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Auto Packaging

Concept

Auto Packaging assigns awards to an individual student based on the rules of the selected
packaging plan. To use the Student Aid Package page for Auto Packaging, you need established

packaging plans.

When you Auto Package a student, the process assigns awards based on the selected packaging
plan and validates all awards. Validation checks eligibility, packaging or financial aid item type
rules for minimum and maximum award limits, aggregate limits, fiscal fund availability, and
federal eligibility. VValidation may reduce an award amount or set an award amount to zero to
comply with rules and limits. After Auto Packaging, if you make no changes to the awards, you
can post the awards to the award tables directly. If you do make manual changes after you Auto
Package, validate all the awards (using the Validate button) to ensure the student is still eligible.
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Procedure

Step

Action

1.

Student.

Navigate: Financial Aid > Awards > Award Processing > Assign Awards to a

= Award Processing
— Assign Packaaging
Ratings
— Assign Packaging
Variables

— Assign Departmental
Awards
— Invoke Professional
Judgment
— Berform Mass Action
— ldentify Education
Resources
— Expire Anticipated Aid
> Aggregates
[ Self Service Awarding
[» Restricted Aid
[ Notification Letter
— View by Date
— View Award Category
Summary
— View Term Award
Summary
— View Award Earnings
Summary
— View Anticipated Aid ltem

Tipe
— View Anticipated Aid by
Term
- View Work Study
Approval
— View Campus Jobs
— Generate Overaward
Report
— View Award Activity
— View NSLDS Loan Data
— Maintain User Edit
Messages
[> Disbursement
[> Loans
[> Pell Payment
[» ACGISMART Grants
[> Fund Management
[ Return to Title IV Funds
HERA

L

[]

Award Entry
Enter any infermation you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

ID:

Home Viorklist Add to Favorites Sign out

New Window | Help | ,

begins with [ Q

Academic Institution: = D UMs01 Q

Aid Year:

MNational ID:
Campus ID:
Last Name:

First Name:

Search

- s &
begins with D ’7
pegnswith [
begins with D li
begins with D ,7

Clear | Basic Search B Save Search Criteria

Step

Action

Make sure the correct Institution and Aid Year are entered. Enter search criteria to
identify the student. For example, enter the student's ID in the ID field.

Click the Search button.
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= Award Processing
— Assign Packaging
Ratings
— Assign Packaging
Variables

Student Aid Package MNeed Summary Term Summary

Foofram,Hiram X

sign Departmental
Awards

AidYear: 2009 2008-2009 Federal Aid Year

Sign out

New Window I Help I Customize Page | ,

ID: 0999999

Institution: umMso1 ﬁ IB

— Invoke Pri

Judgment
— Perform WMass Action
— ldentify Education

Resources

— Expire Anticipated Aid

I- Aggregates

I Self Service Awarding

[» Restricted Aid

[ Notification Letter

— View by Date

— View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem

[UGRD

Career: Uhdergrad

Packaging Plan ID: a

AwardPeriod: B0 [

&

=] savel L\ Return to Searcnl [=] Notify |

Student Aid Package | Need Summary | Term Summarny

Tipe

- View Anticipated Aid by
Term

— View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity
— View NSLDS Loan Data
— Maintain User Edit

Messages

[> Disbursement

[> Loans

I Pell Payment

[» ACGISMART Grants

[» Fund Management

[» Return to Title IV Funds

HERA

L

Award Notification
Agoregate Source: | DEfauUlt Validate il
Applied Retrieve Reset

Package Status:

Awa atus
i 0 “Disb | *Split
Hbr |Action |Career [fitem Type W Lzl Plan | Code
Q

o | om0 [|@ @ ®

Step | Action

4. The difference between manual awarding and auto packaging a student is in the use of

a packaging plan. Use the look up to select a Packaging Plan ID.
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= Award Processing
— Assign Packaging
Ratings
— Assign Packaging
Variables

Look Up Packaging Plan ID

Academic Institution: UMSs01

ssign Departmental
Awards Aid Year: 2009
— Invoke Pri

Career: UGRD
Judgment

— Perform Mass Action jing PlanID: | begins with

— ldentify Education

Resources Description: begins with
— Expire Anticipated Aid
[» Aggregates
> Self Service Awarding Look Up Clear | Cancel | Basic Lookup

[ Restricted Aid
[ Notification Letter

— View by Date

— View Award Category
Summary

— View Term Award
Summary

Search Results
Al First

Packaqing Plan ID|Description

(N STA UG Resident

3
13
3
3
3
3

L

— View Award Earnings UG Res Summer
Summary INSTATE DH UG Resident

— View Anticipated Aid ltem NEBHE UG NEBHE

NEBHE SUW UG NEBHE Summer
Term OUT STATE UG Monresident

— View Work Study OUTST SUM UG Nonres Surmnmer
Approval UGRD ACAD UG Full Time

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

— Maintain User Edit
Messages

Disbursement

Loans

Pell Payment

ACGISMART Grants

Fund Management

Return to Title IV Funds

HERA

Type
- View Anticipated Aid by

Sign out

New Window | Help | nn

Step

Action

Select a Packaging Plan for this student.
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= Award Processing
— Assign Packaging
Ratings
— Assign Packaging
Variables

sign Departmental
Awards
— Invoke Professional
Judgment
— Perform WMass Action
— ldentify Education
Resources
— Expire Anticipated Aid
I- Aggregates
I Self Service Awarding
[» Restricted Aid
[ Notification Letter
— View by Date
— View Award Category
Summary
— View Term Award
Summary
— View Award Earnings
Summary
— View Anticipated Aid ltem

Tipe
- View Anticipated Aid by
Term
— View Work Study
Approval
— View Campus Jobs
— Generate Overaward
Report
— View Award Activity
— View NSLDS Loan Data
— Maintain User Edit
Messages
[> Disbursement
[> Loans
I Pell Payment
[» ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA

L

Sign out

New Window I Help I Customize Page | ,

Student Aid Package MNeed Summary Term Summary
Foofram,Hiram X D 0999999
AidYear: 2009 2008-2009 Federal Aid Year Institution: umMso1 ﬁ IB

Career: UGRD Q
Packaging Plan 1D: |NSTATE DH G, Agaregate Source: | Defaul Validate Post
Award Period: Academic Package Status: Applied Retrieve Reset

Award Status
i 0 “Disb | *Split
Hbr |Action |Career [fitem Type W Lzl Plan | Code
Q

[ & uckrp [ oo [ o0 [ & [ &

=] savel L\ Return to Searcnl [=] Notify |

Undergrad Award Motification

Student Aid Package | Need Summary | Term Summary

Step | Action

Click the Retrieve button to apply the selected packaging plan.
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Sign out

= Award Processing
— Assign Packaging
Ratings
— Assign Packaging Student Aid Package
Variabl

New Window I Help I Customize Page | ,

MNeed Summary Term Summary

ID: 0999999

Foofram,Hiram X

-:55‘ dﬂ Departmental AidYear: 2009 2008-2000 Federal Aid Year Institution: unso1 il

wards

— Invoke Professional a
Judgment Career: UGRD Undergrad Award Motification

— Perform Mass Action N

~ dentify Education Packaging Plan 1p: INSTATE_DH @, Aguregate Source: | Default validate Post
Eaie ke cademie [ rpple

— Expire Anlicipated Aid Avward Period: Academic Package Status: pplied Retrieve Reset

I- Aggregates

I Self Service Awarding

[ Restricted Aid

[ Notification Letter

— View by Date

— View Award Category
Summary

— View Term Award

107 ]
20 ]

Disbursement Message [+
‘: Award Validation completed successfully. Please review each award message. (14420,57) [ pisbursement yessace

Trn T T Mo e e T e R s e e pode, pisbursement

Summary 30 FS O, Disbursement
— View Award Earninas ’_ |— |—

Summary W r ﬁq Disbursement
— View Anticipated Aid ltem

Tipe /50 [x @ UGRD 000012200010 UMS License Plate Grant 0.00 0.00 | |@ pisbursement Message
- View Anticipated Aid by . ]

= /60 [x @ UGRD 000014100035 University Grant 000 000 F§  |FSQ Disbursement Messaq

— View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

— Maintain User Edit

[70 [ @ UGRD 000013200030 Racino Scholarship | 100000 | 100000 Fs  |FSQ, Disbursement
[s0 X @ UGRD 000011802008 Federal Work Study2008 | 000 [ 000 []@ Dishursement Wessace
[0 X @ UGRD 000011400005  FederalPerkinsLoan | 0.0 000 [7]@ pisbursement messaa
[100 [x @ UGRD 000012100005 Mursing StudentLoan | 000 | 000 | |@ pisbursement Messag

110/ [ (@ UGRD 000010500005 Fed Subsidized Stafford 0.00 0.00 [ ]@ Disbursement Wessae

Messages Loan
1> Disbursement Fed Unsubsidized ’
> Loans 120 [X /@ UGRD 000010600005 Stafford Loan 0.00 0.00 | |@ pisbursement Wessage
I Pell Payment
I ACGISMART Grants 130/ [X (@ UGRD 000011002008 | S0 Direct Sub Stafford 0.00 0.00 [ ]@ Disbursement Messaae

> Fund Management Loan

[> Return to Title IV Funds rQ Disbursement Message B

Fed Direct Unsub
140 |X7Q UGRD 000011102008 Stafiord | nan 0.00 0.00

Step | Action

7. The packaging plan rules are applied and validated. Click OK to acknowledge the
confirmation message.
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Home A e Sign out

= Award Processing
— Assign Packaging

New Window I Help I Customize Page | ,

Ratings
— Assign Packaging Student Aid Package MNeed Summary Term Summary

Variables

- Foofram, Hiram X 1D: 0999999

-:55‘ dﬂ Departmental AidYear: 2009 2008-2000 Federal Aid Year Institution: unso1 il

wards
— Invoke Professional a

Judgment Career: UGRD Undergrad Award Motification
— Perform Mass Action N
— |dentify Education Packaging Plan1D: NSTATE DH | Aggregate Source: | Default validate | Post |

Resources

~ Expire Anlicipated Aid Award Period: Academic Package Status: | 77" | (R=C

[» Aggregates =

I> Self Service Awarding hward st

I Restricted Aid *Nbr |Action |Career |item Type Description
[> Notification Letter

— View by Date Veterans
B 10 /A UGRD ooootzamoess  EETAR [ 0.00 | 0.00 []@ Disbursement Message
Summary
B e 20 [ @ UGRD 000010002008  Federal Pell Grant 473100 [ 473100 FS  [X{Q Disbursement
Bl 30 |[ | UGRD 000013002008  State of Maine Grant 120000 [ 120000 Fs  [FS/Q, Disbursement
— View Awar arnings
Federal St )
Summary 40 [ /@ UGRD 000010102008 [ 22000/ 22000 Fs  [FS/Q Disbursement
- View Anticipated Aid ltem Grant
Type 50 |X7Q UGRD 000013200010 UMS License Plate Grant 0.00 0.00 rQ Disbursement Message
— View Anticipated Aid by
Term 60 |X7Q UGRD 000014100035 University Grant 0.00 000 F8 ﬁ@\ Disbursement Message
~ View Work Study
V‘EV:U‘LV;’KS‘“" 70 [ /@ UGRD 000013200030 Racino Scholarship 1,00000 [ 100000 FS  [FS/Q Disbursement
:‘g:nwe(;?;nﬂt‘:r;;]vz?d 80 |}(—Q UGRD 000011802008 Federal Wark Study 2008 0.00 0.00 |—Q Dishursement essaqg
90 | [} @ UGRD 000011400005  Federal Perkins Loan 0.00 0.00 @ Disbursement Messag
Report
- vil N .
L 100 [ /@, UGRD 000012100005  MNursing Student Loan 0.00 0.00 [ ]@, Disbursement Messaae
‘W 110/ [ (@ UGRD 000010500005 [Z‘gﬂs“"s““m“ Stafiord 0.00 0.00 [ ] Disbursement Wessaae
[> Dishursement
Biors 120/ [X Q. UGRD 000010600005 ;f‘:ﬁg":‘i“:::“m 0.00 0.00 [ ] Disbursement Wessaae
I Pell Payment
I ACGISMART Grants 130/ [ (@ UGRD 000011002008 [Z‘gﬂ[’”ms‘““ Staford 0.00 0.00 [ ]@ Disbursement Messaae
[» Fund Management
> Return to Title IV Funds 140 [X /@ UGRD 000011102008 zf‘:ﬁgr':ﬁﬁ:n“““ 0.00 0.00 [ ] Disbursement Messaae g
HERA : =
R L. RN NN—
I, Catiotacin —

Step | Action

8. To see why certain items in the packaging plan were discarded (have “X” in the
Action field) and zero dollar amount for this student, you can click the Message link
for those items.

Message)
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3
13
3
3
3
3

L

= Award Processing =] Wi i

 Assign Packagin ) New Window I Help I Customize Page | nie
Ratings

— Assign Packaaging
Variabl

Packaging Message

Nbr: 50
— Assign Departmental Message Number: 9514
Awards . Item Type: 000093200010 Action:  Discard
— Invoke Professional
Judgment The student failed to qualify for this Item Type because Selection

— Berform Wass Aclion
— Identify Educalion
Resources

— Expire Anlicipated Aid

I- Aggregates

I Self Service Awarding

[ Restricted Aid

[ Notification Letter

— View by Date

— View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem Return

Criteria, atthe ftem Type level, was not met.

Tipe

- View Anticipated Aid by
Term

— View Work Study
Approval

— View Campus Jobs

— Generate Overaward =
Report

— View Award Activity

— View NSLDS Loan Data

— Maintain User Edit
Messages

Disbursement

Loans

Pell Payment

ACGISMART Grants

Fund Management

Return to Title IV Funds

HERA
=

Sign out

Action

Click Return to return to the Student Aid Package page.
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= Award Processing
— Assign Packaging
Ratings
— Assign Packaging
Variables
wards to a

— Assign Deparimental
Awards
— Invoke Professional
Judgment
— Perform Wass Action
— ldentify Education
Resources
— Expire Anticipated Aid
I- Aggregates
I Self Service Awarding
[ Restricted Aid
[ Notification Letter
— View by Date
— View Award Category
Summary
— View Term Award
Summary
— View Award Earnings
Summary
— View Anticipated Aid ltem

Tipe
- View Anticipated Aid by
Term
— View Work Study
Approval
— View Campus Jobs
— Generate Overaward
Report
— View Award Activity
— View NSLDS Loan Data
— Maintain User Edit
Messages
[> Disbursement
[> Loans
I Pell Payment
[» ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds

Worklist Add to Favorites Sign out

New Window I Help I Customize Page | ,

Student Aid Package MNeed Summary Term Summary

Foofram,Hiram X D 0999999

HE e

AidYear: 2009 2008-2009 Federal Aid Year Institution: UmMs01

Career: UERD Q undergrad Award Motification
Packaging Planip: NSTATE_DH /& Agaregate Source: | Default validate Post
Award Period: Academic Package Status: Relrieve Reset

Award Status

“Nbr |Action |Career |item Type Description

10 [x @ UGRD 000012300045 ‘E’Z':;:: [ 0.00 | 0.00 []@ pisbursement messace

20 [ /@ UGRD 000010002008 Federal Pell Grant 473100 [ 473100 FS  [XX@ Disbursement

[30 [ '@ UGRD 000013002008 State of Maine Grant 120000 [ 120000 F§  [FSQ, Disbursement

40 [ @ uerD ooooiotozons  FeoerElS: [ 22000/ 22000 Fs  [FS/Q Disbursement

/50 [x @ UGRD 000012200010 UMSLicense Plate Grant | 000 | 0.00 | |@ pisbursement fies3aae
/60 [x @ UGRD 000014100035 University Grant [ oo 000 F$  |FS/Q Disbursement Message
[70 [ @ UGRD 000013200030 Racino Scholarship | 100000 | 100000 Fs  |FSQ Disbursement

[s0 X @ UGRD 000011802008 Federal Work Study2008 | 000 [ 000 []@ Dishursement Wessace
[0 X @ UGRD 000011400005  FederalPerkinsLoan | 0.0 000 []@ pisbursement messace
[100 [x @ UGRD 000012100005 Nursing StudentLoan | 000 | 000 | |@ pisbursement Message

110/ [ (@ UGRD 000010500005 [Z‘gﬂs“"s““m“ Stafiord 0.00 0.00 [ ] Disbursement Wessaae
120/ [X Q. UGRD 000010600005 ;f‘:ﬁg":‘i“:::“m 0.00 0.00 [ ] Disbursement Wessaae
130/ [ (@ UGRD 000011002008 [Z‘gﬂ[’”ms‘““ Staford 0.00 0.00 [ ]@ Disbursement Messaae

Fed Direct Unsub ;
@140 |X7Q UGRD 000011102008 Stafiord | nan 0.00 0.00 rQ Disbursement Message
< v 0 000000|

R I

H H H

Step

Action

10.

If you make any adjustments or additional awards, you must click the VValidate button.
Clicking Validate will also remove the award rows for awards that were discarded
(have an "X" Action code and zero dollar amount).

If you did not make any adjustments just click Post. Posting will also remove the
award rows for awards that were discarded.
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Sign out
= Award Processing Now Window | Hel .
v Customize Page
— Assign Packaging Hew Window | Help | a | =

Ratings
— Assign Packaging Student Aid Package MNeed Summary Term Summary
Variabl

Foofram,Hiram X D 0999999
-J_%‘MHSDE arimental AidYear: 2009 2008-2000 Federal Aid Year Institution: unso1 il
— Invoke Professional
dudgment Career: UERD Q Ungergrad Award Notfication
- mm" Packaging Plan 1p: NSTATE_DH &, Agaregate Source: | Defaul Fost
B Athepates A AwardPeriog;  Academic Package Status: | °F _Remewe | Reset |

I- Aggregates

I Self Service Awarding
[ Restricted Aid
[> Notification Letter
— View by Date

Awal atus

“Nbr | Action |Career item Type Description Offered

=split
[

20 [ /@ UGRD 000010002008 Federal Pell Grant 473100 [ 473100 FS  [X@ Disbursement

— View Award Category

Summary 30 [ /@ UGRD 000013002008 State of Maine Grant 120000 | 120000 F§  [FSQ Disbursement
— View Term Award

Summary [40 [ & UGRD 000010102008 Federal Supplemental 220.00 22000 FS  [FSQ Disbursement
- View Award Earnings

Summary [70 [ |@ UGRD 000013200030 Racine Scholarship 100000 | 100000 F§  [FSQU Disbursement

— View Anticipated Aid ltem
—%Aﬂﬁci IR L\Return to Search | ] Notir |
Term
— View Work Study
Approval
— View Campus Jobs
— Generate Overaward
Report
— View Award Activity
— View NSLDS Loan Data
— Maintain User Edit
Messages
[> Disbursement
[> Loans
I Pell Payment
[» ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA

L

Student Aid Package | Need Summary | Term Summary

Step | Action

11. Click Post.

12. | Click OK in the posting confirmation dialog box.

13. End of Procedure.
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