Basis of Admission OG / Quick Guide

@ Recording Exceptions to the Standard Admissions Process

Description
Special cases where parts of the standard admissions process are bypassed or certain requirements are waived can be re-
corded using the Basis of Admission page. For example, some requirements may be waived for disaster victims or for individu-

als with exceptional qualifications.

For more detailed coverage of this subject, see the Business Process: AR025 Basis of Admission.

Navigation

Student Admissions > Application Evaluation > Application Decisions > Basis of Admission



Step 1: Search for the person.

Some fields may be populated based on
your User Defaults.

Enter criteria and click Search |

The Basis of Admission page will be dis-
played.

FYI

Campus ID is currently not used.

@ Basis of Admission

Basis of Admission
Enter any information you have and click Search. Leave fields hlank far a list of all values.

Find an Existing Value
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ID: [begins with »| 0538777
Academic Institution: I;l LIM305
Academic Career: I begins with vI UGRD
Student Career Nbr: | = vI

National ID: Im

Campus ID: Im

Last Name: Im

First Name: Im

™ case Sensitive

2 00

Search | Clear | Basic Search Save Search Critaria




Remember that this person may have
multiple Applications for your Institution.
If you admit this person for more than
one Application, you will need to add
more Basis of Admission pages.

He/she may also have multiple Programs
for a given Application. You can record
Basis of Admission data for any Applica-
tion/Program combination.

+
Use the button to add more Basis of
Admission pages for this person, either
to assign multiple Basis of Admission
codes to a single Application/Program, or
to record data for admission to several
Programs.

Use the look up button to view the list of
Basis of Admission codes.

@ Admission Comments
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Basis of Admission

Charlotte Czermy 0539777
Acaidemic Institution:  LUMS05
Academic Career: Lindergraduate Student Career Nbr: n

Fir=t E 1 af 4 |£| Last

[+][=]

‘Basis of Admission: | Q

Application Nbr: Q Application Program Nbr; Q

*Admit Term: Q Academic Program: Q

Begin Date: 0701972008 [5 I Include in Offer

End Date: e I Include in Transcript

Long Fescription:

| Gu:u|

Esave | LlReturn to Search | END‘tif‘y‘ | "':JRefresh |

Transfer To: |App|icatinn Maintenance




@ Admission Comments OG / Quick Guide

Step 2: Select the Basis of Admission Look Up Basis of Admission

code. Basis of Admission Cotle:l begins with -I

. Description: I—Ll
Use the look up to see the list of prede- ot Descriion: hEanS Wfth
fined codes for Basis of Admission. ELOIL Ihegms with ]

This list shows all codes defined in the LaokLp Clear | cancel | Basic Lookup

University of Maine System. The first
letter of each code indicates which Insti-
tution is using the code.

Search Results

Wigws Al First [q] 1-21ef21 [5] Last

Description Short Description

F UMF FACAD Acadernic Achieverment AcadAchiew

| UMPI FADMM Administrative Intervention Admintersn

K UMFK F COmm Committes Review Committes

M UMM FHOMNR Honors Honors

e} UM FLEAD Leadership Leadership
FSTAF Staff Special Interest StaffSpec

Q UM—Grad 1St Committes Review Committes

P USM |SCHL Schalarship Committee Review SchiCommit

X USM—Grad KO Committes Review ComrmRey

L USM—Law AP Conferred with Acad Vice Pres  ConfacadvP
B 2l b Committes Feview Committes
2o Committee Review CommReview
DDEAM Conferred with Dean ConfrdDean
QEA Early Action Review EarlyAct
DGDEA Grad Conditional Admission GradCondAd
DHLURWY Mursing Wait List Mursingyl
Pz Cobl b Committes Review CommittR ey
PCOMND DOMOTUSE DOMOTUSE
HCOMND Grad Conditions of Admission  GradCndns
HCURR Current courses - degree CurrCourse
HTRAN Transfer courses - degree TransferCr




Q
(») Basis of Admission

Step 3: Remaining Data Entry.

Use the look up to select the correct Ap-
plication Number.

Use the look up to select the correct Pro-
gram Number (or select the correct
Academic Program).

Enter the Admit Term.

A check in the Include in Offer box will
make the Basis of Admission code and
Long Description available for inclusion
in an admission letter, if the letter is sent
between the Begin Date and the End
Date.

Similarly the data will be included in a
transcript generated between the dates if
the Include in Transcript box is
checked.

Enter explanatory data in the Long De-
scription field.
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Basis of Admission

Charlotte CZerny

Academic Institution:  UMS05

Academic Career: ndergraduate

‘Basis of Admission: [ODEAN O Conferred with Dean [=]
Application Nbr: 00328253 2| Application Program Nbr: oo

*‘Adlmit Term: 10 G Academic Program: MSFA a4 ]

Begin Date: 08/19/2006 [5] ¥ Include in Offer

End Date: 08/01/2007 [5] I Include in Transcript

0539777

Student Career Nbr: 0

First Izl = Izl Last

Long Descriptic

=

Disaster victim. Certain requirements waived in this case|

E=ave | LRetirnto Searchl Eleify | beefresh |

Transfer To: |A plication Maintenance =] Go |

\ 4

Look Up Application Nbr

Cancel |

Search Results

First E 1-2 of 2 |I| Last

Look Up Academic Program

Cancel |

Search Results

Fir=t E 1 of 1 IE Last

i Description
EFA Mat Sci Forestry & Agriculture
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Step 4: Save

Click #save

FYI

At most 3 Basis of Admission codes
and descriptions can be included in a

letter.
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