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Adjusting Loan Amounts

Concept

When Commonline loans have been awarded to a student, the amounts can be adjusted up to the
point where the loan records are processed for transmission to the lender or servicer. Once the
loans are in transmitted status, no adjustments can be made until a response has been received
from the lender and loaded. Once the response has been loaded, adjustments can be made and the
change records can be transmitted to the lender.

Prior to disbursement total loan amounts may be adjusted but must remain evenly split across
terms. Once a disbursement is made, however, you can use a custom split to change future
disbursement amounts. For example, a student is awarded a subsidized Stafford loan and the
funds are disbursed for fall term. At that point, the student is awarded a scholarship, and his/her
sub loan must be reduced. The disbursement amount for the spring term can be adjusted
accordingly without affecting the funds already disbursed.

In this topic, we see how to adjust loans before disbursement and after disbursement.
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Procedure

‘# MaineStreet

[ My Favorites

[ University of Maine Systems
[- Self Service

[ Warkforce Administration
- Campus Community

[- Student Recruiting

[ Student Admissions

[ Records and Enroliment
[ Curriculum Management
[ Financial Aid

[ Student Financials

[+ Academic Advising

[- Contributor Relations

[> Set Up HRMS

[- Set Up SACR

> Enterprise Components
[ Waorklist

[- Application Diagnostics
[- Tree Manager

I» Reporting Tools

- PeopleTools

[- Data Models

— Return to Poral

— Student Self Service

— Change My Password

— My Personalizations

— My Systemn Profile

— My Dictionary

Worklist Add to Favorites Sign out

Help

Step

Action

When adjusting a loan prior to disbursement, the first step is to review the status of the
student's Stafford loan.

Navigate: Financial Aid > Loans > Commonline Management > Maintain
Originated Loans.
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= Commonline
Management
— Maint

CL 4 Loans
— Validate CRC Loans
— Enter Stafford Prom
Notes
— Enter PLUS Prom
Notes

— Enter ALT Loan Prom

Maintain Originated Loans

Enter any information you have and click Search. Leave fields blank for a list of all values

Add to Favorites

Notes
— Maintain CL

Disbursements

— Owerride Loan Status

— Maintain Student MPN
Usage

— Process Hold and
Release

— Review Hold/Release
Errors

— Loan Transmission
Information

— Wiew CRC Loan Status
Codes

— View CRC Loan

Participants
— CRC Ceftification
Request
— View CL 4 Lenders
— View CL 4 Loan
Senvicers
[- Commaonline
Reconciliation
[» Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reports
— View Originated Loans
— View L oan Application

Status
— ViowD [~

ID: begins with EWQ
it = sos

Aid Year: -8 oos @

Career: = ﬂ

Loan Type Ca: pegnswin [ Q

Loan Application Seq Nbr:| = B e

National ID: begins with [ ’7

Last Name: begins with E] ’7

First Name: begins with E] ’7

[ case sensitive

Search | Clear | Basic Search Bl Save Search Criteria

Mew Window | Help |

Sign out

=1

Step | Action

2. Enter the Institution, Aid Year and search criteria to identify the student. Click the

Search button.
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Add to Favorites Sign out

= Commonline

Mew Window | Help | C: Page | B,
Management
— Maintain Originated n Origination 1
— Validate CL 4 Loans " RO,
_ Validate CRC Loans 1D: 0999999 Foofram, Hiram Xerxes In_smunon. UMS05 SE
— Enter Stafford Prom Career: UGRD Undergraduate Aid Year: 2009 -
Motes Loan Type: STF1 FFEL Stafford Combo Appl Seq: 1 Loan Status Summary

— Enter PLUS Prom
Notes
— Enter ALT Loan From

Borrower Information

Hots Borrower ID: 0999999 Hiram Xerxes Foofram
— Maintain CL Borrower SSN: 999-99-9999 Loan Demoaraphic
Disbursements =
P —— Borrower Date of Birth:
_ Override Loan Stalus ! i 01/01/1990 ) Borr BioiDeme Data
~ Maintain Student MPN LiEreliEz=sis T State:  ME

Select RefiCsgn

Usage

— Process Hold and
Release

— Review Hold/Release
Errors

Borrower Requested Amt:  §7,277.00
Parent/Alternative Loan
Loan Refund Indicator: Borrower

Related IDs

Lo Tanamszin |

— View CRC Loan Stat CommonLine Loan Version:
S Loan Destination Nbr: [37/2 AmS through FNB Sioux Falls oLa

— View CRC | oan Processing Level: GP &, Guarantee and Print Appl
Participants Servicer OPEID: ELM Resources

— CRC Certification . cencsy geca
Request Lender OPEID: AMS through FNB Sioux Falls 500200 0000

— View CL 4 Lenders Guarantor OPEID: HEMAR Insurance Corp. of Ameri 002

— View CL 4 Loan
Semicers

=] Savel L\ Return to Searchl [=] Notify |
[- Commonline

Reconciliation

[» Direct Lending
Management

[- DL School Account
‘Summary

[» Direct Lending
Reconciliation

— Process Loans

— View Loan Status
Reporis

— View Originated Loans

— View L oan Application

Status
—Viown [~

Loan Origination 1| Loan Origination 2 | Loan Origination 2 | Loan Validation | Loan Orig Status

Step | Action

3. Look at the last tab on the page. Click the Show following tabs button.
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Worklist Add to Favorites Sign out

= Commonline Mew Window | Help | C Page | &
Management

- t train Originated Loan Origination 2

Validate CL 4 Loans 1D: 0999939 Foofram, Hiram Xenxes Institution:  UMS05
C Loans

CR
— Enter Stafford Prom Career: UGRD Undergraduate Aid Year: 2009 g @

Loan Origination 3 | Loan Validation | Loan Orig Status

MNotes Loan Type: STF1 FFEL Stafford Comba Appl Seq: 1 Loan Status Summaré
— Enter PLUS Prom

Notes |
— Enter ALT Loan Prom

Borrower Information

Notes Borrower ID: 0999999 Hiram Xerxes Foofram
— Maintain CL Borrower SSH: 999-99-9999 Loan Demoaraphic
Disbursements irth:
SEEE RS Borrower Date of Birth:
Override Loan Staius ! - 01/01/1990 Borr Bio/Demo Data
Driver's License #: TIT7777 State:  ME

Maintain Student MPN Select RefiCsgn
e Borrower Requested Amt: 7 277.00
— Process Hold and

Parent/Alternative Loan
Release

_ Review Hold/Release Loan Refund Indicator: Borrower [ Stdnt Bio/Demo Data
Errors Related IDs

— Loan Transmission

_ wforrgeggn\_ Stat CommonLine Loan Version:
TP — Loan Destination Nbr: 137 QL AMS through FNB Sioux Falls

— View CRC | oan Processing Level: GP QL Guarantee and Print Appl
Participants .l | servicer OPEID: ELM Resources

— CRC Cefrification 0 g 000003 0000
Request Lender OPEID: AMS through FNB Sioux Falls 500200 0000

— View CL 4 Lenders Guarantor OPEID: HEMAR Insurance Corp. of Ameri 002

— View CL 4 Loan
Senicers B save | LAReturn to Search | [ Notity

[- Commaonline
Reconciliation

[» Direct Lending
Management

[- DL School Account
‘Summary

[» Direct Lending
Reconciliation

— Process Loans

— View Loan Status
Reporis

— View Originated Loans

— View L oan Application
Status

—ViowD =

ILoan Qrigination 1| Loan Origination 2 | Loan Origination 3 | Loan Validation | Loan Orig Status

Step | Action

4. Click the Loan Orig Status tab.

5. Notice that the loan in this example has been transmitted and acknowledged by the
lender. You can adjust loan amounts either before the loan record is in transmitted

status, or after the record is acknowledged. You cannot make adjustments while the
loan is in transmitted status.

6. Having checked the status of the loan, navigate to the awards page. Navigate:
Financial Aid > Awards > Award Processing > Assign Awards to a Student.
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= Award Processing
— Assign Packaging
Ratings
— Assign Packaging

— Assign Departmental
Awards
— Invoke Professional
Judgment
— Perform Wass Action
— ldentify Education
Resources
— Expire Anticipated Aid
I- Aggregates
I Self Service Awarding
[» Restricted Aid
[ Notification Letter
— View by Date
— View Award Category
Summary
— View Term Award
Summary
— View Award Earnings
Summary
— View Anticipated Aid ltem

Tipe

- View Anticipated Aid by
Term

— View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

— Maintain User Edit
Messages

[> Disbursement

[> Loans

I Pell Payment

[» ACGISMART Granis

[» Fund Management

[» Return to Title IV Funds

HERA

L

Add to Favorites

Sign out

New Window | Help | B,

Award Entry
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

ID: beagins with L] 0999999 Q

Academic Institution:| = UMS05 Q

Aid Year: = oo T
National ID: begins with ,7
Campus ID: pegmswin (2|
Last Name: peginswith (2|
First Name: begins with li
Search Clear | Basic Search (5 Save Search Criteria

Action

Search for the student. Click the Search button.
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= Award Processing
— Assign Packaging
Ratings
— Assign Packaging
Variables

sign Departmental

=]

[ Need Summary | Term Summary

Mew Window | Help | C:

Worklist

Add to Favorites Sign out

pane | B

Foofram,Hiram Xerxes

AidYear: 2009 2008-2009 Federal Aid Year

ID: 0999999

Institution: UmMs0s

HE e

Awards

— Invoke Professional

Judgment
— Perform Wass Action

UGRD Q Undergrad

— ldentify Education
Resources

— Expire Anticipated Aid

I- Aggregates

I Self Service Awarding

[ Restricted Aid

[ Notification Letter

— View by Date

— View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem

Tipe
- View Anticipated Aid by
Term
— View Work Study
Approval
— View Campus Jobs
— Generate Overaward
Report
— View Award Activity
— View NSLDS Loan Data
— Maintain User Edit
Messages
[> Disbursement
[> Loans
I Pell Payment
[» ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA

L

Career:
Planip: UGRDINIT Q@
Award Period: Both [+]
Award Status

“Nbr | Action |Career |item Type Description Offered

Aggregate Source: Defaut [

Package Status: Complete

15 save | A Retum to Searcn | =] wotty |

Student Aid Package | Need Summary | Term Summary

=]

[0 [ /@ ucrD oooo16000030 Senior Citizens Waiver 100 Fs
[20 [ /@ UGRD 000013000055 Fuln & Paper Foundation !W [ 100 Fs
[30 [ /@ UGRD 000010002008 Federal Pell Grant [ 4pet00 [ 458100 FS
[40 [ & UGRD 000013002008 g‘rz‘;r;:n"”a'”e Grant [ 120000 | 120000 Fs
[0 | [ & ueRD 000010102008 Federal Supplemental 4 30000 [ 130000 Fs
50 | /@ UGRD 000014100015 University of Maine Grant | 1,300.00/ | 1,30000 Fs
70 | /@ UGRD 000011800005 Federal Work-Study | 250000 [ 250000 FS
}so | /@ uGRD 000011400005 Federal Perkins Loan [ 270000 [ 000 Fs
a0 UGRD 000010500010 Eigﬂ Stafford 350000 | 250000 Fs
[100 [ /@ ucrD oooo10800010 EﬁgﬂL Stafford 377700 [ 3777.00) Fs

Award Notification

Validate Post
Retrieve Reset

*split
Code

[Fsc
[Fsa
[Fsa
[Fsa
[Fsa
[Fsla
[Fsa
[Fsa
[Fsc
[Fsc

Disbursement
Disbursement

Disbursement

H H

Disbursement
Disbursement

Disbursement

Disbursement

H

Disbursement

Disbursement

H B

Disbursement

Step | Action

8. To adjust the Subsidized Stafford loan amount, you must enter the "B" action code in

the Action

field on that line.

9. The B action code opens the Offered amount field for editing. Enter the new amount

field.

in the Offered field and press the Tab key to copy the new amount into the Accepted
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= Award Processing
— Assign Packaging
Ratings
— Assign Packaging

— Assign Deparimental

[ Need Summary | Term Summary

Mew Window | Help | C Page | B,

Foofram Hiram Xerxes ID:

AidYear: 2009 2008-2009 Federal Aid Year

Institution:

0999999
UmMS0s

M E @

Awards

— Invoke Professional
Judgment

— Perform Mass Action

UGRD Q Undergrad

— Identify Educalion
Resources

— Expire Anlicipated Aid

I- Aggregates

I Self Service Awarding

[ Restricted Aid

[ Notification Letter

— View by Date

— View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem

Tipe

- View Anticipated Aid by
Term

— View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

— Maintain User Edit
Messages

[> Disbursement

[> Loans

I Pell Payment

[» ACGISMART Grants

[» Fund Management

[» Return to Title IV Funds

HERA

L

Career:
Planip: UGRDINIT Q@
Award Period:

Aggregate Source: | Default

Award Naotification

Validate Post
Retrieve Reset

15 save | A Retum to Searcn | =] wotty |

Student Aid Package | Need Summary | Term Summary

[0 [ /@ ucrD oooo16000030 Senior Citizens Waiver | 100 | 100 F8  [FSQ Disbursement
[20 [ /@ UGRD 000013000055 Ful &PaperFoundation  [ygg] [ 100 Fs  [FSQ Disbursement
[30 [ /@ UGRD 000010002008 Federal Pell Grant [ 4pe100/ [ 458100 FS  [FSQL Disbursement
[40 [ & UGRD 000013002008 gﬁ‘;z;ﬂ”a‘”“’am [ 120000 | 120000 FS  [FSQL Disbursement
[0 | [ & ueRD 000010102008 Federal Supplemental 430000 [ 120000 Fs  [FSQ  Disbursement
50 | /@ UGRD 000014100015 University of Maine Grant | 1,300.00/ | 1,20000 F§  [FSQ Disbursement
70 | /@ UGRD 000011800005 Federal Work-Study | 250000 [ 250000 FS [FS@  pisbursement
}so | /@ uGRD 000011400005 Federal Perkins Loan [ 270000 [ 000 Fs  [FSQ Disbursement
[o0 [B]@ uGRD 000010500010 Eigﬂ idized Stafford 550000 [ 250000 FS  |FSQ, Disbursement
[100 [ /@ ucrD oooo10800010 EﬁgﬂL Stafford 377700 [ 377700 Fs  [FSQ, Disbursement

Step | Action

10.

Click the Validate button.

Yalidate
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= Award Processing
— Assign Packaging
Ratings
— Assign Packaging
Variables

— Assign Deparimental

[ Need Summary | Term Summary

Mew Window | Help | C:

Foofram,Hiram Xerxes
AidYear: 2009 2008-2009 Federal Aid Year

ID: 0999999
Institution: UmMs0s

ME @

Pag Saved

Awards

— Invoke Professional
Judgment

— Perform Mass Action

Career: UGRD Q Undergrad
Planip: UGRDINIT @

— ldentify Education
Resources

— Expire Anticipated Aid

I Aggregates

I Self Service Awarding

[ Restricted Aid

[ Notification Letter

— View by Date

— View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem

Tipe
- View Anticipated Aid by
Term
— View Work Study
Approval
— View Campus Jobs
— Generate Overaward
Report
— View Award Activity
— View NSLDS Loan Data
— Maintain User Edit
Messages
[> Disbursement
[> Loans
I Pell Payment
[» ACGISMART Granis
[» Fund Management
[+ Return to Title IV Funds
HERA

L

Award Period: Both

Award Naotification

Validate Post
Retrieve Reset

Aggregate Source: | Default

Package Status: C

cer [ltem Type W offered | Accepted | p=P | SPR
Explore 3

. ﬁo\ Disbursement

!

‘Award Validation completed successfuly. (14420,58)

il

|Fsla  Disbursement

Verify that the amounts are correct. Remember to "Post” the awards once you are satisfied with the results. ﬁ @, Disbursement

ﬁo\ Disbursement

Grant
50 | /@ UGRD 000014100015
70 | /@ UGRD 000011800005
}so | /@ ueRD 000011400005

/50 | Q. UGRD 000010102008 FEUETaT SUPPTETTTeTar

Federal Perkins Loan

[ 130000 | 130000 FS |Eo\ Disbursement

University of Maine Grant 1,300.00 1,300.00 FS ﬁo\ Disbursement

Federal Work-Study

2500.00 2,500.00 FS ﬁo\ Disbursement
2,100.00 000 FS EO\ Disbursement

90 | | UGRD 000010500010 Eigﬂ Staford 550000 | 2,50000 Fs [Fsle  pisbursement
100 | | UGRD 000010800010 EﬁgﬂL Stafford 377700 [ 3777.00) Fs [Fsle pisbursement

15 save | A Retum to Searcn | =] wotty |

Student Aid Package | Need Summary | Term Summary

Step | Action

11. Click the OK button.
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= Award Processing
— Assign Packaging
Ratings
— Assign Packaging

— Assign Deparimental

[ Need Summary | Term Summary

Mew Window | Help | C Page | B,

Foofram Hiram Xemes

AidYear: 2009 2008-2009 Federal Aid Year

ID:

Institution:

0999999
UmMS0s

M E @

Awards

— Invoke Professional
Judgment

— Perform Mass Action

UGRD Q Undergrad

— Identify Educalion
Resources

— Expire Anlicipated Aid

I- Aggregates

I Self Service Awarding

[ Restricted Aid

[ Notification Letter

— View by Date

— View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem

Tipe

- View Anticipated Aid by
Term

— View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity
View NSLDS Loan Data
Maintain User Edit
Messages

[> Disbursement

[> Loans

I Pell Payment

[» ACGISMART Grants

[» Fund Management

[» Return to Title IV Funds

HERA

L

Career:
Planip: UGRDINIT Q@
Award Period: Both

10 [ |@ UGRD 000016000030

Pulp & Paper Foundation

Aggregate Source: |Default

Package Status: C

d
“Hbr | Action |Career [item Type W Offered Gzl 2:,::
s

Senior Citizens Waiver

1.00

Award Naotification

Post

Retrieve Reset

*split

1.00 F Disbursement

15 save | A Retum to Searcn | =] wotty |

Student Aid Package | Need Summary | Term Summary

[20 [ |@ UGRD 000013000055 o [ 100/ [ 100 Fs  [FSQ Disbursement
[30 [ /@ UGRD 000010002008 Federal Pell Grant [ 4pe100/ [ 458100 FS  [FSQL Disbursement
[40 [ & UGRD 000013002008 g‘rz‘;r;:n"”a'”e Grant [ 120000 | 120000 FS  [FSQL Disbursement
[0 | [ & ueRD 000010102008 Federal Supplemental 430000 [ 120000 Fs  [FSQ  Disbursement
50 | /@ UGRD 000014100015 University of Maine Grant | 1,300.00/ | 1,20000 F§  [FSQ Disbursement
70 | /@ UGRD 000011800005 Federal Work-Study | 250000 [ 250000 FS [FS@  pisbursement
}so | /@ uGRD 000011400005 Federal Perkins Loan [ 270000 [ 000 Fs  [FSQ Disbursement
fo0 [ ]@ ucRrD 000010500010 Eigﬂ Staford 550000 [ 250000 Fs  [FSQ Disbursement
[100 [ /@ ucrD oooo10800010 EﬁgﬂL Stafford 377700 [ 377700 Fs  [FSQ, Disbursement

Step | Action

12.

Click the Post button.
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= Award Processing
— Assign Packaging
Ratings
— Assign Packaging
Variables

— Assign Deparimental

Mew Window | Help | C Page | B,

[N Need Summary | Term Summary

Foofram Hiram Xerxes ID:
AidYear: 2009 Institution:

0999999
UMS0s

ME @

2008-2009 Federal Aid Year

Awards

— Invoke Professional
Judgment

— Perform Mass Action

UGRD Q Undergrad

— ldentify Education
Resources

— Expire Anticipated Aid

I Aggregates

I Self Service Awarding

[ Restricted Aid

[ Notification Letter

— View by Date

— View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem

Tipe
- View Anticipated Aid by
Term
— View Work Study
Approval
— View Campus Jobs
— Generate Overaward
Report
— View Award Activity
— View NSLDS Loan Data
— Maintain User Edit
Messages
[> Disbursement
[> Loans
I Pell Payment
[» ACGISMART Granis
[» Fund Management
[+ Return to Title IV Funds
HERA

L

Career: Award Notification
Planip: UGRDINIT  Q Aggregate Source: | Defaull Validate Post
Aviard Period: Package Status: | Completed Retieve |  Reset |

S Q, Disbursement

: Award Posting completed successfully. (14420,61) S Q. Disbursement

Awards were successfully posted. You should verify that al award amounts and disbursements are correct. Make
appropriate adjustments as necessary. Eley

ERS

Disbursement

Disbursement

0T UGRO 0000 TOTUZ00 Grant [ TSUUUU [ T3U0UT F FSQ Disbursement
50 | /@ UGRD 000014100015 University of Maine Grant | 1,300.00/ | 1,20000 F§  [FSQ Disbursement
70 | /@ UGRD 000011800005 Federal Work-Study | 250000 [ 250000 FS [FS@  Disbursement
}so | /@ ueRD 000011400005 Federal Perkins Loan [ 270000 [ 000 Fs  [FSQ Disbursement
foo [ ]@ ucrD 000010500010 Eigﬂ idized Stafford 550000 [ 250000 FS  |FSQ, Disbursement
[100 [ /@ ucrD ooo010800010 EﬁgﬂL Staford 377700 [ 377700 Fs  [FSQ, Disbursement

15 save | A Retum to Searcn | =] wotty |

Student Aid Package | Need Summary | Term Summary

Step | Action

13.

Click the OK button.
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= Award Processing
— Assign Packaging
Ratings
— Assign Packaging
Variables

— Assign Deparimental

=]

[ Need Summary | Term Summary

Worklist

Add to Favorites Sign out

Mew Window | Help | C Page | B,

Foofram Hiram Xerxes
AidYear: 2009 2008-2009 Federal Aid Year

ID: 0999999

Institution: UmMs0s

Awards
— Invoke Professional
Judgment

— Perform Wass Action

— ldentify Education
Resources

— Expire Anlicipated Aid
I- Aggregates
I Self Service Awarding
[ Restricted Aid
[ Notification Letter
— View by Date
— View Award Category

Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem

Tipe
- View Anticipated Aid by
Term
— View Work Study
Approval
— View Campus Jobs
— Generate Overaward
Report
— View Award Activity
— View NSLDS Loan Data
— Maintain User Edit
Messages
[> Disbursement
[> Loans
I Pell Payment
[» ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA

L

UGRD Q Undergrad

& save ‘ A Return to Search | (=] Notify

Student Aid Package | Need Summary | Term Summary

Career:
jing Plan 1D: UGRDINIT Q. Aggregate Source: | Default [ Validate
Award Period: Both [v] Package Status: | Completed [V] Retrieve Reset
Award Status
Disb Spm
*Hbr |Action |Career |item Type Description Offered Accepted | p=
’_ ’—Q UGRD 000016000030 Senior Citizens Waiver |—Q Disbursement
[20 [ /@ UGRD 000013000055 z:‘n"”a“’““"“a““” 1.00 100 Fs  [FSQ Disbursement
[30 [ /@ UGRD 000010002008 Federal Pell Grant 466100 | 468100 FS  [FSQL Disbursement
[40 [ & UGRD 000013002008 gﬁ‘;z;ﬂ”a‘”“’am 120000 | 120000 FS  [FSQ Disbursement
[0 | [ & ueRD 000010102008 E‘;:ﬁt’a's“""'emema' 130000 | 130000 Fs  [FSQ Disbursement
50 | /@ UGRD 000014100015 University of Maine Grant 1300.00 | 1,300.00 FS  [F§Q Disbursement
70 | /@ UGRD 000011800005 Federal Work-Study 2,500.00 250000 FS [FS@  pisbursement
}so | /@ uGRD 000011400005 Federal Perkins Loan 2100.00 000 FS |Fs@  pisbursement
fo0 [ ]@ ucRrD 000010500010 Eigﬂ Staford 50000 [ 250000 Fs [FsQ
[100 [ /@ ucrD oooo10800010 EﬁgﬂL Stafford 377700 [ 377700 Fs  [FSQ, Disbursement

Step

Action

14.

The adjustment is complete. To view the effect on disbursement, click the
Disbursement link on that row.

Disbursement

15.

The new award amount is split evenly between the two academic terms.

To complete the processing of this loan, you would originate it (with the Adjustments
checkbox selected), validate it, process the loan record and create an outbound file to
send the changed record to the lender. For details, please see the topics on loan
origination, validation and generation of an outbound file.

Page 12
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Process Document

Financial Aid: Adjusting Loan Amounts-073008

Step

Action

16.

Now we will see how to change the loan amount after funds have been disbursed.

For example, a student received the fall disbursement for his/her subsidized loan, and
then later was awarded a scholarship, necessitating an adjustment in the loan amount.
This process allows the spring disbursement amount to be adjusted, leaving the funds
already disbursed unchanged.

As before, the first step is to review the loan status. Navigate: Financial Aid > Loans
> Commonline Management > Maintain Originated Loans.

= Commonline
Management
in Originated

N |
— Enter ALT Loan Prom

Maintain Originated Loans

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

Add to Favorites

Notes
— Maintain CL
Disbursements

— Owerride Loan Status
— Maintain Student MPN
Usage
— Process Hold and
Release
— Review Hold/Release
Errors
— Loan Transmission
Information
— Wiew CRC Loan Status
Codes
— View CRC Loan
Participants
— CRC Ceftification
Request
— View CL 4 Lenders
— View CL 4 Loan
Senicers
[- Commaonline
Reconciliation
[» Direct Lending
Management
[- DL School Account
Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reports
— View Originated Loans
— View L oan Application
Status

— Vigw [

ID: begins with [ ogggees @
Institution: - & uwsos @
Aid Year: -8 oos @
Career: = D
Loan Type Ca: pegnswin [ Q
Loan Application Seq Nbr:| = B e
National ID: begins with [ ’7
Last Name: begins with D’i
First Name: begins with D’i

[[Jcase Sensitive

Search | Clear | Basic Search Bl Save Search Criteria

Sign out

New Window | Help | /&

Step

Action

17.

Search for the student. Click the Search button.

Last changed on: 8/1/2008 10:29 AM
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Process Document Maine’s
Financial Aid: Adjusting Loan Amounts-073008 Universities

OF MAIME SYSTEM

Worklist Add to Favorites Sign out

= Commenling Mew Window | Help | C Page |
Management

nien
— Maintain Originated

Validate CL 4 Loans . titution:

— Validate CRC Loans D: 0999939 Foofram Hiram Xerxes In_smunon. UMS05 ME O
Enter Stafford Prom Career: UGRD Undergraduate Aid Year: 2009 -
Notes

LoanType: STF1 FFEL Stafford Combo Appl Seq: 1 i 0an Stafus Summal

— Enter PLUS Prom -

Notes Borrower Information

mw Borrower ID: Hiram Xerxes Foofram

Maintain CL Borrower SSN: 999-99-9999 Loan Demoaraphic

Disbursements =

P —— Borrower Date of Birth:

Override L oan Status 01/01/1990 Borr BioiDeme Data

— Maintain Student MPN Driver's License #: T State:  ME Select RefiCsan

sage Borrower Requested Amt:  $7,277.00
+ Crocess Hoidand ParentiAltenative Loan
— Review Hold/Release e n R Borrower
Errors Related IDs
— Loan Transmission
e CommonLine Loan Version:
" few CRC Loan S Loan Destination Nbr: 137/ AMS through FNB Sioux Falls s
— View CRC | oan Processing Level: GP &, Guarantee and Print Appl
Participants Servicer OPEID: ELM Resources
— CRC Ceftification . 000003 0000
Request Lender OPEID: AMS through FNB Sioux Falls 500200 0000
— View CL 4 Lenders Guarantor OPEID: HEMAR Insurance Corp. of Ameri 002
— View CL 4 Loan
Semicers

=] Savel L\ Return to Searchl [=] Notify |
[- Commonline

Reconciliation

[» Direct Lending
Management

[- DL School Account
‘Summary

[» Direct Lending
Reconciliation

— Process Loans

View Loan Status

Reporis

— View Originated Loans

— View L oan Application
Status

iown [~

Loan Origination 1| Loan Origination 2 | Loan Origination 2 | Loan Validation | Loan Orig Status

Step | Action

18. | Click the Loan Orig Status tab.

Page 14 Last changed on: 8/1/2008 10:29 AM
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Process Document
Financial Aid: Adjusting Loan Amounts-073008

= Commonline
Management
— Maintain Originated

CL 4 Loans
— Validate CRC Loans
— Enter Stafford Prom
Notes
— Enter PLUS Prom
DNotes
— Enter ALT Loan Prom
Notes
— Maintain CL
Disbursements
— Owerride Loan Status
— Maintain Student MPN
sage
— Process Hold and
Release
— Review Hold/Release
Errors
— Loan Transmission
Information

Codes
— View CRC Loan
Participants
— CRC Ceftification
Request
— View CL 4 Lenders
— View CL 4 Loan
Senvicers
[- Commaonline
Reconciliation
[» Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reporis
— View Originated Loans
— View L oan Application
Status

—Vigw D)

— View CRC Loan Status

Loan Origination 2

Originated ] Acknowledged

Loan Origination 3

Loan Validation

Mew Window | Help | C:

Worklist

Add to Favorites

=
page | B

Loan Orig Status

ME®
i 0an Status Summari

Update Origination |

D: 0999999 Foofram Hiram Xerxes Institution: UM305
Career: UGRD Undergraduate Aid Year: 2009
Loan Type: STF1 FFEL Stafford Combo Appl Seq: 1
Manual Action
© Hold Loan ) Remove Hold Hald
Origination Detail
item Type Offer Amount Accept Amount
000010500010  Detail ORIGINATED $2500.00 $2500.00
Loan Application ID ACKNOWLEDGED $2500.00 $2500.00
0020530000AGAC005

Orig Trans Stat:  Accepted

First (1 4.2 or2 ] Last

Find  First (4 1.0r2 B Last

Ln Proc Stat: In Senice

02

Detail
Detail

$1250.00
$1250.00

Disbursement ID Detai Offer Balance Accept Balance Net Disb Balance
o1

$1250.00
$1250.00

$1250.00
$1250.00

2 Eavel L\Retumn to Searchl [=] Notify |

=]

Loan Origination 1 | Loan Qrigination 2 | Loan Origination 3 | Loan Validation | Loan Orig Status

Sign out

Step

Action

19.

"Trans."

Click the Loan Status Summary link.

i pan Status Summaryd

Notice that the Orig trans Stat is "Accepted" - in other words, an acknowledgement
has been received from the lender. You cannot make an adjustment if this status is

Last changed on: 8/1/2008 10:29 AM
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Process Document Maine’s

Financial Aid: Adjusting Loan Amounts-073008 Universities

UMIVERSITY OF MAINE SYSTEM

Worklist

Add to Favorites Sign out

 Gommoniine Mew Window | Help | C: Page | B,

Management

= Lﬂamtam e Loan Status Summary Information

— Validate CL 4 Loans Student Eligibility
alidate CRC Loans . -
Enter Stafford Prom Loan Type Cd: STF1 Total Certified Loan Amt ~ §277.00 07/29/2008
Notes » =

— Enter FLUS Prom Origination Detail Find | View First 1of2 O Last
DNotes

— Enter ALT Loan Prom ltem Type: Fed. Subsidized Stafford Loan Certified Amount: $2,500.00
;\:me:‘ o Loan Process Status: In Service Transmission Status:  Accepted

— Maintain
Disbursements Loan Action Code: Orig Change Action Status: Accepted 07/30/2008

— Owerride Loan Status
— Maintain Student MPN
Usage At Amounts Payment
- 7;’:‘2:2 Hold and Disbursement ID Action Status Status Date
— Review Hold/Release o Disbursed to Student Account Received 07/30/08 10:46:23AM
Errors 02 Adjusted Disbursement Transmittd 07/30/08 10:22:48AM
— Loan Transmission
Information
— View CRC Loan Status
Codes
— View CRC Loan Return
Participants
— CRC Ceftification
Request
— View CL 4 Lenders
— View CL 4 Loan
Senvicers
[- Commonline
Reconciliation
[» Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reports
— View Originated Loans
— View L oan Application

Status
—Viown [~]

Disbursement Information

Step | Action

20. | Note that funds have been disbursed. Click the Payment tab.
Payme

Page 16 Last changed on: 8/1/2008 10:29 AM
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UNIVERSITY OF MAINE SYSTEM

Process Document
Financial Aid: Adjusting Loan Amounts-073008

= Commonline
Management
— Maintain Originated

CL 4 Loans
— Validate CRC Loans

Loan Status Summary Information
Student Eligibility

Worklist

Mew Window | Help | C:

Add to Favorites

=
page | B

_ Enter Stafford Prom Loan Type Cd: STF1 Total Certified Loan Amt  §277.00 07/20/2008
Notes =

— Enter PLUS Prom Origination Detail Fing | view Al First [ 1 or2 B ast
DNotes

— Enter ALT Loan From Item Type: Fed. Subsidized Stafford Loan Certified Amount: $2,500.00
;\:ote‘s o Loan Process Status: In Service Transmission Status:  Accepted

— Maintain
Disbursements Loan Action Code: Orig Change Action Status: Accepted 07/30/2008

— Owerride Loan Status

— Maintain Student MPN
Usage

— Process Hold and
Release

— Review Hold/Release
Errors

— Loan Transmission
Information

— View CRC Loan Status

Disbursement Information
Actions Amounts

Net Amount

Received

01 1250.00

Actual Amount
Disbursed

1250.00

Disbursement ID Disbursement Date

07i30/2008

t % 1-20r2 2 Last

Disbursement Hold

N
N

Codes
— View CRC Loan
Participants
— CRC Ceftification
Request
— View CL 4 Lenders
— View CL 4 Loan
Senvicers
[- Commonline
Reconciliation
[» Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reporis
— View Originated Loans
— View L oan Application

Status

o =

Return

Sign out

Step

Action

21.

Student.

The first payment has been made.

Now go to the awards page to adjust the spring disbursement.

Navigate: Financial Aid > Awards > Award Processing > Assign Awards to a

Last changed on: 8/1/2008 10:29 AM
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Financial Aid: Adjusting Loan Amounts-073008

Maine’s
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UMIVERSITY OF MAINE SYSTEM

= Award Processing
— Assign Packaging
Ratings
— Assign Packaging

— Assign Departmental
Awards
— Invoke Professional
Judgment
— Perform Wass Action
— ldentify Education
Resources
— Expire Anticipated Aid
I- Aggregates
I Self Service Awarding
[» Restricted Aid
[ Notification Letter
— View by Date
— View Award Category
Summary
— View Term Award
Summary
— View Award Earnings
Summary
— View Anticipated Aid ltem

Tipe

- View Anticipated Aid by
Term

— View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

— Maintain User Edit
Messages

[> Disbursement

[> Loans

I Pell Payment

[» ACGISMART Granis

[» Fund Management

[» Return to Title IV Funds

HERA

L

Award Entry
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

Add to Favorites

ID: begins with 0899999 Q
Academic Institution:| = UMS05 Q

Aid Year: = oo T
National ID: begins with ,7
Campus ID: pegmswin (2|
Last Name: peginswith (2|
First Name: begins with li
Search Clear | Basic Search (5 Save Search Criteria

Mew Window | Help |

Sign out

=1

Step

Action

22.

Search for the student. Click the Search button.

Page 18
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Process Document
Financial Aid: Adjusting Loan Amounts-073008

= Award Processing
— Assign Packaging
Ratings
— Assign Packaging
Variables

- A\sswun Departmental

[ Need Summary | Term Summary

Mew Window | Help | C:

Add to Favorites

pane | B

Foofram,Hiram Xerxes
Aid Year: 2009

2008-2009 Federal Aid Year

ID: 0999999
Institution: UmMs0s

HE e

Awards
— Invoke Professional
Judgment
— Perform Mass Action

— ldentify Education
Resources

— Expire Anticipated Aid

I- Aggregates

I Self Service Awarding

[ Restricted Aid

[ Notification Letter

— View by Date

— View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem

Tipe
- View Anticipated Aid by
Term
— View Work Study
Approval
— View Campus Jobs
— Generate Overaward
Report
— View Award Activity
— View NSLDS Loan Data
— Maintain User Edit
Messages
[> Disbursement
[> Loans
I Pell Payment
[» ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA

L

Career:
Planip: UGRDINIT Q@
Award Period: Both
Award Status

“Nbr | Action |Career |item Type Description Offered

fo [a
ko[ @
Bo &
o [ o
bo [ &
o [ 1@
ol [ &
Bo [ @
w(Ch

foo [ e

UGRD 000016000030

UGRD 000018000055
UGRD 000010002008

UGRD 000013002008

UGRD 000010102008

UGRD
UGRD

000014100015
000011800005
UGRD 000011400005

UGRD 000010500010

UGRD 000010600010

15 save | A Retum to Searcn | =] wotty |

UGRD Q Undergrad

Aggregate Source: Default

Package Status: C

Senior Citizens Waiver 1.00 F8
Pulp & Paper Foundation

Sch 1.00 1.00 FS
Federal Pell Grant 4,681.00 4,681.00 FS
State of Maine Grant

Pragram 1,200.00 1,20000 FS
Federal Supplemental

Grant 1,300.00 1,30000 FS
University of Maine Grant 1,300.00 1,300.00 FS
Federal Work-Study 2500.00 2,50000 FS
Federal Perkins Loan 2,100.00 000 FS
Fed Stafford 550000 | 2,50000 Fs
Loan

FedU Stafford 377700 [ 3777.00) Fs
Loan

Student Aid Package | Need Summary | Term Summary

Award Notification

Validate Post
Retrieve Reset

Disbursement
Disbursement
Disbursement
Disbursement
Disbursement

ﬁo\ Disbursement
Disbursement

Disbursement

Disbursement

ﬁo\ Disbursement

Step | Action

23.

To adjust the spring disbursement amount for the student's subsidized Stafford loan,
Enter "B" into the Action field on the loan award line.

Last changed on: 8/1/2008 10:29 AM
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Process Document
Financial Aid: Adjusting Loan Amounts-073008

Maine’s
Public
Universities

UMIVERSITY OF MAINE SYSTEM

= Award Processing
— Assign Packaging
Ratings
— Assign Packaging
Variabl

— Assign Deparimental

[~]

Add to Favorites Sign out

Mew Window | Help | C Page | B,

[ Need Summary | Term Summary

Awards

— Invoke Professional
Judgment

— Perform Mass Action

— Identify Educalion
Resources

— Expire Anlicipated Aid

I- Aggregates

I Self Service Awarding

[ Restricted Aid

[ Notification Letter

— View by Date

— View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem

Tipe

- View Anticipated Aid by
Term

— View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data

— Maintain User Edit
Messages

[> Disbursement

[> Loans

I Pell Payment

[» ACGISMART Grants

[» Fund Management

[» Return to Title IV Funds

HERA

L

Foofram,Hiram Xemes 1D: 0999999

AidYear: 2009  2008-2009 Federal Aid Year Institution: uns0s HHE G

Career: UGRD 2 Undergrad Award Notncation
Planip: UGRDINIT  Q Aggregate Source: | Defaull Validate Post

Award Period: Both Package Status: | ~° SETESE Reaet

Awal atus.

“Nbr ’E’@ ftem Type Description Offered ::5;":

[0 [ /@ ucrD oooo16000030 Senior Citizens Waiver | 100 | 100 F8  [FSQ Disbursement
[20 [ /@ UGRD 000013000055 Ful &PaperFoundation  [ygg] [ 100 Fs  [FSQ Disbursement
[30 [ /@ UGRD 000010002008 Federal Pell Grant [ 4pe100/ [ 458100 FS  [FSQL Disbursement
[40 [ & UGRD 000013002008 g‘rz‘;r;:n"”a'”e Grant [ 120000 | 120000 FS  [FSQL Disbursement
[0 | [ & ueRD 000010102008 Federal Supplemental 430000 [ 120000 Fs  [FSQ  Disbursement
50 | /@ UGRD 000014100015 University of Maine Grant | 1,300.00/ | 1,20000 F§  [FSQ Disbursement
70 | /@ UGRD 000011800005 Federal Work-Study | 250000 [ 250000 FS [FS@  pisbursement
}so | /@ uGRD 000011400005 Federal Perkins Loan [ 270000 [ 000 Fs  [FSQ Disbursement
[o0 [B]@ uGRD 000010500010 Eigﬂ Staford [ 50000 | 250000 Fs  [FSQ Disbursement
[100 [ /@ ucrD oooo10800010 EﬁgﬂL Stafford 377700 [ 377700 Fs  [FSQ, Disbursement

15 save | A Retum to Searcn | =] wotty |

Student Aid Package | Need Summary | Term Summary

Step | Action

24.

Change the amount in the Offered field for the award. Enter the desired information

into the Offered field.

25. | Press [Tab]. This copies the Offered amount into the Accepted column.

Page 20
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Process Document
Financial Aid: Adjusting Loan Amounts-073008

= Award Processing
— Assign Packaging
Ratings
— Assign Packaging

[ Need Summary | Term Summary

Mew Window | Help | C:

=
pane | B

[ Restricted Aid

[ Notification Letter

— View by Date

— View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem

Tipe
- View Anticipated Aid by
Term
— View Work Study
Approval
— View Campus Jobs
— Generate Overaward
Report
— View Award Activity
— View NSLDS Loan Data
— Maintain User Edit
Messages
[> Disbursement
[> Loans
I Pell Payment
[» ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA

L

Foofram,Hiram Xerxes ID: 0999939
iiderd AidYear: 2009  2008-2009 Federal Aid Year Institution: UNS0S HE e
— Assign Deparimental
Awards
— Invoke Professional Career: UGRD X Undergrad Award Notification
Judgment N
_ Perform Mass Action Planip: UGROINIT G Agaregate Source: Default Validate Post
— Identity Education iod: Bath [~ . [co Retrieve Reset
Resources Award Period: . Package Status:
— Expire Anticipated Aid
I- Aggregates
1> Self Service Awarding

10 [ |@ UGRD 000016000030

Senior Citizens Waiver
Pulp & Paper Foundation

1.00

[20 [ |@ UGRD 000013000055 o [ el [ 100 s
[30 [ /@ UGRD 000010002008 Federal Pell Grant [ 4pet00 [ 458100 FS
[40 [ & UGRD 000013002008 g‘rz‘;r;:n"”a'”e Grant [ 120000 | 120000 Fs
[0 | [ & ueRD 000010102008 Federal Supplemental 4 30000 [ 130000 Fs
50 | /@ UGRD 000014100015 University of Maine Grant | 1,300.00/ | 1,30000 Fs
70 | /@ UGRD 000011800005 Federal Work-Study | 250000 [ 250000 FS
}so | /@ uGRD 000011400005 Federal Perkins Loan [ 270000 [ 000 Fs
[o0 [B]@ uGRD 000010500010 Eigﬂ Stafford 50000 [ 50000 Fs
[100 [ /@ ucrD oooo10800010 EﬁgﬂL Stafford 377700 [ 3777.00) Fs

15 save | A Retum to Searcn | =] wotty |

Student Aid Package | Need Summary | Term Summary

Disbursement
Disbursement
Disbursement

Disbursement

Disbursement

Disbursement
Disbursement

Disbursement

Disbursement

Disbursement

Step

Action

26.

Click the Validate button.

Yalidate
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Maine’s
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Universities

OF MAIME SYSTEM

= Award Processing
— Assign Packaging
Ratings
— Assign Packaging

— Assign Deparimental

[ Need Summary | Term Summary

Mew Window | Help | C: Pag Saved

Foofram,Hiram Xerxes
AidYear: 2009 2008-2009 Federal Aid Year

ID:
Institution:

0999999
UMS0s

ME @

Awards

— Invoke Professional
Judgment

— Perform Mass Action

UGRD Q Undergrad

— Identify Educalion
Resources

— Expire Anlicipated Aid

I Aggregates

I Self Service Awarding

[ Restricted Aid

[ Notification Letter

— View by Date

— View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem

Tipe

- View Anticipated Aid by
Term

— View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity
View NSLDS Loan Data
Maintain User Edit
Messages

[> Disbursement

[> Loans

I Pell Payment

[» ACGISMART Granis

[» Fund Management

[+ Return to Title IV Funds

HERA

L

Career:
Planip: UGRDINIT @
Award Period: Both

*Hbr

Aggregate Source: | Default

Package Status: C

Award Naotification

Validate Post
Retrieve Reset

WindoyrsiintenesExnlorern

Disbursement

‘Award Validation completed successfuly. (14420,58)

!

il

Verify that the amounts are correct. Remember to "Post” the awards once you are satisfied with the results.

Disbursement
Disbursement

Disbursement

[50 | |2 UGRD 000010102008 e
50 | /@ UGRD 000014100015
70 | /@ UGRD 000011800005

80 [ /@ UGRD 000011400005

FEUETaT SUPPTETTTeTar

Federal Work-Study

Federal Perkins Loan

University of Maine Grant

1,300.00 1,300.00 FS
2,500.00 2,50000 FS
2,100.00 000 FS

4,300.00 \ 1,300.00 FS Disbursement

Disbursement
Disbursement

Disbursement

foo [ ]@ ucrD 000010500010 Eigﬂ idized Stafford
[100 [ /@ ucrD ooo010800010 EﬁgﬂL Stafford [

15 save | A Retum to Searcn | =] wotty |

Student Aid Package | Need Summary | Term Summary

1,500.00 ‘ 1,500.00 FS ﬁo\ Disbursement
3,777.00 ‘ 3,777.00 FS ﬁo\ Disbursement

Step

Action

217.

Click the OK button.
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Process Document
Financial Aid: Adjusting Loan Amounts-073008

= Award Processing
— Assign Packaging
Ratings
— Assign Packaging
Variables

i
— Assign Deparimental

[ Need Summary | Term Summary

Mew Window | Help | C:

Add to Favorites

=
pane | B

Foofram Hiram Xerxes
Aid Year: 2009

2008-2009 Federal Aid Year

ID: 0999999
Institution: UmMs0s

M E @

[ Restricted Aid

— Maintain User Edit
Messages

[> Disbursement

[> Loans

I Pell Payment

[» ACGISMART Grants

[» Fund Management

[» Return to Title IV Funds
HERA

L

Aggregate Source: | Default

Package Status: C

Awards
~ Invoke Professional Career: UGRD 2 underorad
Judgment [UGRDINIT
— Perform Wass Action Plan Ip; [UGROINIT a
— ldentify Education - Both ]
Resources Award Period: .
— Expire Anticipated Aid
I- Aggregates
I Self Service Awarding

Award Naotification

Post
Retrieve Reset

Award Status
“Nbr | Action |Career item Ty Description ~split
i & Code

D\'?'B“ﬁ:a“[‘]’”t““e' [0 [ /@ ucrD oooo16000030

— View by Date

*\é\ewﬂwam Calego 20 | /@ UGRD 000013000055
ummary

f\éwewTerw [30 [ /@ UGRD 000010002008
ummary

— View Award Earnings [40 | /@ ueRD 000013002008
Summary

‘¥—p—‘92“”‘“5' aled fid ltem o [ @ uGRD 000010102008

= A I [60 | [ /& UGRD 000014100015

— View Work Study 70 | /@ UGRD 000011800005
Approval

e /g0 [ /@ UGRD 000011400005

— Generate Qveraward
Report fo0 [ ]@ ucRrD 000010500010

— View Award Activity

— View NSLDS Loan Data [100 [ /@ ucrD oooo10800010

15 save | A Retum to Searcn | =] wotty |

Offered
1.00

Senior Citizens Waiver 1.00 F8
Pulp & Paper Foundation

Sch 1.00 1.00 FS
Federal Pell Grant 4,681.00 4,681.00 FS
State of Maine Grant

Pragram 1,200.00 1,20000 FS
Federal Supplemental

Grant 1,300.00 1,30000 FS
University of Maine Grant 1,300.00 1,300.00 FS
Federal Work-Study 2500.00 2,50000 FS
Federal Perkins Loan 2,100.00 000 FS
Fed Stafford 50000 [ 1,50000 Fs
Loan

FedU Stafford 377700 [ 3777.00) Fs
Loan

Student Aid Package | Need Summary | Term Summary

[Fsc

Disbursement
Disbursement

Disbursement

H H

Disbursement
Disbursement
Disbursement

Disbursement

Disbursement

ﬁo\ Disbursement

Step | Action

28.

Do not post yet. Instead, click the Disbursement link for the adjusted loan award.
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UMIVERSITY OF MAINE SYSTEM

= Award Processing

New Window | Help | Ci
— Assign Packaging ‘ ‘

=
page | B

Ratings

_ Assign Packadin Award Disbursement Detail

*sequence: 90

Disbursement Plan:  FS

Item Type: 000010500010
+split Code: [F3 X [ Custom Spiit

Net Award Amount: 51 500.00

Assign Departmental DEcustom Loan Foe
Awards
— Invoke Professional
Judgment
— Perform Wass Action
— ldentify Education
Resources
— Expire Anticipated Aid
I- Aggregates
I Self Service Awarding
[ Restricted Aid
[ Notification Letter
— View by Date
— View Award Category
Summary
— View Term Award
Summary
— View Award Earnings
Summary
— View Anticipated Aid ltem

Cust First [

Disbursement Distribution
Award

ir: 1-2of2 2 Las
Dis Offer Offer | Accept | Accept | HetDisb
o ™| periog | Offered| AccePled|| oanFee | Rebate |LoanFee | Rebste | Balance | DSPUrsed
01 0910

Academic U0 750.00 750.00 0.00 0.00 0.00 0.00 75000 1,250.00
02 0920 Academic UO 750.00 75000 0.00 0.00 0.00 0.00 750.00 0.00

OK Cancel

Tipe
- View Anticipated Aid by
Term
— View Work Study
Approval
— View Campus Jobs
— Generate Overaward
Report
— View Award Activity
— View NSLDS Loan Data
aintain User Edit
Messages
[> Disbursement
[> Loans
I Pell Payment
[» ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA

L

Step

Action

29.

Click the Custom Split option.

[Icustom §
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Worklist

Add to Favorites Sign out

= Award Processing @\
— Assign Packaging
Ratings i i
_ Aesion Packagin Award Disbursement Detail

Mew Window | Help | C Page | B,

*sequence: 90 item Type: 000010500010 Net Award Amount: 150000

Disbursement Plan:  FS “splitCode: P Q. [iCiisiom §piié  []Custom Loan Fee

Disbursement Distribution

Dish Award Offer Offer | Accept | Accept | HetDisb

’J—Ezggurgsg‘“a““" |01 0910 Academic uo 750.00 75000 000 0.0 000 0.0 750.00  1,250.00
— Expire Anticipated Aid 02 0920 Academic U0 750.00 750.00 0.00 0.00 0.00 0.00

I- Aggregates

I Self Service Awarding

[» Restricted Aid

I> Notification Letter oK Cancel

— View by Date

— View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— Invoke Professional
Judgment
— Perform Wass Action

)
customize | Fng | 8 st [ 12072 (7] Last

750.00 0.00

— View Anticipated Aid ltem

Tipe

- View Anticipated Aid by
Term

— View Work Study
Approval

— View Campus Jobs

— Generate Overaward

Report
— View Award Activity
— View NSLDS Loan Data
— Maintain User Edit
Messages
[> Disbursement
[> Loans
I Pell Payment
[» ACGISMART Granis
[» Fund Management
[» Return to Title IV Funds
. HERA @‘

Step | Action

30. | The Custom Split option opens up the Offered fields for editing. Change the Offered
amount for the second disbursement to match the funds remaining for the award. In
the example shown, this would be 1500-1250 since $1250 has already been disbursed.
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Maine’s
Public

Worklist

Add to Favorites

Sign out

= Award Processing = New Window | Help | ¢ page | B
— Assign Packaging
- if%‘gﬂspacka in Award Disbursement Detail
Vaﬂb\es *Sequenoe:’T Item Type: 000010500010 Net Award Amount: 51 500.00
Disbursement Plan:  Fs *Split Code: ,XX_Q Custom Spiit ] Custom Loan Fee

— Assign Deparimental
Awards

— Invoke Professional Disbursement Distribution Customize | Fing First (0 12 oF 2 (7] Last
Judgment Offer Offer Accept | Accept Met Disb

— Perform Mass Aclion Periog |LSvel| Offered| Accepted| ... cec | Rebate |LoanFee | Rebate | Balance | Deoursed

B 01 0910 Academic UQ 75000 75000 000 0.00 000 000 75000 125000

— Expire Anticipated Aid 02 0920 Academic U0 250.00 250.00 0.00 0.00 0.00 0.00 250.00 0.00

I- Aggregates

I Self Service Awarding

[» Restricted Aid

[ Notification Letter

— View by Date

— View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem

OK Cancel

Tipe

- View Anticipated Aid by
Term

— View Work Study
Approval

— View Campus Jobs

— Generate Overaward
Report

— View Award Activity

— View NSLDS Loan Data
— Maintain User Edit

Messages

[> Disbursement

[> Loans

I Pell Payment

[» ACGISMART Granis

[» Fund Management

[» Return to Title IV Funds
HERA

L

Step

Action

31.

Edit the Offered field in the first disbursement row to reflect the amount that has
already been disbursed. The total of the Offered fields must equal the new award
amount.

32.

Click the OK button.
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Public
Universities

UNIVERSITY OF MAINE SYSTEM

Process Document
Financial Aid: Adjusting Loan Amounts-073008

= Award Processing
— Assign Packaging
Ratings
— Assign Packaging

sign Departmental

[ Need Summary | Term Summary

Mew Window | Help | C:

Add to Fav Sign out

=
pane | B

Foofram,Hiram Xerxes
Aid Year: 2009

2008-2009 Federal Aid Year

ID: 0999999
Institution: UmMs0s

M E @

Awards
— Invoke Professional
Judgment
— Perform Mass Action

— ldentify Education
Resources

— Expire Anticipated Aid

I- Aggregates

I Self Service Awarding

[ Restricted Aid

[ Notification Letter

— View by Date

— View Award Category
Summary

— View Term Award
Summary

— View Award Earnings
Summary

— View Anticipated Aid ltem

Tipe
- View Anticipated Aid by
Term
— View Work Study
Approval
— View Campus Jobs
— Generate Overaward
Report
— View Award Activity
— View NSLDS Loan Data
— Maintain User Edit
Messages
[> Disbursement
[> Loans
I Pell Payment
[» ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA

L

Career:
Planip: UGRDINIT Q@
Award Period: Both

Awarc us

l

UGRD Q Undergrad

Aggregate Source: | Default

Package Status: Co

“Nbr | Action |Career |item Type Description

[0 [ /@ ucrD oooo16000030
[20 [ |@ UGRD 000013000055
Bo &
o [ o
bo [ &
o [ 1@
ol [ &
ol [ &
o [a
fioa [T,

UGRD 000010002008

UGRD 000013002008

UGRD 000010102008

UGRD
UGRD

000014100015
000011800005
UGRD 000011400005

UGRD 000010500010

UGRD 000010600010

15 save | A Retum to Searcn | =] wotty |

Offered
1.00 1.00
Pulp & Paper Foundation
Sch 1.00 1.00

Senior Citizens Waiver

Federal Pell Grant 4,681.00 4,681.00
State of Maine Grant

Pragram 1,200.00 1,200.00
Federal Supplemental

Crant 1,300.00 1,300.00
University of Maine Grant 1,300.00 1,300.00
Federal Work-Study 2,500.00 2,500.00
Federal Perkins Loan 2,100.00 0.00
Fed idized Stafford ™ 5a0 00) [ 1,500.00
Loan

FedU Stafford ‘ 3777.00 ‘ 3777.00
Loan e :

Student Aid Package | Need Summary | Term Summary

Award Naotification

Validate Post
Retrieve Reset

Split

[Fsc
[Fsa
[Fsa
[Fsa
[Fsa
[Fsla
[Fsa
[Fsa

WO\ Dishursement

[Fsc

Disbursement
Disbursement

Disbursement

H H

Disbursement

Disbursement

3]

Disbursement

Disbursement

&

Disbursement

H B

Disbursement

Step | Action

33.

Click the Validate button.

Yalidate

34.

Click OK and then Post.
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Worklist

Add to Favorites Sign out

= Award Processing = Mew Window | Help | C: Page | ,
— Assign Packaging

Ratings
- Assign Packaging [l need Summary | Term Summary |

Variables

Faofram Hiram Xerxes 1D: 0999999
ME @

de
— Assign Deparimental

Awards

— Invoke Professional Career: UGRD Q Undergrad Award Naotification
Judgment §

— Perform Mass Action jng Plan 1D: [JGRDINIT G, Aggregate Source: | Default [ Validate Post

- E:ggmsss“a‘m" . Award Period: Both B Package Status: | Completed [v] Retrieve Reset

— Expire Anticipated Aid
I Aggregates
I» Self Service Awarding br | Actic =il = T Offere T Lt P

AidYear: 2009 2008-2009 Federal Aid Year Institution: UMS0s

I» Restricted Aid - - — 72 it
I Notification Letter Windoysinternetixploner sq
— View by Date
— View Award Cateqon ': Award Posting completed successfully. (14420,61) 30 Disbursement
e Awards were successfully posted. You should verify that al award amounts and disbursements are correct. Make
= \é\ew Term Award appropriate adjustments as necessary. 5@, Disbursement
ummary
— View Award Earnings 5 Q. Disbursement
OK
Summary
— View Anticipated Aid ltem BRIz

BYTT

Disbursement

Grant [ TSUUUUT [ SUTU0 TFSQ  Disbursement

Type
‘¥‘:r"r"ﬂ‘°‘““°' aled Kid b 60 [ & UGRD 000014100015 University of Maine Grant 130000 | 130000 FS  [FSQ Disbursement
— View Work Study 70 | /@ UGRD 000011800005 Federal Work-Study 2,500.00 250000 FS [FS@  Disbursement

Approval
— View Campus Jobs 80 TO\ UGRD 000011400005 Federal Perkins Loan 2,100.00 0.00 FS EO\ Disbursement

— Generate Qveraward B P
o 90 | | UGRD 000010500010 Eigﬂ Staford 0000 [ 150000 Fs X Q Disbursement

— View Award Activity "
~ View NSLDS L aan Data [100 [ /@ ucrD ooo010800010 FedU Stafford [
5 Loan
— Maintain User Edit
Messages
I Dishursement & save ‘ L\ Return to Search | [Z] Notify
[> Loans
I Pell Payment Student Aid Package | Need Summary | Term Summary
[» ACGISMART Granis
[» Fund Management
[+ Return to Title IV Funds
HERA
=

3,777.00 ‘ 3,777.00 FS ﬁo\ Disbursement

L

Step | Action

35. Click the OK button.

36. | This completes the adjustment process. The adjusted loan must be processed in the
usual way and the record transmitted to the lender. Please see documentation on
Commonline loan origination, validation and the generation of the outbound file for
details.

37. End of Procedure.
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