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Activating an Aid Year for a Student

Concept

Loading an ISIR for a student automatically activates the student for the aid year. You can
manually activate an aid year for a student if there is no ISIR. Before manually activating an aid
year for a student, ensure that the student has personal, biographical and demographic data in

Campus Community.
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Procedure

To view the online process document and quick guide for this procedure, click the links below.

PD

Please refer to:

http://www.maine.edu/pdf/ActivatinganAidYearforaStudent -

102407_PD.pdf

Please refer to:

http://www.maine.edu/pdf/ActivatinganAidYearforaStudent -

102407_QG.pdf

Step | Acti

on

Navigate: Financial Aid > Manage Financial Aid Years.

'# MaineStreet

[~ Financial Aid

Summary
Messages
[ Student Financi
[> Set Up HRMS
[> SetUp SACR
[ Waorklist
> Tree Manager

> PeopleTools
— Return to Portal

— My Dictionary

[ Records and Enroliment
> Curriculum Management

I> File Management
I> Institutional Application

— Manage Financial Aid
Years

- nancial Aid Status
— View Packaaing Status

— Erint Batch Process
[ Academic Advising
[ Contributor Relations
[+ Enterprise Components
[ Application Diagnostics
- Reporting Tools
— Student Self Service
— Change My Password

— My Personalizations
— My System Profile

Aid Year Activation
Enter any information you have and click Search. Leave fields blank for a list of all values

Home: Worklist Add to Favorites Sign out

New Window | Help | /&

Data
I> Federal Application Data Find an Existing Value
> Canadian Application Data
I» Verification " " "
[ Financial Aid Term 1o: beains with [ A
I Budgets Campus ID:| begins with |+ ||
[» Awards N
© Disburssment National ID: | begins with v |
I» Loans Last Name: begins with |
[» Pell Payment _ '
1> ACGISMART Grants First Name:| begins with | |
I Fund Management [ case Sensitive
> Return to Title IV Funds
HERA
1> Satisfactory Academic Search | Clear | Basic Search [ Save Search Criteria
Progress
> Financial Aid History

als
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Step | Action

2. Enter search criteria for the student to be aid year activated.

3. Click the Search button.

(> Curriculum Management
= Financial Aid

[ e Management Student Aid Year Activation
nstitutional Application
Data Test05 Si 0999990

I> Federal Application Data
I> Canadian Application Data

Worklist

I» Fund Management

[» Return to Title IV Funds
HERA

I> Satisfactory Academic
Progress

> Financial Aid History

— Manage Financial Aid

cial Aid Status

- View Packaqging Status
Summary

— Print Batch Process
Messages

- Student Financials B save | C\Retumto Search ‘ [=] Notify |

> Academic Advising
[ Contributor Relations

[ Set Up HRMS

[ SetUp SACR

[ Enterprise Components
[+ Waorldist

[ Application Diagnostics
[ Tree Manager

> Reporting Tools

> PeopleTools

— Return to Portal

— Student Self Service

— Change My Password
— My Personalizations

— My System Profile

— My Dictionary

<

> Verification Student Active for

I Financial Aid Term institution [Descrioion ___|AlaYea

[» Budgets 1 UMso4 University of Maine at Machias 2008 2007-2008 Financial Aid Year
[» Awards

[» Disbursement

[» Loans

I» Pell Payment

I ACGISMART Grants

Add to Favorites

[ Records and Enrollment il New Window | Help | Customize Page | o5,

Sign out

Step Action

4. The student shown in the above example is already active in a prior aid year. We will

aid year activate him for the new aid year.
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[ Records and Enroliment

[ Curriculum Management

< Financial Aid

I» File Management

I» Insfitutional Application
Data

I> Federal Application Data

I> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

Student Aid Year Activation

Test005 Si

Student Active for cusf

Institution |Description Aid Year |Description

1 UMS04 University of Maine at Machias 2008 2007-2008 Financial Aid Year

Worklist Add to Favorites Sign out

New Window | Help | Customize Page | B,

First (41 1 of 1 ¥ Last

> Awards

[» Dishursement

[» Loans

> Pell Payment

[ ACGISMART Grants

I» Fund Management

[» Return to Title IV Funds
HERA

I» Satisfactory Academic
Frogress

I> Financial Aid History

- Manage Financial Aid
Year:

— Print Batch Process
Messages
[- Student Financials
[» Academic Advising
[- Contributor Relations
[- Set Up HRMS
[ SetUp SACR
[ Enterprise Components
[ Worklist
(- Application Diagnostics
[ Tree Manager
> Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

2 Savel LRetumn to Searchl [=] Notify |

<

Step | Action

5. Click the Add a new row button.
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[ Records and Enroliment
> Curriculum Management

2008

[Ta

0999930

Home: Worklist Add to Favorites

Mew Window | Help | C:

Sign out

Paqe | &,

First E 1-2of 2 E Last

2007-2008 Financial Aid Year

I> Fund Management

> Return to Title IV Funds
HERA

I Satisfactory Academic
Progress

> Financial Aid History

— Manage Financial Aid

— View Financial Aid Status
— View Packaging Status
Summary
— Erint Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations &) save | SA\RetuntoSearch| [ Notify
[> Set Up HRMS
[> Set Up SACR
[+ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile L |
— My Dictionary v

[~ Financial Aid
b File Wanagement Student Aid Year Activation
I> Institutional Application
Data
[» Federal Application Data Test005 i
[» Canadian Application Data Student Active for -
[» Verification
[> Financial Aid Term ’7 Institution | Description Aid Year |Description
I Budgets 1 UMS04 University of Maine at Machias
[» Awards
I> Disbursement 2 Jumsoa @ University of Maine at Machias
> Loans
[» Pell Payment
[» ACGISMART Grants

Step | Action

6. The required fields are Institution and Aid Year. Make sure that the correct

Institution is filled in.

[«

To select an Aid Year, click the Aid Year lookup button.
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Worklist Add to Favorites Sign out

[> Records and Enroliment | New Window | Help | /&,
[ Curriculum Management
< Financial Aid i
I» File Management LOOK Up Ald Year
I» Institutional Application
Data Academic Institution: UMS04
I Federal Application Data ) .
I> Canadian Application Data Aid Year: \MH
[ Verification
b Financial Aid Term Look Up | Clear | Cancel ‘ Basic Lookup
> Budgets
> Awards
[» Dishursement
[» Loans
> Pell Payment
[ ACGISMART Grants
I Fund Management 2008-2000 Financial Ald Year
I» Return to Title IV Funds 12008 2007-2008 Financial Aid Year

HERA |2007  2006-2007 Financial Aid Year
I» Satisfactory Academic
Progress
[» Financial Aid Hist;
Manage Financial Ai
Ye

2005-2006 Financial Aid Year
2004-2005 Financial Ald Year
2003-2004 Financial Aid Year
2002-2003 Financial Aid Year

View Financial Aid Status
View Packaqing Status
Summary
— Print Batch Process

Messages

[- Student Financials

> Academic Advising

[- Contributor Relations

[- Set Up HRMS

[> SetUp SACR

[ Enterprise Components

[ Worklist

(- Application Diagnostics

[ Tree Manager

> Reporting Tools

> PeopleTools

— Return to Portal

— Student Self Service

— Change My Password

— My Personalizations

— My System Profile

— My Dictionary

<

Step Action

7. Select the correct Aid Year from the list.
00S 200
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[ Records and Enroliment

> Curriculum Management

[~ Financial Aid

I> File Management

I> Institutional Application
Data

I» Federal Application Data

I» Canadian Application Data

[» Verification

[» Financial Aid Term

> Budgets

[» Awards

[» Disbursement

> Loans

[» Pell Payment

[» ACGISMART Grants

I> Fund Management

> Return to Title IV Funds
HERA

I Satisfactory Academic
Progress

> Financial Aid History

— Manage Financial Aid
¥

— View Financial Aid Status
— View Packaging Status
Summary
— Erint Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[+ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

Mew Window | Help | C:

Add to Favo

Sign out

=
page | B

Student Aid Year Activation

Test005 Si 0999990
Student Active for omize | Find First [ 1202 [ Last
[ [nstitution [pescription Aid Year ption
1 UMS04 University of Maine at Machias 2008 2007-2008 Financial Aid Year
2 |UMS04 O University of Maine at Machias 2009 1 2008-2008 Financial Aid Year

=] Sﬂvel S\ Retumn to Searchl [=] Notify |

Step | Action

8. Click the Save button.

9. End of Procedure.
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