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Activating an Aid Year for a Student 
 
Concept 
 
Loading an ISIR for a student automatically activates the student for the aid year. You can 
manually activate an aid year for a student if there is no ISIR. Before manually activating an aid 
year for a student, ensure that the student has personal, biographical and demographic data in 
Campus Community. 
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Procedure 
 
To view the online process document and quick guide for this procedure, click the links below. 
 

 Please refer to: 
http://www.maine.edu/pdf/ActivatinganAidYearforaStudent -
102407_PD.pdf 

 

 Please refer to: 
http://www.maine.edu/pdf/ActivatinganAidYearforaStudent -
102407_QG.pdf 

 
  
 

Step Action 
1.   Navigate: Financial Aid > Manage Financial Aid Years. 
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Step Action 

2.   Enter search criteria for the student to be aid year activated.  
 

3.  Click the Search button. 
 

  
  

 

 
Step Action 

4.   The student shown in the above example is already active in a prior aid year. We will 
aid year activate him for the new aid year. 
 

  



Process Document 
Financial Aid: Activating an Aid Year for a Student-
102407    

 

Page 4 Last changed on: 4/11/2008 11:00 AM
 

      
 
 

 

 
Step Action 

5.   Click the Add a new row button. 
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Step Action 

6.   The required fields are Institution and Aid Year. Make sure that the correct 
Institution is filled in. 
 
To select an Aid Year, click the Aid Year lookup button. 
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Step Action 

7.   Select the correct Aid Year from the list. 
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Step Action 

8.   Click the Save button. 
 

9.  End of Procedure. 
  

 

 
 
  


