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Concept

Advisors can access advisees’ class schedulesgrades, degree progress reports, proposed

schedules, unofficial transcripts, enrollment appoents and much more from tieaw My
Advisees page.

Navigation

Step Action

1. From the MaineStreet portal menu, click Enterprise Applications link.
|i: Enterprise Applications|

2. Click theCampus Solution: link.

3. From the Campus Solutions menu, click Self Service link.
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Procedure

# MaineStrees

Add to Favories

(=3

Faculty Name My Info | Go to... v|®

( faculty center ( advisement %ss search

Faculty Center

Help

2008 Spring | University of Maine change term

® showall classes O Only classes with enroliment O View My Weekly Schedule

ﬁ Class Roster 8'? Gradebook

@

Grade Roster G Learning Mansgement System

My Teaching Schedule > 2008 Spring > University of Maine L
Class Class Name Days and Time Location |Class Dates Enrolled
NMD 100-0001 Intro to New Madia Jan 14, 2008-

LEC 8960 (Lecture) MoWeFr 10:00AM - 10:50AM |[TBA May 2, 2008 26 ﬂ:ﬂ
NMD 202-0860 Information Jan 14, 2008-

LEC 6963 Design (Lecture) TuTh 5:30PM - 7:458M TBA May 2, 2008 5 ﬂjﬁ

~ My Favorite Websites

EDIT MY FAVORITE WEEBSITES |

Eaculty Center Advisement Class Search Faculty Search Learning Management Systems

[& € mrernet H 100% -

Steg Action

4, Click theAdvisemenitab

5. Advisors can access advisees’ MaineStreet ID, ctdwdsiles, term grade

enrollment appointments, proposed schedules, dggoggess reports, unofficial
transcripts and much more frofiew My Adviseespage. You can see if positiv
or negativeService I ndicators have been set for an advisee dfEFRPA

Redtrictions are set. If all your advisees do not display anghge, click th&iew
All link.
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MaineStreet

Access ImageNow Documents

Add to Favorites
[E»
Faculty Name
f faculty center Madwsement](c\ass sean:ﬂ
Help[7]
View My Advisees
K cositive Service ¢ @ Negative Servics Indicater B FenpA Restrictions
All First E 1-10 of 26 u Lzsi
Notify | D Name :l'::“
il O 0099999 | Studert Name @m
2 O 0095999 | Stutlert Name ®|E
3 O 1099999 | Studert Name ®|D
MEW DROP-IN ADVISEES NOTIFY ALL ADVISEES | NOTIFY SELECTED ADVISEES
Eaculty Center Advisemen it Class Search Faculty Search Learnin, g Management Systems
(@ & Internet #i0%w v
Step Action
6. From theView My Adviseespage, you can also acc documents submitted t
advisees (i.e. admission application, transcripttast scores) that were scanne
with ImageNow document imaging system.
To access the documents, click on ltmageNow button located in the advisee's
row. TheWebNow login page will open in a new browser windowepbNow is
the web version of | mageNow).
After you login towebNow, you will find links to the documents.
7. Click theStudent Details drog-down arrow next to an advisee's name to si

other types of information to view from thvéew My Adviseespage.
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View Academic Information

Add {o Favorites

Faculty Name

( faculty center ](advisement class search

Help[7]

View My Advisees

* Positive Service Indicator e Negative Service Indicator g FERPA Restrictions

AEVISEmEnT All First U 1-10 of 26 O Last
Netify| |ID Name Image

1)1 d 0093999 | Stuckent Hame **Student Details** ~| |3

2l O 0099599 | Student Name Acadernic Information ®|@
Addr

3l O 0099999 | Student Mame Approve Schedule (@
Class Schadule
Degree Progress

Emergency Contacts

NEW DROP-IN ADVISEES NOTIFY & Enrollment Appointments ” SELECTED ADVISEES |
Grades

Proposed Schedule f—

Telephone
To Do List
Transfer Credit Report ystams
Unofficial Transcript

Faculty Center Advisement Class Search Faculty S

(& € mternet H100% -

Steg Action

8. To view an advisee's academic history, clickAcademic Information to seleci
it.
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Faculty Name

( faculty center ](adwsemenl class search

Help[7]

View My Advisees

* positive Service Indicator @ Megative Service Indicator ? FERPA Restrictions

Advizement Find | View All First (U 1-10 of 26 O Last
Notify| |ID Name :.';‘:‘-19
1| O 0099999 | Student Name i
2l O 0092999 | Student Mame [**Student Details** v|63|@
3 O 0099999 | Studert Name [ #*Student Details** vl|&|D
NEW DROP-IN ADVISEES NOTIFY ALL ADVISEES NOTIFY SELECTED ADVISEES

Faculty Center Advisement Class Search Faculty Search Learning Management Systems

(@ € Internet BT

Steg Action

9. Click theGo button
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# VIaimeStreet
(=13

Add to Favorites

Advisee Name

Academic Information

Academic Program

Institution University of Maine

Program MNat Sci Forestry & Agriculture

Career Undergraduats
Major Undeclared
CANGEL

Done [® € mnternet H100% v

Steg Action
10. After reviewing tle academic informationlick the Cance button

CANCEL
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View Degree Progress Report

Add to Favorites

Faculty Name
( faculty center ]fadvisement class search
Help[7]
View My Advisees
* Positive Sarvice Indicator e Negative Service Indicator g EERPA Restrictions

Advisement

All First "/ 1-10 of 26 u Last
Notify D Name ::!:sle
g 0099299 | Student Name **Studant Details** Vi@
2 O 0099999 | Stusdent Hame [ #=Student Details** v||@
zl O 93959 | Student Hame [ #=Student Details** v|®|E

NEW DROP-IN ADVISEES NOTIFY ALL ADVISEES NOTIFY SELECTED ADVISEES

E

sculty Center Advisement Class Sesrch Faculty Search Learning Management Systems

E(B e Internet

100 v

Step Action
11,

Toview an advisee's Degree Pro(s report, click on thStudent Details drog-
down arrow.
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Sign out

Faculty Name

( faculty center ]fadvlsement class search

Help[7]

View My Advisees

* Positive Service Indicator e Negative Service Indicator g FERPA Restrictions

Advisement

Find | Vie First " 1-10 of 26 u Last
Notify| |ID Name :"“,‘:9“
1 O 0099999 | Student Name =*5tudent Details*= ~| |3
=5ty dant Datails== =
2 O 0099399 | Student Mame Academic Information »|@
Address
3l O 0099299 | Student Mame Approve Schedule »|@

Degree Progress

m ntacts
NEW DROF-IN ADVISEES NOTIFY A Enrollment Appointments " SELECTED ADVISEES |
Grades

Proposed Schedule —
Telephone

To Do List
Faculty Center Advisement Class Search Faculty S Transfer Credit Report

Unofficial Transcript

ystems

Internet H100% -
3@

Step Action

12, Click onDegree Progressto select it
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Faculty Name

[ faculty center Madvisement class search

Hels[7]

View My Advisees

W cositive Service Indicator @ Negative Service Indicator g FERPA Restrictions

Advisement Find | View All First 1) 1-10 0f 26 O Last
Notify D Name :.m“
i O 0095998 | Student Name v (@
2l O 0099995 | Student Name [#*student Detsils== ¥ ®|@
3l O 0099999 | Studert Name [#*Student Details** ~ |G @
NEW DROP-IN ADVISEES NOTIFY ALL ADVISEES NOTIFY SELECTED ADVISEES

Faculty Center Advisement Class Search Faculty Search Learning Management Systems

Inkernet 100 v
3@

Step Action

13. Click theGo button
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Add to Favories Sign out
3

Advisee Name

Advisee's Degree Progress Report

Choose an institution and report type and press go to view your degree progress in
your current academic program. If you wish to view your coursework in a what-If

scenarie, select one of the buttons below.

*this process may take a few minutes to complete. please do not press any other
buttons or links while processing is taking place™

Academic Institution | |

ao
Report Type [

~]

Information For Students

CK W = W o
What-If Reports QUICK WHAT-IF COURSE LIST WHAT-IF

Quick What-If Report:
View how your coursework would apply to a different academic program, plan or subplan.
Course List What-If Report:

View how courses which you have not yet taken may apply towards your current academic
program.

VIEW A REPORT THAT YOU HAD PREVIOUSLY REQUESTED

CANCEL |

(3 @ mternet H 0% -

Step Action
14,

On theAdvisee's Degree Progress Repc page, click on the drdown arrow ir
the Academic I nstitution field to look up and select the appropriate instin.
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Advisee Name

Advisee's Degree Progress Report

Choose an institution and report type and press go to view your degree progress in
your current academic program. If you wish to view your coursevork in a what-If
scenario, select one of the buttons below.

**this process may take a few minutes to complete. please do not press any other
buttons or links while processing is taking place™

Academic Institution [v] o

University Maine Presqus L=l e |

Report Type Univarsity of Maine

University of Maine Farmington

University of Maine Fart Kent

Information For Stude University of Maine at Augusta
University of Maine st Machias

UnivErsii of Southern Maine

What-If Reports QUICK WHAT-IF | COURSE LIST WHAT-IF

Quick What-If Report:
View how your coursework would apply to a different academic program, plan or subplan.
Course List What-If Report:

View how courses which you have not yet taken may apply towards your current academic
program.

VIEW A REPORT THAT YOU HAD PREVIOUSLY REQUESTED

CANGEL |

[ & € nternet E 100%

Steg Action

15, In the Academic | nstitution field, click on the appropriate Institution to selé.
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Add to Favorites
Advisee Name

Advisee's Degree Progress Report

Choose an institution and report type and press go to view your degree progress in
your current academic program. If you wish to view your coursework in a what-If
scenario, select one of the buttons below.

**this process may take a few minutes to complete. please do not press any other
buttons or links while processing is taking place™

Academic Institution |[VSEISRaREIN hs -

Report Type [ )

Information For Students

CK W o W |
What-If Reports QUICK WHAT-IF COURSE LIST WHAT-IF

Quick What-Tf Report:
View how your coursework would apply to a different academic program, plan or subplan.
Course List What-If Report:

View how courses which you have not yet taken may spply towards your current academic
pregram.

VIEW A REPORT THAT YOU HAD PREVIOUSLY REQUESTED

CANCEL |

[ @ Internet F % -

Step Action
16.

Click on the dro-down arrow in theReport Type field to lookup and select tt
Degree Progress report.

Last changed on: 6/21/2010 11:50 AM Page 13 of 43



Process Document
Advisement Overview

(=13

Advisee Name

Advisee's Degree Progress Report

Choose an institution and report type and press ge to view your degree progress in
your current academic program. If you wish to view your coursework in a what-If
scenario, select one of the buttons below.

*this process may take a few minutes to complete. please do not press any other
buttons or links while processing is taking place™

Academic Institution | University of Maine

_ e |
Raport Type

Degree Audit

Information For Students

What-If Reports QUICK WHAT-IF COURSE LIST WHAT-IF

Quick What-1f Report:
View how your coursework would apply to a different academic program, plan or subplan.
Course List What-If Report:

View how courses which you have not yet taken may apply towards your current scademic
program.

VIEW A REPORT THAT YOU HAD PREVIOUSLY REQUESTED

CANCEL

Internet H 100% v
)

Step Action

17, Click onDegree Audit to select il

|Cegree Audit |
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Add to Fa
»

Advisee Name

Advisee's Degree Progress Report

Choose an institution and report type and press go to view your degres progress in
your current academic program. If you wish to view your coursework in a what-1f
scenario, select one of the buttons below.

**this process may take a few minutes to complete. please do not press any other
buttons or links while processing is taking place™

Academic Institution |University of Maine ~|
Report Type

Information For Students

Students are reminded of their respensibility to monitor degree program requirements
and to plan their schadule of courses according to the degree program requirements in
force at the time of their matriculation into the degree program. They should
periodically check with their faculty advisors, particularly when changing schedules. The
student alone has sole respensibility for sesing that all gradustion reguirements are
met and is responsible for seeking advice when necessary.

= _ " &
What-If Reports QUICK WHAT-IF COURSE LIST WHAT-IF

Quick What-If Report:
View how your coursework would apply to a different academic program, plan or subplan.

Course List What-If Report:
View how courses which you have not yet taken may apply towards your current scademic
program.

VIEW A REFORT THAT YOU HAD PREVIOUSLY REQUESTED

CANCEL |

Done

L& € mnternet H 0%

Step Action

18. Click thego button to run the repo
=1

19. After reviewing the report, click thReturr link to return to theView My
Adviseespage.
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#

MaineStrezt

View Enroliment Appointments

# ViaimeStreet

Add to Favories
3
Faculty Name
( faculty center Wadwsement class search

Help [7]

View My Advisees

* Positive Service Indicator e Negative Service Indicator g FERPA Restrictions

Advisement

All First ") 1-10 of 26 O Last
Notify| |ID Name :.';‘:9‘
1| O 0099999 | Studsrt Name [ **student Details** )]
2{ O 0099999 | Studert Mame <[[**student Details** VS|
3l O 0099999 | Studert Narme: [**Student Details** ¥ |3
NEwW DRCF-IN ADVISEES NOTIFY ALL ADVISEES MOTIFY SELECTED ADVISEES

Esculty Center Advisement Class Sesrch Faculty Search Learning Management Systems

Internet 100% -
3 & &

Step Action
20.

To view an advisee'Enrollment Appointments, click on theStudent Details
drop-down arrow.
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Faculty Name

[

faculty center ](advisement class search

Help [7]

View My Advisees

Advisement

* Positive Service Indicator @ Negative Service Indicator g FERPA Restrictions

First [ 1-10 0f 26 O Last

Notify D Name :‘mqe
| 0099999 | Studlert Neame **Student Details== || (@
**5tudent Details**
2 O 0099939 | Studert Mame Academic Information [1[a]
Address
3l O 0039993 | Studert Mame Approve Scheduls @ |I|
—— Class Schedule
Degree Progress
Emen iy Contacts
NEW DROP-IN ADVISEES NOTIFY #Enrollment Appointments, " SELEGTED ADVISEES
Gradezs
Proposed Schadule —
Telephone
Teo Do List
Faculty Center Advisement Class Search Faculty S| Transfer Credit Report ystems

Unaofficial Transeript

Ea 0 Internet

FA00% v

Steg

Action

21

Click onEnrollment Appointments to select it

Last changed on: 6/21/2010 11:50 AM
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Home
3

Add to Favorites

Faculty Name

( faculty center Madvlsemenl class search

Help[7]

View My Advisees

K positive Service Indicstor ‘@ Wegative Servica Indicator g EERPA Restrictions

Advisement

First ") 1-10 of 26 u Last

Notify 1D Name :m“
| 0099399 | Student Name ®|@
I 0099999 | Student Name 5 s ®(@
= O 0099999 | Studert Name !\ **Student Details™* HS][H]

NEwW DROP-IN ADVISEES NOTIFY ALL ADVISEES NOTIFY SELEGTED ADVISEES

Eaculty Center Advisement Class Sesrch Faculty Search Learning Management Systems

Inkernet: H100%
3 @

Step Action

22. Click theGo button
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| El3

Advisee Name

Advisee Enrollment Appointments

‘# MaineStreet

Add to Favorites

2008 Fall | Undergraduate | University of Maine

Session 1 Regular Academic Appointment Nbr 0001
Start Date/Time 04/17/2008 - 11:00AM End Date/Time 04/21/2008 - 11:59PM
For the For this For this

Units Limits Term Session Appointment

Maximum i8.00 18.00 0.00

No GPA Units 12.00 12.00 Q.00

Audit Units 8.00 8.00 0.00

Waitlist Units 8.00 8.00 Q.00

Total Courses o o
Dane [® € Internet H100% -

23,

When finished reviewing the enrollint appointments, click trCancel button to
return to theview My Adviseespage.

CANGEL
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View Proposed Schedule

# ViameStreet

Add to Favorites
3
Faculty Name
( faculty center ‘“’adwsement class search

Help [7]

View My Advisees

* Positive Service Indicator @ Negative Service Indicator g FERPA Restrictions

Advisement

Find | View All First 1/ 1-10 0f 26 O Last
Notify D Name ;"",':‘-‘e
1l O 0099939 | Studert Mame [**Student Details** ~||E
z( O 0099588 | Studsrt Mams **Student Details** Rt |
3l O 0099999 | Studsrt Mame [ #=student Details*= v ® m
NEW DROF-IN ADVISEES NOTIFY ALL ADVISEES NOTIFY SELECTED ADVISEES

Faculty Center Advisement Clzss Search Faculty Search Learning Management Systems

[@ €D Internet E 10m -

Step Action
24,

To view an adviseeProposed Schedul, click on theStudent Details drog-down
arrow.
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Home

Faculty Name

( faculty center ](advisement class search

Help [7]

View My Advisees

* Positive Service Indicator @ Negative Service Indicator g FERPA Restrictions

Advisement

First [ 1-10 0f 26 O Last

Notify ID Name :‘mqe
| 0099999 | Studert Mame **Studant Datails== ~| /@
**Student Details™* =
2 O 0099939 | Studert Mame Academic Information [1[a]
Address
3| O 0095993 | Student Name Approve Schedule (@
Class Schedule

Degree Progress
Emergency Contacts

NEW DROP-IN ADVISEES NOTIFY A Enrollment Appointments " SELEGTED ADVISEES |

Gr:
Broposed Schaduls —
Tel=pl
Teo Do List
Faculty Center Advisement Class Search Faculty S| Transfer Credit Report ystems

Unaofficial Transeript

Inkernet FA00% v
(3@

Steg Action

25, Click on Proposed Schedul to select it
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Add to Favorites

Faculty Name

( faculty center

](advisement class search

Help[7]

View My Advisees

* Positive Service Indicator O Negative Service Indicator g FERPA Restrictions

Advisement

All First |1 110 0f 26 O past
Notify| |ID Name ==

1l O 0099929 | Student Mame [**Student Details** ~||®|@

2| O 0099999 | Student Hame [Proposed Schadule ~|®|@

3 O 0099999 | Stuent bame [ **Student Details** ~|®|@

NEW DROP-IN ADVISEES NOTIFY ALL ADVISEES NOTIFY SELEGTED ADVISEES

Faculty Center Advisement Class Search Faculty Search Learning Management Systems

E e Interngt

100 v

Steg Action
26.

Click theGo button to open the adviseWish List.

Page 22 of 43
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# ViameStreet

Add to Favorites
| El3

Advisee Name

Help[7]
Wish List

2008 Fall | Undergraduate | University of Maine

T 2008 Fall Wish List

@cpen B ciosad Awsit List
Class Class Name Days/Times Location Instructor |Units| Status
ENG 101-0001 |College Composition TuTh 3:30AM - |lenness Hall so0| @
[ZIVE) (Lacture) 10:45AM 102 .
HI¥ 103-0001 |United States Histary MoFr 10:00AM -  |Bennett Hall 2.00| @
(5172) 1 (Lectura) 10:50AM 137 .
HTY 103-2002 |United States Histary|We 10:00AM - Stevens Hall ™
(5178) 1 (Recitation] 10:50AM 370
MAT 122-0500 |Pre-Calculus MoTuWsFr Stevens Hall 400 @
(57521 (Lecture) 8:00AM - 8:50AM |North 237 .
BSY 100-0001 |General Psychology |TuTh 2:00PM -
(7524) (Lecture) 2:15PM Wz (ol e .00 @

Retun Approve Schedule |

[ € mnternet HA00% -

Step Action

27, On the advisee's Wish List page, click Approve Schedule button to approv
the advisee's proposed schedule.
| Approve Schedule "

28. Click theOK button

29. When finished, click thReturn button to return to thView My Advisees page
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View Transfer Credit Report

Add to Favorites

Faculty Name

( faculty center Madvisement class search

Help[7]

View My Advisees

¥ positive Service Indicstor @ Wegative Service Indicator g FERPA Restrictions

Advisement Al First 1 1-10 of 26 O Last
Notify! 1D Name :.';':ge
i O 0099999 | Studert Neme [ #*Student Details*= ¥|®|mD
2| O 0099999 | Shudent Name [**Student Datsils*= | ®|@
3| [ 0099999 | Studerit Name T;‘Studeﬂt Details** Vl m
NEW DROP-IN ADVISEES NOTIFY ALL ADVISEES NOTIFY SELECTED ADVISEES

Faculty Center Advisement Class Search Faculty Search Leaming Management Systems

[ €D mnternet F 100%  ~

Step Action

30. To view an adviseeTransfer Credit Report, click on theStudent Details drof-
down arrow.
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Add to Fa
»
Faculty Name
[ faculty center Madvisement class search

Hels [7]

View My Advisees

K positive Ssrvice Indicator ‘@ Wegative Service Indicator ? EERPA Restrictions

Advisement Find | View All First " 1-10 0f 26 O Last
Notify| |ID Name :.';:9’

1 O 0099999 | Studert Marme: #+student Details*=* ~|63| @
==Ghydent Datails** =

2l O 0099999 | Sturert Name Academic Information ®|@
Address

EI| 0099999 | Studert Name Approve Schedule ®(@
Class Schaduls

Degres Progress
Emergency Contacts

NEW DROF-IN ADVISEES NOTIFY A Enrollment Appointments IF SELECTED ADVISEES
Grades

Proposed Schedule —
Telephons

=t
Esculty Center Advisement Class Search Facultyd Transfar Cradit Report 3 ystems

L& € mrernet H 100% -

Step Action
31 Click onTransfer Credit Report to select it
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Faculty Name

[ faculty center ](advisement class search

Help [7]

View My Advisees

¥ pos

itive Service Indicator @ Megative Service Indicator g FER.PA Restrictions

Advisement

First | 1-10 of 26 o Last

Notify D Name :‘mqe
1| O 0099999 | Studert Name [**student Detailz*= v 63|E
2 O 0093995 | Studert Name: [**student Details** v|®(@
3l O 0099999 | Studert Mame

NEW DROP-IN ADVISEES NOTIFY ALL ADVISEES NOTIFY SELECTED ADVISEES

Eaculty Center Advisement Class Search Faculty Search Learning Management Systems

Internet F00%
@

Step Action

32. Click theGo button
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Add to Favorites
| =l
Advisee Name Helg
View Transfer Credit Report
Course Credits Ho Test Credits No Other Credits
“l10f1 "
Model Nbr 1 Posted
Institution University of Maine Credit Source Type Manual
Career Undergraduate Source Institution ADVAMCED PLACEMENT CREDIT
Program st Sci Forastry & Agriculture
Plan
External
Transfer | Subiect / Units |Grade Eouivalent ~
Term | Catalog | Course Title Taken | Tnput| Status e Units | Grade | Notes
Nbr
2004 Fall|- 4.00 Posted BIO 100 4.000 | TR
Accepted - Credit accepted (unless otherwise noted) and not yet included in student totals
Contingent - Evaluation contingent upon additional information
Posted - Credit accepted and included in student totals
Rejected - Credit not accepted
Mo Rule - Course equivalent not yet determined
Cancel
[# € nternet 100 v

Steg Action

33. When finished, click thCancel button to return to thView My Advisees page
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#

MaineStrezt

View Unofficial Transcript

# MaimeStreet

Add to Favorites

[E»
Faculty Name

( faculty center ][adwsemenl class search

Help [7]

View My Advisees

* Positive Service Indicator e Megative Service Indicator g FERPA Restrictions

Advisement

All First /110 of 26 B Last
Notify D Name :.';‘:“
i O 0099999 | Studert Name [ **5tudent Datails** v ||@
2| O 0092999 | Studtert Name [ **student Details** v ®|E
3| O 0099999 | Studert Mame **Gtudent Details** En)[H]
NEW DROF-IN ADVISEES NOTIFY ALL ADVISEES NOTIFY SELEGTED ADVISEES

Faculty Center Advisement Class Search Faculty Search Learning Management Systems

Internet H100% -
el

Step Action
34,

To view an adviseeUnofficial Transcript, click theStudent Details drog-down
arrow.
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Home

Faculty Name

[ faculty center ~Madwseme\m class search

Help[7]

View My Advisees

* pos

itiva Service Indicator @ Negative Service Indicator ? EERPA Restrictions

Advisement i i First "l 1-10 of 26 B Last
Notify D Name ;';‘:9‘

il O 0099999 | Studert MName **student Details** @ m
**5tydant Details** =

z{ O 0099999 | Student hame Academic Information [o](A]
Address

3 O 0095698 | Studert Name Approve Schedule ®|@
Class Schedule

Degree Progress
Emergency Contacts

NEW DROP-IN ADVISEES NOTIFY & Enrollment Appointments " SELEGTED ADVISEES |

Grades
Proposed Schedule f—
Telephone
To Do List
Faculty Center Advisement Class Search Faculty 5|7y ; it ystems

[Unofficial Transeri

[ €0 mnternet FA00% -

Step Action

35. Click onUnofficial Transcript to select i
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Faculty Name

[ faculty center ](advisement class search

Help [7]

View My Advisees

¥ pos

itive Service Indicator @ Megative Service Indicator g FERPA Restrictions

Advisement

First | 1-10 of 26 o Last

Motify| ID Name :‘mqe
| 0099999 | Studert Name [**student Details** v|||@E
2 O 0093995 | Studert Name: [**student Details** v|®(@
3l O N98898 | Student Mame: Unofficial [anscript v 63|E
NEW DROP-IN ADVISEES NOTIFY ALL ADVISEES | NOTIFY SELECTED ADVISEES

Eaculty Center Advisement Class Search Faculty Search Learning Management Systems

Internet F00%
@

Step Action

36. Click theGo button
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Advisement Overview

'# MaineStreet

Add to Favorites
| B

Advisee Name

Advisee's Unofficial Transcript

Choose an institution and report type and press go to view your report.

*this process may take a few minutes to complete. please do not press
any other buttons or links while processing is taking place™

Academic Institution |

v| 4o

Report Type [ |

Information For Students

VIEW A REFORT THAT YOU HAD PREVIOUSLY REQUESTED

CANCEL

(& € mnternet H 100w -

Steg Action

37. Click on the dro-down arrow in theAcademic | ngtitution field to lookup anc
select the appropriate institution.
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| L
Advisee Name

Advisee's Unofficial Transeript

Choose an institution and report type and press go to view your report.

**this process may take a few minutes to complete. please do not press
any other buttons or links while processing is taking place™

Academic Institution B
go I

University Maine Presque Isle
Report Type University of Maine

University of Maine Farmingtan
University of Maine Fort Kent
Information For Stude| University of Maine at Augusta
University of Maine st Machias

Unlversli of Southern Maine

VIEW A REPORT THAT YOU HAD PREVIOUSLY REQUESTED

CANCEL

[ & Internet F100% v

Step Action

38. Click on the appropriate institution to selec
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# MaineStreet

Add to Favorites
| Eild

Sign out
Advisee Name

Advisee's Unofficial Transeript

Choose an institution and report type and prass go to view your report.

*this process may take a few minutes to complete. please do not press
any other buttons or links while processing is taking place™

Academic Tnstitution | IS v s |
Repart Type [ v

Information For Students

VIEW A REFPORT THAT YOU HAD PREVICUSLY REQUESTED

CANGEL

Done

[3 @ mtemet H100% -

Steg Action
39. Click on theReport Type drog-down arrow
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A VaineStreet
£ Add to Favorites
|

Advisee Name

Sign out

Advisee's Unofficial Transeript

Choose an institution and report type and press go to view your report.

*this process may take a few minutes to complete. please do not press
any other buttons or links while processing is taking place™

Academic Institution | University of Maine

v‘ a0 I

Report Type B
Unofficial Transcript

Information For Students

VIEW A REPORT THAT ¥OU HAD PREVIOUSLY REQUESTED

CANCEL |

Done

[% @ mnternet H100% -

Steg Action
40. Click onUnofficial Transcript to select it

|Uncfficial Transcript |
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Advisement Overview

Add to Favorites Sign out
Advisee Name

Advisee's Unofficial Transeript

Choose an institution and repert bype and press go to view your report.

**this process may take a few minutes to complete. please do not press
any other buttons or links while processing is taking place™

Academic Institution | University of Maine v a0
Report Type Unofficiz| Transcript v

Information For Students

VIEW A REFORT THAT YOU HAD PREVIOUSLY REQUESTED

CANCEL

Done 3 € Internet H100% v

Steg Action

41, Click theGo button
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Advisement Overview MaineStreet

# MaineStreet |

=
Report Results

- PrinterFriendIyVersinn]

Unofficial Transcript

Print Date 1 2008-04-10
University of Maine
Hame t Student Mame
Student ID: 0099999
————— Transfer Credits - -=---
Transfer Credit from ADNVANCED PLACEMENT CREDIT

Applied Toward Nat Sci Forestry & Agriculture Program

2004 Fall
BIO 100 Basic Biclogy 4.00 4.00 IR

Course Trans GFA: 0.000 Transfer Totals : 0.00 4.00 0.000

————— Beginning of Undergraduate Record - - - - -

2004 Fall
Program : Nat Sci Forestry & Rgriculture
Plan : Molecular & Cellular Biclogy Major
CHY 121 Introc to Chemistry 3.00 3.00 B 9.000

Steg Action

42. The Unofficial Transcript displays on tReport Results page. To print th
transcript, click thé rinter Friendly Version button.

When finished with the transcript, click tReturnlink.
Retim]
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‘# MaineStreet
| EL

Advisee Name

Add {o Favoriies

Advisee's Unofficial Transcript

Choose an institution and report type and press go to view your report.

*this process may take a few minutes to complete. please do not press
any other buttons or links while processing is taking place™

Academic Institution |{¥alii3

Report Type Unofficial Transcript v\

Information For Students

WVIEW A REFORT THAT YOU HAD PREVIOUSLY REQUESTED

CANCEL |

Done [8 €D tnternet H 10m -

Steg Action

43, Click theCancd button to return to thView My Advisee: page

CANCEL
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#

MaineStrezt

Drop-In Advisees

Add to Favorites
»

Faculty Name

[ faculty center ~Madwseme\m class search

Help[7]

View My Advisees

K positive Service Indicstor @ Negative Service Indicator ? EERPA Restrictions

Advisement

All First ") 1-10 of 26 O rast

Notify| |ID Name (e
1| O 0099999 | Studtert ame [**student Details== v|®|E
z| O 0099999 | Studert Hame: [#*studant Datails** v||®|E
3 O 0099999 | Studert Mame [**Student Details** v||®»|ED

NEwW DROP-IN ADVISEES NOTIFY ALL ADVISEES NOTIFY SELEGTED ADVISEES

Faculty Center Advisement Class Search Faculty Search Learning Management Systems

3 €0 mnternet HA00% -

Steg Action
44,

To assist a student who is not an assigned adwbeletheNew Drop-In
Adviseesbutton.

| NEw DROP-IN ADVISEES I
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‘# MaineStreet

Add to Favorites Sign out

(13
Faculty Name

( faculty center wadwsament class search

Help[7]

New Drop-In Advisees

~ FERPA Message for Instructor/Advisor

Educational records are kept by University offices to fadlitate the educational development of
students. Faculty and staff members may also keep informal records relating to their functional
responsibilities vith individual students.

A faderal law, the Family Educational Rights And Privacy Act of 1974 (also known as FERPA, and
the Buckley Amendment) as amended, affords students certain rights concerning their student
educational records. Students have the right to have some control over the disclosure of
information from the records. Educational institutions have the responsibility to prevent improper
disclosure of personally identifiable information from the records.

WHEN IN DOUET, err on the side of caution and do not release student educaticnal information.
Contact the Office of the Registrar for guidance.

m Make a selection and press change
. =*Student Details** Re

change

VIEW MY ADVISEES |

Faculty Center Advisement Clzss Search Faculty Search Learning Manzgement Systems

Done [@ €D tnternet H 10mm -

Steg Action

45, To look up the drc-in advisee's information, you must first lookihe student"
record in MaineStreet.

Click on thesearch button.

[ search |

46. You can search for the student's record by entédviaigeStreet IC

47, Click on theL ook Up button

=

48. Click on the dro-down arrow in the¢Student Details field.

I **Student Details** VI
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# MaimeStreet
3

Faculty Name

( faculty center ]fadvisemenl class search

Hele 7]

New Drop-In Advisees

~ FERPA Message for Instructor/Advisor

Educational records are kept by University offices to fadilitate the educational development of
students. Faculty and staff members may alsc keep informal recerds relating te their functional
responsibilities with individual students.

A federal law, the Family Educational Rights And Privacy Act of 1574 (slso known =s FERPA, and
the Buckley Amendment) as amended, affords students certain rights concerning their student
educational records. Students have the right to have some control over the disclosure of
information from the records. Educational institutions have the responsibility to prevent improper
disclosure of personally identifiable information from the records.

WHEN IN DOUET, err on the side of caution and do not relesse student educational information.
Contact the Office of the Registrar for guidance.

Make a selection and press change
| Student Name **Student Details** v change
=*Student Detail=**

Academic Information
Address

Approve Schedule
Class Schedule
Degree Progress
Emergency Contacts
Enrollment Appointments
Grades

Proposed Schedule
Telephone

To Do List

Transfer Credit Report
Unofficial Transcript

search

VIEW MY ADVISEES |

Faculty Center Advisement Class Search Faculty Search

Internet H100% v
i)

Step Action

49, You can look up the same information for a «-in advisee that you can for yo
assigned advisees.
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A VaineStreet
Sign out
[E»
Faculty Name
[ faculty center ]fadvisement class search
Helg

New Drop-In Advisees
~ FERPA Message for Instructor/Advisor
Educational records are kept by University offices to facilitate the educational development of
students. Faculty and staff members may also keep informal records relating to their functional
responsibilities with individual students.
A federal lzw, the Family Educational Rights And Privacy Act of 1374 (also known as FERPA, and
the Buckley Amendment) as amended, affords students certain rights concerning their student
educational records. Students have the right to have some control over the disclosure of
information from the records. Educational institutions hava the responsibility to prevent improper
disclosure of persanally identifiable information from the records.
WHEN IN DOUBT, e on the side of caution and do not release student educational information.
Contact the Office of the Registrar for guidance.

Make a selection and press change

search |  Student Name ==Student Details** w| change |
VIEW MY ADVISEES
Faculty Center Advisement Class Sesrch Faculty Search Learning Management Systems
(3 @ mternet H o -

Step Action

50. Click theView My Advisees button to return to that pa
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[

MaineStreet

# ViaineStreet
Add to Favorites
E
Faculty Name
f faculty center -]fadvlsement class search
Help [7]
View My Advisees
K ositive Service Tndicstor @ Neastive Service Indicator 51 FERPA Restrictions
Advisement Find | View All First 1 1-10 of 26 O Last
Notify D Name :"::“
| 0089999 | Studert Mame |“Student Details** v| @ m
zf O 0099999 | Studert Mame [ **Student Details** ¥ ®|m
3 O 0099395 | Studert Mame [#=Student Details=* v||®»|@
NEw DROP-1

N ADVISEES NOTIFY ALL ADVISEES NOTIFY SELEGCTED ADVISEES

Eaculty Center Ad

visement Class Search Faculty Search Learning Management Systams

[# &b mternet # 00% -

Step

Action

51.

You can send enil messages to your advisees in the same mannerayoaen
messages to your students. You can send an enssbgeto selected advisees
to all listed advisees by using tNetify feature.

To send a message to one advisee, place a checkntaekNotify box in their
row and then click on thiotfify Selected Advisees button.

For this example, click thidotify All Advisees button to send a message to all
your advisees.

| NOTIFY ALL ADVISEES I
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Advisement Overview

# MaimeStreet

Add to Favorites

(=13

View My Advisees

Send Notification

Type e-mail addresses in the To, CC or BCC fields using a comma as a separator.
Notification from Robin Lyn Sherman

From: Taculty name@maine edu

To:

faculty name@maine .edu ‘

e | ‘

stucert n ne.gou, studert n ine g,
student name@@maine . eodu

Subject: <From the desk of Faculty Name =

Message Text: &

SEND MOTIFICATION

CANCEL

Done & € mnternat 0% -

Step Action

52 The email message you create will be sent to yoydarrecords and will "blinc
copy" (bcc) each advisee. This prevents advisess $eeing other advisee nam
in the email they receive.

Click theCancd button to return to th€iew My Adviseespage.

CANCEL

53. End of Procedure
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