adjust the Pell budget based on
the student's enroliment status.

Step

Action

19.

Step 2: Process Formulas.
Click Process Formulas in the menu or the page.

20.

As for Step 1, you need a Run Control ID for this step. Either select an existing Run
Control ID or create a new one.

21.

Make sure the correct Institution is entered. Select the correct Aid Year.

This step assigns budget items and amounts for the budget categories assigned to
students by the selection process.
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Add to Favorites Sign out

= Assign Budgets Wi . B
s MNew Window | Help | Customize Page | o= &
— Process Formula
— Process Tuition
— Move Budaetto Batch Budget Assignment - Process Formulas
Students
— Maintain Budaget Work R
Table Run Control ID:  ProcessFormulas ReportManager Process Monitor un
— Adjust Pell Budgets in
Batch
— Create Student Budget
— Maintain Term Budaets ituti UMs0s University of Maine
- o .
;‘j:;gme"m”d = “aidear: 2008 % 50072008 Financial Aid Vear
Details
> Awards Career:  Graduate Term: 2007 Fall
b Distursemert
[> Loans
[+ Pell Payment Delete?  gtatus:  Delete All
Eﬁfm&ﬁggﬂf Reset?  status:  ResetAl Value: Yes Asgn
[» Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress Career: Graduate Term: 2008 Spring
b Financial Aid History
— Manage Financial Ald
yj:; AL Delete?  status:  Delete All
— Yiew Financial Aid Status Reset?  status:  Reset All Value: Yes Asgn
— View Packaaing Status
Summary
— Print Batch Process
Messages Career:  Undergraduate Term: 2007 Fall
> SudentFranoas
[ Academic Advising
[ Contributor Relations Delete?  sigtus:  Delete All
[ Set Up HRMS
DSetquACR Resef?  status:  ResetAll Value: Yes Asgn
(- Enterprise Components
[ QuickAddress Pro Web Int.
[- Worklist
> Application Diagnostics Career: Undergraduate Term: 2008 Spring
[> Tree Manager Table Maintenance Options
> Reporting Tools 2
© PeopleTools Delete?  gtatus:  Delete All g
Batium tn Padal Recat?

Step | Action

22. Click Run.
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Sign out

= Assign Budgets w Wi i Saved
Mew Window | Help | Customize Page
Select Students New Window I Hel, I Customize Page

— Process Tuiion Process Scheduler Request
— Move Budget to

Students User ID: 0099989 Run Control ID: ProcessFormulas
— Maintain Budget Work

At e o
— Adjust Pell Budagets in Server Name: _ Run Date: 04/03/2008
Batch

— Create Student Budget
— Maintain Term Budqgets
— View Student Budget
Summary
— View Batch Budaget
Details
[ Awards
[> Disbursement
[> Loans
[ Pell Payment
[ ACGISMART Grants
> Fund Management
[» Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[> Financial Aid History
— Manage Financial Aid
Years
— ¥iew Financial Aid Status
— View Packaaing Status
Summary
— Print Batch Process
Messages
[- Student Financials
[ Academic Advising
[- Confributor Relations
[> Set Up HRMS
[> Set Up SACR
(- Enterprise Components
[ QuickAddress Pro Web Int.
[ Worklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools
> PeopleTools
Batium tn Padal

Recurrence: RunTime; ~ 458:00PN Resetto Current DatefTime
Time Zone: Q

Process List

Select |Description Process Name Process Type

Stdnt Bdgt Assign - Formulas FAPBDGTF COBOL sQL (None)

OK Cancel

Step | Action

23. | Click OK.
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= Assign Budgets
Select Students
— Process Formula
— Process Tuition
— Move Budget to
Students
— Maintain Budaget Work
Table
— Adjust Pell Budgets in
Batch
— Create Student Budget
— Maintain Term Budaets

Add to Favorites

Mew Window | Help | Customize p= Save

Batch Budget Assignment - Process Formulas

Run Control ID:  ProcessFormulas

Report Manager Process Monitor

Process Instance:3712

UmS0s 2 University of Maine

— View Student Budget
Summary
— View Batch Budaget
Details
[ Awards
[> Disbursement
[> Loans
[ Pell Payment
[ ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[> Financial Aid History
- Manage Financial Aid
Years
— ¥iew Financial Aid Status
— View Packaaing Status
Summary
— Print Batch Process
Messages
[- Student Financials
[ Academic Advising
[- Confributor Relations
[ Set Up HRMS
[> Set Up SACR
(- Enterprise Components
[ QuickAddress Pro Web Int.
[- Worklist
[ Application Diagnostics

[ Tree Manager Table Maintenance Options

> Reporting Tools

> PeopleTools Delete?  gtatus:  Delete All
Batium tn Padal Recat?

midYear: 2098 % 50075008 Financial Aid Year

Find  First 1 14 of 4 "] Last

Career:  Graduate Term: 2007 Fall
Table Maintenance Options

Delete?  gtatus:  Delete All

Reset? Status:  Reset All Value: Yes Asgn
Career: Graduate Term: 2008 Spring

Table Maintenance Options

Delete?

Status:  Delete All
Reset?  status:  Resst All Value: Yes Asan
Career: Undergraduate Term: 2007 Fall
Table Maintenance Options
Delete?  status:  Delete All
Reset?  gigtus:  ResetAll Value: Yes Asgn
Career: Undergraduate Term: 2008 Spring

Sign out

‘i

Step | Action

24.

Click the Process Monitor link.
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Process Document
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= Assign Budgets
— Select Students

— Process Tuition
— Move Budget to
Students
— Maintain Budaet Work
Table
— Adjust Pell Budgets in
Batch
— Create Student Budget
— Maintain Term Budqgets
— View Student Budget
Summary
— View Batch Budget
Details
I Awards
[> Disbursement
[> Loans
[ Pell Payment
[ ACGISMART Grants
> Fund Management
[» Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[> Financial Aid History
- Manage Financial Aid
Years
— ¥iew Financial Aid Status
— View Packaaing Status
Summary
— Print Batch Process
Messages
[- Student Financials
> Academic Advising
[- Confributor Relations
[ Set Up HRMS
[> Set Up SACR
(- Enterprise Components
[ QuickAddress Pro Web Int.
[ Worklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools

> PeopleTools
Batum tn Padal

WWorklist

Process List Server List
View Process Request For

User ID: 0093999 QU Type: [ Last | 7/|pays [ Refresh
Server: Mame: [ Q, Instance: | to |

e LT = Save On Refresh
Status: Status

Select Instance | Seq. |Process Type

Run Date/Time

3712 COBOL sQL FAPBDGTF 0099939 04/03/2008 4:56:09PMEDT  Queued

3711 COBOL SQL FAPBDGTS 0099999 0410312008 4:43:58PM EDT  Success

Go back to 2: Bdgt Asgn/Process Formula

& save | [ Notify

Process List| Server List

Add to Favorites

New Window I Help I Customize Page | ,

[ 42 0r2 [F] Lot
NIA Details
Posted Details

Sign out

Step | Action

25.
is Posted.

As before, click Refresh until the Run Status is Success and the Distribution Status

26.

component again.

iew Batch Budget
Details

Navigate to View Batch Budget Details in the menu.

To verify that the formulas were processed, use the View Batch Budget Details

Last changed on: 8/22/2008 11:46 AM
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Worklist

[ Verification Q
[» Financial Aid Term
= Budgets
[ Asgsign Budgets Batch Budget Review

- Create Student Budaget Enter any infarmation you have and click Search. Leave fields blank for a list of all values.
— Waintain Term Budgets
— View Student Budget

Summary Find an Existing Value

— View Batch Budget
Details

I Awards Acagemic Institution: = [ UNS05 Q
[> Disbursement Aid Year: - D 2008

[» Loans

I Pell Payment ID: begins with [

[- ACGISMART Grants

[» Fund Management

[> Return to Title IV Funds Search Clear | Basic Search 8 Save Search Criteria
HERA

I Satisfactory Academic
Progress
> Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[ SetUp HRMS
[> Set Up SACR
[ Enterprise Components
[- QuickAddress Pro Web Int
[ Waorkdist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools

> PeopleTools

— Return to Portal

— Student Self Service
— Change My Password

— My Personalizations
— My System Profile
— My Dictionary

Add to Favorites

New Window | Help | ,

Step

Action

217.

Enter the Institution and Aid Year. Click Search.

28.

A list of the students is displayed. Select a student from the list.
fUMS05 2008 0888881|

29.

process by clicking the Messages link.

Note the Item Stat now reads "Found." You can check Messages related to the

To return to the batch budget assign procedure, click Assign Budgets in the menu.
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Process Document
Financial Aid: Batch Budget Create-040308

= Assign Budgets
- Select Students
- Process Formula
— Process Tuition

— Maintain Budget Work
Table
- Adjust Pell Budgets in
Batch
— Create Student Budgst
— Maintain Term Budagets
— View Student Budget
Summary
— View Batch Budaget
Details
[- Awards
[» Disbursement
[ Loans
[ Pell Payment
[ ACGISMART Grants
[» Fund Management
[ Return to Title IV Funds
HERA
[> Satisfactory Academic
Progress
[- Financial Aid History
— Wanage Financial Aid
Years
— View Financial Aid Status
— View Packaqging Status
Summary
— Print Batch Process
Messages
[» Student Financials
[» Academic Advising
[» Contributor Relations
[ Set Up HRMS
[> Set Up SACR

Add to Favorites

Sign out
New Window I Help I Customize Page | ,

Batch Student Budget Review

Name: Foofram, Hiram Xerxes 1D: 08883881

Aid Year: 2008 2007-2008 Financial Aid Year Institution: UMS05

Al
Budget Term Information

Term: 0820 2008 Spring Acad Plan: HTY-MA
Career: GRAD Graduate Acad Plan Type:  WAJ Term Detall
FA Term Effdt: 11/30/2007 1 Sub-Plan:
Financial Aid Load: Full-Time Study Form: ENRL
ey s [z LLLEES O Enroliment Detail
Housing Status: Off Campus State of Residence:
Marital Status: single App State Res: ME
Postal Code:
Budget Group: GBATCH

Customize | Find

ni t 1
Cateqory  [item Code  |Description Amount Rule item stat

BOOK GRFTBK Graduate Books and Supplies FT 300.00 Formula Found
MISC GRMISC Graduate Miscellaneous 1,200.00 Formula Found
ROOM RB-GRD Room & Board On/Off Campus 3,742.00 Formula Found
TRAV GRTRVL Graduate Transportation 1,100.00 Formula Found
TUIT GRISFT Grad Tuition In-State FT 342200 Formula Found

[ Enterprise Ci
[» QuickAddress Pro Web Int.
[> Worklist

[ Application Diagnostics

[» Tree Manager

[> Reporting Tools

- PeopleTools

ous | lENextmlel Elmnnfy|

Action

Move Budget to
Student

S

Step 3: Move the Budgets.

Navigate to Move Budget to Students in the menu.

Find an existing Run Control ID or create a new one.

Last changed on: 8/22/2008 11:46 AM
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[- Student Financials

> Academic Advising

[- Confributor Relations

[ Set Up HRMS

[> Set Up SACR

(- Enterprise Components
[ QuickAddress Pro Web Int
[- Worklist

[ Application Diagnostics
[ Tree Manager

> Reporting Tools

> PeopleTools

| B ctmm tn oo [~]

= Assign Budgets =
— Select Students
Process Formula
n

— Move Budget to
del

— Maintain Budaget Work
Table

— Adjust Pell Budgets in
Batch

— Create Student Budget

New Window I Help I Customize Page | = —E

Batch Budget Assignment - Move Budgets

Run Control ID:  MoveBudgets

— Maintain Term Budqgets
— View Student Budget
Summary
— View Batch Budget
Details
I Awards
[> Disbursement
[> Loans
[ Pell Payment
[ ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[> Financial Aid History
- Manage Financial Aid
Years
— ¥iew Financial Aid Status

UMS05 2 University of Maine
~aidYear: 2008 (X 5007.2008 Financial Aid Year

Career:  Graduate Term: 2007 Fall
Table Maintenance Options
Delete?  gtatus:  Delete All

Reset?  status:  Reset All Value: Yes Asan

Worklist Add to Favorites

Run
Report Manager Process Monitor 4

Sign out

Career:  Graduate Term: 2008 Spring

Table Maintenance Options
Delete?  status:  Delete All

Reset?  gtatus:  ResetAll Value: Yes Asan

— View Packaaing Status
Summary

— Print Batch Process
Messages

Career: Undergraduate Term: 2007 Fall
Table Maintenance Options

Delete?  gtatus:  Delete All
Reset?  status:  Reset All

Value: Yes Asgn

Career: Undergraduate Term: 2008 Spring

Table Maintenance Options

Delete?  status:  Delete All

Reset? Status:  Reset All Value: Yes Asqn

Step

Action

32.

row.

Enter the Institution and Aid Year if necessary.

This step moves budget results to the student’s budget record with an effective-dated

Click Run. As before, click OK on the next page, then click the Process Monitor link
and Refresh until Run Status is Success and Distribution Status is Posted.
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Universities

UNIVERSITY OF MAINE SYSTEM

WWorklist

Add to Favorites Sign out

i . " B
vﬁsssueglgg;tdugdeetits [4] New Window | Help | Customizs Page |
— Process Formula

— Process Tuition Process List Server List

Budget to
View Process Request For

— Maint udget Work B ]

Table User ID: [0093999 Q Type: Elast | 7| |pays [ Refresh ]
—SgtucﬁtPeHElud els in Server: Name: [ Q. Instance: | to |

Run Distribution
— Create Student Budget [¥] save On Refresh
reate Student Budgef o [~] s ]

— Maintain Term Budqgets
— View Student Budget

Summar &
— View Batch Budget
Details
T Awards
E E’;ﬁfemem 3713 COBOL SQL FAPBDGTT 0099999 04/03/2008 5:01:38PMEDT  Success  Posted  Delails
[> Pell Payment 3712 COBOL 5QL FAPBDGTF 0099999 04/03/2008 4:56:09PM EDT  Success Fosted Details
[ ACGISMART Grants
> Fund Management
[» Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[> Financial Aid History
— Manage Financial Aid .
Years Go backto 4: Bdgt Asgn/Assign Budaget
- ¥iew Financial Aid Status

— View Packaaing Status
Summary B save | [=] Notify
— Print Batch Process
Messages Process List| Server List
[- Student Financials
> Academic Advising
[- Confributor Relations
[ Set Up HRMS
[> Set Up SACR
(- Enterprise Components
[ QuickAddress Pro Web Int.
[ Worklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools

> PeopleTools
Batium tn Padal

Process List

Select Instance | Seq. |Process Type ser  |Run Date/Time Run Status

3714 COBOL 8QL FAPBDGTM 0099999 04/03/2008 5:03:12PM EDT  Success Posted Details

3711 COBOL SQL FAPBDGTS 0089999 04/03/2008 4:43:58FPM EDT  Success Fosted Details

]

Step | Action

33. | As before, you can check the results by using the View Batch Budget Details
component.

Navigate to View Batch Budget Details in the menu.

iew Batch Budget
Details

34. Enter the Institution and Aid Year and click Search.

Select a student in the Search Results list.
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UMIVERSITY OF MAINE SYSTEM

Sign out

[ Verification
[» Financial Aid Term
= Budgets

b Assian Budgets Batch Student Budget Review

- Create Student Budget

— Waintain Term Budgets

— View Student Budget Name: Foofram, Hiram Xerxes 1D: 0883831

Summary AidYear: 2008 2007-2008 Financial Aid Year Institution:  UMS05

New Window I Help I Customize Page | ,

ew Baich Budget
D
[ Awards Budget Term Information
[» Disbursement
[» Loans Term: 0820 2008 Spring Acad Plan: HTY-MA
[> Pell Payment
Dt o Career: GRAD Graduate AcadPlanType:  MAJ o ol
[ Fund Management FA Term Effdt: 11/20/2007 1 Sub-Plan: 5
I» Return to Tie IV Funds Hessaces
Financial Aid Load: Full-Time Study Form: ENRL
I Satisfactory Academic - -
e Budget Demographic Information
[ Financial Aid History . . .
— Manage Financial Aid Dependency Status: IND Family Members: 01 Enrollment Detail
i Housing Status: Off Campus State of Residence:
— View Financial Aid Status
— View Packaging Status Marital Status: single App State Res: ME
Summary Code:
- Print Batch Process REEE .
Messages
[» Student Financials Budget Group: GBATCH
[» Academic Advising st = st [ 3
[» Contributor Relations us Lind — g5
> Set Up HRHS Category |ltem Code |Description Amount Rule item Stat
[- Set Up SACR BOOK GRFTBK Graduate Books and Supplies FT 300.00 Formula Moved
[ Enterprise Components
> QuickAddress Pro Web Int MISC GRMISC Graduate Miscellaneous 1,200.00 Formula Moved
I Worklist ROOM RB-GRD Room & Board On/Off Campus 3,742.00 Formula Moved
(- Application Diagnostics TRAV GRTRVL Graduate Transportation 1,100.00 Formula Moved
[> Tree Manager TUIT GRISFT Grad Tuition In-State FT 3.422.00 Formula Moved
- Reporting Tools
> PeopleTools
— Return to Portal &\ Return to Search | +[] Previous in Lis | +[E] Next in List | [=] Notify |

— Student Self Service
— Change My Password
— My Personalizations
— My System Profile

— My Dictionary

Step | Action

35. | Return to the Assign Budget procedure. Navigate to Assign Budgets in the menu.
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Process Document
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gn Budgets
— Select Students
— Process Formula
— Process Tuition
— Move Budgetto
Students
— Maintain Budget Work
Table
— Adjust Pell Budgets in
Baich
— Create Student Budget
— Maintain Term Budgets
— View Student Budget
Summary
— View Batch Budget
Details
[ Awards
[> Disbursement
[> Loans
[ Pell Payment
[» ACGISMART Grants
I Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaqing Status
Summary
— Erint Batch Process
Messages
[ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[+ Enterprise Components
[+ QuickAddress Pro Web Int.
[ Waorklist
[ Application Diagnostics
[ Tree Manager
- Reporting Tools
- PeopleTools
— Return to Portal

Sign out

in Menu = Final

ﬁ Assign Budgets Edit "Assion Budgets” Folder

Assign federal, Pell, or institutional cost of attendance to students in batch

Select Students Process Formula Process Tuition
Select students who require a budget for the Assign budget tems and amounts to students Assign budget flems and amounts based on
batch budget building procsss based on budget formula rules. tuiion calculation or budget trees.

Move Budget to Students Maintain Budget Work Table Adjust Pell Budgets in Batch
Move the calculated budget results to the Delete students from the budget work table Calculate or adjust the Pell budget based on
'student's budget record. and reset the Budget Required flag on FA the student's enroliment status.

Term.

Step

Action

36.

Step 4: Maintain the Work Table.

Navigate to Maintain Budget Work Table in the menu.

37.

Use an existing Run Control ID or create a new one for this process.
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= Assign Budgets
— Select Students
— Process Formula
— Process Tuition
— Move Budgetto
Students

— Adjust Pell Budgets in
Batch
— Create Student Budget
— Maintain Term Budqgets
— View Student Budget
Summary
— View Batch Budget
Details
I Awards
[> Disbursement
[> Loans
[ Pell Payment
[ ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[> Financial Aid History
- Manage Financial Aid
Years
— ¥iew Financial Aid Status
— View Packaaing Status
Summary
— Print Batch Process
Messages
[- Student Financials
> Academic Advising
[- Confributor Relations
[ Set Up HRMS
[> Set Up SACR
(- Enterprise Components
[ QuickAddress Pro Web Int
[- Worklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools

> PeopleTools

| patimtnpodal

=

— Maintain Budget Work
Table

Batch Budget Assignment - Table Maintenance

Run Control ID:  BudWkTabl

*Institution: UmS0s 2 University of Maine

adYear [P008 |

2007-2008 Financial Aid Year

I

Career:  Graduate

Table Maintenance Options

Term: 2007 Fall

Delete?  gtatus:  Delete All

Reset? Status:  Reset All Value: Yes Asgn

Run
Report Manager Process Monitor 4

nnnnn

Career: Graduate Term: 2008 Spring

Table Maintenance Options

Delete?  status:  Delste Al
Reset?  status:  Resst All Value: Yes Asan
Career:  Undergraduate Term: 2007 Fall

Table Maintenance Options

Delete?  status:  Delete All
Reset?  giatus:  ResetAll Value: Yes Asan
Career: Undergraduate Term: 2008 Spring

Table Maintenance Options

Delete?  gtatus:  Delete All

Step

Action

38.

Run

Enter the Institution and Aid Year. Click Run.

This step deletes students from the budget work table and resets the Budget Required
flag on the Financial Aid Info page in the Financial Aid Term component.

On the next page, click OK, then the Process Monitor link, and Refresh until Run
Status is Success and the Distribution Status is Posted.

39.

This completes the Assign Budgets procedure.

40.

End of Procedure.
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