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Authorizing User in Bill+Payment Suite

Concept

Touchnet's Bill+Payment Suite is where studentsgse payments for charges and deposits due.
In the Bill+Payment Suite, students can view tleirent account balance and unbilled account
activity, view their bill, pay online using a crédard or electronic check, enroll in payment plans
and authorize others to make payments for thens tbipic explains how to add an authorized
user the Bill+Payment Suite.
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#

MaineStrezt

Procedure

# MameStreet

0039386

Egoeza

2010 Fall Schedule

Schedule Room
TuTh 11:45AM - Payson Smith 200
0FM -P

Class

sy GRE 231-0001
LEC (15117)

[, HTY 394-0004
LEC (14858)

MoWe 2:45PM - Luther Bonney 302
4:00PM -e

[ |HTY 400-0002 | We 7:00PM - Luther Bonnay 210
© Sem (14873)  |9:30PM B

|5, LAT 310-0001  MoWe 11:45AM - Payson Smith 207
@ sem (a748) 1:009M -p

weekly schedule B-

o Account Summary
ef a My account balance is 1,668.04.
My totsl amount due is 1,668.04.
« Charges: 1,568.04.

= Deposits: 0.00.

Acc:
EAFSA Status

[Pt Ay I

icy used is US Dollar.

SEARCH FOR CLASSES

~ Message Center
2 \essages.
o
~ Holds

Application Fae

details

~ Enroliment Dates

Open Enrollment Dates

H100% -

€ Internet

Step Action

In theFinances section of theStudent Center, anAccount Summary shows youl
total charges and deposits due.

To view detailed information about your account &mdccess your Bill+Paymer
Suite student account, click tBetails/Bill/Pay link.
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‘# MaineStreet

GILL/PAYMENT OFTIQ)

€ Internet 100 v

Step Action

2. On theAccount Summary page, charges and deposits due, if any, will dys
along with Pending Financial Aid. If you have acatsuat multiple institutions,
the amounts will display in a separate row for gaslitution. The total amount

due all institutions displays, as well.

To access TouchNet's Bill+Payment Suite to payt#posit, click the

|VIEW BILL/PAYMENT OPTIDNSI bUttOI’]
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‘# MaineStreet

Add to Favorites

Student ID: Joe Student

Select the butten below to leave and open T 's Bill+Payment Suite in a new
window. In the Bill+Payment Suite you can view your current acceunt balance and unbilled account
activity. view your bill, pay online using a credit card or electronic check, enroll in payment plans and

authorize parents, family members and others to make payments for you.
Note: Please disable pag

ufton.

Access TouchNet Bill-Payment |

Return To Student Center

Done

€D Intermet #100% -

Step Action

To navigate to TouchNet's Bill+Payment Suite, sefleeAccess TouchNet
Bill+Payment button.
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Maine's
Pubiic T 1
Universities | BILL+PAYMENT |

UNIVERSITY OF MAINE SYSTEM

| Y esils  payments Deposits _Payment Plans _ Refunds/ Authorized Users

This is the place to manage your student account activity. Here you can view your bills, make payments, enroll in a payment plan , and set up
authorized users (parents, employers, etc.). Use the tabs along the top to navigate through the site.

Announcements
Quick View
we‘come to the N Current Recent Payments Payment Create a
Bill+Payment Suite PRl cBills  and Credits Plans Refund Profile
If you have sccount activity at multiple Current Account Status fiew int unt Ea
UMS campuses, use the View

infarmatian for account drap-down list Southern Maine
in tthQu-ck View section to select a Your current account balance, including $1,668.04. You can also
specific campus account. view transactions and pay balances from

Select the Campus Links & Quick Current Account Status

Guides link in the top-right corner of the

page to access campus web sites and Balance: $1,668.04
guides for using the Bill+Payment Suite. Estimated Financial Aid: 4,982.00

Current Balance Including Estimated Aid:  $-3,313.95

USM Fall 2010 3 Payment Option Balance $1,668.04 USM Fall 2010 3 Payment Option

Other Charges Not Included in a Plan $0.00 Make a Payment

CAMPUS CONTACTS:

877-862-1234  studentaccounts@maine.edu UM 2075811521

207-778-7252 umfbus@maine.edu UMPI 207-768-9545 umpi-bus@umpi.maine.edu
207-834-7552  umfkbus@maine.edu USM  207-780-5200 studentaccounts@usm.maine.edu
2072551312 ummbilling@maine.edu

1

Done @ Intermet * 100%

Step Action

4. Authorized Users

To add an Authorized User, select

menu option.
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Done

Authorized Users

From this page, you can give others (parents, emplayers, etc.) the ability to access your account information. In compliance with the Family
Educational Rights and Privacy Act of 1674 (FERPA), your student financial records may not be shared with a third party without your written consent.
Adding 2n authorized user is your written consent that an individual may view your account information and make payments on your behalf. Please
note that authorized users DO NOT have access to your stored payment methods, academic records, or other personal information.

You don't currently have any authorized users.

CAMPUS CONTACTS:
877-862-1234
207-778-7252
207-834-71552
207-255-1312

ampu:

[ BILL+PAYMENT |

eBills Payments Deposits Payment Plans Refunds WEXRURUEESNIERTEY my profiles

Add an Authorized User

studentaccounts@maine.edu um 2075811521

umfbus@mai -du UMPI 207-768-9545 umpi-bus@umpi.mai
umfkbus@m:
ummbilling@m

USM 207-780-5200 studentaccounts@usm.maine.edu

€ Internet 100 v

Action

From this page, you can add a new authorized lissr.authorized user hi
already been created, the page allows you to uge#iags
or delete the user.

Click thel

Add an Authorized User

| button.
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Maine’s ‘
Puk
W Universities [ BILL+PAYMENT ]

UNIVERSITY OF MAINE SYSTEM

Home  eBills Deposits Plans Refunds EEWMGLIFLLRIECE My Profiles

Authorized Users

From this page, you can give others (parents, emplayers, etc.) the ability to access your account infermation. In compliance with the Family
Educational Rights and Privacy Act of 1974 (FERFA), your student financial records may not be shared with a third party without your written consent.
Adding an authorized user is your written consent that an individual may view your account information and make payments on your behalf. Please
note that authorized users DO NOT have access to your stored payment methods, academic records, or other personal information.

Add An Authorized User

E-mail Address of the Authorized User:
Would you like to allow’ peTsemto-vie

statementz - ves | Mo

Would you like to allow this person to view your payment
historyz ¢ Yes O Ne

Cancel Add User

B —

207-581-1521

8778621234  studentaccounts@maine.edu
207-778-71252 umfbus@maine.edu | UMPI 207-768-9545 umpi-bus@umpi.maine.edu

207-834-7552  umfkbus@maine.edu |l USM 2077805200 studentaccounts@usm.maine.edu
207.255-1312  ummbilling@maine.edu

Done & Internet E100%  ~

Step Action

6. In the Add an Authorized User section, enter the email address of the Authot
User.
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Done

[ BILL+PAYMENT ]

Home eBills Payments Deposits Payment Plans Refunds [WNTURLCILETERER My profiles

Authorized Users
From this page, you can give others (parents, employers, etc.) the ability to access your account information. In compliance with the Family
Educational Rights and Privacy Act of 1974 (FERPA), your student financial records may not be shared with a third party without your written consent.

Adding an authorized user is your written consent that an individual may view your account information and make payments on your behalf. Please
note that autherized users DO NOT have access to your stored payment methods, academic records, or other personal information.

Add An Authorized User

E-mail Address of the Authorized User: com

Would you like to allow this person to view your billing

i« L
statement? ves © N

Would you like to allow this person to view your payment
historyz  * Yes T No

Cancsl Add User

CAMPUS CONTACTS:

umAa 877-862-1234 studentaccounts@maine.edu UM 2075811521
UMF 207-778-7252 umfbus@maine.edu UMPI 207-768-9545 umpi-bus@umpi.maine.edu

UMFK  207-834-7552 umfkbus@maine.edu USM 207.780-5200 studentaccounts@usm.maine.edu
UMM 2072551312  ummbilling@maine.edu

€@ Internet H100% -

Step

Action

You have the following access options for the ariled usel

Billing Statement access:

- If select “No,” the authorized user will see tharent balance but not your
billing statements.

» Payment History access.

- If you select “No,” then the authorized user sie their own payments in the
Payment History tab.

If you select "no" for both options, the authorizesr will only be able to proces
payments for you.

Click thel___22 v==- | putton.
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Home eBills Payments

ha

rs

This agresment is dated

207-778.7252  umfbus@maine.edu

2078347552 umfkbus e.edu

Done

all of the actians of such autharized users and that | am salely respansible for ens.
accounts are paid on time and in full. | understand that f an authorized user enralls in apaym ent plan
onmy behalf, a setup fee will be applied to my account | further understand late fees may be assssed
far each installment paymert that is late or for balances not paid in full by the due date.

877-862-1234  studentaccounts@maine.edu

Campus Links & Quick Guides | Ask for Help | Lo

d in as:

[ BiLL+PAYMENT |

Deposits  Payment Plans  Refunds [NNMNSISRIESEY My profiles

I hereby authorize the University of Maine System to grant to all individuals using the =-mail address
55 full acce 530 my accounts farthe purpese of viswing my billing
statements and payment histary, and/or making payments and enrolling in payment plans on my behalf.
| understandthat anyane who has access to the email account will have access to my account
information. My payment methads and credit card and/or checking account inform ation will rem ain
confidential and hidden from all users cther than myseff. | understand that | will be held responsible for

ing that all my

For fraud detection purposes, your intemet address has been Iogoed
ANY FALSE INFORMATI ON ENTERED HEREGN CONSTITUTES AS FRAUD AND SUBJECTS THE

PARTY ENTERING SAME TO FELONY PROSECUTION UNDER BOTH FEDERAL AND STATE LAWS
OF THE UNITED STATES. VIO LATORSWILL BE PROSECUTED TO THE FULLEST EXTENT OF THE

Please check the box below to agree to the terms and continue.

1 Agree I

Cancal Continus

UM 207.581-1521
UMPI 207.768-9545

umpi-bus@umpi.maine.edu
USM  207-780-5200 studentaccounts@usm.maine.edu

@m
2072551312 ummbilling@maine.edu

@ imemer

Step Action

8. After carefully reading the agreement for authoigza user, click thl Agree

option.

9. Click thel_c°"tmu=_ | putton.
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Campus Linl

[ BiLL+PAYMENT |

Home eBills Payments Deposits Payment Plans Refunds WXRUNLGISNIEREY my profiles

Thank you. We have sent an e-mail notification to this person
(Note: Authorized users have their own login ID's and passwords)

Authorized Users

From this page, you can give others (parents, employers, etc.) the ability to access your account information. In compliance with the Family
Educational Rights and Privacy Act of 1574 (FERPA), your student financial records may not be shared with a third party without your written consent.
Adding an authorized user is your written consent that an individual may view your account information and make payments on your behalf. Please
note that autherized users DO NOT have access to your stored payment methods, academic records, or other personal informatien.

Current Authorized Users Actions

Fa 3
Please note: When you delete an authorized user, that person will no longer be able to
make payments to your accounts. Any scheduled or automatic payments by that person that
have not already been applied will be cancelled.

Add =n Authorized Usar

studentaccounts@maine.edu UM 207.581.1521
u UMPI 207.768-9545 umpi-bus@umpi.
USM  207-780-5200 studentaccounts@ust

Done

@ imemet s -

Step Action

10. After you add the authorized usthey will receive email notification along wi
instructions for logging into their Bill+Pay accdun

Click the link.

11. End of Procedure.
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