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Admissions: Accessing WebNow via PeopleSoft 
 
Description 
 
This process can be used to access documents in the Admissions document imaging 
system from PeopleSoft Admissions screens.  A link to WebNow is provided on many 
Application, Checklist, and Education screens.   
 
Process Steps 
 
Navigation: PeopleSoft > Student Admissions > Application, Checklist, or 
Education Page; then ImageNow Button > WebNow 
 
Step 1: Access a Search in Student Admissions 
 
After logging in to PeopleSoft, click on the Student Admissions link.  Access a search 
from one of the Admissions pages.  These searches can be found on most Student 
Admissions pages, including Application, Checklist, and Education—for example, 
Maintain Applications.   
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Step 2: Conduct a Search for a Specific Student 
 
Determine what student you want to search for and conduct a search.  The required 
fields in the search are usually Academic Institution (UMS01-07), Academic Career 
(UGRD or GRAD), and an ID.  The search will bring you to the student’s application 
page. 
 

 
 
 
Step 3: Access WebNow from the Student’s Application Page 
 
To access a student’s documents in WebNow from the student’s application page, click 
on the  ImageNow button.  If you are not logged in, you will be brought to the 
WebNow login page.  If you are logged in, a new browser window will open displaying 
all the student’s admissions documents in WebNow. 
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From here, you can view a document’s status/information or open a document by 
double-clicking it. 
 
Note:  For every student you access in WebNow via Peoplesoft, a new browser window 
will open.  Also, for every document you open in WebNow, a new browser window will 
open.  It is recommended that you close each WebNow or PowerView window before 
you begin a new PeopleSoft search or open a new document, respectively. 


